
OFFER LETTER 
5th February 2023 

Dear 

RCM, Bengaluru 562164

Abdul Hamid Shaikh

Further to our discussion with you, we are pleased to invite you to work with us as Sr. Associate- Sales on the 
mutually agreed compensation. Please refer to Annexure-A for your compensation & benefits (shall be read as 
part and parcel of this offer letter) . 

Your base location will be our Bangalore office; however, the company shall have the right, at its sole discretion, 
to transfer at any time, your services to any of its affiliates/associate companies or to post you at any other place 
in India or international. 

Validity of this offer is subject to your joining us on 16th February, 2023. 

Please send us your acceptance by 6thFebruary, 2023. Non acceptance till the stipulated date shall make this offer 
redundant automatically. 

This offer and employment is subject to successful verification of your documents and employment records any 
time before and after your joining.  

We look forward to having you as part of our team! 

From 360 Realtors LLP 

Sanjay Kumar  

Global Head – Human Resources 
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Terms of Employment 
 
For Sales Employees Only 
(i) Performance Incentive 
 In the course of your employment, you may be eligible for a variable component in the form of incentive 

payments made to you in consideration of the successful closure of a transaction involving the lease, 
purchase and sale of a property.  In such an event, the incentive would be paid to you only if you are an 
existing employee at the time of disbursement and at the time when the brokerage of the said unit has 
been received from the developer/client. 

 
(ii)      Performance Improvement Plan (PIP) & Performance-Pay 

Organization has performance benchmarks for the sales employees; you will be informed and 
communicated on your sales targets and performance benchmarks at the time of joining. In case you do 
not achieve your sales targets and deliver below expectations on performance benchmarks, management 
reserves the right to activate the “Performance Improvement Plan” (PIP) for a specified period. During PIP 
period, you will get extra support from your manager to deliver the expected performance benchmarks. 
During PIP period your entire fixed pay will be automatically converted into “Performance-Pay”. You will 
be entitled to salary only in case of successfully achieving the performance benchmarks. You will have right 
to accept and decline the PIP, in case of decline, your services will be terminated with immediate effect 
on account of non-performance and your will be relieved from services without any notice or notice pay 
in lieu. 

 
1. PROBATION 
 

A. This arrangement will be under review for an initial probation period of Six (6) months. During this period 
your performance will be under review and based on your performance, a decision will be made with 
respect to continuing your services under this Agreement for the aforesaid position. During this period, 
your services can be terminated by the Company without notice and without citing any reason, if your work 
is found unsatisfactory or there is any negligence, misconduct or unauthorized absenteeism on your p art 
or non-performance. However, you would be liable to give one month’s notice before terminating this 
Agreement during the Probation Period. 

 
B. Upon confirmation under Clause 1(A) above, you will become a permanent employee of the Company and 

continue to be subject to its discipline, instructions, guidelines and rules as prescribed by the Company from 
time to time. 

 
2. TERMINATION AND SEPARATION   

 
A. Your services under this arrangement, after the Probation Period, will be terminated: 
 

i. If either party gives the other party a written notice of termination, for 1 (one) month, in advance, 
in the manner prescribed herein; or 

 
ii. By the Company by giving a notice of immediate termination without cause with payment of 

remuneration in lieu of notice; or 
 

iii. In the event you make yourself absence from your duties without prior permission and 
authorization (including when you overstay the period of your sanctioned leave) for a continuous 
period of Five (5) days or more and do not return within this period and show sufficient cause for 
your absence to the satisfaction of the management, then you will be deemed to have lost lien on 
your employment which will amount to abandonment of your services on your own accord; or 

 
iv. By the Company forthwith and with immediate effect, without any notice or salary in lieu of notice 

or any other benefits that might have accrued to you, if you shall be guilty of: material breach of 
this Agreement, any gross default or misconduct on behalf of non-observance of any of the 
stipulations herein set forth; corrupt practices; violating any intellectual property rights; disclosing 
of the confidential information of the Company; harassing Company’s employees, vendors or 
customers; undergoing trial, imprisonment or are convicted of a criminal offence; violating any of 
the non-disclosure, non-compete obligation and non-solicitation obligations; engage in 
insubordination; moral turpitude; conflict of interest; or When any information or documents or 
particulars as given by you, in the application submitted by you for the appointment or otherwise 
is found to be false or incorrect at any stage, in case of not meeting the KRAs/performance 
standards as stated in Annexure-B (which shall be read as part and parcel of this offer letter); or  

 
v. Upon retirement from the service of the establishment/Company after attaining the age of 60 

years, unless the management, in its sole discretion, permits you to continue thereaft er. For this 
purpose, your date of birth will be the same as provided by you in the Date of Birth proof submitted 
at the time of joining. 
 



vi. In the event of your death or insanity or if you become medically unfit (as per the opinion of the 
management) during the term of your employment. 

 
B. Upon termination of your employment, you shall forthwith: 

 

i. Provide details of your future employer (if you have received and accepted any such offer letter) 
and disclose any possibility of conflict of interest. 
 

ii. Sign all documents and perform all such acts as may be required by the Company in order to assign 
and transfer to the Company any asset, property or other rights in your position or under your 
control belonging to the Company. 

 

iii. Deliver or assign to the Company, any property / assets, moveable or immovable, are provided to 
you by the Company during your employment with us, it is specifica lly agreed by you that all of 
these will be promptly returned / deposited with the company prior to full & final settlement of 
your accounts. In the event, you refuse to return such property / assets of the company, for any 
reason whatsoever, it will be treated as misconduct and violation of the terms of your employment 
and all benefits to you such as gratuity, bonus, leave encashment, salary dues etc. will be forfeited. 
Further, without prejudice to the legal rights of the Company to recover such property / assets, 
you shall also be liable for payment of such damages as assessed by the Company for the 
unauthorized use / occupation of such property / assets. 

 
iv. If termination occurs prior to the completion of your duties, co-operate fully with the Company to 

ensure smooth and complete transitions to another Company advisor, employee or associate as 
directed in writing by the Company. 

 
C. Upon termination of your employment in accordance with the terms of Agreement, the Company shall 

forthwith pay to you all arrears of your remuneration up to and including the intended termination date 
after necessary deductions and adjustment, which, you shall accept in full discharge of all claims 
whatsoever. You will not be entitled to any incentive, bonuses or sales related scheme after separation. To 
claim such benefits, you should be a bona fide employee of company at the time of disbursement of 
incentives, bonuses.  
 

D. At the time of leaving the job you are not allowed to take with you any data, data backup, information, 
client’s/fabricator’s/vender’s phone numbers/addresses/emails/ agreements etc. If the same is done then 
it will constitute to Criminal Breach of Trust and be deemed as Criminal Conspiracy against the Company 
and we shall initiate appropriate legal proceedings including Civil and Criminal proceedings against you, 
which needless to say shall be at your own cost and peril. 

 
E. You agree that in the event of your leaving the Company and you are not completing the agreed notice 

period for any reason whatsoever, you shall be liable to pay to the Company compensation/damages and/or 
reimburse all costs and expenses incurred in or connected with your employment as calculated and 
described in the following manner:  

 
(i) One [1] months’ salary in lieu of not serving the notice period. 
(ii) Any amounts spent by the Company towards reimbursement of committed training costs and 

expenses incurred by the Company on your training 
(iii) Loss incurred by the company due to unethical practice 
(iv) Any damage or loss of company assets 
(v) Any joining bonus, relocation expenses incurred by company 
(vi) Any over charged communication/telephone bills 
(vii) Visa and flight cost incurred by company 
(viii) Any amounts spent by the Company towards the cost of recruitment. 
(ix) Any amount of loss that the Company would have to reasonably incur due to your resignation 

which would include cost of re-recruitment, advertising, travel, loss of man hours, etc. 
In case you do not serve the required notice period (unless waived off by your reporting manager), 
you will not be entitled for: 
 

(i) Pending salary, profit share, incentive, reimbursements, business expense, variable salary & claims 
of travel and mobile; and 

(ii) Relieving letter; and 
(iii) Full and final settlement letter; and 
(iv) No dues certificate; and 

 
You and Company agree that the categories as described in this Clause 2(E) and as reasonably established are a 
genuine, fair, reasonable estimate of the damages or loss and expenses that would accrue to the Company or have 
been expended by the Company in respect to your engagement with the Company. 
 
__________________________________________________________________________________________ 



 
I have read understood, and agree to all of the above and hereby accept the offer of employment on the above 
terms and conditions. I understand that my employment is contingent upon execution of the Non -competition, 
Confidentiality and Non-Solicitation Agreement and the Agreement to Review and Comply with company’s Human 
Resources Policies. I hereby authorise the company and any vendor assigned by the company to verify and 
background check the disclosures submitted by me.  
 
 
 
Name & Signature        Date 

 
 



Particulars Annual CTC (in ₹) 
Basic Allowance ₹ 2,83,493 
House Rent Allowance ₹ 1,13,397 
Special Allowance ₹ 2,28,804 
Leave Travel Allowance ₹ 15,000 
Employer Contribution to PF ₹ 34,019 
Employee Contribution to PF ₹ 34,019 
Fixed CTC ₹ 7,08,732 
Gratuity ₹ 13,636 
Medical Insurance ₹ 27,632 
Net Salary (B) ₹ 7,50,000 
Variable Pay ₹ 1,00,000 
Joining Bonus ₹ 1,50,000 
Annual CTC ₹ 10,00,000 

*A Joining Bonus of Rs.1,50,000/- is awarded to you which will be paid in two equal
instalments. The first instalment will be paid along with third month’s salary and the
second instalment will be paid after completion of one year. This bonus would have to be
reimbursed to the Company in the event of termination of your employment, due to any
reason, within two years from the date of joining.

As a full-time employee of 42Gears, you would also be eligible for the following benefits: 

1. Medical insurance: Medical insurance coverage for Rs.2,00,000/- per annum for
you, parents, spouse and two children.

2. Gratuity: Gratuity will be paid as per the provisions of the Payment of Gratuity
Act, 1972.

3. Variable Pay: Employee is eligible for variable pay in September & March.
Employee must finish probation period to avail variable pay in the respective
cycles.

Place of Office: Bangalore, Karnataka 

By signing/ confirming to the below mail you agreed to join 42Gears. 

Dear Abhishek Singh

Greetings from 42Gears!!! 

We are pleased to offer you the position of Product Marketing Specialist at 42Gears.

Your CTC (Cost to Company) will be ₹10,00,000/- per annum. 

The details are as below: 

Date: 15th November, 2023

Offer Letter
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You will be getting a formal offer letter outlining the terms and conditions of your 
appointment on joining 42Gears. 
 
 
For 42Gears Mobility Systems Private Limited 
 
Authorised Signatory 

 
 
Acknowledged and accepted by 
Name: …………….. 
Date : ……………… 
Signature : ……………… 
 



 

 

 

Sub: Appointment Letter 

The Management is pleased to provide you an Internship Opportunity of 3 Months w.e.f. 16.03.2023 on 
the following terms and conditions mutually agreed. 

 
 

01 Scope of work 1.1 Your Internship Period will be of 3 Months w.e.f. 16.03.2023. 
 
 

1.2 During your Internship period you will remain under the Supervision of Mr. Asish Banik –Sr. AVP 
 
 

1.3 During Internship you will be stationed at our Bangalore Office. 
 
 

1.4 The nature of work and responsibilities will be assigned and explained to you by your senior from 
time to time. 

 
 

02 Emoluments 2.1 that you will be paid a stipend amount of Rs. 20,000- (Twenty Thousand Rupees) 
per month in hand. 

 
 

03 Secrecy/Confidentiality 3.1 That this Internship facility may be withdrawn by the management 
without giving any notice. 

 
 

3.2 You will not deal directly or indirectly any information with regard to our company, its sister Concern 
and its associate companies to any other individual, body, corporate, Organization of Company. You will 
maintain absolute confidentiality. 

Abhishek Singh
Regional College of Management, Bangalore 562164

Abhishek Singh
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3.3 You will not take up any assignment with other companies who operate in the same or similar line or 
ours. In case you take up any such assignment; you will take permission and no objection from the 
Company. 

 
 

Note -*On your successful completion of 3 months in Sales Trainee role, you will be moved to Associate 
Sales Manager with the new CTC (4.20 fixed+3.0 LK Variable Pay) will be changed as per the new role*. 

 
 

Kindly Sign the duplicate copy of this letter as a token of your acceptance of this assignment and your 
consent to the terms and conditions mentioned here in above. 

 
 
 

Thanking you, 
 
 

Regards, For 3Five8 Technologies Pvt. Ltd. 

Shilpi Minocha 

 
 

 
 

Manager – People and Culture 
 
 
 
 
 
 
 
 
 

Date: 

Signature: 



 
Date: January 11, 2023

Dear Aditya Shyam Onkar 
 

We are pleased to offer you a position of Relationship Manager, at L1 Level as per the following terms and 
conditions. 

 

1. Place of Posting: Mysore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Sales, Business Development, Credit and Collections for the company. 

 

2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 

3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 

4.1. Salary: As per the structure mentioned below: 
 

Particulars (p.a.) Amt (Rs.) 

Basic Salary Rs. 180,000 

House Rent Allowance Rs. 90,000 

Leave & Travel Allowance Rs. 20,000 

Flexible Allowance Rs. 67,200 

Other Allowances Rs. 71,200 

Provident Fund Rs. 21,600 

Gross Salary Rs. 450,000 

Incentives Rs. 150,000 

CTC * Rs. 600,000 
 

*Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. The Flexible Allowance can be availed either through salary or in the form of reimbursement of food , fuel , 
communication through Sodexo multi benefit card (At present this is Rs. 67,200 p.a.) 

 

4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 
 

4.3. Other Benefits: 
 

4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific 
periods and other rules governing the same. (At present performance based incentives for Relationship Manager are 
pegged at Rs. 150,000 /- p.a) 
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4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving 2 Months notice or in-lieu of 
such notice, a sum equal to the gross salary (excluding Employer’s Provident Fund) for the notice period at management's 
discretion. 

 

7. Your Date of Joining shall be April 1, 2023.  
 

8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 
 
 

For Home First Finance Company India Ltd. 

(Authorised Signatory) 
I have read the contents of the above offer and accept the same. I will join on . 

 
 
 

Date:  (Signature): 



Letter of Offer

14

Aheli Roy

Aheli Roy
RCM, Bangalore 562164

2023
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Date: January 11, 2023

Dear Akash Patra 
 

We are pleased to offer you a position of Relationship Manager, at L1 Level as per the following terms and 
conditions. 

 

1. Place of Posting: Mysore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Sales, Business Development, Credit and Collections for the company. 

 

2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 

3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 

4.1. Salary: As per the structure mentioned below: 
 

Particulars (p.a.) Amt (Rs.) 

Basic Salary Rs. 180,000 

House Rent Allowance Rs. 90,000 

Leave & Travel Allowance Rs. 20,000 

Flexible Allowance Rs. 67,200 

Other Allowances Rs. 71,200 

Provident Fund Rs. 21,600 

Gross Salary Rs. 450,000 

Incentives Rs. 150,000 

CTC * Rs. 600,000 
 

*Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. The Flexible Allowance can be availed either through salary or in the form of reimbursement of food , fuel , 
communication through Sodexo multi benefit card (At present this is Rs. 67,200 p.a.) 

 

4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 
 

4.3. Other Benefits: 
 

4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific 
periods and other rules governing the same. (At present performance based incentives for Relationship Manager are 
pegged at Rs. 150,000 /- p.a) 
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4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving 2 Months notice or in-lieu of 
such notice, a sum equal to the gross salary (excluding Employer’s Provident Fund) for the notice period at management's 
discretion. 

 

7. Your Date of Joining shall be April 1, 2023.  
 

8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 
 
 

For Home First Finance Company India Ltd. 

(Authorised Signatory) 
I have read the contents of the above offer and accept the same. I will join on . 

 
 
 

Date:  (Signature): 



 

 
 
 
 
 
 
 

 
 
 
Date: February 18, 2023

 

Dear  Akshay K S

 
We are pleased to make an offer to you with IndiaMART InterMESH Ltd.as follows: 

 
Position - Executive–Client Servicing (FSF) 
CTC - 4,00,000/-LPA 
Location - Pan India 

 

An offer letter will be issued to you post successful completion of your documentation. 
 
In order to facilitate the above, you are required to submit the documents listed in the Annexure.  
 
Kindly sign and return a copy of this letter as a token of your acceptance. 
 
 
Yours Sincerely 
 
 

Madhup Agarwal 
 

 
National Head, HR 

 
 
 
 
 
 
 
 
 

Letter of Appointment
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Documents required for issuing the offer letter 
 
 
 
 
We request you to send the below listed documents at sablok.ritika@indiamart.com as they are 
mandatory for our records and are necessary for the completion of joining formalities so that we 
can issue the offer letter to you. 

 
1. PAN Card(Please apply if you do not possess one and share acknowledgement with us) 
2. Aadhar Card ( Please apply if you do not possess one and share acknowledgement with 

us) 
3. Valid Driving License and 2-Wheeler RC 
4. 10thMarksheet 
5. 12thMarksheet 
6. All semester wise marksheet for Graduation (in case of any backlog, please share all 

marksheets) 
7. All semester wise marksheet for Post-Graduation 
8. No Objection Certificate from College/Institutor Provisional Degree 
9. Laptop Declaration Form 

 
Should you have any queries, please feel free to contact Ms. Ritika Sablok@7067085817. 
 

 
 
 
 
I accept the terms conditions of this offer 

 
 
 
 
  (Candidate’s Signature) 
   
  Name and Date 
 
 



Date: 16th January 2023

FORM ‘A’

To,
Amrutha G
RCM, Bangalore 562164

Dear Amrutha G

We are pleased to forward you the Offer Letter attached herein and would like to formally welcome you to the 
growing Intellipaat family.

We are sure that you have had sufficient opportunity to understand in detail about your job role and about the 
organization. We would be glad to provide you with further clarification if you need it. 

You are required to report for duty at our Bangalore office. The address of our office is as follows:

Address: Intellipaat Software Solutions Private Limited 

1st Floor, Khykha Court-I, No.5, 1st Cross, Madiwala, Hosur Road, 1st Cross Rd, Bengaluru, Karnataka - 
560068

We are in the process of building a robust organization, wherein professionals would find full satisfaction of 
working in an interesting, challenging and fruitful job environment. In this connection, we are eagerly looking 
forward to your contributions to the Intellipaat family as a valued employee soon. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the
same.

We look forward to a mutually beneficial and long lasting relationship with you. 

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

Page 1 of 4
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Date: 16th January 2023

Dear Amrutha G ,

Sub: Offer Letter

Pursuant to the interview you had with us and based on the representations made by you, you have been 
shortlisted and we have the pleasure in appointing you on the rolls of Intellipaat Software Solutions Pvt. Ltd.,
on the following terms and conditions: 

1) Designation:

Your designation will be ‘Inside Sales Manager’.

2) Compensation & Benefits:

a. The Compensation & Benefits applicable to you is personal and should be treated with utmost
confidence. This is not to be discussed or divulged to anybody else other than for statutory
purposes.

b. Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lacks Fifty Four Thousand Only).
The details are stated in Annexure 1. (The employee is eligible for Rs. 1,00,000/- of Insurance
after 3 months of joining)

c. Your compensation will be reviewed after the completion of 12 months from the date of your
joining.

d. Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-
monetary benefits and /or any other statutory benefits and deductions will be governed by
company’s policies / procedures, taxation policies and statutory guidelines that are applicable
from time to time.

3) Effective Date of Joining:

You are requested to report for duty on 30th January 2023. Your appointment will come into effect from 
your date of joining. 

Page 2 of 4

To,
Amrutha G
RCM, Bangalore 562164
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4) Notice Period:

Subject to any other agreement between you and the Company: 
a. Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

Your probation period is of 6 months and based on your performance you will be made as permanent
employee.

b. He/she needs to serve 30 days of notice period without fail or else management of Intellipaat can
hold salary/experience letter/relieving letter which is at the sole discretion of the management.

c. The Company reserves the right to pay or recover salary in lieu of notice period (if applicable) or to
relieve you before the expiry of the notice period. All payments and recoveries made under this clause
will be based on gross salary.

d.
e. In the event of any breach in the terms and conditions stated in the Services Conditions and/ or Non-

Disclosure Agreement or any act amounting to misconduct, your services are liable to be terminated
without any notice or payment in lieu.

5) Retirement:
On your 58th birthday you will be relived from your official duties 

6) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service
Conditions, and Non-Disclosure Agreement.

b) These terms and conditions, Service Conditions, and Non-Disclosure Agreement are subject to statutory
requirements and Company Policy.

Note:
• Number of working days is 6 days in a week for the first 4 months.
• Week offs will be based on roster. You are eligible to avail alternative Saturday off, 5th month onwards

based on your performance.
• Minimum working duration must be 9 hours including one hour lunch/dinner break.
• Your incentives will be calculated on a monthly basis.
• On achievement of the incentives, it will be disbursed only on the following month.

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

I agree to accept the terms and conditions mentioned above and also the Service Conditions and Non- Disclosure 
Agreement documents enclosed with this letter. 

Name: Amrutha G Place:--------------
Signature: -------------- Date:---------------

Page 3 of 4



Annexure 1 

Name: Amrutha G

 Monthly Income  Yearly  First 4 months  After 4 Months 
Basic 10,900 14,750 177,000 
HRA 5,000 6,400 76,800 
Conveyance Allowance 1,600 1,600 19,200 
Mobile bill 500 640 7,680 
Broadband bill 500 640 7,680 
Medical reimbursement 1,250 1,250 15,000 
Special allowance 5,050 6,520 78,240 
Professional Tax - C 200 200 2,400 
Fixed Cost to Company - A 28,000 32,000 384,000 
Performance Link Incentives  - B 10,000 10,000 120,000 

Take Home  (A+B-C) 37,800 41,800 
Yearly Performance Bonus 50,000 
Total Cost to Company 554,000 
Considered 100% achievement of incentives 



 
 
 
 
 
 
Date: 16th January 2023  

Name of Candidate: Aniket Dutta  

Subject: Offer Letter 
 
Dear Aniket Dutta
 
We have pleasure in offering you a position of “Assistant Sales Manager” at 
Bangalore Office of PropertyPistol Realty Pvt. Ltd. 
 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure.  
 
The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 
 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 
 
Your proposed date of Joining is 02nd May 2023. 
 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 
 
We look forward to a long and fruitful association with you. 
  
Kindly acknowledge the copy as an acceptance of the offer letter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

For, PropertyPistol Realty Pvt. Ltd. 
 
 
 
 
 
Authorized Signatory 

I accept the above offer of employment  
 
 
Signature: 
 
 
Name of candidate: Aniket Dutta  
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Annexure I 

     Per Month Annually 
Basic Salary 15250 183000 
HRA 6100 73200 
Conveyance 800 9600 
Others 2850 34200 
Gross Salary 25000 300000 
   
Indicative Incentive * 40,000 4,80,000 
Total CTC (Including 
Incentive) 65,000 7,80,000 

 
- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on 

Actual. 
- *There is no limit of performance based incentive earning. The above mentioned incentive is 

an indicative incentive.  

  
 



Hearty Welcome!

Dear  Anjishnu Samanta

It gives us immense pleasure to formally welcome you to be a part of this great institution, which 
has grown tremendously over the years and looking forward to conquer new heights in the years to 
come. We are sure that you would definitely want to  build an enduring  relationship  with 
this institution,  which  will  in turn offer you exciting and  challenging  career  opportunities  to  
grow and develop yourself.  

We  have  made  necessary  arrangements for  your  smooth  induction  into  our  system. In case 
you need any clarifications or support from our end, please feel free to contact 
us at postings@federalbank.co.in. 

The details of the offer of appointment made to you are annexed to this letter.

Wishing you all success,

Yours Sincerely,

John P J
Vice President (HR)

To

10 April 2023

Anjishnu Samanta
Regional College of Management
Bangalore 562164
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Offer of appointment to  Ms. Gazal Sood  as  Probationary Officer in Scale I

You have been selected for appointment in the Bank as   Probationary Officer in Junior
Management Grade in Scale I on the basis of your performance in the Campus selection process.

Place of Posting/ Date of Joining
Your initial place of posting will be at Branch/Office:  Mumbai / Andheri East situated at  Ground
Floor, Mariam Apartment, Opp.Gurudwara, Mahakali Caves Road, Andheri East, Mumbai-400093.
You will have to join Branch/Office:  Mumbai / Andheri East on after completion of the
online orientation programme. The appointment will be effective from the date of joining the
Branch/Office.

Pre Induction e-Learning & Orientation programme
As part of continuous learning approach, Bank will be conducting a pre-induction self-learning
programme which will help you to understand basic banking functions and concepts. Completing
this e-learning programme is a pre-requisite for joining the Induction/Orientation programme,
details of which will be intimated to you in due course by Federal Knowledge & Development
Centre (FKDC).

Subsequent to this, you will have to enroll for a three day online Induction/Orientation 
programme conducted by Federal Knowledge & Development Centre (FKDC) starting from  
22/04/2023 to  24/04/2023. The Orientation programme will be an instructor-led live online 
training programme, with sessions scheduled between 9.30 am and 6 pm on all the 3 days. You 
should be ready with a personal desktop computer/laptop/tablet with high speed data 
connectivity to attend the same. Further details will be intimated to you in due course by Federal 
Knowledge & Development Centre (FKDC). Successful completion of the online Induction/
Orientation programme, by way of attendance in all sessions, satisfactory level of 
engagement/performance, is a pre-requisite for joining the Bank.

Remuneration
You will be on a pay scale of 36000-1490 /7-46430-1740 /2-49910-1990 /7-63840 as applicable to
Officers in Scale I of the Bank. The total monthly emoluments eligible to be received by an Officer in
Scale I with Basic Pay 36000/- at Aluva   would be as follows:

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Total 71417.57

05/05/2023



Amount of leased accommodation will vary according to the place of posting. Those who are
not availing the leased accommodation/quarters facility are eligible for HRA at the rate of 7%
to 9% of Basic Pay depending upon the place of posting.
City Compensatory Allowance (CCA)/Location allowance would be payable at specified
centres and would change depending upon the place of posting. Detailed monthly
emoluments /allowances is annexed.

During the period of probation/on confirmation in service, you will also be eligible for  the  facility
of fixed conveyance    allowance or    cost of fuel on declaration, reimbursement    of
hospitalisation    expenses, medical aid,  reimbursement  of  entertainment expenses,
reimbursement  of  cost  of cleansing materials, closing allowance, Digital Promotion allowance,
reimbursement of cost of brief case / office bag (on confirmation), reimbursement of cost of
newspapers (after completion of one year of probation), reimbursement of cost of visiting cards (on
confirmation), club allowance (on confirmation), reimbursement of mobile phone bills (after
completion of one year of probation), leave travel concession, transfer compensation, privilege
leave, sick leave, casual leave, sabbatical leave etc., subject to the rules in force and as amended,
altered or added from time to time.  On confirmation and on completion of stipulated period of
service, you would also be eligible for various staff loans prevailing in the Bank, including housing
loan, vehicle loan, Interest free furniture loan, computer loan, overdraft, demand loan, Interest free
festival advance, etc., subject to the rules in force and as amended, altered or added from time to
time.

Learning Plan for Probationers

During the probation period, you will be enrolled  for an  Internal Certification program consisting
of  E-learning  modules,  Webinar training and Periodic Assessment Tests (PATs).  The  detailed
learning schedule, passing scores, and associated timelines will be intimated in due course by HR-
Talent Development & Training Division. Your confirmation in the service of the Bank will be subject
to timely and successful completion of the Internal Certification program, besides your performance
ratings.  Delays/failure to complete the learning schedule within specified timelines, will result in
your probation getting extended.  Probationers who complete the Internal Certification program
within timelines, secure high performance ratings,  and  those who  are able to  secure
approved external certifications during the probation period, as specified by the Bank/RBI, will be
confirmed in the services of the Bank ahead of the normal probation period.

Probation/ Confirmation

Your appointment will be on probation for a period of  two years. The period of probation will be
counted for calculating the period of permanent service and for the purpose of granting
increments. The period of probation is liable to be extended, if the Officer has not satisfactorily
completed the initial period of probation. 

During the period of probation, if your work, health, conduct or efficiency is found not satisfactory,
your service is liable to be terminated at any time giving you one month notice or by paying one
months pay and allowances in lieu of notice. During the period of probation, you are not expected
to involve directly or indirectly in the activities of any trade union of Officer/non- Officer Staff of the
Bank or of any other Bank or of other organization.



Joining formalities

At the time of joining the Branch/Office, you will have to submit the following papers/ certificates/
documents:

a. Originals of SSC/SSLC/Matriculation Book/Certificate, final certificates of Graduation, final
certificate and semesters / yearly marklists of Post Graduation (Qualifying Examination).The
candidate should also submit the document substantiating the conversion of credit based
(CGPA) system into equivalent percentage for their Post Graduate and Graduate course (if
applicable) at the time of joining the Bank. These certificates (Secondary Marklist, Secondary
Passing Certificate, Graduation and Post Graduation Certificate) will be kept under the custody
of the Bank and will be released to the candidate on completion of 2 years of service in the
Bank.

b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly
examinations evidencing date of birth (Secondary Certificate) and academic/ professional
qualification should be uploaded in the Fed Recruit mobile application. In case the result of
any of the previous semesters/years or final semester/year examination is not published at the
time of joining the Bank, a certificate to the effect that you had completed the course study
and attended all the semester examinations is to be produced from the College/University at
the time of joining the Bank (also should be uploaded in Fed Recruit mobile application).

c. Statement about your medical history and a certificate of fitness for employment in the Bank,
from a Doctor not below the rank of Civil Surgeon/ Chief Medical Officer of a Government
Hospital, in the Bank's format (Click here to download the format:https://bit.ly/3dUGJd6).
Medical certificate from Private Hospitals will not be accepted. You are required to produce all
the medical reports, lab reports, ECG etc along with medical fitness certificate.

d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if
any.

e. A certificate about your character/conduct recently issued (within 6 months) by the Principal
of the College/Institute last attended by you. Alternatively, two character certificates recently
issued by Gazetted Officers/ respected persons.

f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of
assets and liabilities, as per the format (Click here to download the format
https://bit.ly/2C2Tzsx) .Hard copy of the documents should be submitted on the joining day.

g. One copy of your latest passport size photograph.

h. Self attested copies of any two of (i) PAN Card (ii) Voters ID (iii) Aadhar Card (iv) Passport and
(v) Driving License(Originals needs to be produced for verification).

i. Certificate of completion of pre-induction training programme.

j. As part of on-boarding process, you should submit all the necessary documents through Fed
Recruit mobile application as and when you are instructed to do so.



It shall be distinctly understood that this offer of appointment is subject to your medical fitness for
employment in the Bank, satisfactory background check and submission of the certificates/documents
as stipulated above, to the satisfaction of the Bank. The medical reports/fitness certificate submitted
by you are liable to be re-examined/scrutinized by Banks Doctor and your appointment in the Bank
will be subject to your medical fitness for employment in the Bank as assessed by the Banks
Doctor. You are required to undergo physical medical examination by Banks Doctor, in case the Doctor
insists for a detailed medical examination, after analyzing the medical reports submitted by you. At
any stage, if you are found not satisfying the eligibility norms, your candidature is liable to be
cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the
application/personal data/any other documents/certificates is sufficient cause for termination of your
service, without notice and compensation.

The offer of appointment is subject to your fulfillment of eligibility criteria stipulated by the Bank for
being appointed in the Bank as Probationary Officer under campus recruitment. You are required to
submit originals & copies of the marklists/certificates of all the previous years/semesters examinations
at the time of joining the Bank proving that you had passed all the previous year/semester
examinations at the time of campus interview and all the papers pertaining to the subsequent
semester(s) should be cleared along with the result of the final year/semester examination (final
year/semester examination should be cleared in the first chance itself). In case the result of any of the
semester examinations/final examination is published after the campus interview, but prior to joining
the Bank, you are required to submit all the semester marklists, certificates, provisional certificate etc
of such examinations at the time of joining the Bank in proof of having passed the examinations with
required percentage of marks along with the result of the final year/semester examination failing
which, you will not be permitted to join the Bank. In case the result of any of the previous
semesters/years or final semester/year examination is not published at the time of joining the Bank, a
certificate to the effect that you had completed the course study and attended all the semester
examinations is to be produced from the College/University at the time of joining the Bank

In your case, the minimum eligibility criteria in respect of educational qualification for being appointed
in the Bank as Probationary Officer through campus recruitment is a Post-Graduation with minimum
60% marks. The minimum eligibility of 60% (for UG & PG courses) will be assessed based on the
prevailing practice followed by the University/Institution. You have to submit the percentage
equivalence certificate in case your University/Institution follows grading system. Also you should have
passed SSC or equivalent exam, plus 2 or equivalent exam and graduation with 60% marks. In case the
result of final year/semester examination is not published, you will have to submit the certificates and
marklists in proof of having passed the final year/semester examination, attempted in the first chance,
with required percentage of marks within a maximum period of 5 months from the date of joining the
Bank in conformity with the minimum eligibility criteria in respect of educational qualification as
stipulated by the Bank, failing which you are liable to be removed from the services of the Bank
without any notice or communication, treating the appointment as cancelled. However, in case of
willful default in submission of certificates/ marklists within the above stipulated period, even after
publication of result of the qualifying examination, your service is liable to be terminated and you are
liable to remit the compensation amount / notice pay.

Other Benefits



You will be required to enroll yourself as a member of The Federal Bank Officers Medical Welfare Fund
from the date of joining the Bank and deduction to the Fund at applicable rate will be made from your
salary, as per the rules prevailing in the Bank at present and as amended, altered or added from time
to time.

You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the
Bank, from the date of joining the Bank and contributions to the Scheme at applicable rate will be
made from your salary, as per rules prevailing in the Bank at present and as duly amended, altered or
added from time to time.

You will be covered under the Defined Contributory Pension Scheme as applicable for the Bank
employees in line with the National Pension System.

You will be enrolled as a member of the Group Term Assurance Plan from the date of next annual
renewal of the Policy by the Bank. The eligibility for enrollment in the Scheme will be subject to the
terms, conditions, exceptions etc; as applicable under Group Term Assurance Plan at that time and as
amended, altered or added from time to time.

On confirmation in Bank's service, you will be entitled to all other privileges enjoyed by other
permanent members of Officers cadre. You will be bound by all the conditions of service as applicable
to Officers of the Bank as amended, altered or added from time to time. You will be subject to all the
liabilities cast upon other permanent members of Officers cadre.

Resignation

If you are desirous of resigning from the service during the period of probation, you should give three
months notice in writing to the Bank or you would be liable to pay to the Bank three months pay and
allowances in lieu of notice, at the sole discretion of the Bank. In addition to this, you should pay an
amount of 50,000/- as compensation, if such resignation is within 2 years of service in the Bank. If you
are desirous of resigning from the service after confirmation in the service of the Bank, you should
give three months notice in writing to the Bank or you would be liable to pay to the Bank three
months pay and allowances in lieu of notice, at the sole discretion of the Bank.

You are also required to pay an amount of 50,000/- as compensation amount and applicable notice
pay as stated above to the Bank, if you ceased to be in the service of the Bank consequent to
termination of service within 2 years of service. You are required to execute an agreement in stamp
paper (which will be made available by the Bank) of appropriate value at the time of joining the Bank
agreeing to the above terms and conditions of the appointment in respect of compensation amount
/notice pay etc.

The compensation amount of 50,000/- mentioned above is the fair value of the minimum cost that will
be incurred by the Bank if an employee quits the Bank before the stipulated minimum period of
service. 

General

You are liable to be transferred during the period of probation and also thereafter, as found expedient
by the Bank at any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to
the new Branches/Offices/ Subsidiaries of the Bank to be opened in future.



As per the administrative requirements, Bank may allot any duties to you from time to time and your 
designation will accordingly be changed depending upon the nature of work. You are advised to 
adhere to the acceptable levels of decorum at workplace even during the online Induction/Orientation 
programme by way of presentable attire [business casual, smart casual, business attire] and 
professional etiquettes representing the image and reputation of the Bank.

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train fare) from 
your place of domicile to the place of posting.

John P J
Vice President (HR)

I,  Name accept and confirm the above terms and conditions.
Place:  
Date:       
(Signature of the Candidate)



Annexure

Monthly Emoluments

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Entertainment Expenses 2250.00
Cleansing Charges 1000.00
Newspaper # 525.00
Mobilephone Charges# 1000.00
Fuel Reimbursement(Four Wheeler) 8800.00
Total 84992.57

# after one year
@ Leased accommodation amount will be credited to Lessors account only (leased accommodation
eligibility ranges from Rs.7800/- to 23000/- depending upon the place of posting. At Aluva it is 13500
 /-)

*You will be eligible for monthly conveyance allowance as follows;
a) 80 litres of petrol/diesel for four-wheeler vehicle registered in your name and used by you at your
workplace
OR
b) 50 litres of petrol for two- wheeler vehicle registered in your name and used by you at your
workplace
OR
c) Fixed conveyance of 3000/-



Other Allowances

Allowances Amount (Rs.) Remarks
Medical Aid 10300.00 Yearly
Closing Allowance 2600.00 Yearly
Digital Promotion 2200.00 Yearly
Vehicle Maintenance Allowance 3700.00 Yearly
Leave Encashment (Annual) 10132.93 Yearly
Cost of Brief Case/ Office Bags 4500.00 Once in 3 years
Exgratia* 36500.00 Lumpsum

*Will vary according to the profit position of the Bank.

Never reveal your ATM PIN, CVV no. printed on the reverse of the Debit card, Internet banking passwords, OTP etc. to anyone including Bank officials.

Federal Bank never asks for your confidential credentials. 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and

may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-

mail. Please notify the sender immediately and destroy all copies of this message and any attachments. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The

company accepts no liability for any damage caused by any virus transmitted by this email. 

The Federal Bank Ltd 



 
 
 
 
 
 
Date: 16th January 2023  

Name of Candidate: Annangi Aishwarya 

Subject: Offer Letter 
 
Dear Annangi Aishwarya
 
We have pleasure in offering you a position of “Assistant Sales Manager” at 
Bangalore Office of PropertyPistol Realty Pvt. Ltd. 
 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure.  
 
The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 
 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 
 
Your proposed date of Joining is 02nd May 2023. 
 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 
 
We look forward to a long and fruitful association with you. 
  
Kindly acknowledge the copy as an acceptance of the offer letter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

For, PropertyPistol Realty Pvt. Ltd. 
 
 
 
 
 
Authorized Signatory 

I accept the above offer of employment  
 
 
Signature: 
 
 
Name of candidate: Annangi Aishwarya 
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Annexure I 

     Per Month Annually 
Basic Salary 15250 183000 
HRA 6100 73200 
Conveyance 800 9600 
Others 2850 34200 
Gross Salary 25000 300000 
   
Indicative Incentive * 40,000 4,80,000 
Total CTC (Including 
Incentive) 65,000 7,80,000 

 
- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on 

Actual. 
- *There is no limit of performance based incentive earning. The above mentioned incentive is 

an indicative incentive.  

  
 



 
Date: January 11, 2023

Dear Anokha Dutta 
 

We are pleased to offer you a position of Relationship Manager, at L1 Level as per the following terms and 
conditions. 

 

1. Place of Posting: Mysore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Sales, Business Development, Credit and Collections for the company. 

 

2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 

3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 

4.1. Salary: As per the structure mentioned below: 
 

Particulars (p.a.) Amt (Rs.) 

Basic Salary Rs. 180,000 

House Rent Allowance Rs. 90,000 

Leave & Travel Allowance Rs. 20,000 

Flexible Allowance Rs. 67,200 

Other Allowances Rs. 71,200 

Provident Fund Rs. 21,600 

Gross Salary Rs. 450,000 

Incentives Rs. 150,000 

CTC * Rs. 600,000 
 

*Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. The Flexible Allowance can be availed either through salary or in the form of reimbursement of food , fuel , 
communication through Sodexo multi benefit card (At present this is Rs. 67,200 p.a.) 

 

4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 
 

4.3. Other Benefits: 
 

4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific 
periods and other rules governing the same. (At present performance based incentives for Relationship Manager are 
pegged at Rs. 150,000 /- p.a) 
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4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving 2 Months notice or in-lieu of 
such notice, a sum equal to the gross salary (excluding Employer’s Provident Fund) for the notice period at management's 
discretion. 

 

7. Your Date of Joining shall be April 1, 2023.  
 

8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 
 
 

For Home First Finance Company India Ltd. 

(Authorised Signatory) 
I have read the contents of the above offer and accept the same. I will join on . 

 
 
 

Date:  (Signature): 



 

 
 
 
 
 
 
 

 
 
 
Date: February 18, 2023

 

Dear  Anushka  Tripathi

 
We are pleased to make an offer to you with IndiaMART InterMESH Ltd.as follows: 

 
Position - Executive–Client Servicing (FSF) 
CTC - 4,00,000/-LPA 
Location - Pan India 

 

An offer letter will be issued to you post successful completion of your documentation. 
 
In order to facilitate the above, you are required to submit the documents listed in the Annexure.  
 
Kindly sign and return a copy of this letter as a token of your acceptance. 
 
 
Yours Sincerely 
 
 

Madhup Agarwal 
 

 
National Head, HR 

 
 
 
 
 
 
 
 
 

Letter of Appointment
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Documents required for issuing the offer letter 
 
 
 
 
We request you to send the below listed documents at sablok.ritika@indiamart.com as they are 
mandatory for our records and are necessary for the completion of joining formalities so that we 
can issue the offer letter to you. 

 
1. PAN Card(Please apply if you do not possess one and share acknowledgement with us) 
2. Aadhar Card ( Please apply if you do not possess one and share acknowledgement with 

us) 
3. Valid Driving License and 2-Wheeler RC 
4. 10thMarksheet 
5. 12thMarksheet 
6. All semester wise marksheet for Graduation (in case of any backlog, please share all 

marksheets) 
7. All semester wise marksheet for Post-Graduation 
8. No Objection Certificate from College/Institutor Provisional Degree 
9. Laptop Declaration Form 

 
Should you have any queries, please feel free to contact Ms. Ritika Sablok@7067085817. 
 

 
 
 
 
I accept the terms conditions of this offer 

 
 
 
 
  (Candidate’s Signature) 
   
  Name and Date 
 
 



Date: 16th January 2023

FORM ‘A’

To,
Ashish Samuel Jojo
RCM, Bangalore 562164

Dear Ashish Samuel Jojo

We are pleased to forward you the Offer Letter attached herein and would like to formally welcome you to the 
growing Intellipaat family.

We are sure that you have had sufficient opportunity to understand in detail about your job role and about the 
organization. We would be glad to provide you with further clarification if you need it. 

You are required to report for duty at our Bangalore office. The address of our office is as follows:

Address: Intellipaat Software Solutions Private Limited 

1st Floor, Khykha Court-I, No.5, 1st Cross, Madiwala, Hosur Road, 1st Cross Rd, Bengaluru, Karnataka - 
560068

We are in the process of building a robust organization, wherein professionals would find full satisfaction of 
working in an interesting, challenging and fruitful job environment. In this connection, we are eagerly looking 
forward to your contributions to the Intellipaat family as a valued employee soon. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the
same.

We look forward to a mutually beneficial and long lasting relationship with you. 

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

Page 1 of 4
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Date: 16th January 2023

Dear Ashish Samuel Jojo ,

Sub: Offer Letter

Pursuant to the interview you had with us and based on the representations made by you, you have been 
shortlisted and we have the pleasure in appointing you on the rolls of Intellipaat Software Solutions Pvt. Ltd.,
on the following terms and conditions: 

1) Designation:

Your designation will be ‘Inside Sales Manager’.

2) Compensation & Benefits:

a. The Compensation & Benefits applicable to you is personal and should be treated with utmost
confidence. This is not to be discussed or divulged to anybody else other than for statutory
purposes.

b. Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lacks Fifty Four Thousand Only).
The details are stated in Annexure 1. (The employee is eligible for Rs. 1,00,000/- of Insurance
after 3 months of joining)

c. Your compensation will be reviewed after the completion of 12 months from the date of your
joining.

d. Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-
monetary benefits and /or any other statutory benefits and deductions will be governed by
company’s policies / procedures, taxation policies and statutory guidelines that are applicable
from time to time.

3) Effective Date of Joining:

You are requested to report for duty on 30th January 2023. Your appointment will come into effect from 
your date of joining. 

Page 2 of 4

To,
Ashish Samuel Jojo
RCM, Bangalore 562164
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4) Notice Period:

Subject to any other agreement between you and the Company: 
a. Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

Your probation period is of 6 months and based on your performance you will be made as permanent
employee.

b. He/she needs to serve 30 days of notice period without fail or else management of Intellipaat can
hold salary/experience letter/relieving letter which is at the sole discretion of the management.

c. The Company reserves the right to pay or recover salary in lieu of notice period (if applicable) or to
relieve you before the expiry of the notice period. All payments and recoveries made under this clause
will be based on gross salary.

d.
e. In the event of any breach in the terms and conditions stated in the Services Conditions and/ or Non-

Disclosure Agreement or any act amounting to misconduct, your services are liable to be terminated
without any notice or payment in lieu.

5) Retirement:
On your 58th birthday you will be relived from your official duties 

6) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service
Conditions, and Non-Disclosure Agreement.

b) These terms and conditions, Service Conditions, and Non-Disclosure Agreement are subject to statutory
requirements and Company Policy.

Note:
• Number of working days is 6 days in a week for the first 4 months.
• Week offs will be based on roster. You are eligible to avail alternative Saturday off, 5th month onwards

based on your performance.
• Minimum working duration must be 9 hours including one hour lunch/dinner break.
• Your incentives will be calculated on a monthly basis.
• On achievement of the incentives, it will be disbursed only on the following month.

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

I agree to accept the terms and conditions mentioned above and also the Service Conditions and Non- Disclosure 
Agreement documents enclosed with this letter. 

Name: Ashish Samuel Jojo Place:--------------
Signature: -------------- Date:---------------

Page 3 of 4



Annexure 1 

Name: Ashish Samuel Jojo

 Monthly Income  Yearly  First 4 months  After 4 Months 
Basic 10,900 14,750 177,000 
HRA 5,000 6,400 76,800 
Conveyance Allowance 1,600 1,600 19,200 
Mobile bill 500 640 7,680 
Broadband bill 500 640 7,680 
Medical reimbursement 1,250 1,250 15,000 
Special allowance 5,050 6,520 78,240 
Professional Tax - C 200 200 2,400 
Fixed Cost to Company - A 28,000 32,000 384,000 
Performance Link Incentives  - B 10,000 10,000 120,000 

Take Home  (A+B-C) 37,800 41,800 
Yearly Performance Bonus 50,000 
Total Cost to Company 554,000 
Considered 100% achievement of incentives 



OFFER LETTER 
5th February 2023 

Dear 

RCM, Bengaluru 562164

Asim Khan

Further to our discussion with you, we are pleased to invite you to work with us as Sr. Associate- Sales on the 
mutually agreed compensation. Please refer to Annexure-A for your compensation & benefits (shall be read as 
part and parcel of this offer letter) . 

Your base location will be our Bangalore office; however, the company shall have the right, at its sole discretion, 
to transfer at any time, your services to any of its affiliates/associate companies or to post you at any other place 
in India or international. 

Validity of this offer is subject to your joining us on 16th February, 2023. 

Please send us your acceptance by 6thFebruary, 2023. Non acceptance till the stipulated date shall make this offer 
redundant automatically. 

This offer and employment is subject to successful verification of your documents and employment records any 
time before and after your joining.  

We look forward to having you as part of our team! 

From 360 Realtors LLP 

Sanjay Kumar  

Global Head – Human Resources 
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Terms of Employment 
 
For Sales Employees Only 
(i) Performance Incentive 
 In the course of your employment, you may be eligible for a variable component in the form of incentive 

payments made to you in consideration of the successful closure of a transaction involving the lease, 
purchase and sale of a property.  In such an event, the incentive would be paid to you only if you are an 
existing employee at the time of disbursement and at the time when the brokerage of the said unit has 
been received from the developer/client. 

 
(ii)      Performance Improvement Plan (PIP) & Performance-Pay 

Organization has performance benchmarks for the sales employees; you will be informed and 
communicated on your sales targets and performance benchmarks at the time of joining. In case you do 
not achieve your sales targets and deliver below expectations on performance benchmarks, management 
reserves the right to activate the “Performance Improvement Plan” (PIP) for a specified period. During PIP 
period, you will get extra support from your manager to deliver the expected performance benchmarks. 
During PIP period your entire fixed pay will be automatically converted into “Performance-Pay”. You will 
be entitled to salary only in case of successfully achieving the performance benchmarks. You will have right 
to accept and decline the PIP, in case of decline, your services will be terminated with immediate effect 
on account of non-performance and your will be relieved from services without any notice or notice pay 
in lieu. 

 
1. PROBATION 
 

A. This arrangement will be under review for an initial probation period of Six (6) months. During this period 
your performance will be under review and based on your performance, a decision will be made with 
respect to continuing your services under this Agreement for the aforesaid position. During this period, 
your services can be terminated by the Company without notice and without citing any reason, if your work 
is found unsatisfactory or there is any negligence, misconduct or unauthorized absenteeism on your p art 
or non-performance. However, you would be liable to give one month’s notice before terminating this 
Agreement during the Probation Period. 

 
B. Upon confirmation under Clause 1(A) above, you will become a permanent employee of the Company and 

continue to be subject to its discipline, instructions, guidelines and rules as prescribed by the Company from 
time to time. 

 
2. TERMINATION AND SEPARATION   

 
A. Your services under this arrangement, after the Probation Period, will be terminated: 
 

i. If either party gives the other party a written notice of termination, for 1 (one) month, in advance, 
in the manner prescribed herein; or 

 
ii. By the Company by giving a notice of immediate termination without cause with payment of 

remuneration in lieu of notice; or 
 

iii. In the event you make yourself absence from your duties without prior permission and 
authorization (including when you overstay the period of your sanctioned leave) for a continuous 
period of Five (5) days or more and do not return within this period and show sufficient cause for 
your absence to the satisfaction of the management, then you will be deemed to have lost lien on 
your employment which will amount to abandonment of your services on your own accord; or 

 
iv. By the Company forthwith and with immediate effect, without any notice or salary in lieu of notice 

or any other benefits that might have accrued to you, if you shall be guilty of: material breach of 
this Agreement, any gross default or misconduct on behalf of non-observance of any of the 
stipulations herein set forth; corrupt practices; violating any intellectual property rights; disclosing 
of the confidential information of the Company; harassing Company’s employees, vendors or 
customers; undergoing trial, imprisonment or are convicted of a criminal offence; violating any of 
the non-disclosure, non-compete obligation and non-solicitation obligations; engage in 
insubordination; moral turpitude; conflict of interest; or When any information or documents or 
particulars as given by you, in the application submitted by you for the appointment or otherwise 
is found to be false or incorrect at any stage, in case of not meeting the KRAs/performance 
standards as stated in Annexure-B (which shall be read as part and parcel of this offer letter); or  

 
v. Upon retirement from the service of the establishment/Company after attaining the age of 60 

years, unless the management, in its sole discretion, permits you to continue thereaft er. For this 
purpose, your date of birth will be the same as provided by you in the Date of Birth proof submitted 
at the time of joining. 
 



vi. In the event of your death or insanity or if you become medically unfit (as per the opinion of the 
management) during the term of your employment. 

 
B. Upon termination of your employment, you shall forthwith: 

 

i. Provide details of your future employer (if you have received and accepted any such offer letter) 
and disclose any possibility of conflict of interest. 
 

ii. Sign all documents and perform all such acts as may be required by the Company in order to assign 
and transfer to the Company any asset, property or other rights in your position or under your 
control belonging to the Company. 

 

iii. Deliver or assign to the Company, any property / assets, moveable or immovable, are provided to 
you by the Company during your employment with us, it is specifica lly agreed by you that all of 
these will be promptly returned / deposited with the company prior to full & final settlement of 
your accounts. In the event, you refuse to return such property / assets of the company, for any 
reason whatsoever, it will be treated as misconduct and violation of the terms of your employment 
and all benefits to you such as gratuity, bonus, leave encashment, salary dues etc. will be forfeited. 
Further, without prejudice to the legal rights of the Company to recover such property / assets, 
you shall also be liable for payment of such damages as assessed by the Company for the 
unauthorized use / occupation of such property / assets. 

 
iv. If termination occurs prior to the completion of your duties, co-operate fully with the Company to 

ensure smooth and complete transitions to another Company advisor, employee or associate as 
directed in writing by the Company. 

 
C. Upon termination of your employment in accordance with the terms of Agreement, the Company shall 

forthwith pay to you all arrears of your remuneration up to and including the intended termination date 
after necessary deductions and adjustment, which, you shall accept in full discharge of all claims 
whatsoever. You will not be entitled to any incentive, bonuses or sales related scheme after separation. To 
claim such benefits, you should be a bona fide employee of company at the time of disbursement of 
incentives, bonuses.  
 

D. At the time of leaving the job you are not allowed to take with you any data, data backup, information, 
client’s/fabricator’s/vender’s phone numbers/addresses/emails/ agreements etc. If the same is done then 
it will constitute to Criminal Breach of Trust and be deemed as Criminal Conspiracy against the Company 
and we shall initiate appropriate legal proceedings including Civil and Criminal proceedings against you, 
which needless to say shall be at your own cost and peril. 

 
E. You agree that in the event of your leaving the Company and you are not completing the agreed notice 

period for any reason whatsoever, you shall be liable to pay to the Company compensation/damages and/or 
reimburse all costs and expenses incurred in or connected with your employment as calculated and 
described in the following manner:  

 
(i) One [1] months’ salary in lieu of not serving the notice period. 
(ii) Any amounts spent by the Company towards reimbursement of committed training costs and 

expenses incurred by the Company on your training 
(iii) Loss incurred by the company due to unethical practice 
(iv) Any damage or loss of company assets 
(v) Any joining bonus, relocation expenses incurred by company 
(vi) Any over charged communication/telephone bills 
(vii) Visa and flight cost incurred by company 
(viii) Any amounts spent by the Company towards the cost of recruitment. 
(ix) Any amount of loss that the Company would have to reasonably incur due to your resignation 

which would include cost of re-recruitment, advertising, travel, loss of man hours, etc. 
In case you do not serve the required notice period (unless waived off by your reporting manager), 
you will not be entitled for: 
 

(i) Pending salary, profit share, incentive, reimbursements, business expense, variable salary & claims 
of travel and mobile; and 

(ii) Relieving letter; and 
(iii) Full and final settlement letter; and 
(iv) No dues certificate; and 

 
You and Company agree that the categories as described in this Clause 2(E) and as reasonably established are a 
genuine, fair, reasonable estimate of the damages or loss and expenses that would accrue to the Company or have 
been expended by the Company in respect to your engagement with the Company. 
 
__________________________________________________________________________________________ 



 
I have read understood, and agree to all of the above and hereby accept the offer of employment on the above 
terms and conditions. I understand that my employment is contingent upon execution of the Non -competition, 
Confidentiality and Non-Solicitation Agreement and the Agreement to Review and Comply with company’s Human 
Resources Policies. I hereby authorise the company and any vendor assigned by the company to verify and 
background check the disclosures submitted by me.  
 
 
 
Name & Signature        Date 

 
 



Particulars Annual CTC (in ₹) 
Basic Allowance ₹ 2,83,493 
House Rent Allowance ₹ 1,13,397 
Special Allowance ₹ 2,28,804 
Leave Travel Allowance ₹ 15,000 
Employer Contribution to PF ₹ 34,019 
Employee Contribution to PF ₹ 34,019 
Fixed CTC ₹ 7,08,732 
Gratuity ₹ 13,636 
Medical Insurance ₹ 27,632 
Net Salary (B) ₹ 7,50,000 
Variable Pay ₹ 1,00,000 
Joining Bonus ₹ 1,50,000 
Annual CTC ₹ 10,00,000 

*A Joining Bonus of Rs.1,50,000/- is awarded to you which will be paid in two equal
instalments. The first instalment will be paid along with third month’s salary and the
second instalment will be paid after completion of one year. This bonus would have to be
reimbursed to the Company in the event of termination of your employment, due to any
reason, within two years from the date of joining.

As a full-time employee of 42Gears, you would also be eligible for the following benefits: 

1. Medical insurance: Medical insurance coverage for Rs.2,00,000/- per annum for
you, parents, spouse and two children.

2. Gratuity: Gratuity will be paid as per the provisions of the Payment of Gratuity
Act, 1972.

3. Variable Pay: Employee is eligible for variable pay in September & March.
Employee must finish probation period to avail variable pay in the respective
cycles.

Place of Office: Bangalore, Karnataka 

By signing/ confirming to the below mail you agreed to join 42Gears. 

Dear Asim Pasha M

Greetings from 42Gears!!! 

We are pleased to offer you the position of Product Marketing Specialist at 42Gears.

Your CTC (Cost to Company) will be ₹10,00,000/- per annum. 

The details are as below: 

Date: 15th November, 2023

Offer Letter
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You will be getting a formal offer letter outlining the terms and conditions of your 
appointment on joining 42Gears. 
 
 
For 42Gears Mobility Systems Private Limited 
 
Authorised Signatory 

 
 
Acknowledged and accepted by 
Name: …………….. 
Date : ……………… 
Signature : ……………… 
 



 

 

 

Sub: Appointment Letter 

The Management is pleased to provide you an Internship Opportunity of 3 Months w.e.f. 16.03.2023 on 
the following terms and conditions mutually agreed. 

 
 

01 Scope of work 1.1 Your Internship Period will be of 3 Months w.e.f. 16.03.2023. 
 
 

1.2 During your Internship period you will remain under the Supervision of Mr. Asish Banik –Sr. AVP 
 
 

1.3 During Internship you will be stationed at our Bangalore Office. 
 
 

1.4 The nature of work and responsibilities will be assigned and explained to you by your senior from 
time to time. 

 
 

02 Emoluments 2.1 that you will be paid a stipend amount of Rs. 20,000- (Twenty Thousand Rupees) 
per month in hand. 

 
 

03 Secrecy/Confidentiality 3.1 That this Internship facility may be withdrawn by the management 
without giving any notice. 

 
 

3.2 You will not deal directly or indirectly any information with regard to our company, its sister Concern 
and its associate companies to any other individual, body, corporate, Organization of Company. You will 
maintain absolute confidentiality. 

Asim Pasha M
Regional College of Management, Bangalore 562164

Asim Pasha M
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3.3 You will not take up any assignment with other companies who operate in the same or similar line or 
ours. In case you take up any such assignment; you will take permission and no objection from the 
Company. 

 
 

Note -*On your successful completion of 3 months in Sales Trainee role, you will be moved to Associate 
Sales Manager with the new CTC (4.20 fixed+3.0 LK Variable Pay) will be changed as per the new role*. 

 
 

Kindly Sign the duplicate copy of this letter as a token of your acceptance of this assignment and your 
consent to the terms and conditions mentioned here in above. 

 
 
 

Thanking you, 
 
 

Regards, For 3Five8 Technologies Pvt. Ltd. 

Shilpi Minocha 

 
 

 
 

Manager – People and Culture 
 
 
 
 
 
 
 
 
 

Date: 

Signature: 



 

 
 
 
 
 
 
 

 
 
 
Date: February 18, 2023

 

Dear  Bhattu Surya Teja

 
We are pleased to make an offer to you with IndiaMART InterMESH Ltd.as follows: 

 
Position - Executive–Client Servicing (FSF) 
CTC - 4,00,000/-LPA 
Location - Pan India 

 

An offer letter will be issued to you post successful completion of your documentation. 
 
In order to facilitate the above, you are required to submit the documents listed in the Annexure.  
 
Kindly sign and return a copy of this letter as a token of your acceptance. 
 
 
Yours Sincerely 
 
 

Madhup Agarwal 
 

 
National Head, HR 

 
 
 
 
 
 
 
 
 

Letter of Appointment
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Documents required for issuing the offer letter 
 
 
 
 
We request you to send the below listed documents at sablok.ritika@indiamart.com as they are 
mandatory for our records and are necessary for the completion of joining formalities so that we 
can issue the offer letter to you. 

 
1. PAN Card(Please apply if you do not possess one and share acknowledgement with us) 
2. Aadhar Card ( Please apply if you do not possess one and share acknowledgement with 

us) 
3. Valid Driving License and 2-Wheeler RC 
4. 10thMarksheet 
5. 12thMarksheet 
6. All semester wise marksheet for Graduation (in case of any backlog, please share all 

marksheets) 
7. All semester wise marksheet for Post-Graduation 
8. No Objection Certificate from College/Institutor Provisional Degree 
9. Laptop Declaration Form 

 
Should you have any queries, please feel free to contact Ms. Ritika Sablok@7067085817. 
 

 
 
 
 
I accept the terms conditions of this offer 

 
 
 
 
  (Candidate’s Signature) 
   
  Name and Date 
 
 



Letter of Offer

14

Bhavana Radhakrishnan

Bhavana Radhakrishnan
RCM, Bangalore 562164

2023
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Date: January 11, 2023

Dear Bhumika Chettri 
 

We are pleased to offer you a position of Relationship Manager, at L1 Level as per the following terms and 
conditions. 

 

1. Place of Posting: Mysore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Sales, Business Development, Credit and Collections for the company. 

 

2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 

3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 

4.1. Salary: As per the structure mentioned below: 
 

Particulars (p.a.) Amt (Rs.) 

Basic Salary Rs. 180,000 

House Rent Allowance Rs. 90,000 

Leave & Travel Allowance Rs. 20,000 

Flexible Allowance Rs. 67,200 

Other Allowances Rs. 71,200 

Provident Fund Rs. 21,600 

Gross Salary Rs. 450,000 

Incentives Rs. 150,000 

CTC * Rs. 600,000 
 

*Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. The Flexible Allowance can be availed either through salary or in the form of reimbursement of food , fuel , 
communication through Sodexo multi benefit card (At present this is Rs. 67,200 p.a.) 

 

4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 
 

4.3. Other Benefits: 
 

4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific 
periods and other rules governing the same. (At present performance based incentives for Relationship Manager are 
pegged at Rs. 150,000 /- p.a) 
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4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving 2 Months notice or in-lieu of 
such notice, a sum equal to the gross salary (excluding Employer’s Provident Fund) for the notice period at management's 
discretion. 

 

7. Your Date of Joining shall be April 1, 2023.  
 

8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 
 
 

For Home First Finance Company India Ltd. 

(Authorised Signatory) 
I have read the contents of the above offer and accept the same. I will join on . 

 
 
 

Date:  (Signature): 



 

 
 
 
 
 
 
 

 
 
 
Date: February 18, 2023

 

Dear  Bipasha Barua

 
We are pleased to make an offer to you with IndiaMART InterMESH Ltd.as follows: 

 
Position - Executive–Client Servicing (FSF) 
CTC - 4,00,000/-LPA 
Location - Pan India 

 

An offer letter will be issued to you post successful completion of your documentation. 
 
In order to facilitate the above, you are required to submit the documents listed in the Annexure.  
 
Kindly sign and return a copy of this letter as a token of your acceptance. 
 
 
Yours Sincerely 
 
 

Madhup Agarwal 
 

 
National Head, HR 

 
 
 
 
 
 
 
 
 

Letter of Appointment
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Documents required for issuing the offer letter 
 
 
 
 
We request you to send the below listed documents at sablok.ritika@indiamart.com as they are 
mandatory for our records and are necessary for the completion of joining formalities so that we 
can issue the offer letter to you. 

 
1. PAN Card(Please apply if you do not possess one and share acknowledgement with us) 
2. Aadhar Card ( Please apply if you do not possess one and share acknowledgement with 

us) 
3. Valid Driving License and 2-Wheeler RC 
4. 10thMarksheet 
5. 12thMarksheet 
6. All semester wise marksheet for Graduation (in case of any backlog, please share all 

marksheets) 
7. All semester wise marksheet for Post-Graduation 
8. No Objection Certificate from College/Institutor Provisional Degree 
9. Laptop Declaration Form 

 
Should you have any queries, please feel free to contact Ms. Ritika Sablok@7067085817. 
 

 
 
 
 
I accept the terms conditions of this offer 

 
 
 
 
  (Candidate’s Signature) 
   
  Name and Date 
 
 



Date: 16th January 2023

FORM ‘A’

To,
Bipasha Paul
RCM, Bangalore 562164

Dear Bipasha Paul

We are pleased to forward you the Offer Letter attached herein and would like to formally welcome you to the 
growing Intellipaat family.

We are sure that you have had sufficient opportunity to understand in detail about your job role and about the 
organization. We would be glad to provide you with further clarification if you need it. 

You are required to report for duty at our Bangalore office. The address of our office is as follows:

Address: Intellipaat Software Solutions Private Limited 

1st Floor, Khykha Court-I, No.5, 1st Cross, Madiwala, Hosur Road, 1st Cross Rd, Bengaluru, Karnataka - 
560068

We are in the process of building a robust organization, wherein professionals would find full satisfaction of 
working in an interesting, challenging and fruitful job environment. In this connection, we are eagerly looking 
forward to your contributions to the Intellipaat family as a valued employee soon. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the
same.

We look forward to a mutually beneficial and long lasting relationship with you. 

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

Page 1 of 4
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Date: 16th January 2023

Dear Bipasha Paul ,

Sub: Offer Letter

Pursuant to the interview you had with us and based on the representations made by you, you have been 
shortlisted and we have the pleasure in appointing you on the rolls of Intellipaat Software Solutions Pvt. Ltd.,
on the following terms and conditions: 

1) Designation:

Your designation will be ‘Inside Sales Manager’.

2) Compensation & Benefits:

a. The Compensation & Benefits applicable to you is personal and should be treated with utmost
confidence. This is not to be discussed or divulged to anybody else other than for statutory
purposes.

b. Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lacks Fifty Four Thousand Only).
The details are stated in Annexure 1. (The employee is eligible for Rs. 1,00,000/- of Insurance
after 3 months of joining)

c. Your compensation will be reviewed after the completion of 12 months from the date of your
joining.

d. Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-
monetary benefits and /or any other statutory benefits and deductions will be governed by
company’s policies / procedures, taxation policies and statutory guidelines that are applicable
from time to time.

3) Effective Date of Joining:

You are requested to report for duty on 30th January 2023. Your appointment will come into effect from 
your date of joining. 

Page 2 of 4

To,
Bipasha Paul
RCM, Bangalore 562164
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4) Notice Period:

Subject to any other agreement between you and the Company: 
a. Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

Your probation period is of 6 months and based on your performance you will be made as permanent
employee.

b. He/she needs to serve 30 days of notice period without fail or else management of Intellipaat can
hold salary/experience letter/relieving letter which is at the sole discretion of the management.

c. The Company reserves the right to pay or recover salary in lieu of notice period (if applicable) or to
relieve you before the expiry of the notice period. All payments and recoveries made under this clause
will be based on gross salary.

d.
e. In the event of any breach in the terms and conditions stated in the Services Conditions and/ or Non-

Disclosure Agreement or any act amounting to misconduct, your services are liable to be terminated
without any notice or payment in lieu.

5) Retirement:
On your 58th birthday you will be relived from your official duties 

6) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service
Conditions, and Non-Disclosure Agreement.

b) These terms and conditions, Service Conditions, and Non-Disclosure Agreement are subject to statutory
requirements and Company Policy.

Note:
• Number of working days is 6 days in a week for the first 4 months.
• Week offs will be based on roster. You are eligible to avail alternative Saturday off, 5th month onwards

based on your performance.
• Minimum working duration must be 9 hours including one hour lunch/dinner break.
• Your incentives will be calculated on a monthly basis.
• On achievement of the incentives, it will be disbursed only on the following month.

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

I agree to accept the terms and conditions mentioned above and also the Service Conditions and Non- Disclosure 
Agreement documents enclosed with this letter. 

Name: Bipasha Paul Place:--------------
Signature: -------------- Date:---------------
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Annexure 1 

Name: Bipasha Paul

 Monthly Income  Yearly  First 4 months  After 4 Months 
Basic 10,900 14,750 177,000 
HRA 5,000 6,400 76,800 
Conveyance Allowance 1,600 1,600 19,200 
Mobile bill 500 640 7,680 
Broadband bill 500 640 7,680 
Medical reimbursement 1,250 1,250 15,000 
Special allowance 5,050 6,520 78,240 
Professional Tax - C 200 200 2,400 
Fixed Cost to Company - A 28,000 32,000 384,000 
Performance Link Incentives  - B 10,000 10,000 120,000 

Take Home  (A+B-C) 37,800 41,800 
Yearly Performance Bonus 50,000 
Total Cost to Company 554,000 
Considered 100% achievement of incentives 
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Hearty Welcome!

Dear  Bishal Datta

It gives us immense pleasure to formally welcome you to be a part of this great institution, which 
has grown tremendously over the years and looking forward to conquer new heights in the years to 
come. We are sure that you would definitely want to  build an enduring  relationship  with 
this institution,  which  will  in turn offer you exciting and  challenging  career  opportunities  to  
grow and develop yourself.  

We  have  made  necessary  arrangements for  your  smooth  induction  into  our  system. In case 
you need any clarifications or support from our end, please feel free to contact 
us at postings@federalbank.co.in. 

The details of the offer of appointment made to you are annexed to this letter.

Wishing you all success,

Yours Sincerely,

John P J
Vice President (HR)

To

10 April 2023

Bishal Datta
Regional College of Management
Bangalore 562164
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Offer of appointment to  Ms. Gazal Sood  as  Probationary Officer in Scale I

You have been selected for appointment in the Bank as   Probationary Officer in Junior
Management Grade in Scale I on the basis of your performance in the Campus selection process.

Place of Posting/ Date of Joining
Your initial place of posting will be at Branch/Office:  Mumbai / Andheri East situated at  Ground
Floor, Mariam Apartment, Opp.Gurudwara, Mahakali Caves Road, Andheri East, Mumbai-400093.
You will have to join Branch/Office:  Mumbai / Andheri East on after completion of the
online orientation programme. The appointment will be effective from the date of joining the
Branch/Office.

Pre Induction e-Learning & Orientation programme
As part of continuous learning approach, Bank will be conducting a pre-induction self-learning
programme which will help you to understand basic banking functions and concepts. Completing
this e-learning programme is a pre-requisite for joining the Induction/Orientation programme,
details of which will be intimated to you in due course by Federal Knowledge & Development
Centre (FKDC).

Subsequent to this, you will have to enroll for a three day online Induction/Orientation 
programme conducted by Federal Knowledge & Development Centre (FKDC) starting from  
22/04/2023 to  24/04/2023. The Orientation programme will be an instructor-led live online 
training programme, with sessions scheduled between 9.30 am and 6 pm on all the 3 days. You 
should be ready with a personal desktop computer/laptop/tablet with high speed data 
connectivity to attend the same. Further details will be intimated to you in due course by Federal 
Knowledge & Development Centre (FKDC). Successful completion of the online Induction/
Orientation programme, by way of attendance in all sessions, satisfactory level of 
engagement/performance, is a pre-requisite for joining the Bank.

Remuneration
You will be on a pay scale of 36000-1490 /7-46430-1740 /2-49910-1990 /7-63840 as applicable to
Officers in Scale I of the Bank. The total monthly emoluments eligible to be received by an Officer in
Scale I with Basic Pay 36000/- at Aluva   would be as follows:

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Total 71417.57

05/05/2023



Amount of leased accommodation will vary according to the place of posting. Those who are
not availing the leased accommodation/quarters facility are eligible for HRA at the rate of 7%
to 9% of Basic Pay depending upon the place of posting.
City Compensatory Allowance (CCA)/Location allowance would be payable at specified
centres and would change depending upon the place of posting. Detailed monthly
emoluments /allowances is annexed.

During the period of probation/on confirmation in service, you will also be eligible for  the  facility
of fixed conveyance    allowance or    cost of fuel on declaration, reimbursement    of
hospitalisation    expenses, medical aid,  reimbursement  of  entertainment expenses,
reimbursement  of  cost  of cleansing materials, closing allowance, Digital Promotion allowance,
reimbursement of cost of brief case / office bag (on confirmation), reimbursement of cost of
newspapers (after completion of one year of probation), reimbursement of cost of visiting cards (on
confirmation), club allowance (on confirmation), reimbursement of mobile phone bills (after
completion of one year of probation), leave travel concession, transfer compensation, privilege
leave, sick leave, casual leave, sabbatical leave etc., subject to the rules in force and as amended,
altered or added from time to time.  On confirmation and on completion of stipulated period of
service, you would also be eligible for various staff loans prevailing in the Bank, including housing
loan, vehicle loan, Interest free furniture loan, computer loan, overdraft, demand loan, Interest free
festival advance, etc., subject to the rules in force and as amended, altered or added from time to
time.

Learning Plan for Probationers

During the probation period, you will be enrolled  for an  Internal Certification program consisting
of  E-learning  modules,  Webinar training and Periodic Assessment Tests (PATs).  The  detailed
learning schedule, passing scores, and associated timelines will be intimated in due course by HR-
Talent Development & Training Division. Your confirmation in the service of the Bank will be subject
to timely and successful completion of the Internal Certification program, besides your performance
ratings.  Delays/failure to complete the learning schedule within specified timelines, will result in
your probation getting extended.  Probationers who complete the Internal Certification program
within timelines, secure high performance ratings,  and  those who  are able to  secure
approved external certifications during the probation period, as specified by the Bank/RBI, will be
confirmed in the services of the Bank ahead of the normal probation period.

Probation/ Confirmation

Your appointment will be on probation for a period of  two years. The period of probation will be
counted for calculating the period of permanent service and for the purpose of granting
increments. The period of probation is liable to be extended, if the Officer has not satisfactorily
completed the initial period of probation. 

During the period of probation, if your work, health, conduct or efficiency is found not satisfactory,
your service is liable to be terminated at any time giving you one month notice or by paying one
months pay and allowances in lieu of notice. During the period of probation, you are not expected
to involve directly or indirectly in the activities of any trade union of Officer/non- Officer Staff of the
Bank or of any other Bank or of other organization.



Joining formalities

At the time of joining the Branch/Office, you will have to submit the following papers/ certificates/
documents:

a. Originals of SSC/SSLC/Matriculation Book/Certificate, final certificates of Graduation, final
certificate and semesters / yearly marklists of Post Graduation (Qualifying Examination).The
candidate should also submit the document substantiating the conversion of credit based
(CGPA) system into equivalent percentage for their Post Graduate and Graduate course (if
applicable) at the time of joining the Bank. These certificates (Secondary Marklist, Secondary
Passing Certificate, Graduation and Post Graduation Certificate) will be kept under the custody
of the Bank and will be released to the candidate on completion of 2 years of service in the
Bank.

b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly
examinations evidencing date of birth (Secondary Certificate) and academic/ professional
qualification should be uploaded in the Fed Recruit mobile application. In case the result of
any of the previous semesters/years or final semester/year examination is not published at the
time of joining the Bank, a certificate to the effect that you had completed the course study
and attended all the semester examinations is to be produced from the College/University at
the time of joining the Bank (also should be uploaded in Fed Recruit mobile application).

c. Statement about your medical history and a certificate of fitness for employment in the Bank,
from a Doctor not below the rank of Civil Surgeon/ Chief Medical Officer of a Government
Hospital, in the Bank's format (Click here to download the format:https://bit.ly/3dUGJd6).
Medical certificate from Private Hospitals will not be accepted. You are required to produce all
the medical reports, lab reports, ECG etc along with medical fitness certificate.

d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if
any.

e. A certificate about your character/conduct recently issued (within 6 months) by the Principal
of the College/Institute last attended by you. Alternatively, two character certificates recently
issued by Gazetted Officers/ respected persons.

f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of
assets and liabilities, as per the format (Click here to download the format
https://bit.ly/2C2Tzsx) .Hard copy of the documents should be submitted on the joining day.

g. One copy of your latest passport size photograph.

h. Self attested copies of any two of (i) PAN Card (ii) Voters ID (iii) Aadhar Card (iv) Passport and
(v) Driving License(Originals needs to be produced for verification).

i. Certificate of completion of pre-induction training programme.

j. As part of on-boarding process, you should submit all the necessary documents through Fed
Recruit mobile application as and when you are instructed to do so.



It shall be distinctly understood that this offer of appointment is subject to your medical fitness for
employment in the Bank, satisfactory background check and submission of the certificates/documents
as stipulated above, to the satisfaction of the Bank. The medical reports/fitness certificate submitted
by you are liable to be re-examined/scrutinized by Banks Doctor and your appointment in the Bank
will be subject to your medical fitness for employment in the Bank as assessed by the Banks
Doctor. You are required to undergo physical medical examination by Banks Doctor, in case the Doctor
insists for a detailed medical examination, after analyzing the medical reports submitted by you. At
any stage, if you are found not satisfying the eligibility norms, your candidature is liable to be
cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the
application/personal data/any other documents/certificates is sufficient cause for termination of your
service, without notice and compensation.

The offer of appointment is subject to your fulfillment of eligibility criteria stipulated by the Bank for
being appointed in the Bank as Probationary Officer under campus recruitment. You are required to
submit originals & copies of the marklists/certificates of all the previous years/semesters examinations
at the time of joining the Bank proving that you had passed all the previous year/semester
examinations at the time of campus interview and all the papers pertaining to the subsequent
semester(s) should be cleared along with the result of the final year/semester examination (final
year/semester examination should be cleared in the first chance itself). In case the result of any of the
semester examinations/final examination is published after the campus interview, but prior to joining
the Bank, you are required to submit all the semester marklists, certificates, provisional certificate etc
of such examinations at the time of joining the Bank in proof of having passed the examinations with
required percentage of marks along with the result of the final year/semester examination failing
which, you will not be permitted to join the Bank. In case the result of any of the previous
semesters/years or final semester/year examination is not published at the time of joining the Bank, a
certificate to the effect that you had completed the course study and attended all the semester
examinations is to be produced from the College/University at the time of joining the Bank

In your case, the minimum eligibility criteria in respect of educational qualification for being appointed
in the Bank as Probationary Officer through campus recruitment is a Post-Graduation with minimum
60% marks. The minimum eligibility of 60% (for UG & PG courses) will be assessed based on the
prevailing practice followed by the University/Institution. You have to submit the percentage
equivalence certificate in case your University/Institution follows grading system. Also you should have
passed SSC or equivalent exam, plus 2 or equivalent exam and graduation with 60% marks. In case the
result of final year/semester examination is not published, you will have to submit the certificates and
marklists in proof of having passed the final year/semester examination, attempted in the first chance,
with required percentage of marks within a maximum period of 5 months from the date of joining the
Bank in conformity with the minimum eligibility criteria in respect of educational qualification as
stipulated by the Bank, failing which you are liable to be removed from the services of the Bank
without any notice or communication, treating the appointment as cancelled. However, in case of
willful default in submission of certificates/ marklists within the above stipulated period, even after
publication of result of the qualifying examination, your service is liable to be terminated and you are
liable to remit the compensation amount / notice pay.

Other Benefits



You will be required to enroll yourself as a member of The Federal Bank Officers Medical Welfare Fund
from the date of joining the Bank and deduction to the Fund at applicable rate will be made from your
salary, as per the rules prevailing in the Bank at present and as amended, altered or added from time
to time.

You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the
Bank, from the date of joining the Bank and contributions to the Scheme at applicable rate will be
made from your salary, as per rules prevailing in the Bank at present and as duly amended, altered or
added from time to time.

You will be covered under the Defined Contributory Pension Scheme as applicable for the Bank
employees in line with the National Pension System.

You will be enrolled as a member of the Group Term Assurance Plan from the date of next annual
renewal of the Policy by the Bank. The eligibility for enrollment in the Scheme will be subject to the
terms, conditions, exceptions etc; as applicable under Group Term Assurance Plan at that time and as
amended, altered or added from time to time.

On confirmation in Bank's service, you will be entitled to all other privileges enjoyed by other
permanent members of Officers cadre. You will be bound by all the conditions of service as applicable
to Officers of the Bank as amended, altered or added from time to time. You will be subject to all the
liabilities cast upon other permanent members of Officers cadre.

Resignation

If you are desirous of resigning from the service during the period of probation, you should give three
months notice in writing to the Bank or you would be liable to pay to the Bank three months pay and
allowances in lieu of notice, at the sole discretion of the Bank. In addition to this, you should pay an
amount of 50,000/- as compensation, if such resignation is within 2 years of service in the Bank. If you
are desirous of resigning from the service after confirmation in the service of the Bank, you should
give three months notice in writing to the Bank or you would be liable to pay to the Bank three
months pay and allowances in lieu of notice, at the sole discretion of the Bank.

You are also required to pay an amount of 50,000/- as compensation amount and applicable notice
pay as stated above to the Bank, if you ceased to be in the service of the Bank consequent to
termination of service within 2 years of service. You are required to execute an agreement in stamp
paper (which will be made available by the Bank) of appropriate value at the time of joining the Bank
agreeing to the above terms and conditions of the appointment in respect of compensation amount
/notice pay etc.

The compensation amount of 50,000/- mentioned above is the fair value of the minimum cost that will
be incurred by the Bank if an employee quits the Bank before the stipulated minimum period of
service. 

General

You are liable to be transferred during the period of probation and also thereafter, as found expedient
by the Bank at any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to
the new Branches/Offices/ Subsidiaries of the Bank to be opened in future.



As per the administrative requirements, Bank may allot any duties to you from time to time and your 
designation will accordingly be changed depending upon the nature of work. You are advised to 
adhere to the acceptable levels of decorum at workplace even during the online Induction/Orientation 
programme by way of presentable attire [business casual, smart casual, business attire] and 
professional etiquettes representing the image and reputation of the Bank.

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train fare) from 
your place of domicile to the place of posting.

John P J
Vice President (HR)

I,  Name accept and confirm the above terms and conditions.
Place:  
Date:       
(Signature of the Candidate)



Annexure

Monthly Emoluments

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Entertainment Expenses 2250.00
Cleansing Charges 1000.00
Newspaper # 525.00
Mobilephone Charges# 1000.00
Fuel Reimbursement(Four Wheeler) 8800.00
Total 84992.57

# after one year
@ Leased accommodation amount will be credited to Lessors account only (leased accommodation
eligibility ranges from Rs.7800/- to 23000/- depending upon the place of posting. At Aluva it is 13500
 /-)

*You will be eligible for monthly conveyance allowance as follows;
a) 80 litres of petrol/diesel for four-wheeler vehicle registered in your name and used by you at your
workplace
OR
b) 50 litres of petrol for two- wheeler vehicle registered in your name and used by you at your
workplace
OR
c) Fixed conveyance of 3000/-



Other Allowances

Allowances Amount (Rs.) Remarks
Medical Aid 10300.00 Yearly
Closing Allowance 2600.00 Yearly
Digital Promotion 2200.00 Yearly
Vehicle Maintenance Allowance 3700.00 Yearly
Leave Encashment (Annual) 10132.93 Yearly
Cost of Brief Case/ Office Bags 4500.00 Once in 3 years
Exgratia* 36500.00 Lumpsum

*Will vary according to the profit position of the Bank.

Never reveal your ATM PIN, CVV no. printed on the reverse of the Debit card, Internet banking passwords, OTP etc. to anyone including Bank officials.

Federal Bank never asks for your confidential credentials. 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and

may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-

mail. Please notify the sender immediately and destroy all copies of this message and any attachments. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The

company accepts no liability for any damage caused by any virus transmitted by this email. 

The Federal Bank Ltd 



 
 
 
 
 
 
Date: 16th January 2023  

Name of Candidate: Bishal Ghosh  

Subject: Offer Letter 
 
Dear Bishal Ghosh
 
We have pleasure in offering you a position of “Assistant Sales Manager” at 
Bangalore Office of PropertyPistol Realty Pvt. Ltd. 
 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure.  
 
The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 
 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 
 
Your proposed date of Joining is 02nd May 2023. 
 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 
 
We look forward to a long and fruitful association with you. 
  
Kindly acknowledge the copy as an acceptance of the offer letter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

For, PropertyPistol Realty Pvt. Ltd. 
 
 
 
 
 
Authorized Signatory 

I accept the above offer of employment  
 
 
Signature: 
 
 
Name of candidate: Bishal Ghosh  

Admin
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Annexure I 

     Per Month Annually 
Basic Salary 15250 183000 
HRA 6100 73200 
Conveyance 800 9600 
Others 2850 34200 
Gross Salary 25000 300000 
   
Indicative Incentive * 40,000 4,80,000 
Total CTC (Including 
Incentive) 65,000 7,80,000 

 
- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on 

Actual. 
- *There is no limit of performance based incentive earning. The above mentioned incentive is 

an indicative incentive.  

  
 



Hearty Welcome!

Dear  Darsan Chakraborty

It gives us immense pleasure to formally welcome you to be a part of this great institution, which 
has grown tremendously over the years and looking forward to conquer new heights in the years to 
come. We are sure that you would definitely want to  build an enduring  relationship  with 
this institution,  which  will  in turn offer you exciting and  challenging  career  opportunities  to  
grow and develop yourself.  

We  have  made  necessary  arrangements for  your  smooth  induction  into  our  system. In case 
you need any clarifications or support from our end, please feel free to contact 
us at postings@federalbank.co.in. 

The details of the offer of appointment made to you are annexed to this letter.

Wishing you all success,

Yours Sincerely,

John P J
Vice President (HR)

To

10 April 2023

Darsan Chakraborty
Regional College of Management
Bangalore 562164

Admin
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Offer of appointment to  Ms. Gazal Sood  as  Probationary Officer in Scale I

You have been selected for appointment in the Bank as   Probationary Officer in Junior
Management Grade in Scale I on the basis of your performance in the Campus selection process.

Place of Posting/ Date of Joining
Your initial place of posting will be at Branch/Office:  Mumbai / Andheri East situated at  Ground
Floor, Mariam Apartment, Opp.Gurudwara, Mahakali Caves Road, Andheri East, Mumbai-400093.
You will have to join Branch/Office:  Mumbai / Andheri East on after completion of the
online orientation programme. The appointment will be effective from the date of joining the
Branch/Office.

Pre Induction e-Learning & Orientation programme
As part of continuous learning approach, Bank will be conducting a pre-induction self-learning
programme which will help you to understand basic banking functions and concepts. Completing
this e-learning programme is a pre-requisite for joining the Induction/Orientation programme,
details of which will be intimated to you in due course by Federal Knowledge & Development
Centre (FKDC).

Subsequent to this, you will have to enroll for a three day online Induction/Orientation 
programme conducted by Federal Knowledge & Development Centre (FKDC) starting from  
22/04/2023 to  24/04/2023. The Orientation programme will be an instructor-led live online 
training programme, with sessions scheduled between 9.30 am and 6 pm on all the 3 days. You 
should be ready with a personal desktop computer/laptop/tablet with high speed data 
connectivity to attend the same. Further details will be intimated to you in due course by Federal 
Knowledge & Development Centre (FKDC). Successful completion of the online Induction/
Orientation programme, by way of attendance in all sessions, satisfactory level of 
engagement/performance, is a pre-requisite for joining the Bank.

Remuneration
You will be on a pay scale of 36000-1490 /7-46430-1740 /2-49910-1990 /7-63840 as applicable to
Officers in Scale I of the Bank. The total monthly emoluments eligible to be received by an Officer in
Scale I with Basic Pay 36000/- at Aluva   would be as follows:

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Total 71417.57

05/05/2023



Amount of leased accommodation will vary according to the place of posting. Those who are
not availing the leased accommodation/quarters facility are eligible for HRA at the rate of 7%
to 9% of Basic Pay depending upon the place of posting.
City Compensatory Allowance (CCA)/Location allowance would be payable at specified
centres and would change depending upon the place of posting. Detailed monthly
emoluments /allowances is annexed.

During the period of probation/on confirmation in service, you will also be eligible for  the  facility
of fixed conveyance    allowance or    cost of fuel on declaration, reimbursement    of
hospitalisation    expenses, medical aid,  reimbursement  of  entertainment expenses,
reimbursement  of  cost  of cleansing materials, closing allowance, Digital Promotion allowance,
reimbursement of cost of brief case / office bag (on confirmation), reimbursement of cost of
newspapers (after completion of one year of probation), reimbursement of cost of visiting cards (on
confirmation), club allowance (on confirmation), reimbursement of mobile phone bills (after
completion of one year of probation), leave travel concession, transfer compensation, privilege
leave, sick leave, casual leave, sabbatical leave etc., subject to the rules in force and as amended,
altered or added from time to time.  On confirmation and on completion of stipulated period of
service, you would also be eligible for various staff loans prevailing in the Bank, including housing
loan, vehicle loan, Interest free furniture loan, computer loan, overdraft, demand loan, Interest free
festival advance, etc., subject to the rules in force and as amended, altered or added from time to
time.

Learning Plan for Probationers

During the probation period, you will be enrolled  for an  Internal Certification program consisting
of  E-learning  modules,  Webinar training and Periodic Assessment Tests (PATs).  The  detailed
learning schedule, passing scores, and associated timelines will be intimated in due course by HR-
Talent Development & Training Division. Your confirmation in the service of the Bank will be subject
to timely and successful completion of the Internal Certification program, besides your performance
ratings.  Delays/failure to complete the learning schedule within specified timelines, will result in
your probation getting extended.  Probationers who complete the Internal Certification program
within timelines, secure high performance ratings,  and  those who  are able to  secure
approved external certifications during the probation period, as specified by the Bank/RBI, will be
confirmed in the services of the Bank ahead of the normal probation period.

Probation/ Confirmation

Your appointment will be on probation for a period of  two years. The period of probation will be
counted for calculating the period of permanent service and for the purpose of granting
increments. The period of probation is liable to be extended, if the Officer has not satisfactorily
completed the initial period of probation. 

During the period of probation, if your work, health, conduct or efficiency is found not satisfactory,
your service is liable to be terminated at any time giving you one month notice or by paying one
months pay and allowances in lieu of notice. During the period of probation, you are not expected
to involve directly or indirectly in the activities of any trade union of Officer/non- Officer Staff of the
Bank or of any other Bank or of other organization.



Joining formalities

At the time of joining the Branch/Office, you will have to submit the following papers/ certificates/
documents:

a. Originals of SSC/SSLC/Matriculation Book/Certificate, final certificates of Graduation, final
certificate and semesters / yearly marklists of Post Graduation (Qualifying Examination).The
candidate should also submit the document substantiating the conversion of credit based
(CGPA) system into equivalent percentage for their Post Graduate and Graduate course (if
applicable) at the time of joining the Bank. These certificates (Secondary Marklist, Secondary
Passing Certificate, Graduation and Post Graduation Certificate) will be kept under the custody
of the Bank and will be released to the candidate on completion of 2 years of service in the
Bank.

b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly
examinations evidencing date of birth (Secondary Certificate) and academic/ professional
qualification should be uploaded in the Fed Recruit mobile application. In case the result of
any of the previous semesters/years or final semester/year examination is not published at the
time of joining the Bank, a certificate to the effect that you had completed the course study
and attended all the semester examinations is to be produced from the College/University at
the time of joining the Bank (also should be uploaded in Fed Recruit mobile application).

c. Statement about your medical history and a certificate of fitness for employment in the Bank,
from a Doctor not below the rank of Civil Surgeon/ Chief Medical Officer of a Government
Hospital, in the Bank's format (Click here to download the format:https://bit.ly/3dUGJd6).
Medical certificate from Private Hospitals will not be accepted. You are required to produce all
the medical reports, lab reports, ECG etc along with medical fitness certificate.

d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if
any.

e. A certificate about your character/conduct recently issued (within 6 months) by the Principal
of the College/Institute last attended by you. Alternatively, two character certificates recently
issued by Gazetted Officers/ respected persons.

f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of
assets and liabilities, as per the format (Click here to download the format
https://bit.ly/2C2Tzsx) .Hard copy of the documents should be submitted on the joining day.

g. One copy of your latest passport size photograph.

h. Self attested copies of any two of (i) PAN Card (ii) Voters ID (iii) Aadhar Card (iv) Passport and
(v) Driving License(Originals needs to be produced for verification).

i. Certificate of completion of pre-induction training programme.

j. As part of on-boarding process, you should submit all the necessary documents through Fed
Recruit mobile application as and when you are instructed to do so.



It shall be distinctly understood that this offer of appointment is subject to your medical fitness for
employment in the Bank, satisfactory background check and submission of the certificates/documents
as stipulated above, to the satisfaction of the Bank. The medical reports/fitness certificate submitted
by you are liable to be re-examined/scrutinized by Banks Doctor and your appointment in the Bank
will be subject to your medical fitness for employment in the Bank as assessed by the Banks
Doctor. You are required to undergo physical medical examination by Banks Doctor, in case the Doctor
insists for a detailed medical examination, after analyzing the medical reports submitted by you. At
any stage, if you are found not satisfying the eligibility norms, your candidature is liable to be
cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the
application/personal data/any other documents/certificates is sufficient cause for termination of your
service, without notice and compensation.

The offer of appointment is subject to your fulfillment of eligibility criteria stipulated by the Bank for
being appointed in the Bank as Probationary Officer under campus recruitment. You are required to
submit originals & copies of the marklists/certificates of all the previous years/semesters examinations
at the time of joining the Bank proving that you had passed all the previous year/semester
examinations at the time of campus interview and all the papers pertaining to the subsequent
semester(s) should be cleared along with the result of the final year/semester examination (final
year/semester examination should be cleared in the first chance itself). In case the result of any of the
semester examinations/final examination is published after the campus interview, but prior to joining
the Bank, you are required to submit all the semester marklists, certificates, provisional certificate etc
of such examinations at the time of joining the Bank in proof of having passed the examinations with
required percentage of marks along with the result of the final year/semester examination failing
which, you will not be permitted to join the Bank. In case the result of any of the previous
semesters/years or final semester/year examination is not published at the time of joining the Bank, a
certificate to the effect that you had completed the course study and attended all the semester
examinations is to be produced from the College/University at the time of joining the Bank

In your case, the minimum eligibility criteria in respect of educational qualification for being appointed
in the Bank as Probationary Officer through campus recruitment is a Post-Graduation with minimum
60% marks. The minimum eligibility of 60% (for UG & PG courses) will be assessed based on the
prevailing practice followed by the University/Institution. You have to submit the percentage
equivalence certificate in case your University/Institution follows grading system. Also you should have
passed SSC or equivalent exam, plus 2 or equivalent exam and graduation with 60% marks. In case the
result of final year/semester examination is not published, you will have to submit the certificates and
marklists in proof of having passed the final year/semester examination, attempted in the first chance,
with required percentage of marks within a maximum period of 5 months from the date of joining the
Bank in conformity with the minimum eligibility criteria in respect of educational qualification as
stipulated by the Bank, failing which you are liable to be removed from the services of the Bank
without any notice or communication, treating the appointment as cancelled. However, in case of
willful default in submission of certificates/ marklists within the above stipulated period, even after
publication of result of the qualifying examination, your service is liable to be terminated and you are
liable to remit the compensation amount / notice pay.

Other Benefits



You will be required to enroll yourself as a member of The Federal Bank Officers Medical Welfare Fund
from the date of joining the Bank and deduction to the Fund at applicable rate will be made from your
salary, as per the rules prevailing in the Bank at present and as amended, altered or added from time
to time.

You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the
Bank, from the date of joining the Bank and contributions to the Scheme at applicable rate will be
made from your salary, as per rules prevailing in the Bank at present and as duly amended, altered or
added from time to time.

You will be covered under the Defined Contributory Pension Scheme as applicable for the Bank
employees in line with the National Pension System.

You will be enrolled as a member of the Group Term Assurance Plan from the date of next annual
renewal of the Policy by the Bank. The eligibility for enrollment in the Scheme will be subject to the
terms, conditions, exceptions etc; as applicable under Group Term Assurance Plan at that time and as
amended, altered or added from time to time.

On confirmation in Bank's service, you will be entitled to all other privileges enjoyed by other
permanent members of Officers cadre. You will be bound by all the conditions of service as applicable
to Officers of the Bank as amended, altered or added from time to time. You will be subject to all the
liabilities cast upon other permanent members of Officers cadre.

Resignation

If you are desirous of resigning from the service during the period of probation, you should give three
months notice in writing to the Bank or you would be liable to pay to the Bank three months pay and
allowances in lieu of notice, at the sole discretion of the Bank. In addition to this, you should pay an
amount of 50,000/- as compensation, if such resignation is within 2 years of service in the Bank. If you
are desirous of resigning from the service after confirmation in the service of the Bank, you should
give three months notice in writing to the Bank or you would be liable to pay to the Bank three
months pay and allowances in lieu of notice, at the sole discretion of the Bank.

You are also required to pay an amount of 50,000/- as compensation amount and applicable notice
pay as stated above to the Bank, if you ceased to be in the service of the Bank consequent to
termination of service within 2 years of service. You are required to execute an agreement in stamp
paper (which will be made available by the Bank) of appropriate value at the time of joining the Bank
agreeing to the above terms and conditions of the appointment in respect of compensation amount
/notice pay etc.

The compensation amount of 50,000/- mentioned above is the fair value of the minimum cost that will
be incurred by the Bank if an employee quits the Bank before the stipulated minimum period of
service. 

General

You are liable to be transferred during the period of probation and also thereafter, as found expedient
by the Bank at any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to
the new Branches/Offices/ Subsidiaries of the Bank to be opened in future.



As per the administrative requirements, Bank may allot any duties to you from time to time and your 
designation will accordingly be changed depending upon the nature of work. You are advised to 
adhere to the acceptable levels of decorum at workplace even during the online Induction/Orientation 
programme by way of presentable attire [business casual, smart casual, business attire] and 
professional etiquettes representing the image and reputation of the Bank.

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train fare) from 
your place of domicile to the place of posting.

John P J
Vice President (HR)

I,  Name accept and confirm the above terms and conditions.
Place:  
Date:       
(Signature of the Candidate)



Annexure

Monthly Emoluments

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Entertainment Expenses 2250.00
Cleansing Charges 1000.00
Newspaper # 525.00
Mobilephone Charges# 1000.00
Fuel Reimbursement(Four Wheeler) 8800.00
Total 84992.57

# after one year
@ Leased accommodation amount will be credited to Lessors account only (leased accommodation
eligibility ranges from Rs.7800/- to 23000/- depending upon the place of posting. At Aluva it is 13500
 /-)

*You will be eligible for monthly conveyance allowance as follows;
a) 80 litres of petrol/diesel for four-wheeler vehicle registered in your name and used by you at your
workplace
OR
b) 50 litres of petrol for two- wheeler vehicle registered in your name and used by you at your
workplace
OR
c) Fixed conveyance of 3000/-



Other Allowances

Allowances Amount (Rs.) Remarks
Medical Aid 10300.00 Yearly
Closing Allowance 2600.00 Yearly
Digital Promotion 2200.00 Yearly
Vehicle Maintenance Allowance 3700.00 Yearly
Leave Encashment (Annual) 10132.93 Yearly
Cost of Brief Case/ Office Bags 4500.00 Once in 3 years
Exgratia* 36500.00 Lumpsum

*Will vary according to the profit position of the Bank.

Never reveal your ATM PIN, CVV no. printed on the reverse of the Debit card, Internet banking passwords, OTP etc. to anyone including Bank officials.

Federal Bank never asks for your confidential credentials. 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and

may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-

mail. Please notify the sender immediately and destroy all copies of this message and any attachments. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The

company accepts no liability for any damage caused by any virus transmitted by this email. 

The Federal Bank Ltd 



 
 
 
 
 
 
Date: 16th January 2023  

Name of Candidate: Debyasnita Sarkar 

Subject: Offer Letter 
 
Dear Debyasnita Sarkar
 
We have pleasure in offering you a position of “Assistant Sales Manager” at 
Bangalore Office of PropertyPistol Realty Pvt. Ltd. 
 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure.  
 
The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 
 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 
 
Your proposed date of Joining is 02nd May 2023. 
 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 
 
We look forward to a long and fruitful association with you. 
  
Kindly acknowledge the copy as an acceptance of the offer letter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

For, PropertyPistol Realty Pvt. Ltd. 
 
 
 
 
 
Authorized Signatory 

I accept the above offer of employment  
 
 
Signature: 
 
 
Name of candidate: Debyasnita Sarkar 
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Annexure I 

     Per Month Annually 
Basic Salary 15250 183000 
HRA 6100 73200 
Conveyance 800 9600 
Others 2850 34200 
Gross Salary 25000 300000 
   
Indicative Incentive * 40,000 4,80,000 
Total CTC (Including 
Incentive) 65,000 7,80,000 

 
- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on 

Actual. 
- *There is no limit of performance based incentive earning. The above mentioned incentive is 

an indicative incentive.  

  
 



OFFER LETTER 
5th February 2023 

Dear 

RCM, Bengaluru 562164

Dilip

Further to our discussion with you, we are pleased to invite you to work with us as Sr. Associate- Sales on the 
mutually agreed compensation. Please refer to Annexure-A for your compensation & benefits (shall be read as 
part and parcel of this offer letter) . 

Your base location will be our Bangalore office; however, the company shall have the right, at its sole discretion, 
to transfer at any time, your services to any of its affiliates/associate companies or to post you at any other place 
in India or international. 

Validity of this offer is subject to your joining us on 16th February, 2023. 

Please send us your acceptance by 6thFebruary, 2023. Non acceptance till the stipulated date shall make this offer 
redundant automatically. 

This offer and employment is subject to successful verification of your documents and employment records any 
time before and after your joining.  

We look forward to having you as part of our team! 

From 360 Realtors LLP 

Sanjay Kumar  

Global Head – Human Resources 
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Terms of Employment 
 
For Sales Employees Only 
(i) Performance Incentive 
 In the course of your employment, you may be eligible for a variable component in the form of incentive 

payments made to you in consideration of the successful closure of a transaction involving the lease, 
purchase and sale of a property.  In such an event, the incentive would be paid to you only if you are an 
existing employee at the time of disbursement and at the time when the brokerage of the said unit has 
been received from the developer/client. 

 
(ii)      Performance Improvement Plan (PIP) & Performance-Pay 

Organization has performance benchmarks for the sales employees; you will be informed and 
communicated on your sales targets and performance benchmarks at the time of joining. In case you do 
not achieve your sales targets and deliver below expectations on performance benchmarks, management 
reserves the right to activate the “Performance Improvement Plan” (PIP) for a specified period. During PIP 
period, you will get extra support from your manager to deliver the expected performance benchmarks. 
During PIP period your entire fixed pay will be automatically converted into “Performance-Pay”. You will 
be entitled to salary only in case of successfully achieving the performance benchmarks. You will have right 
to accept and decline the PIP, in case of decline, your services will be terminated with immediate effect 
on account of non-performance and your will be relieved from services without any notice or notice pay 
in lieu. 

 
1. PROBATION 
 

A. This arrangement will be under review for an initial probation period of Six (6) months. During this period 
your performance will be under review and based on your performance, a decision will be made with 
respect to continuing your services under this Agreement for the aforesaid position. During this period, 
your services can be terminated by the Company without notice and without citing any reason, if your work 
is found unsatisfactory or there is any negligence, misconduct or unauthorized absenteeism on your p art 
or non-performance. However, you would be liable to give one month’s notice before terminating this 
Agreement during the Probation Period. 

 
B. Upon confirmation under Clause 1(A) above, you will become a permanent employee of the Company and 

continue to be subject to its discipline, instructions, guidelines and rules as prescribed by the Company from 
time to time. 

 
2. TERMINATION AND SEPARATION   

 
A. Your services under this arrangement, after the Probation Period, will be terminated: 
 

i. If either party gives the other party a written notice of termination, for 1 (one) month, in advance, 
in the manner prescribed herein; or 

 
ii. By the Company by giving a notice of immediate termination without cause with payment of 

remuneration in lieu of notice; or 
 

iii. In the event you make yourself absence from your duties without prior permission and 
authorization (including when you overstay the period of your sanctioned leave) for a continuous 
period of Five (5) days or more and do not return within this period and show sufficient cause for 
your absence to the satisfaction of the management, then you will be deemed to have lost lien on 
your employment which will amount to abandonment of your services on your own accord; or 

 
iv. By the Company forthwith and with immediate effect, without any notice or salary in lieu of notice 

or any other benefits that might have accrued to you, if you shall be guilty of: material breach of 
this Agreement, any gross default or misconduct on behalf of non-observance of any of the 
stipulations herein set forth; corrupt practices; violating any intellectual property rights; disclosing 
of the confidential information of the Company; harassing Company’s employees, vendors or 
customers; undergoing trial, imprisonment or are convicted of a criminal offence; violating any of 
the non-disclosure, non-compete obligation and non-solicitation obligations; engage in 
insubordination; moral turpitude; conflict of interest; or When any information or documents or 
particulars as given by you, in the application submitted by you for the appointment or otherwise 
is found to be false or incorrect at any stage, in case of not meeting the KRAs/performance 
standards as stated in Annexure-B (which shall be read as part and parcel of this offer letter); or  

 
v. Upon retirement from the service of the establishment/Company after attaining the age of 60 

years, unless the management, in its sole discretion, permits you to continue thereaft er. For this 
purpose, your date of birth will be the same as provided by you in the Date of Birth proof submitted 
at the time of joining. 
 



vi. In the event of your death or insanity or if you become medically unfit (as per the opinion of the 
management) during the term of your employment. 

 
B. Upon termination of your employment, you shall forthwith: 

 

i. Provide details of your future employer (if you have received and accepted any such offer letter) 
and disclose any possibility of conflict of interest. 
 

ii. Sign all documents and perform all such acts as may be required by the Company in order to assign 
and transfer to the Company any asset, property or other rights in your position or under your 
control belonging to the Company. 

 

iii. Deliver or assign to the Company, any property / assets, moveable or immovable, are provided to 
you by the Company during your employment with us, it is specifica lly agreed by you that all of 
these will be promptly returned / deposited with the company prior to full & final settlement of 
your accounts. In the event, you refuse to return such property / assets of the company, for any 
reason whatsoever, it will be treated as misconduct and violation of the terms of your employment 
and all benefits to you such as gratuity, bonus, leave encashment, salary dues etc. will be forfeited. 
Further, without prejudice to the legal rights of the Company to recover such property / assets, 
you shall also be liable for payment of such damages as assessed by the Company for the 
unauthorized use / occupation of such property / assets. 

 
iv. If termination occurs prior to the completion of your duties, co-operate fully with the Company to 

ensure smooth and complete transitions to another Company advisor, employee or associate as 
directed in writing by the Company. 

 
C. Upon termination of your employment in accordance with the terms of Agreement, the Company shall 

forthwith pay to you all arrears of your remuneration up to and including the intended termination date 
after necessary deductions and adjustment, which, you shall accept in full discharge of all claims 
whatsoever. You will not be entitled to any incentive, bonuses or sales related scheme after separation. To 
claim such benefits, you should be a bona fide employee of company at the time of disbursement of 
incentives, bonuses.  
 

D. At the time of leaving the job you are not allowed to take with you any data, data backup, information, 
client’s/fabricator’s/vender’s phone numbers/addresses/emails/ agreements etc. If the same is done then 
it will constitute to Criminal Breach of Trust and be deemed as Criminal Conspiracy against the Company 
and we shall initiate appropriate legal proceedings including Civil and Criminal proceedings against you, 
which needless to say shall be at your own cost and peril. 

 
E. You agree that in the event of your leaving the Company and you are not completing the agreed notice 

period for any reason whatsoever, you shall be liable to pay to the Company compensation/damages and/or 
reimburse all costs and expenses incurred in or connected with your employment as calculated and 
described in the following manner:  

 
(i) One [1] months’ salary in lieu of not serving the notice period. 
(ii) Any amounts spent by the Company towards reimbursement of committed training costs and 

expenses incurred by the Company on your training 
(iii) Loss incurred by the company due to unethical practice 
(iv) Any damage or loss of company assets 
(v) Any joining bonus, relocation expenses incurred by company 
(vi) Any over charged communication/telephone bills 
(vii) Visa and flight cost incurred by company 
(viii) Any amounts spent by the Company towards the cost of recruitment. 
(ix) Any amount of loss that the Company would have to reasonably incur due to your resignation 

which would include cost of re-recruitment, advertising, travel, loss of man hours, etc. 
In case you do not serve the required notice period (unless waived off by your reporting manager), 
you will not be entitled for: 
 

(i) Pending salary, profit share, incentive, reimbursements, business expense, variable salary & claims 
of travel and mobile; and 

(ii) Relieving letter; and 
(iii) Full and final settlement letter; and 
(iv) No dues certificate; and 

 
You and Company agree that the categories as described in this Clause 2(E) and as reasonably established are a 
genuine, fair, reasonable estimate of the damages or loss and expenses that would accrue to the Company or have 
been expended by the Company in respect to your engagement with the Company. 
 
__________________________________________________________________________________________ 



 
I have read understood, and agree to all of the above and hereby accept the offer of employment on the above 
terms and conditions. I understand that my employment is contingent upon execution of the Non -competition, 
Confidentiality and Non-Solicitation Agreement and the Agreement to Review and Comply with company’s Human 
Resources Policies. I hereby authorise the company and any vendor assigned by the company to verify and 
background check the disclosures submitted by me.  
 
 
 
Name & Signature        Date 

 
 



Particulars Annual CTC (in ₹) 
Basic Allowance ₹ 2,83,493 
House Rent Allowance ₹ 1,13,397 
Special Allowance ₹ 2,28,804 
Leave Travel Allowance ₹ 15,000 
Employer Contribution to PF ₹ 34,019 
Employee Contribution to PF ₹ 34,019 
Fixed CTC ₹ 7,08,732 
Gratuity ₹ 13,636 
Medical Insurance ₹ 27,632 
Net Salary (B) ₹ 7,50,000 
Variable Pay ₹ 1,00,000 
Joining Bonus ₹ 1,50,000 
Annual CTC ₹ 10,00,000 

*A Joining Bonus of Rs.1,50,000/- is awarded to you which will be paid in two equal
instalments. The first instalment will be paid along with third month’s salary and the
second instalment will be paid after completion of one year. This bonus would have to be
reimbursed to the Company in the event of termination of your employment, due to any
reason, within two years from the date of joining.

As a full-time employee of 42Gears, you would also be eligible for the following benefits: 

1. Medical insurance: Medical insurance coverage for Rs.2,00,000/- per annum for
you, parents, spouse and two children.

2. Gratuity: Gratuity will be paid as per the provisions of the Payment of Gratuity
Act, 1972.

3. Variable Pay: Employee is eligible for variable pay in September & March.
Employee must finish probation period to avail variable pay in the respective
cycles.

Place of Office: Bangalore, Karnataka 

By signing/ confirming to the below mail you agreed to join 42Gears. 

Dear Dubey Shifali Anil

Greetings from 42Gears!!! 

We are pleased to offer you the position of Product Marketing Specialist at 42Gears.

Your CTC (Cost to Company) will be ₹10,00,000/- per annum. 

The details are as below: 

Date: 15th November, 2023

Offer Letter
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You will be getting a formal offer letter outlining the terms and conditions of your 
appointment on joining 42Gears. 
 
 
For 42Gears Mobility Systems Private Limited 
 
Authorised Signatory 

 
 
Acknowledged and accepted by 
Name: …………….. 
Date : ……………… 
Signature : ……………… 
 



 

 

 

Sub: Appointment Letter 

The Management is pleased to provide you an Internship Opportunity of 3 Months w.e.f. 16.03.2023 on 
the following terms and conditions mutually agreed. 

 
 

01 Scope of work 1.1 Your Internship Period will be of 3 Months w.e.f. 16.03.2023. 
 
 

1.2 During your Internship period you will remain under the Supervision of Mr. Asish Banik –Sr. AVP 
 
 

1.3 During Internship you will be stationed at our Bangalore Office. 
 
 

1.4 The nature of work and responsibilities will be assigned and explained to you by your senior from 
time to time. 

 
 

02 Emoluments 2.1 that you will be paid a stipend amount of Rs. 20,000- (Twenty Thousand Rupees) 
per month in hand. 

 
 

03 Secrecy/Confidentiality 3.1 That this Internship facility may be withdrawn by the management 
without giving any notice. 

 
 

3.2 You will not deal directly or indirectly any information with regard to our company, its sister Concern 
and its associate companies to any other individual, body, corporate, Organization of Company. You will 
maintain absolute confidentiality. 

Dubey Shifali Anil
Regional College of Management, Bangalore 562164

Dubey Shifali Anil
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3.3 You will not take up any assignment with other companies who operate in the same or similar line or 
ours. In case you take up any such assignment; you will take permission and no objection from the 
Company. 

 
 

Note -*On your successful completion of 3 months in Sales Trainee role, you will be moved to Associate 
Sales Manager with the new CTC (4.20 fixed+3.0 LK Variable Pay) will be changed as per the new role*. 

 
 

Kindly Sign the duplicate copy of this letter as a token of your acceptance of this assignment and your 
consent to the terms and conditions mentioned here in above. 

 
 
 

Thanking you, 
 
 

Regards, For 3Five8 Technologies Pvt. Ltd. 

Shilpi Minocha 

 
 

 
 

Manager – People and Culture 
 
 
 
 
 
 
 
 
 

Date: 

Signature: 



Date: 16th January 2023

FORM ‘A’

To,
Franco Blessina Francis
RCM, Bangalore 562164

Dear Franco Blessina Francis

We are pleased to forward you the Offer Letter attached herein and would like to formally welcome you to the 
growing Intellipaat family.

We are sure that you have had sufficient opportunity to understand in detail about your job role and about the 
organization. We would be glad to provide you with further clarification if you need it. 

You are required to report for duty at our Bangalore office. The address of our office is as follows:

Address: Intellipaat Software Solutions Private Limited 

1st Floor, Khykha Court-I, No.5, 1st Cross, Madiwala, Hosur Road, 1st Cross Rd, Bengaluru, Karnataka - 
560068

We are in the process of building a robust organization, wherein professionals would find full satisfaction of 
working in an interesting, challenging and fruitful job environment. In this connection, we are eagerly looking 
forward to your contributions to the Intellipaat family as a valued employee soon. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the
same.

We look forward to a mutually beneficial and long lasting relationship with you. 

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

Page 1 of 4
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Date: 16th January 2023

Dear Franco Blessina Francis,

Sub: Offer Letter

Pursuant to the interview you had with us and based on the representations made by you, you have been 
shortlisted and we have the pleasure in appointing you on the rolls of Intellipaat Software Solutions Pvt. Ltd.,
on the following terms and conditions: 

1) Designation:

Your designation will be ‘Inside Sales Manager’.

2) Compensation & Benefits:

a. The Compensation & Benefits applicable to you is personal and should be treated with utmost
confidence. This is not to be discussed or divulged to anybody else other than for statutory
purposes.

b. Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lacks Fifty Four Thousand Only).
The details are stated in Annexure 1. (The employee is eligible for Rs. 1,00,000/- of Insurance
after 3 months of joining)

c. Your compensation will be reviewed after the completion of 12 months from the date of your
joining.

d. Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-
monetary benefits and /or any other statutory benefits and deductions will be governed by
company’s policies / procedures, taxation policies and statutory guidelines that are applicable
from time to time.

3) Effective Date of Joining:

You are requested to report for duty on 30th January 2023. Your appointment will come into effect from 
your date of joining. 

Page 2 of 4

To,
Franco Blessina Francis
RCM, Bangalore 562164
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4) Notice Period:

Subject to any other agreement between you and the Company: 
a. Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

Your probation period is of 6 months and based on your performance you will be made as permanent
employee.

b. He/she needs to serve 30 days of notice period without fail or else management of Intellipaat can
hold salary/experience letter/relieving letter which is at the sole discretion of the management.

c. The Company reserves the right to pay or recover salary in lieu of notice period (if applicable) or to
relieve you before the expiry of the notice period. All payments and recoveries made under this clause
will be based on gross salary.

d.
e. In the event of any breach in the terms and conditions stated in the Services Conditions and/ or Non-

Disclosure Agreement or any act amounting to misconduct, your services are liable to be terminated
without any notice or payment in lieu.

5) Retirement:
On your 58th birthday you will be relived from your official duties 

6) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service
Conditions, and Non-Disclosure Agreement.

b) These terms and conditions, Service Conditions, and Non-Disclosure Agreement are subject to statutory
requirements and Company Policy.

Note:
• Number of working days is 6 days in a week for the first 4 months.
• Week offs will be based on roster. You are eligible to avail alternative Saturday off, 5th month onwards

based on your performance.
• Minimum working duration must be 9 hours including one hour lunch/dinner break.
• Your incentives will be calculated on a monthly basis.
• On achievement of the incentives, it will be disbursed only on the following month.

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

I agree to accept the terms and conditions mentioned above and also the Service Conditions and Non- Disclosure 
Agreement documents enclosed with this letter. 

Name: Franco Blessina Francis Place:--------------
Signature: -------------- Date:---------------
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Annexure 1 

Name: Franco Blessina Francis

 Monthly Income  Yearly  First 4 months  After 4 Months 
Basic 10,900 14,750 177,000 
HRA 5,000 6,400 76,800 
Conveyance Allowance 1,600 1,600 19,200 
Mobile bill 500 640 7,680 
Broadband bill 500 640 7,680 
Medical reimbursement 1,250 1,250 15,000 
Special allowance 5,050 6,520 78,240 
Professional Tax - C 200 200 2,400 
Fixed Cost to Company - A 28,000 32,000 384,000 
Performance Link Incentives  - B 10,000 10,000 120,000 

Take Home  (A+B-C) 37,800 41,800 
Yearly Performance Bonus 50,000 
Total Cost to Company 554,000 
Considered 100% achievement of incentives 



Letter of Offer

14

Gangiredla Sai Rama Surya Akhil

Gangiredla Sai Rama Surya Akhil
RCM, Bangalore 562164

2023
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Date: January 11, 2023

Dear Gayathri A R 
 

We are pleased to offer you a position of Relationship Manager, at L1 Level as per the following terms and 
conditions. 

 

1. Place of Posting: Mysore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Sales, Business Development, Credit and Collections for the company. 

 

2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 

3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 

4.1. Salary: As per the structure mentioned below: 
 

Particulars (p.a.) Amt (Rs.) 

Basic Salary Rs. 180,000 

House Rent Allowance Rs. 90,000 

Leave & Travel Allowance Rs. 20,000 

Flexible Allowance Rs. 67,200 

Other Allowances Rs. 71,200 

Provident Fund Rs. 21,600 

Gross Salary Rs. 450,000 

Incentives Rs. 150,000 

CTC * Rs. 600,000 
 

*Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. The Flexible Allowance can be availed either through salary or in the form of reimbursement of food , fuel , 
communication through Sodexo multi benefit card (At present this is Rs. 67,200 p.a.) 

 

4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 
 

4.3. Other Benefits: 
 

4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific 
periods and other rules governing the same. (At present performance based incentives for Relationship Manager are 
pegged at Rs. 150,000 /- p.a) 
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4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving 2 Months notice or in-lieu of 
such notice, a sum equal to the gross salary (excluding Employer’s Provident Fund) for the notice period at management's 
discretion. 

 

7. Your Date of Joining shall be April 1, 2023.  
 

8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 
 
 

For Home First Finance Company India Ltd. 

(Authorised Signatory) 
I have read the contents of the above offer and accept the same. I will join on . 

 
 
 

Date:  (Signature): 



 

 
 
 
 
 
 
 

 
 
 
Date: February 18, 2023

 

Dear  Grandhi Vyshnavi

 
We are pleased to make an offer to you with IndiaMART InterMESH Ltd.as follows: 

 
Position - Executive–Client Servicing (FSF) 
CTC - 4,00,000/-LPA 
Location - Pan India 

 

An offer letter will be issued to you post successful completion of your documentation. 
 
In order to facilitate the above, you are required to submit the documents listed in the Annexure.  
 
Kindly sign and return a copy of this letter as a token of your acceptance. 
 
 
Yours Sincerely 
 
 

Madhup Agarwal 
 

 
National Head, HR 

 
 
 
 
 
 
 
 
 

Letter of Appointment
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Documents required for issuing the offer letter 
 
 
 
 
We request you to send the below listed documents at sablok.ritika@indiamart.com as they are 
mandatory for our records and are necessary for the completion of joining formalities so that we 
can issue the offer letter to you. 

 
1. PAN Card(Please apply if you do not possess one and share acknowledgement with us) 
2. Aadhar Card ( Please apply if you do not possess one and share acknowledgement with 

us) 
3. Valid Driving License and 2-Wheeler RC 
4. 10thMarksheet 
5. 12thMarksheet 
6. All semester wise marksheet for Graduation (in case of any backlog, please share all 

marksheets) 
7. All semester wise marksheet for Post-Graduation 
8. No Objection Certificate from College/Institutor Provisional Degree 
9. Laptop Declaration Form 

 
Should you have any queries, please feel free to contact Ms. Ritika Sablok@7067085817. 
 

 
 
 
 
I accept the terms conditions of this offer 

 
 
 
 
  (Candidate’s Signature) 
   
  Name and Date 
 
 



Date: 16th January 2023

FORM ‘A’

To,
Gunapati Sai Manoj Reddy
RCM, Bangalore 562164

Dear Gunapati Sai Manoj Reddy

We are pleased to forward you the Offer Letter attached herein and would like to formally welcome you to the 
growing Intellipaat family.

We are sure that you have had sufficient opportunity to understand in detail about your job role and about the 
organization. We would be glad to provide you with further clarification if you need it. 

You are required to report for duty at our Bangalore office. The address of our office is as follows:

Address: Intellipaat Software Solutions Private Limited 

1st Floor, Khykha Court-I, No.5, 1st Cross, Madiwala, Hosur Road, 1st Cross Rd, Bengaluru, Karnataka - 
560068

We are in the process of building a robust organization, wherein professionals would find full satisfaction of 
working in an interesting, challenging and fruitful job environment. In this connection, we are eagerly looking 
forward to your contributions to the Intellipaat family as a valued employee soon. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the
same.

We look forward to a mutually beneficial and long lasting relationship with you. 

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager
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Date: 16th January 2023

Dear Gunapati Sai Manoj Reddy,

Sub: Offer Letter

Pursuant to the interview you had with us and based on the representations made by you, you have been 
shortlisted and we have the pleasure in appointing you on the rolls of Intellipaat Software Solutions Pvt. Ltd.,
on the following terms and conditions: 

1) Designation:

Your designation will be ‘Inside Sales Manager’.

2) Compensation & Benefits:

a. The Compensation & Benefits applicable to you is personal and should be treated with utmost
confidence. This is not to be discussed or divulged to anybody else other than for statutory
purposes.

b. Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lacks Fifty Four Thousand Only).
The details are stated in Annexure 1. (The employee is eligible for Rs. 1,00,000/- of Insurance
after 3 months of joining)

c. Your compensation will be reviewed after the completion of 12 months from the date of your
joining.

d. Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-
monetary benefits and /or any other statutory benefits and deductions will be governed by
company’s policies / procedures, taxation policies and statutory guidelines that are applicable
from time to time.

3) Effective Date of Joining:

You are requested to report for duty on 30th January 2023. Your appointment will come into effect from 
your date of joining. 

Page 2 of 4
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4) Notice Period:

Subject to any other agreement between you and the Company: 
a. Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

Your probation period is of 6 months and based on your performance you will be made as permanent
employee.

b. He/she needs to serve 30 days of notice period without fail or else management of Intellipaat can
hold salary/experience letter/relieving letter which is at the sole discretion of the management.

c. The Company reserves the right to pay or recover salary in lieu of notice period (if applicable) or to
relieve you before the expiry of the notice period. All payments and recoveries made under this clause
will be based on gross salary.

d.
e. In the event of any breach in the terms and conditions stated in the Services Conditions and/ or Non-

Disclosure Agreement or any act amounting to misconduct, your services are liable to be terminated
without any notice or payment in lieu.

5) Retirement:
On your 58th birthday you will be relived from your official duties 

6) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service
Conditions, and Non-Disclosure Agreement.

b) These terms and conditions, Service Conditions, and Non-Disclosure Agreement are subject to statutory
requirements and Company Policy.

Note:
• Number of working days is 6 days in a week for the first 4 months.
• Week offs will be based on roster. You are eligible to avail alternative Saturday off, 5th month onwards

based on your performance.
• Minimum working duration must be 9 hours including one hour lunch/dinner break.
• Your incentives will be calculated on a monthly basis.
• On achievement of the incentives, it will be disbursed only on the following month.

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

I agree to accept the terms and conditions mentioned above and also the Service Conditions and Non- Disclosure 
Agreement documents enclosed with this letter. 

Name: Gunapati Sai Manoj Reddy Place:--------------
Signature: -------------- Date:---------------
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Annexure 1 

Name: Gunapati Sai Manoj Reddy

 Monthly Income  Yearly  First 4 months  After 4 Months 
Basic 10,900 14,750 177,000 
HRA 5,000 6,400 76,800 
Conveyance Allowance 1,600 1,600 19,200 
Mobile bill 500 640 7,680 
Broadband bill 500 640 7,680 
Medical reimbursement 1,250 1,250 15,000 
Special allowance 5,050 6,520 78,240 
Professional Tax - C 200 200 2,400 
Fixed Cost to Company - A 28,000 32,000 384,000 
Performance Link Incentives  - B 10,000 10,000 120,000 

Take Home  (A+B-C) 37,800 41,800 
Yearly Performance Bonus 50,000 
Total Cost to Company 554,000 
Considered 100% achievement of incentives 



Hearty Welcome!

Dear  Gunja Venkata Sai Rahul

It gives us immense pleasure to formally welcome you to be a part of this great institution, which 
has grown tremendously over the years and looking forward to conquer new heights in the years to 
come. We are sure that you would definitely want to  build an enduring  relationship  with 
this institution,  which  will  in turn offer you exciting and  challenging  career  opportunities  to  
grow and develop yourself.  

We  have  made  necessary  arrangements for  your  smooth  induction  into  our  system. In case 
you need any clarifications or support from our end, please feel free to contact 
us at postings@federalbank.co.in. 

The details of the offer of appointment made to you are annexed to this letter.

Wishing you all success,

Yours Sincerely,

John P J
Vice President (HR)

To

10 April 2023

Gunja Venkata Sai Rahul
Regional College of Management
Bangalore 562164
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Offer of appointment to  Ms. Gazal Sood  as  Probationary Officer in Scale I

You have been selected for appointment in the Bank as   Probationary Officer in Junior
Management Grade in Scale I on the basis of your performance in the Campus selection process.

Place of Posting/ Date of Joining
Your initial place of posting will be at Branch/Office:  Mumbai / Andheri East situated at  Ground
Floor, Mariam Apartment, Opp.Gurudwara, Mahakali Caves Road, Andheri East, Mumbai-400093.
You will have to join Branch/Office:  Mumbai / Andheri East on after completion of the
online orientation programme. The appointment will be effective from the date of joining the
Branch/Office.

Pre Induction e-Learning & Orientation programme
As part of continuous learning approach, Bank will be conducting a pre-induction self-learning
programme which will help you to understand basic banking functions and concepts. Completing
this e-learning programme is a pre-requisite for joining the Induction/Orientation programme,
details of which will be intimated to you in due course by Federal Knowledge & Development
Centre (FKDC).

Subsequent to this, you will have to enroll for a three day online Induction/Orientation 
programme conducted by Federal Knowledge & Development Centre (FKDC) starting from  
22/04/2023 to  24/04/2023. The Orientation programme will be an instructor-led live online 
training programme, with sessions scheduled between 9.30 am and 6 pm on all the 3 days. You 
should be ready with a personal desktop computer/laptop/tablet with high speed data 
connectivity to attend the same. Further details will be intimated to you in due course by Federal 
Knowledge & Development Centre (FKDC). Successful completion of the online Induction/
Orientation programme, by way of attendance in all sessions, satisfactory level of 
engagement/performance, is a pre-requisite for joining the Bank.

Remuneration
You will be on a pay scale of 36000-1490 /7-46430-1740 /2-49910-1990 /7-63840 as applicable to
Officers in Scale I of the Bank. The total monthly emoluments eligible to be received by an Officer in
Scale I with Basic Pay 36000/- at Aluva   would be as follows:

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Total 71417.57

05/05/2023



Amount of leased accommodation will vary according to the place of posting. Those who are
not availing the leased accommodation/quarters facility are eligible for HRA at the rate of 7%
to 9% of Basic Pay depending upon the place of posting.
City Compensatory Allowance (CCA)/Location allowance would be payable at specified
centres and would change depending upon the place of posting. Detailed monthly
emoluments /allowances is annexed.

During the period of probation/on confirmation in service, you will also be eligible for  the  facility
of fixed conveyance    allowance or    cost of fuel on declaration, reimbursement    of
hospitalisation    expenses, medical aid,  reimbursement  of  entertainment expenses,
reimbursement  of  cost  of cleansing materials, closing allowance, Digital Promotion allowance,
reimbursement of cost of brief case / office bag (on confirmation), reimbursement of cost of
newspapers (after completion of one year of probation), reimbursement of cost of visiting cards (on
confirmation), club allowance (on confirmation), reimbursement of mobile phone bills (after
completion of one year of probation), leave travel concession, transfer compensation, privilege
leave, sick leave, casual leave, sabbatical leave etc., subject to the rules in force and as amended,
altered or added from time to time.  On confirmation and on completion of stipulated period of
service, you would also be eligible for various staff loans prevailing in the Bank, including housing
loan, vehicle loan, Interest free furniture loan, computer loan, overdraft, demand loan, Interest free
festival advance, etc., subject to the rules in force and as amended, altered or added from time to
time.

Learning Plan for Probationers

During the probation period, you will be enrolled  for an  Internal Certification program consisting
of  E-learning  modules,  Webinar training and Periodic Assessment Tests (PATs).  The  detailed
learning schedule, passing scores, and associated timelines will be intimated in due course by HR-
Talent Development & Training Division. Your confirmation in the service of the Bank will be subject
to timely and successful completion of the Internal Certification program, besides your performance
ratings.  Delays/failure to complete the learning schedule within specified timelines, will result in
your probation getting extended.  Probationers who complete the Internal Certification program
within timelines, secure high performance ratings,  and  those who  are able to  secure
approved external certifications during the probation period, as specified by the Bank/RBI, will be
confirmed in the services of the Bank ahead of the normal probation period.

Probation/ Confirmation

Your appointment will be on probation for a period of  two years. The period of probation will be
counted for calculating the period of permanent service and for the purpose of granting
increments. The period of probation is liable to be extended, if the Officer has not satisfactorily
completed the initial period of probation. 

During the period of probation, if your work, health, conduct or efficiency is found not satisfactory,
your service is liable to be terminated at any time giving you one month notice or by paying one
months pay and allowances in lieu of notice. During the period of probation, you are not expected
to involve directly or indirectly in the activities of any trade union of Officer/non- Officer Staff of the
Bank or of any other Bank or of other organization.



Joining formalities

At the time of joining the Branch/Office, you will have to submit the following papers/ certificates/
documents:

a. Originals of SSC/SSLC/Matriculation Book/Certificate, final certificates of Graduation, final
certificate and semesters / yearly marklists of Post Graduation (Qualifying Examination).The
candidate should also submit the document substantiating the conversion of credit based
(CGPA) system into equivalent percentage for their Post Graduate and Graduate course (if
applicable) at the time of joining the Bank. These certificates (Secondary Marklist, Secondary
Passing Certificate, Graduation and Post Graduation Certificate) will be kept under the custody
of the Bank and will be released to the candidate on completion of 2 years of service in the
Bank.

b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly
examinations evidencing date of birth (Secondary Certificate) and academic/ professional
qualification should be uploaded in the Fed Recruit mobile application. In case the result of
any of the previous semesters/years or final semester/year examination is not published at the
time of joining the Bank, a certificate to the effect that you had completed the course study
and attended all the semester examinations is to be produced from the College/University at
the time of joining the Bank (also should be uploaded in Fed Recruit mobile application).

c. Statement about your medical history and a certificate of fitness for employment in the Bank,
from a Doctor not below the rank of Civil Surgeon/ Chief Medical Officer of a Government
Hospital, in the Bank's format (Click here to download the format:https://bit.ly/3dUGJd6).
Medical certificate from Private Hospitals will not be accepted. You are required to produce all
the medical reports, lab reports, ECG etc along with medical fitness certificate.

d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if
any.

e. A certificate about your character/conduct recently issued (within 6 months) by the Principal
of the College/Institute last attended by you. Alternatively, two character certificates recently
issued by Gazetted Officers/ respected persons.

f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of
assets and liabilities, as per the format (Click here to download the format
https://bit.ly/2C2Tzsx) .Hard copy of the documents should be submitted on the joining day.

g. One copy of your latest passport size photograph.

h. Self attested copies of any two of (i) PAN Card (ii) Voters ID (iii) Aadhar Card (iv) Passport and
(v) Driving License(Originals needs to be produced for verification).

i. Certificate of completion of pre-induction training programme.

j. As part of on-boarding process, you should submit all the necessary documents through Fed
Recruit mobile application as and when you are instructed to do so.



It shall be distinctly understood that this offer of appointment is subject to your medical fitness for
employment in the Bank, satisfactory background check and submission of the certificates/documents
as stipulated above, to the satisfaction of the Bank. The medical reports/fitness certificate submitted
by you are liable to be re-examined/scrutinized by Banks Doctor and your appointment in the Bank
will be subject to your medical fitness for employment in the Bank as assessed by the Banks
Doctor. You are required to undergo physical medical examination by Banks Doctor, in case the Doctor
insists for a detailed medical examination, after analyzing the medical reports submitted by you. At
any stage, if you are found not satisfying the eligibility norms, your candidature is liable to be
cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the
application/personal data/any other documents/certificates is sufficient cause for termination of your
service, without notice and compensation.

The offer of appointment is subject to your fulfillment of eligibility criteria stipulated by the Bank for
being appointed in the Bank as Probationary Officer under campus recruitment. You are required to
submit originals & copies of the marklists/certificates of all the previous years/semesters examinations
at the time of joining the Bank proving that you had passed all the previous year/semester
examinations at the time of campus interview and all the papers pertaining to the subsequent
semester(s) should be cleared along with the result of the final year/semester examination (final
year/semester examination should be cleared in the first chance itself). In case the result of any of the
semester examinations/final examination is published after the campus interview, but prior to joining
the Bank, you are required to submit all the semester marklists, certificates, provisional certificate etc
of such examinations at the time of joining the Bank in proof of having passed the examinations with
required percentage of marks along with the result of the final year/semester examination failing
which, you will not be permitted to join the Bank. In case the result of any of the previous
semesters/years or final semester/year examination is not published at the time of joining the Bank, a
certificate to the effect that you had completed the course study and attended all the semester
examinations is to be produced from the College/University at the time of joining the Bank

In your case, the minimum eligibility criteria in respect of educational qualification for being appointed
in the Bank as Probationary Officer through campus recruitment is a Post-Graduation with minimum
60% marks. The minimum eligibility of 60% (for UG & PG courses) will be assessed based on the
prevailing practice followed by the University/Institution. You have to submit the percentage
equivalence certificate in case your University/Institution follows grading system. Also you should have
passed SSC or equivalent exam, plus 2 or equivalent exam and graduation with 60% marks. In case the
result of final year/semester examination is not published, you will have to submit the certificates and
marklists in proof of having passed the final year/semester examination, attempted in the first chance,
with required percentage of marks within a maximum period of 5 months from the date of joining the
Bank in conformity with the minimum eligibility criteria in respect of educational qualification as
stipulated by the Bank, failing which you are liable to be removed from the services of the Bank
without any notice or communication, treating the appointment as cancelled. However, in case of
willful default in submission of certificates/ marklists within the above stipulated period, even after
publication of result of the qualifying examination, your service is liable to be terminated and you are
liable to remit the compensation amount / notice pay.

Other Benefits



You will be required to enroll yourself as a member of The Federal Bank Officers Medical Welfare Fund
from the date of joining the Bank and deduction to the Fund at applicable rate will be made from your
salary, as per the rules prevailing in the Bank at present and as amended, altered or added from time
to time.

You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the
Bank, from the date of joining the Bank and contributions to the Scheme at applicable rate will be
made from your salary, as per rules prevailing in the Bank at present and as duly amended, altered or
added from time to time.

You will be covered under the Defined Contributory Pension Scheme as applicable for the Bank
employees in line with the National Pension System.

You will be enrolled as a member of the Group Term Assurance Plan from the date of next annual
renewal of the Policy by the Bank. The eligibility for enrollment in the Scheme will be subject to the
terms, conditions, exceptions etc; as applicable under Group Term Assurance Plan at that time and as
amended, altered or added from time to time.

On confirmation in Bank's service, you will be entitled to all other privileges enjoyed by other
permanent members of Officers cadre. You will be bound by all the conditions of service as applicable
to Officers of the Bank as amended, altered or added from time to time. You will be subject to all the
liabilities cast upon other permanent members of Officers cadre.

Resignation

If you are desirous of resigning from the service during the period of probation, you should give three
months notice in writing to the Bank or you would be liable to pay to the Bank three months pay and
allowances in lieu of notice, at the sole discretion of the Bank. In addition to this, you should pay an
amount of 50,000/- as compensation, if such resignation is within 2 years of service in the Bank. If you
are desirous of resigning from the service after confirmation in the service of the Bank, you should
give three months notice in writing to the Bank or you would be liable to pay to the Bank three
months pay and allowances in lieu of notice, at the sole discretion of the Bank.

You are also required to pay an amount of 50,000/- as compensation amount and applicable notice
pay as stated above to the Bank, if you ceased to be in the service of the Bank consequent to
termination of service within 2 years of service. You are required to execute an agreement in stamp
paper (which will be made available by the Bank) of appropriate value at the time of joining the Bank
agreeing to the above terms and conditions of the appointment in respect of compensation amount
/notice pay etc.

The compensation amount of 50,000/- mentioned above is the fair value of the minimum cost that will
be incurred by the Bank if an employee quits the Bank before the stipulated minimum period of
service. 

General

You are liable to be transferred during the period of probation and also thereafter, as found expedient
by the Bank at any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to
the new Branches/Offices/ Subsidiaries of the Bank to be opened in future.



As per the administrative requirements, Bank may allot any duties to you from time to time and your 
designation will accordingly be changed depending upon the nature of work. You are advised to 
adhere to the acceptable levels of decorum at workplace even during the online Induction/Orientation 
programme by way of presentable attire [business casual, smart casual, business attire] and 
professional etiquettes representing the image and reputation of the Bank.

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train fare) from 
your place of domicile to the place of posting.

John P J
Vice President (HR)

I,  Name accept and confirm the above terms and conditions.
Place:  
Date:       
(Signature of the Candidate)



Annexure

Monthly Emoluments

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Entertainment Expenses 2250.00
Cleansing Charges 1000.00
Newspaper # 525.00
Mobilephone Charges# 1000.00
Fuel Reimbursement(Four Wheeler) 8800.00
Total 84992.57

# after one year
@ Leased accommodation amount will be credited to Lessors account only (leased accommodation
eligibility ranges from Rs.7800/- to 23000/- depending upon the place of posting. At Aluva it is 13500
 /-)

*You will be eligible for monthly conveyance allowance as follows;
a) 80 litres of petrol/diesel for four-wheeler vehicle registered in your name and used by you at your
workplace
OR
b) 50 litres of petrol for two- wheeler vehicle registered in your name and used by you at your
workplace
OR
c) Fixed conveyance of 3000/-



Other Allowances

Allowances Amount (Rs.) Remarks
Medical Aid 10300.00 Yearly
Closing Allowance 2600.00 Yearly
Digital Promotion 2200.00 Yearly
Vehicle Maintenance Allowance 3700.00 Yearly
Leave Encashment (Annual) 10132.93 Yearly
Cost of Brief Case/ Office Bags 4500.00 Once in 3 years
Exgratia* 36500.00 Lumpsum

*Will vary according to the profit position of the Bank.

Never reveal your ATM PIN, CVV no. printed on the reverse of the Debit card, Internet banking passwords, OTP etc. to anyone including Bank officials.

Federal Bank never asks for your confidential credentials. 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and

may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-

mail. Please notify the sender immediately and destroy all copies of this message and any attachments. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The

company accepts no liability for any damage caused by any virus transmitted by this email. 

The Federal Bank Ltd 



Hearty Welcome!

Dear  Hemlata Yadav

It gives us immense pleasure to formally welcome you to be a part of this great institution, which 
has grown tremendously over the years and looking forward to conquer new heights in the years to 
come. We are sure that you would definitely want to  build an enduring  relationship  with 
this institution,  which  will  in turn offer you exciting and  challenging  career  opportunities  to  
grow and develop yourself.  

We  have  made  necessary  arrangements for  your  smooth  induction  into  our  system. In case 
you need any clarifications or support from our end, please feel free to contact 
us at postings@federalbank.co.in. 

The details of the offer of appointment made to you are annexed to this letter.

Wishing you all success,

Yours Sincerely,

John P J
Vice President (HR)

To

10 April 2023

Hemlata Yadav
Regional College of Management
Bangalore 562164
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Offer of appointment to  Ms. Gazal Sood  as  Probationary Officer in Scale I

You have been selected for appointment in the Bank as   Probationary Officer in Junior
Management Grade in Scale I on the basis of your performance in the Campus selection process.

Place of Posting/ Date of Joining
Your initial place of posting will be at Branch/Office:  Mumbai / Andheri East situated at  Ground
Floor, Mariam Apartment, Opp.Gurudwara, Mahakali Caves Road, Andheri East, Mumbai-400093.
You will have to join Branch/Office:  Mumbai / Andheri East on after completion of the
online orientation programme. The appointment will be effective from the date of joining the
Branch/Office.

Pre Induction e-Learning & Orientation programme
As part of continuous learning approach, Bank will be conducting a pre-induction self-learning
programme which will help you to understand basic banking functions and concepts. Completing
this e-learning programme is a pre-requisite for joining the Induction/Orientation programme,
details of which will be intimated to you in due course by Federal Knowledge & Development
Centre (FKDC).

Subsequent to this, you will have to enroll for a three day online Induction/Orientation 
programme conducted by Federal Knowledge & Development Centre (FKDC) starting from  
22/04/2023 to  24/04/2023. The Orientation programme will be an instructor-led live online 
training programme, with sessions scheduled between 9.30 am and 6 pm on all the 3 days. You 
should be ready with a personal desktop computer/laptop/tablet with high speed data 
connectivity to attend the same. Further details will be intimated to you in due course by Federal 
Knowledge & Development Centre (FKDC). Successful completion of the online Induction/
Orientation programme, by way of attendance in all sessions, satisfactory level of 
engagement/performance, is a pre-requisite for joining the Bank.

Remuneration
You will be on a pay scale of 36000-1490 /7-46430-1740 /2-49910-1990 /7-63840 as applicable to
Officers in Scale I of the Bank. The total monthly emoluments eligible to be received by an Officer in
Scale I with Basic Pay 36000/- at Aluva   would be as follows:

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Total 71417.57

05/05/2023



Amount of leased accommodation will vary according to the place of posting. Those who are
not availing the leased accommodation/quarters facility are eligible for HRA at the rate of 7%
to 9% of Basic Pay depending upon the place of posting.
City Compensatory Allowance (CCA)/Location allowance would be payable at specified
centres and would change depending upon the place of posting. Detailed monthly
emoluments /allowances is annexed.

During the period of probation/on confirmation in service, you will also be eligible for  the  facility
of fixed conveyance    allowance or    cost of fuel on declaration, reimbursement    of
hospitalisation    expenses, medical aid,  reimbursement  of  entertainment expenses,
reimbursement  of  cost  of cleansing materials, closing allowance, Digital Promotion allowance,
reimbursement of cost of brief case / office bag (on confirmation), reimbursement of cost of
newspapers (after completion of one year of probation), reimbursement of cost of visiting cards (on
confirmation), club allowance (on confirmation), reimbursement of mobile phone bills (after
completion of one year of probation), leave travel concession, transfer compensation, privilege
leave, sick leave, casual leave, sabbatical leave etc., subject to the rules in force and as amended,
altered or added from time to time.  On confirmation and on completion of stipulated period of
service, you would also be eligible for various staff loans prevailing in the Bank, including housing
loan, vehicle loan, Interest free furniture loan, computer loan, overdraft, demand loan, Interest free
festival advance, etc., subject to the rules in force and as amended, altered or added from time to
time.

Learning Plan for Probationers

During the probation period, you will be enrolled  for an  Internal Certification program consisting
of  E-learning  modules,  Webinar training and Periodic Assessment Tests (PATs).  The  detailed
learning schedule, passing scores, and associated timelines will be intimated in due course by HR-
Talent Development & Training Division. Your confirmation in the service of the Bank will be subject
to timely and successful completion of the Internal Certification program, besides your performance
ratings.  Delays/failure to complete the learning schedule within specified timelines, will result in
your probation getting extended.  Probationers who complete the Internal Certification program
within timelines, secure high performance ratings,  and  those who  are able to  secure
approved external certifications during the probation period, as specified by the Bank/RBI, will be
confirmed in the services of the Bank ahead of the normal probation period.

Probation/ Confirmation

Your appointment will be on probation for a period of  two years. The period of probation will be
counted for calculating the period of permanent service and for the purpose of granting
increments. The period of probation is liable to be extended, if the Officer has not satisfactorily
completed the initial period of probation. 

During the period of probation, if your work, health, conduct or efficiency is found not satisfactory,
your service is liable to be terminated at any time giving you one month notice or by paying one
months pay and allowances in lieu of notice. During the period of probation, you are not expected
to involve directly or indirectly in the activities of any trade union of Officer/non- Officer Staff of the
Bank or of any other Bank or of other organization.



Joining formalities

At the time of joining the Branch/Office, you will have to submit the following papers/ certificates/
documents:

a. Originals of SSC/SSLC/Matriculation Book/Certificate, final certificates of Graduation, final
certificate and semesters / yearly marklists of Post Graduation (Qualifying Examination).The
candidate should also submit the document substantiating the conversion of credit based
(CGPA) system into equivalent percentage for their Post Graduate and Graduate course (if
applicable) at the time of joining the Bank. These certificates (Secondary Marklist, Secondary
Passing Certificate, Graduation and Post Graduation Certificate) will be kept under the custody
of the Bank and will be released to the candidate on completion of 2 years of service in the
Bank.

b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly
examinations evidencing date of birth (Secondary Certificate) and academic/ professional
qualification should be uploaded in the Fed Recruit mobile application. In case the result of
any of the previous semesters/years or final semester/year examination is not published at the
time of joining the Bank, a certificate to the effect that you had completed the course study
and attended all the semester examinations is to be produced from the College/University at
the time of joining the Bank (also should be uploaded in Fed Recruit mobile application).

c. Statement about your medical history and a certificate of fitness for employment in the Bank,
from a Doctor not below the rank of Civil Surgeon/ Chief Medical Officer of a Government
Hospital, in the Bank's format (Click here to download the format:https://bit.ly/3dUGJd6).
Medical certificate from Private Hospitals will not be accepted. You are required to produce all
the medical reports, lab reports, ECG etc along with medical fitness certificate.

d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if
any.

e. A certificate about your character/conduct recently issued (within 6 months) by the Principal
of the College/Institute last attended by you. Alternatively, two character certificates recently
issued by Gazetted Officers/ respected persons.

f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of
assets and liabilities, as per the format (Click here to download the format
https://bit.ly/2C2Tzsx) .Hard copy of the documents should be submitted on the joining day.

g. One copy of your latest passport size photograph.

h. Self attested copies of any two of (i) PAN Card (ii) Voters ID (iii) Aadhar Card (iv) Passport and
(v) Driving License(Originals needs to be produced for verification).

i. Certificate of completion of pre-induction training programme.

j. As part of on-boarding process, you should submit all the necessary documents through Fed
Recruit mobile application as and when you are instructed to do so.



It shall be distinctly understood that this offer of appointment is subject to your medical fitness for
employment in the Bank, satisfactory background check and submission of the certificates/documents
as stipulated above, to the satisfaction of the Bank. The medical reports/fitness certificate submitted
by you are liable to be re-examined/scrutinized by Banks Doctor and your appointment in the Bank
will be subject to your medical fitness for employment in the Bank as assessed by the Banks
Doctor. You are required to undergo physical medical examination by Banks Doctor, in case the Doctor
insists for a detailed medical examination, after analyzing the medical reports submitted by you. At
any stage, if you are found not satisfying the eligibility norms, your candidature is liable to be
cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the
application/personal data/any other documents/certificates is sufficient cause for termination of your
service, without notice and compensation.

The offer of appointment is subject to your fulfillment of eligibility criteria stipulated by the Bank for
being appointed in the Bank as Probationary Officer under campus recruitment. You are required to
submit originals & copies of the marklists/certificates of all the previous years/semesters examinations
at the time of joining the Bank proving that you had passed all the previous year/semester
examinations at the time of campus interview and all the papers pertaining to the subsequent
semester(s) should be cleared along with the result of the final year/semester examination (final
year/semester examination should be cleared in the first chance itself). In case the result of any of the
semester examinations/final examination is published after the campus interview, but prior to joining
the Bank, you are required to submit all the semester marklists, certificates, provisional certificate etc
of such examinations at the time of joining the Bank in proof of having passed the examinations with
required percentage of marks along with the result of the final year/semester examination failing
which, you will not be permitted to join the Bank. In case the result of any of the previous
semesters/years or final semester/year examination is not published at the time of joining the Bank, a
certificate to the effect that you had completed the course study and attended all the semester
examinations is to be produced from the College/University at the time of joining the Bank

In your case, the minimum eligibility criteria in respect of educational qualification for being appointed
in the Bank as Probationary Officer through campus recruitment is a Post-Graduation with minimum
60% marks. The minimum eligibility of 60% (for UG & PG courses) will be assessed based on the
prevailing practice followed by the University/Institution. You have to submit the percentage
equivalence certificate in case your University/Institution follows grading system. Also you should have
passed SSC or equivalent exam, plus 2 or equivalent exam and graduation with 60% marks. In case the
result of final year/semester examination is not published, you will have to submit the certificates and
marklists in proof of having passed the final year/semester examination, attempted in the first chance,
with required percentage of marks within a maximum period of 5 months from the date of joining the
Bank in conformity with the minimum eligibility criteria in respect of educational qualification as
stipulated by the Bank, failing which you are liable to be removed from the services of the Bank
without any notice or communication, treating the appointment as cancelled. However, in case of
willful default in submission of certificates/ marklists within the above stipulated period, even after
publication of result of the qualifying examination, your service is liable to be terminated and you are
liable to remit the compensation amount / notice pay.

Other Benefits



You will be required to enroll yourself as a member of The Federal Bank Officers Medical Welfare Fund
from the date of joining the Bank and deduction to the Fund at applicable rate will be made from your
salary, as per the rules prevailing in the Bank at present and as amended, altered or added from time
to time.

You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the
Bank, from the date of joining the Bank and contributions to the Scheme at applicable rate will be
made from your salary, as per rules prevailing in the Bank at present and as duly amended, altered or
added from time to time.

You will be covered under the Defined Contributory Pension Scheme as applicable for the Bank
employees in line with the National Pension System.

You will be enrolled as a member of the Group Term Assurance Plan from the date of next annual
renewal of the Policy by the Bank. The eligibility for enrollment in the Scheme will be subject to the
terms, conditions, exceptions etc; as applicable under Group Term Assurance Plan at that time and as
amended, altered or added from time to time.

On confirmation in Bank's service, you will be entitled to all other privileges enjoyed by other
permanent members of Officers cadre. You will be bound by all the conditions of service as applicable
to Officers of the Bank as amended, altered or added from time to time. You will be subject to all the
liabilities cast upon other permanent members of Officers cadre.

Resignation

If you are desirous of resigning from the service during the period of probation, you should give three
months notice in writing to the Bank or you would be liable to pay to the Bank three months pay and
allowances in lieu of notice, at the sole discretion of the Bank. In addition to this, you should pay an
amount of 50,000/- as compensation, if such resignation is within 2 years of service in the Bank. If you
are desirous of resigning from the service after confirmation in the service of the Bank, you should
give three months notice in writing to the Bank or you would be liable to pay to the Bank three
months pay and allowances in lieu of notice, at the sole discretion of the Bank.

You are also required to pay an amount of 50,000/- as compensation amount and applicable notice
pay as stated above to the Bank, if you ceased to be in the service of the Bank consequent to
termination of service within 2 years of service. You are required to execute an agreement in stamp
paper (which will be made available by the Bank) of appropriate value at the time of joining the Bank
agreeing to the above terms and conditions of the appointment in respect of compensation amount
/notice pay etc.

The compensation amount of 50,000/- mentioned above is the fair value of the minimum cost that will
be incurred by the Bank if an employee quits the Bank before the stipulated minimum period of
service. 

General

You are liable to be transferred during the period of probation and also thereafter, as found expedient
by the Bank at any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to
the new Branches/Offices/ Subsidiaries of the Bank to be opened in future.



As per the administrative requirements, Bank may allot any duties to you from time to time and your 
designation will accordingly be changed depending upon the nature of work. You are advised to 
adhere to the acceptable levels of decorum at workplace even during the online Induction/Orientation 
programme by way of presentable attire [business casual, smart casual, business attire] and 
professional etiquettes representing the image and reputation of the Bank.

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train fare) from 
your place of domicile to the place of posting.

John P J
Vice President (HR)

I,  Name accept and confirm the above terms and conditions.
Place:  
Date:       
(Signature of the Candidate)



Annexure

Monthly Emoluments

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Entertainment Expenses 2250.00
Cleansing Charges 1000.00
Newspaper # 525.00
Mobilephone Charges# 1000.00
Fuel Reimbursement(Four Wheeler) 8800.00
Total 84992.57

# after one year
@ Leased accommodation amount will be credited to Lessors account only (leased accommodation
eligibility ranges from Rs.7800/- to 23000/- depending upon the place of posting. At Aluva it is 13500
 /-)

*You will be eligible for monthly conveyance allowance as follows;
a) 80 litres of petrol/diesel for four-wheeler vehicle registered in your name and used by you at your
workplace
OR
b) 50 litres of petrol for two- wheeler vehicle registered in your name and used by you at your
workplace
OR
c) Fixed conveyance of 3000/-



Other Allowances

Allowances Amount (Rs.) Remarks
Medical Aid 10300.00 Yearly
Closing Allowance 2600.00 Yearly
Digital Promotion 2200.00 Yearly
Vehicle Maintenance Allowance 3700.00 Yearly
Leave Encashment (Annual) 10132.93 Yearly
Cost of Brief Case/ Office Bags 4500.00 Once in 3 years
Exgratia* 36500.00 Lumpsum

*Will vary according to the profit position of the Bank.

Never reveal your ATM PIN, CVV no. printed on the reverse of the Debit card, Internet banking passwords, OTP etc. to anyone including Bank officials.

Federal Bank never asks for your confidential credentials. 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and

may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-

mail. Please notify the sender immediately and destroy all copies of this message and any attachments. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The

company accepts no liability for any damage caused by any virus transmitted by this email. 

The Federal Bank Ltd 



 
 
 
 
 
 
Date: 16th January 2023  

Name of Candidate: Hitesh Kumar Sarangi 

Subject: Offer Letter 
 
Dear Hitesh Kumar Sarangi
 
We have pleasure in offering you a position of “Assistant Sales Manager” at 
Bangalore Office of PropertyPistol Realty Pvt. Ltd. 
 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure.  
 
The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 
 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 
 
Your proposed date of Joining is 02nd May 2023. 
 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 
 
We look forward to a long and fruitful association with you. 
  
Kindly acknowledge the copy as an acceptance of the offer letter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

For, PropertyPistol Realty Pvt. Ltd. 
 
 
 
 
 
Authorized Signatory 

I accept the above offer of employment  
 
 
Signature: 
 
 
Name of candidate: Hitesh Kumar Sarangi 
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Annexure I 

     Per Month Annually 
Basic Salary 15250 183000 
HRA 6100 73200 
Conveyance 800 9600 
Others 2850 34200 
Gross Salary 25000 300000 
   
Indicative Incentive * 40,000 4,80,000 
Total CTC (Including 
Incentive) 65,000 7,80,000 

 
- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on 

Actual. 
- *There is no limit of performance based incentive earning. The above mentioned incentive is 

an indicative incentive.  

  
 



OFFER LETTER 
5th February 2023 

Dear 

RCM, Bengaluru 562164

Indukuri Vijay Varma

Further to our discussion with you, we are pleased to invite you to work with us as Sr. Associate- Sales on the 
mutually agreed compensation. Please refer to Annexure-A for your compensation & benefits (shall be read as 
part and parcel of this offer letter) . 

Your base location will be our Bangalore office; however, the company shall have the right, at its sole discretion, 
to transfer at any time, your services to any of its affiliates/associate companies or to post you at any other place 
in India or international. 

Validity of this offer is subject to your joining us on 16th February, 2023. 

Please send us your acceptance by 6thFebruary, 2023. Non acceptance till the stipulated date shall make this offer 
redundant automatically. 

This offer and employment is subject to successful verification of your documents and employment records any 
time before and after your joining.  

We look forward to having you as part of our team! 

From 360 Realtors LLP 

Sanjay Kumar  

Global Head – Human Resources 
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Terms of Employment 
 
For Sales Employees Only 
(i) Performance Incentive 
 In the course of your employment, you may be eligible for a variable component in the form of incentive 

payments made to you in consideration of the successful closure of a transaction involving the lease, 
purchase and sale of a property.  In such an event, the incentive would be paid to you only if you are an 
existing employee at the time of disbursement and at the time when the brokerage of the said unit has 
been received from the developer/client. 

 
(ii)      Performance Improvement Plan (PIP) & Performance-Pay 

Organization has performance benchmarks for the sales employees; you will be informed and 
communicated on your sales targets and performance benchmarks at the time of joining. In case you do 
not achieve your sales targets and deliver below expectations on performance benchmarks, management 
reserves the right to activate the “Performance Improvement Plan” (PIP) for a specified period. During PIP 
period, you will get extra support from your manager to deliver the expected performance benchmarks. 
During PIP period your entire fixed pay will be automatically converted into “Performance-Pay”. You will 
be entitled to salary only in case of successfully achieving the performance benchmarks. You will have right 
to accept and decline the PIP, in case of decline, your services will be terminated with immediate effect 
on account of non-performance and your will be relieved from services without any notice or notice pay 
in lieu. 

 
1. PROBATION 
 

A. This arrangement will be under review for an initial probation period of Six (6) months. During this period 
your performance will be under review and based on your performance, a decision will be made with 
respect to continuing your services under this Agreement for the aforesaid position. During this period, 
your services can be terminated by the Company without notice and without citing any reason, if your work 
is found unsatisfactory or there is any negligence, misconduct or unauthorized absenteeism on your p art 
or non-performance. However, you would be liable to give one month’s notice before terminating this 
Agreement during the Probation Period. 

 
B. Upon confirmation under Clause 1(A) above, you will become a permanent employee of the Company and 

continue to be subject to its discipline, instructions, guidelines and rules as prescribed by the Company from 
time to time. 

 
2. TERMINATION AND SEPARATION   

 
A. Your services under this arrangement, after the Probation Period, will be terminated: 
 

i. If either party gives the other party a written notice of termination, for 1 (one) month, in advance, 
in the manner prescribed herein; or 

 
ii. By the Company by giving a notice of immediate termination without cause with payment of 

remuneration in lieu of notice; or 
 

iii. In the event you make yourself absence from your duties without prior permission and 
authorization (including when you overstay the period of your sanctioned leave) for a continuous 
period of Five (5) days or more and do not return within this period and show sufficient cause for 
your absence to the satisfaction of the management, then you will be deemed to have lost lien on 
your employment which will amount to abandonment of your services on your own accord; or 

 
iv. By the Company forthwith and with immediate effect, without any notice or salary in lieu of notice 

or any other benefits that might have accrued to you, if you shall be guilty of: material breach of 
this Agreement, any gross default or misconduct on behalf of non-observance of any of the 
stipulations herein set forth; corrupt practices; violating any intellectual property rights; disclosing 
of the confidential information of the Company; harassing Company’s employees, vendors or 
customers; undergoing trial, imprisonment or are convicted of a criminal offence; violating any of 
the non-disclosure, non-compete obligation and non-solicitation obligations; engage in 
insubordination; moral turpitude; conflict of interest; or When any information or documents or 
particulars as given by you, in the application submitted by you for the appointment or otherwise 
is found to be false or incorrect at any stage, in case of not meeting the KRAs/performance 
standards as stated in Annexure-B (which shall be read as part and parcel of this offer letter); or  

 
v. Upon retirement from the service of the establishment/Company after attaining the age of 60 

years, unless the management, in its sole discretion, permits you to continue thereaft er. For this 
purpose, your date of birth will be the same as provided by you in the Date of Birth proof submitted 
at the time of joining. 
 



vi. In the event of your death or insanity or if you become medically unfit (as per the opinion of the 
management) during the term of your employment. 

 
B. Upon termination of your employment, you shall forthwith: 

 

i. Provide details of your future employer (if you have received and accepted any such offer letter) 
and disclose any possibility of conflict of interest. 
 

ii. Sign all documents and perform all such acts as may be required by the Company in order to assign 
and transfer to the Company any asset, property or other rights in your position or under your 
control belonging to the Company. 

 

iii. Deliver or assign to the Company, any property / assets, moveable or immovable, are provided to 
you by the Company during your employment with us, it is specifica lly agreed by you that all of 
these will be promptly returned / deposited with the company prior to full & final settlement of 
your accounts. In the event, you refuse to return such property / assets of the company, for any 
reason whatsoever, it will be treated as misconduct and violation of the terms of your employment 
and all benefits to you such as gratuity, bonus, leave encashment, salary dues etc. will be forfeited. 
Further, without prejudice to the legal rights of the Company to recover such property / assets, 
you shall also be liable for payment of such damages as assessed by the Company for the 
unauthorized use / occupation of such property / assets. 

 
iv. If termination occurs prior to the completion of your duties, co-operate fully with the Company to 

ensure smooth and complete transitions to another Company advisor, employee or associate as 
directed in writing by the Company. 

 
C. Upon termination of your employment in accordance with the terms of Agreement, the Company shall 

forthwith pay to you all arrears of your remuneration up to and including the intended termination date 
after necessary deductions and adjustment, which, you shall accept in full discharge of all claims 
whatsoever. You will not be entitled to any incentive, bonuses or sales related scheme after separation. To 
claim such benefits, you should be a bona fide employee of company at the time of disbursement of 
incentives, bonuses.  
 

D. At the time of leaving the job you are not allowed to take with you any data, data backup, information, 
client’s/fabricator’s/vender’s phone numbers/addresses/emails/ agreements etc. If the same is done then 
it will constitute to Criminal Breach of Trust and be deemed as Criminal Conspiracy against the Company 
and we shall initiate appropriate legal proceedings including Civil and Criminal proceedings against you, 
which needless to say shall be at your own cost and peril. 

 
E. You agree that in the event of your leaving the Company and you are not completing the agreed notice 

period for any reason whatsoever, you shall be liable to pay to the Company compensation/damages and/or 
reimburse all costs and expenses incurred in or connected with your employment as calculated and 
described in the following manner:  

 
(i) One [1] months’ salary in lieu of not serving the notice period. 
(ii) Any amounts spent by the Company towards reimbursement of committed training costs and 

expenses incurred by the Company on your training 
(iii) Loss incurred by the company due to unethical practice 
(iv) Any damage or loss of company assets 
(v) Any joining bonus, relocation expenses incurred by company 
(vi) Any over charged communication/telephone bills 
(vii) Visa and flight cost incurred by company 
(viii) Any amounts spent by the Company towards the cost of recruitment. 
(ix) Any amount of loss that the Company would have to reasonably incur due to your resignation 

which would include cost of re-recruitment, advertising, travel, loss of man hours, etc. 
In case you do not serve the required notice period (unless waived off by your reporting manager), 
you will not be entitled for: 
 

(i) Pending salary, profit share, incentive, reimbursements, business expense, variable salary & claims 
of travel and mobile; and 

(ii) Relieving letter; and 
(iii) Full and final settlement letter; and 
(iv) No dues certificate; and 

 
You and Company agree that the categories as described in this Clause 2(E) and as reasonably established are a 
genuine, fair, reasonable estimate of the damages or loss and expenses that would accrue to the Company or have 
been expended by the Company in respect to your engagement with the Company. 
 
__________________________________________________________________________________________ 



 
I have read understood, and agree to all of the above and hereby accept the offer of employment on the above 
terms and conditions. I understand that my employment is contingent upon execution of the Non -competition, 
Confidentiality and Non-Solicitation Agreement and the Agreement to Review and Comply with company’s Human 
Resources Policies. I hereby authorise the company and any vendor assigned by the company to verify and 
background check the disclosures submitted by me.  
 
 
 
Name & Signature        Date 

 
 



Particulars Annual CTC (in ₹) 
Basic Allowance ₹ 2,83,493 
House Rent Allowance ₹ 1,13,397 
Special Allowance ₹ 2,28,804 
Leave Travel Allowance ₹ 15,000 
Employer Contribution to PF ₹ 34,019 
Employee Contribution to PF ₹ 34,019 
Fixed CTC ₹ 7,08,732 
Gratuity ₹ 13,636 
Medical Insurance ₹ 27,632 
Net Salary (B) ₹ 7,50,000 
Variable Pay ₹ 1,00,000 
Joining Bonus ₹ 1,50,000 
Annual CTC ₹ 10,00,000 

*A Joining Bonus of Rs.1,50,000/- is awarded to you which will be paid in two equal
instalments. The first instalment will be paid along with third month’s salary and the
second instalment will be paid after completion of one year. This bonus would have to be
reimbursed to the Company in the event of termination of your employment, due to any
reason, within two years from the date of joining.

As a full-time employee of 42Gears, you would also be eligible for the following benefits: 

1. Medical insurance: Medical insurance coverage for Rs.2,00,000/- per annum for
you, parents, spouse and two children.

2. Gratuity: Gratuity will be paid as per the provisions of the Payment of Gratuity
Act, 1972.

3. Variable Pay: Employee is eligible for variable pay in September & March.
Employee must finish probation period to avail variable pay in the respective
cycles.

Place of Office: Bangalore, Karnataka 

By signing/ confirming to the below mail you agreed to join 42Gears. 

Dear Ipsita Panda

Greetings from 42Gears!!! 

We are pleased to offer you the position of Product Marketing Specialist at 42Gears.

Your CTC (Cost to Company) will be ₹10,00,000/- per annum. 

The details are as below: 

Date: 15th November, 2023

Offer Letter
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You will be getting a formal offer letter outlining the terms and conditions of your 
appointment on joining 42Gears. 
 
 
For 42Gears Mobility Systems Private Limited 
 
Authorised Signatory 

 
 
Acknowledged and accepted by 
Name: …………….. 
Date : ……………… 
Signature : ……………… 
 



 

 

 

Sub: Appointment Letter 

The Management is pleased to provide you an Internship Opportunity of 3 Months w.e.f. 16.03.2023 on 
the following terms and conditions mutually agreed. 

 
 

01 Scope of work 1.1 Your Internship Period will be of 3 Months w.e.f. 16.03.2023. 
 
 

1.2 During your Internship period you will remain under the Supervision of Mr. Asish Banik –Sr. AVP 
 
 

1.3 During Internship you will be stationed at our Bangalore Office. 
 
 

1.4 The nature of work and responsibilities will be assigned and explained to you by your senior from 
time to time. 

 
 

02 Emoluments 2.1 that you will be paid a stipend amount of Rs. 20,000- (Twenty Thousand Rupees) 
per month in hand. 

 
 

03 Secrecy/Confidentiality 3.1 That this Internship facility may be withdrawn by the management 
without giving any notice. 

 
 

3.2 You will not deal directly or indirectly any information with regard to our company, its sister Concern 
and its associate companies to any other individual, body, corporate, Organization of Company. You will 
maintain absolute confidentiality. 

Ipsita Panda
Regional College of Management, Bangalore 562164

Ipsita Panda



 

 

 
 
 

3.3 You will not take up any assignment with other companies who operate in the same or similar line or 
ours. In case you take up any such assignment; you will take permission and no objection from the 
Company. 

 
 

Note -*On your successful completion of 3 months in Sales Trainee role, you will be moved to Associate 
Sales Manager with the new CTC (4.20 fixed+3.0 LK Variable Pay) will be changed as per the new role*. 

 
 

Kindly Sign the duplicate copy of this letter as a token of your acceptance of this assignment and your 
consent to the terms and conditions mentioned here in above. 

 
 
 

Thanking you, 
 
 

Regards, For 3Five8 Technologies Pvt. Ltd. 

Shilpi Minocha 

 
 

 
 

Manager – People and Culture 
 
 
 
 
 
 
 
 
 

Date: 

Signature: 



Date: 16th January 2023

FORM ‘A’

To,
Jayaraju Hemanth
RCM, Bangalore 562164

Dear Jayaraju Hemanth

We are pleased to forward you the Offer Letter attached herein and would like to formally welcome you to the 
growing Intellipaat family.

We are sure that you have had sufficient opportunity to understand in detail about your job role and about the 
organization. We would be glad to provide you with further clarification if you need it. 

You are required to report for duty at our Bangalore office. The address of our office is as follows:

Address: Intellipaat Software Solutions Private Limited 

1st Floor, Khykha Court-I, No.5, 1st Cross, Madiwala, Hosur Road, 1st Cross Rd, Bengaluru, Karnataka - 
560068

We are in the process of building a robust organization, wherein professionals would find full satisfaction of 
working in an interesting, challenging and fruitful job environment. In this connection, we are eagerly looking 
forward to your contributions to the Intellipaat family as a valued employee soon. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the
same.

We look forward to a mutually beneficial and long lasting relationship with you. 

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager
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Date: 16th January 2023

Dear Jayaraju Hemanth ,

Sub: Offer Letter

Pursuant to the interview you had with us and based on the representations made by you, you have been 
shortlisted and we have the pleasure in appointing you on the rolls of Intellipaat Software Solutions Pvt. Ltd.,
on the following terms and conditions: 

1) Designation:

Your designation will be ‘Inside Sales Manager’.

2) Compensation & Benefits:

a. The Compensation & Benefits applicable to you is personal and should be treated with utmost
confidence. This is not to be discussed or divulged to anybody else other than for statutory
purposes.

b. Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lacks Fifty Four Thousand Only).
The details are stated in Annexure 1. (The employee is eligible for Rs. 1,00,000/- of Insurance
after 3 months of joining)

c. Your compensation will be reviewed after the completion of 12 months from the date of your
joining.

d. Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-
monetary benefits and /or any other statutory benefits and deductions will be governed by
company’s policies / procedures, taxation policies and statutory guidelines that are applicable
from time to time.

3) Effective Date of Joining:

You are requested to report for duty on 30th January 2023. Your appointment will come into effect from 
your date of joining. 

Page 2 of 4
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Jayaraju Hemanth
RCM, Bangalore 562164

Admin
Highlight

Admin
Highlight



4) Notice Period:

Subject to any other agreement between you and the Company: 
a. Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

Your probation period is of 6 months and based on your performance you will be made as permanent
employee.

b. He/she needs to serve 30 days of notice period without fail or else management of Intellipaat can
hold salary/experience letter/relieving letter which is at the sole discretion of the management.

c. The Company reserves the right to pay or recover salary in lieu of notice period (if applicable) or to
relieve you before the expiry of the notice period. All payments and recoveries made under this clause
will be based on gross salary.

d.
e. In the event of any breach in the terms and conditions stated in the Services Conditions and/ or Non-

Disclosure Agreement or any act amounting to misconduct, your services are liable to be terminated
without any notice or payment in lieu.

5) Retirement:
On your 58th birthday you will be relived from your official duties 

6) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service
Conditions, and Non-Disclosure Agreement.

b) These terms and conditions, Service Conditions, and Non-Disclosure Agreement are subject to statutory
requirements and Company Policy.

Note:
• Number of working days is 6 days in a week for the first 4 months.
• Week offs will be based on roster. You are eligible to avail alternative Saturday off, 5th month onwards

based on your performance.
• Minimum working duration must be 9 hours including one hour lunch/dinner break.
• Your incentives will be calculated on a monthly basis.
• On achievement of the incentives, it will be disbursed only on the following month.

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

I agree to accept the terms and conditions mentioned above and also the Service Conditions and Non- Disclosure 
Agreement documents enclosed with this letter. 

Name: Jayaraju Hemanth Place:--------------
Signature: -------------- Date:---------------
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Annexure 1 

Name: Jayaraju Hemanth

 Monthly Income  Yearly  First 4 months  After 4 Months 
Basic 10,900 14,750 177,000 
HRA 5,000 6,400 76,800 
Conveyance Allowance 1,600 1,600 19,200 
Mobile bill 500 640 7,680 
Broadband bill 500 640 7,680 
Medical reimbursement 1,250 1,250 15,000 
Special allowance 5,050 6,520 78,240 
Professional Tax - C 200 200 2,400 
Fixed Cost to Company - A 28,000 32,000 384,000 
Performance Link Incentives  - B 10,000 10,000 120,000 

Take Home  (A+B-C) 37,800 41,800 
Yearly Performance Bonus 50,000 
Total Cost to Company 554,000 
Considered 100% achievement of incentives 
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Date: January 11, 2023

Dear Jinsha C G 
 

We are pleased to offer you a position of Relationship Manager, at L1 Level as per the following terms and 
conditions. 

 

1. Place of Posting: Mysore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Sales, Business Development, Credit and Collections for the company. 

 

2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 

3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 

4.1. Salary: As per the structure mentioned below: 
 

Particulars (p.a.) Amt (Rs.) 

Basic Salary Rs. 180,000 

House Rent Allowance Rs. 90,000 

Leave & Travel Allowance Rs. 20,000 

Flexible Allowance Rs. 67,200 

Other Allowances Rs. 71,200 

Provident Fund Rs. 21,600 

Gross Salary Rs. 450,000 

Incentives Rs. 150,000 

CTC * Rs. 600,000 
 

*Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. The Flexible Allowance can be availed either through salary or in the form of reimbursement of food , fuel , 
communication through Sodexo multi benefit card (At present this is Rs. 67,200 p.a.) 

 

4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 
 

4.3. Other Benefits: 
 

4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific 
periods and other rules governing the same. (At present performance based incentives for Relationship Manager are 
pegged at Rs. 150,000 /- p.a) 



4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving 2 Months notice or in-lieu of 
such notice, a sum equal to the gross salary (excluding Employer’s Provident Fund) for the notice period at management's 
discretion. 

 

7. Your Date of Joining shall be April 1, 2023.  
 

8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 
 
 

For Home First Finance Company India Ltd. 

(Authorised Signatory) 
I have read the contents of the above offer and accept the same. I will join on . 

 
 
 

Date:  (Signature): 



 

 
 
 
 
 
 
 

 
 
 
Date: February 18, 2023

 

Dear  Jyotee Das

 
We are pleased to make an offer to you with IndiaMART InterMESH Ltd.as follows: 

 
Position - Executive–Client Servicing (FSF) 
CTC - 4,00,000/-LPA 
Location - Pan India 

 

An offer letter will be issued to you post successful completion of your documentation. 
 
In order to facilitate the above, you are required to submit the documents listed in the Annexure.  
 
Kindly sign and return a copy of this letter as a token of your acceptance. 
 
 
Yours Sincerely 
 
 

Madhup Agarwal 
 

 
National Head, HR 

 
 
 
 
 
 
 
 
 

Letter of Appointment

Admin
Highlight

Admin
Highlight

Admin
Highlight



 

 
 
 
 
 

Documents required for issuing the offer letter 
 
 
 
 
We request you to send the below listed documents at sablok.ritika@indiamart.com as they are 
mandatory for our records and are necessary for the completion of joining formalities so that we 
can issue the offer letter to you. 

 
1. PAN Card(Please apply if you do not possess one and share acknowledgement with us) 
2. Aadhar Card ( Please apply if you do not possess one and share acknowledgement with 

us) 
3. Valid Driving License and 2-Wheeler RC 
4. 10thMarksheet 
5. 12thMarksheet 
6. All semester wise marksheet for Graduation (in case of any backlog, please share all 

marksheets) 
7. All semester wise marksheet for Post-Graduation 
8. No Objection Certificate from College/Institutor Provisional Degree 
9. Laptop Declaration Form 

 
Should you have any queries, please feel free to contact Ms. Ritika Sablok@7067085817. 
 

 
 
 
 
I accept the terms conditions of this offer 

 
 
 
 
  (Candidate’s Signature) 
   
  Name and Date 
 
 



Date: 16th January 2023

FORM ‘A’

To,
K Gowtham
RCM, Bangalore 562164

Dear K Gowtham

We are pleased to forward you the Offer Letter attached herein and would like to formally welcome you to the 
growing Intellipaat family.

We are sure that you have had sufficient opportunity to understand in detail about your job role and about the 
organization. We would be glad to provide you with further clarification if you need it. 

You are required to report for duty at our Bangalore office. The address of our office is as follows:

Address: Intellipaat Software Solutions Private Limited 

1st Floor, Khykha Court-I, No.5, 1st Cross, Madiwala, Hosur Road, 1st Cross Rd, Bengaluru, Karnataka - 
560068

We are in the process of building a robust organization, wherein professionals would find full satisfaction of 
working in an interesting, challenging and fruitful job environment. In this connection, we are eagerly looking 
forward to your contributions to the Intellipaat family as a valued employee soon. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the
same.

We look forward to a mutually beneficial and long lasting relationship with you. 

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager
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Date: 16th January 2023

Dear K Gowtham ,

Sub: Offer Letter

Pursuant to the interview you had with us and based on the representations made by you, you have been 
shortlisted and we have the pleasure in appointing you on the rolls of Intellipaat Software Solutions Pvt. Ltd.,
on the following terms and conditions: 

1) Designation:

Your designation will be ‘Inside Sales Manager’.

2) Compensation & Benefits:

a. The Compensation & Benefits applicable to you is personal and should be treated with utmost
confidence. This is not to be discussed or divulged to anybody else other than for statutory
purposes.

b. Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lacks Fifty Four Thousand Only).
The details are stated in Annexure 1. (The employee is eligible for Rs. 1,00,000/- of Insurance
after 3 months of joining)

c. Your compensation will be reviewed after the completion of 12 months from the date of your
joining.

d. Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-
monetary benefits and /or any other statutory benefits and deductions will be governed by
company’s policies / procedures, taxation policies and statutory guidelines that are applicable
from time to time.

3) Effective Date of Joining:

You are requested to report for duty on 30th January 2023. Your appointment will come into effect from 
your date of joining. 

Page 2 of 4
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4) Notice Period:

Subject to any other agreement between you and the Company: 
a. Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

Your probation period is of 6 months and based on your performance you will be made as permanent
employee.

b. He/she needs to serve 30 days of notice period without fail or else management of Intellipaat can
hold salary/experience letter/relieving letter which is at the sole discretion of the management.

c. The Company reserves the right to pay or recover salary in lieu of notice period (if applicable) or to
relieve you before the expiry of the notice period. All payments and recoveries made under this clause
will be based on gross salary.

d.
e. In the event of any breach in the terms and conditions stated in the Services Conditions and/ or Non-

Disclosure Agreement or any act amounting to misconduct, your services are liable to be terminated
without any notice or payment in lieu.

5) Retirement:
On your 58th birthday you will be relived from your official duties 

6) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service
Conditions, and Non-Disclosure Agreement.

b) These terms and conditions, Service Conditions, and Non-Disclosure Agreement are subject to statutory
requirements and Company Policy.

Note:
• Number of working days is 6 days in a week for the first 4 months.
• Week offs will be based on roster. You are eligible to avail alternative Saturday off, 5th month onwards

based on your performance.
• Minimum working duration must be 9 hours including one hour lunch/dinner break.
• Your incentives will be calculated on a monthly basis.
• On achievement of the incentives, it will be disbursed only on the following month.

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

I agree to accept the terms and conditions mentioned above and also the Service Conditions and Non- Disclosure 
Agreement documents enclosed with this letter. 

Name: K Gowtham Place:--------------
Signature: -------------- Date:---------------
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Annexure 1 

Name: K Gowtham

 Monthly Income  Yearly  First 4 months  After 4 Months 
Basic 10,900 14,750 177,000 
HRA 5,000 6,400 76,800 
Conveyance Allowance 1,600 1,600 19,200 
Mobile bill 500 640 7,680 
Broadband bill 500 640 7,680 
Medical reimbursement 1,250 1,250 15,000 
Special allowance 5,050 6,520 78,240 
Professional Tax - C 200 200 2,400 
Fixed Cost to Company - A 28,000 32,000 384,000 
Performance Link Incentives  - B 10,000 10,000 120,000 

Take Home  (A+B-C) 37,800 41,800 
Yearly Performance Bonus 50,000 
Total Cost to Company 554,000 
Considered 100% achievement of incentives 



Hearty Welcome!

Dear  Kovuri Varala Naidu

It gives us immense pleasure to formally welcome you to be a part of this great institution, which 
has grown tremendously over the years and looking forward to conquer new heights in the years to 
come. We are sure that you would definitely want to  build an enduring  relationship  with 
this institution,  which  will  in turn offer you exciting and  challenging  career  opportunities  to  
grow and develop yourself.  

We  have  made  necessary  arrangements for  your  smooth  induction  into  our  system. In case 
you need any clarifications or support from our end, please feel free to contact 
us at postings@federalbank.co.in. 

The details of the offer of appointment made to you are annexed to this letter.

Wishing you all success,

Yours Sincerely,

John P J
Vice President (HR)

To

10 April 2023

Kovuri Varala Naidu
Regional College of Management
Bangalore 562164
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Offer of appointment to  Ms. Gazal Sood  as  Probationary Officer in Scale I

You have been selected for appointment in the Bank as   Probationary Officer in Junior
Management Grade in Scale I on the basis of your performance in the Campus selection process.

Place of Posting/ Date of Joining
Your initial place of posting will be at Branch/Office:  Mumbai / Andheri East situated at  Ground
Floor, Mariam Apartment, Opp.Gurudwara, Mahakali Caves Road, Andheri East, Mumbai-400093.
You will have to join Branch/Office:  Mumbai / Andheri East on after completion of the
online orientation programme. The appointment will be effective from the date of joining the
Branch/Office.

Pre Induction e-Learning & Orientation programme
As part of continuous learning approach, Bank will be conducting a pre-induction self-learning
programme which will help you to understand basic banking functions and concepts. Completing
this e-learning programme is a pre-requisite for joining the Induction/Orientation programme,
details of which will be intimated to you in due course by Federal Knowledge & Development
Centre (FKDC).

Subsequent to this, you will have to enroll for a three day online Induction/Orientation 
programme conducted by Federal Knowledge & Development Centre (FKDC) starting from  
22/04/2023 to  24/04/2023. The Orientation programme will be an instructor-led live online 
training programme, with sessions scheduled between 9.30 am and 6 pm on all the 3 days. You 
should be ready with a personal desktop computer/laptop/tablet with high speed data 
connectivity to attend the same. Further details will be intimated to you in due course by Federal 
Knowledge & Development Centre (FKDC). Successful completion of the online Induction/
Orientation programme, by way of attendance in all sessions, satisfactory level of 
engagement/performance, is a pre-requisite for joining the Bank.

Remuneration
You will be on a pay scale of 36000-1490 /7-46430-1740 /2-49910-1990 /7-63840 as applicable to
Officers in Scale I of the Bank. The total monthly emoluments eligible to be received by an Officer in
Scale I with Basic Pay 36000/- at Aluva   would be as follows:

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Total 71417.57

05/05/2023



Amount of leased accommodation will vary according to the place of posting. Those who are
not availing the leased accommodation/quarters facility are eligible for HRA at the rate of 7%
to 9% of Basic Pay depending upon the place of posting.
City Compensatory Allowance (CCA)/Location allowance would be payable at specified
centres and would change depending upon the place of posting. Detailed monthly
emoluments /allowances is annexed.

During the period of probation/on confirmation in service, you will also be eligible for  the  facility
of fixed conveyance    allowance or    cost of fuel on declaration, reimbursement    of
hospitalisation    expenses, medical aid,  reimbursement  of  entertainment expenses,
reimbursement  of  cost  of cleansing materials, closing allowance, Digital Promotion allowance,
reimbursement of cost of brief case / office bag (on confirmation), reimbursement of cost of
newspapers (after completion of one year of probation), reimbursement of cost of visiting cards (on
confirmation), club allowance (on confirmation), reimbursement of mobile phone bills (after
completion of one year of probation), leave travel concession, transfer compensation, privilege
leave, sick leave, casual leave, sabbatical leave etc., subject to the rules in force and as amended,
altered or added from time to time.  On confirmation and on completion of stipulated period of
service, you would also be eligible for various staff loans prevailing in the Bank, including housing
loan, vehicle loan, Interest free furniture loan, computer loan, overdraft, demand loan, Interest free
festival advance, etc., subject to the rules in force and as amended, altered or added from time to
time.

Learning Plan for Probationers

During the probation period, you will be enrolled  for an  Internal Certification program consisting
of  E-learning  modules,  Webinar training and Periodic Assessment Tests (PATs).  The  detailed
learning schedule, passing scores, and associated timelines will be intimated in due course by HR-
Talent Development & Training Division. Your confirmation in the service of the Bank will be subject
to timely and successful completion of the Internal Certification program, besides your performance
ratings.  Delays/failure to complete the learning schedule within specified timelines, will result in
your probation getting extended.  Probationers who complete the Internal Certification program
within timelines, secure high performance ratings,  and  those who  are able to  secure
approved external certifications during the probation period, as specified by the Bank/RBI, will be
confirmed in the services of the Bank ahead of the normal probation period.

Probation/ Confirmation

Your appointment will be on probation for a period of  two years. The period of probation will be
counted for calculating the period of permanent service and for the purpose of granting
increments. The period of probation is liable to be extended, if the Officer has not satisfactorily
completed the initial period of probation. 

During the period of probation, if your work, health, conduct or efficiency is found not satisfactory,
your service is liable to be terminated at any time giving you one month notice or by paying one
months pay and allowances in lieu of notice. During the period of probation, you are not expected
to involve directly or indirectly in the activities of any trade union of Officer/non- Officer Staff of the
Bank or of any other Bank or of other organization.



Joining formalities

At the time of joining the Branch/Office, you will have to submit the following papers/ certificates/
documents:

a. Originals of SSC/SSLC/Matriculation Book/Certificate, final certificates of Graduation, final
certificate and semesters / yearly marklists of Post Graduation (Qualifying Examination).The
candidate should also submit the document substantiating the conversion of credit based
(CGPA) system into equivalent percentage for their Post Graduate and Graduate course (if
applicable) at the time of joining the Bank. These certificates (Secondary Marklist, Secondary
Passing Certificate, Graduation and Post Graduation Certificate) will be kept under the custody
of the Bank and will be released to the candidate on completion of 2 years of service in the
Bank.

b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly
examinations evidencing date of birth (Secondary Certificate) and academic/ professional
qualification should be uploaded in the Fed Recruit mobile application. In case the result of
any of the previous semesters/years or final semester/year examination is not published at the
time of joining the Bank, a certificate to the effect that you had completed the course study
and attended all the semester examinations is to be produced from the College/University at
the time of joining the Bank (also should be uploaded in Fed Recruit mobile application).

c. Statement about your medical history and a certificate of fitness for employment in the Bank,
from a Doctor not below the rank of Civil Surgeon/ Chief Medical Officer of a Government
Hospital, in the Bank's format (Click here to download the format:https://bit.ly/3dUGJd6).
Medical certificate from Private Hospitals will not be accepted. You are required to produce all
the medical reports, lab reports, ECG etc along with medical fitness certificate.

d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if
any.

e. A certificate about your character/conduct recently issued (within 6 months) by the Principal
of the College/Institute last attended by you. Alternatively, two character certificates recently
issued by Gazetted Officers/ respected persons.

f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of
assets and liabilities, as per the format (Click here to download the format
https://bit.ly/2C2Tzsx) .Hard copy of the documents should be submitted on the joining day.

g. One copy of your latest passport size photograph.

h. Self attested copies of any two of (i) PAN Card (ii) Voters ID (iii) Aadhar Card (iv) Passport and
(v) Driving License(Originals needs to be produced for verification).

i. Certificate of completion of pre-induction training programme.

j. As part of on-boarding process, you should submit all the necessary documents through Fed
Recruit mobile application as and when you are instructed to do so.



It shall be distinctly understood that this offer of appointment is subject to your medical fitness for
employment in the Bank, satisfactory background check and submission of the certificates/documents
as stipulated above, to the satisfaction of the Bank. The medical reports/fitness certificate submitted
by you are liable to be re-examined/scrutinized by Banks Doctor and your appointment in the Bank
will be subject to your medical fitness for employment in the Bank as assessed by the Banks
Doctor. You are required to undergo physical medical examination by Banks Doctor, in case the Doctor
insists for a detailed medical examination, after analyzing the medical reports submitted by you. At
any stage, if you are found not satisfying the eligibility norms, your candidature is liable to be
cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the
application/personal data/any other documents/certificates is sufficient cause for termination of your
service, without notice and compensation.

The offer of appointment is subject to your fulfillment of eligibility criteria stipulated by the Bank for
being appointed in the Bank as Probationary Officer under campus recruitment. You are required to
submit originals & copies of the marklists/certificates of all the previous years/semesters examinations
at the time of joining the Bank proving that you had passed all the previous year/semester
examinations at the time of campus interview and all the papers pertaining to the subsequent
semester(s) should be cleared along with the result of the final year/semester examination (final
year/semester examination should be cleared in the first chance itself). In case the result of any of the
semester examinations/final examination is published after the campus interview, but prior to joining
the Bank, you are required to submit all the semester marklists, certificates, provisional certificate etc
of such examinations at the time of joining the Bank in proof of having passed the examinations with
required percentage of marks along with the result of the final year/semester examination failing
which, you will not be permitted to join the Bank. In case the result of any of the previous
semesters/years or final semester/year examination is not published at the time of joining the Bank, a
certificate to the effect that you had completed the course study and attended all the semester
examinations is to be produced from the College/University at the time of joining the Bank

In your case, the minimum eligibility criteria in respect of educational qualification for being appointed
in the Bank as Probationary Officer through campus recruitment is a Post-Graduation with minimum
60% marks. The minimum eligibility of 60% (for UG & PG courses) will be assessed based on the
prevailing practice followed by the University/Institution. You have to submit the percentage
equivalence certificate in case your University/Institution follows grading system. Also you should have
passed SSC or equivalent exam, plus 2 or equivalent exam and graduation with 60% marks. In case the
result of final year/semester examination is not published, you will have to submit the certificates and
marklists in proof of having passed the final year/semester examination, attempted in the first chance,
with required percentage of marks within a maximum period of 5 months from the date of joining the
Bank in conformity with the minimum eligibility criteria in respect of educational qualification as
stipulated by the Bank, failing which you are liable to be removed from the services of the Bank
without any notice or communication, treating the appointment as cancelled. However, in case of
willful default in submission of certificates/ marklists within the above stipulated period, even after
publication of result of the qualifying examination, your service is liable to be terminated and you are
liable to remit the compensation amount / notice pay.

Other Benefits



You will be required to enroll yourself as a member of The Federal Bank Officers Medical Welfare Fund
from the date of joining the Bank and deduction to the Fund at applicable rate will be made from your
salary, as per the rules prevailing in the Bank at present and as amended, altered or added from time
to time.

You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the
Bank, from the date of joining the Bank and contributions to the Scheme at applicable rate will be
made from your salary, as per rules prevailing in the Bank at present and as duly amended, altered or
added from time to time.

You will be covered under the Defined Contributory Pension Scheme as applicable for the Bank
employees in line with the National Pension System.

You will be enrolled as a member of the Group Term Assurance Plan from the date of next annual
renewal of the Policy by the Bank. The eligibility for enrollment in the Scheme will be subject to the
terms, conditions, exceptions etc; as applicable under Group Term Assurance Plan at that time and as
amended, altered or added from time to time.

On confirmation in Bank's service, you will be entitled to all other privileges enjoyed by other
permanent members of Officers cadre. You will be bound by all the conditions of service as applicable
to Officers of the Bank as amended, altered or added from time to time. You will be subject to all the
liabilities cast upon other permanent members of Officers cadre.

Resignation

If you are desirous of resigning from the service during the period of probation, you should give three
months notice in writing to the Bank or you would be liable to pay to the Bank three months pay and
allowances in lieu of notice, at the sole discretion of the Bank. In addition to this, you should pay an
amount of 50,000/- as compensation, if such resignation is within 2 years of service in the Bank. If you
are desirous of resigning from the service after confirmation in the service of the Bank, you should
give three months notice in writing to the Bank or you would be liable to pay to the Bank three
months pay and allowances in lieu of notice, at the sole discretion of the Bank.

You are also required to pay an amount of 50,000/- as compensation amount and applicable notice
pay as stated above to the Bank, if you ceased to be in the service of the Bank consequent to
termination of service within 2 years of service. You are required to execute an agreement in stamp
paper (which will be made available by the Bank) of appropriate value at the time of joining the Bank
agreeing to the above terms and conditions of the appointment in respect of compensation amount
/notice pay etc.

The compensation amount of 50,000/- mentioned above is the fair value of the minimum cost that will
be incurred by the Bank if an employee quits the Bank before the stipulated minimum period of
service. 

General

You are liable to be transferred during the period of probation and also thereafter, as found expedient
by the Bank at any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to
the new Branches/Offices/ Subsidiaries of the Bank to be opened in future.



As per the administrative requirements, Bank may allot any duties to you from time to time and your 
designation will accordingly be changed depending upon the nature of work. You are advised to 
adhere to the acceptable levels of decorum at workplace even during the online Induction/Orientation 
programme by way of presentable attire [business casual, smart casual, business attire] and 
professional etiquettes representing the image and reputation of the Bank.

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train fare) from 
your place of domicile to the place of posting.

John P J
Vice President (HR)

I,  Name accept and confirm the above terms and conditions.
Place:  
Date:       
(Signature of the Candidate)



Annexure

Monthly Emoluments

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Entertainment Expenses 2250.00
Cleansing Charges 1000.00
Newspaper # 525.00
Mobilephone Charges# 1000.00
Fuel Reimbursement(Four Wheeler) 8800.00
Total 84992.57

# after one year
@ Leased accommodation amount will be credited to Lessors account only (leased accommodation
eligibility ranges from Rs.7800/- to 23000/- depending upon the place of posting. At Aluva it is 13500
 /-)

*You will be eligible for monthly conveyance allowance as follows;
a) 80 litres of petrol/diesel for four-wheeler vehicle registered in your name and used by you at your
workplace
OR
b) 50 litres of petrol for two- wheeler vehicle registered in your name and used by you at your
workplace
OR
c) Fixed conveyance of 3000/-



Other Allowances

Allowances Amount (Rs.) Remarks
Medical Aid 10300.00 Yearly
Closing Allowance 2600.00 Yearly
Digital Promotion 2200.00 Yearly
Vehicle Maintenance Allowance 3700.00 Yearly
Leave Encashment (Annual) 10132.93 Yearly
Cost of Brief Case/ Office Bags 4500.00 Once in 3 years
Exgratia* 36500.00 Lumpsum

*Will vary according to the profit position of the Bank.

Never reveal your ATM PIN, CVV no. printed on the reverse of the Debit card, Internet banking passwords, OTP etc. to anyone including Bank officials.

Federal Bank never asks for your confidential credentials. 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and

may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-

mail. Please notify the sender immediately and destroy all copies of this message and any attachments. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The

company accepts no liability for any damage caused by any virus transmitted by this email. 

The Federal Bank Ltd 



 
 
 
 
 
 
Date: 16th January 2023  

Name of Candidate: Kushankur Das  

Subject: Offer Letter 
 
Dear Kushankur Das
 
We have pleasure in offering you a position of “Assistant Sales Manager” at 
Bangalore Office of PropertyPistol Realty Pvt. Ltd. 
 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure.  
 
The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 
 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 
 
Your proposed date of Joining is 02nd May 2023. 
 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 
 
We look forward to a long and fruitful association with you. 
  
Kindly acknowledge the copy as an acceptance of the offer letter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

For, PropertyPistol Realty Pvt. Ltd. 
 
 
 
 
 
Authorized Signatory 

I accept the above offer of employment  
 
 
Signature: 
 
 
Name of candidate: Kushankur Das  
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Annexure I 

     Per Month Annually 
Basic Salary 15250 183000 
HRA 6100 73200 
Conveyance 800 9600 
Others 2850 34200 
Gross Salary 25000 300000 
   
Indicative Incentive * 40,000 4,80,000 
Total CTC (Including 
Incentive) 65,000 7,80,000 

 
- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on 

Actual. 
- *There is no limit of performance based incentive earning. The above mentioned incentive is 

an indicative incentive.  

  
 



Hearty Welcome!

Dear  Lal Akash Navinkumar

It gives us immense pleasure to formally welcome you to be a part of this great institution, which 
has grown tremendously over the years and looking forward to conquer new heights in the years to 
come. We are sure that you would definitely want to  build an enduring  relationship  with 
this institution,  which  will  in turn offer you exciting and  challenging  career  opportunities  to  
grow and develop yourself.  

We  have  made  necessary  arrangements for  your  smooth  induction  into  our  system. In case 
you need any clarifications or support from our end, please feel free to contact 
us at postings@federalbank.co.in. 

The details of the offer of appointment made to you are annexed to this letter.

Wishing you all success,

Yours Sincerely,

John P J
Vice President (HR)

To

10 April 2023

Lal Akash Navinkumar
Regional College of Management
Bangalore 562164

Admin
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Offer of appointment to  Ms. Gazal Sood  as  Probationary Officer in Scale I

You have been selected for appointment in the Bank as   Probationary Officer in Junior
Management Grade in Scale I on the basis of your performance in the Campus selection process.

Place of Posting/ Date of Joining
Your initial place of posting will be at Branch/Office:  Mumbai / Andheri East situated at  Ground
Floor, Mariam Apartment, Opp.Gurudwara, Mahakali Caves Road, Andheri East, Mumbai-400093.
You will have to join Branch/Office:  Mumbai / Andheri East on after completion of the
online orientation programme. The appointment will be effective from the date of joining the
Branch/Office.

Pre Induction e-Learning & Orientation programme
As part of continuous learning approach, Bank will be conducting a pre-induction self-learning
programme which will help you to understand basic banking functions and concepts. Completing
this e-learning programme is a pre-requisite for joining the Induction/Orientation programme,
details of which will be intimated to you in due course by Federal Knowledge & Development
Centre (FKDC).

Subsequent to this, you will have to enroll for a three day online Induction/Orientation 
programme conducted by Federal Knowledge & Development Centre (FKDC) starting from  
22/04/2023 to  24/04/2023. The Orientation programme will be an instructor-led live online 
training programme, with sessions scheduled between 9.30 am and 6 pm on all the 3 days. You 
should be ready with a personal desktop computer/laptop/tablet with high speed data 
connectivity to attend the same. Further details will be intimated to you in due course by Federal 
Knowledge & Development Centre (FKDC). Successful completion of the online Induction/
Orientation programme, by way of attendance in all sessions, satisfactory level of 
engagement/performance, is a pre-requisite for joining the Bank.

Remuneration
You will be on a pay scale of 36000-1490 /7-46430-1740 /2-49910-1990 /7-63840 as applicable to
Officers in Scale I of the Bank. The total monthly emoluments eligible to be received by an Officer in
Scale I with Basic Pay 36000/- at Aluva   would be as follows:

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Total 71417.57

05/05/2023



Amount of leased accommodation will vary according to the place of posting. Those who are
not availing the leased accommodation/quarters facility are eligible for HRA at the rate of 7%
to 9% of Basic Pay depending upon the place of posting.
City Compensatory Allowance (CCA)/Location allowance would be payable at specified
centres and would change depending upon the place of posting. Detailed monthly
emoluments /allowances is annexed.

During the period of probation/on confirmation in service, you will also be eligible for  the  facility
of fixed conveyance    allowance or    cost of fuel on declaration, reimbursement    of
hospitalisation    expenses, medical aid,  reimbursement  of  entertainment expenses,
reimbursement  of  cost  of cleansing materials, closing allowance, Digital Promotion allowance,
reimbursement of cost of brief case / office bag (on confirmation), reimbursement of cost of
newspapers (after completion of one year of probation), reimbursement of cost of visiting cards (on
confirmation), club allowance (on confirmation), reimbursement of mobile phone bills (after
completion of one year of probation), leave travel concession, transfer compensation, privilege
leave, sick leave, casual leave, sabbatical leave etc., subject to the rules in force and as amended,
altered or added from time to time.  On confirmation and on completion of stipulated period of
service, you would also be eligible for various staff loans prevailing in the Bank, including housing
loan, vehicle loan, Interest free furniture loan, computer loan, overdraft, demand loan, Interest free
festival advance, etc., subject to the rules in force and as amended, altered or added from time to
time.

Learning Plan for Probationers

During the probation period, you will be enrolled  for an  Internal Certification program consisting
of  E-learning  modules,  Webinar training and Periodic Assessment Tests (PATs).  The  detailed
learning schedule, passing scores, and associated timelines will be intimated in due course by HR-
Talent Development & Training Division. Your confirmation in the service of the Bank will be subject
to timely and successful completion of the Internal Certification program, besides your performance
ratings.  Delays/failure to complete the learning schedule within specified timelines, will result in
your probation getting extended.  Probationers who complete the Internal Certification program
within timelines, secure high performance ratings,  and  those who  are able to  secure
approved external certifications during the probation period, as specified by the Bank/RBI, will be
confirmed in the services of the Bank ahead of the normal probation period.

Probation/ Confirmation

Your appointment will be on probation for a period of  two years. The period of probation will be
counted for calculating the period of permanent service and for the purpose of granting
increments. The period of probation is liable to be extended, if the Officer has not satisfactorily
completed the initial period of probation. 

During the period of probation, if your work, health, conduct or efficiency is found not satisfactory,
your service is liable to be terminated at any time giving you one month notice or by paying one
months pay and allowances in lieu of notice. During the period of probation, you are not expected
to involve directly or indirectly in the activities of any trade union of Officer/non- Officer Staff of the
Bank or of any other Bank or of other organization.



Joining formalities

At the time of joining the Branch/Office, you will have to submit the following papers/ certificates/
documents:

a. Originals of SSC/SSLC/Matriculation Book/Certificate, final certificates of Graduation, final
certificate and semesters / yearly marklists of Post Graduation (Qualifying Examination).The
candidate should also submit the document substantiating the conversion of credit based
(CGPA) system into equivalent percentage for their Post Graduate and Graduate course (if
applicable) at the time of joining the Bank. These certificates (Secondary Marklist, Secondary
Passing Certificate, Graduation and Post Graduation Certificate) will be kept under the custody
of the Bank and will be released to the candidate on completion of 2 years of service in the
Bank.

b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly
examinations evidencing date of birth (Secondary Certificate) and academic/ professional
qualification should be uploaded in the Fed Recruit mobile application. In case the result of
any of the previous semesters/years or final semester/year examination is not published at the
time of joining the Bank, a certificate to the effect that you had completed the course study
and attended all the semester examinations is to be produced from the College/University at
the time of joining the Bank (also should be uploaded in Fed Recruit mobile application).

c. Statement about your medical history and a certificate of fitness for employment in the Bank,
from a Doctor not below the rank of Civil Surgeon/ Chief Medical Officer of a Government
Hospital, in the Bank's format (Click here to download the format:https://bit.ly/3dUGJd6).
Medical certificate from Private Hospitals will not be accepted. You are required to produce all
the medical reports, lab reports, ECG etc along with medical fitness certificate.

d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if
any.

e. A certificate about your character/conduct recently issued (within 6 months) by the Principal
of the College/Institute last attended by you. Alternatively, two character certificates recently
issued by Gazetted Officers/ respected persons.

f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of
assets and liabilities, as per the format (Click here to download the format
https://bit.ly/2C2Tzsx) .Hard copy of the documents should be submitted on the joining day.

g. One copy of your latest passport size photograph.

h. Self attested copies of any two of (i) PAN Card (ii) Voters ID (iii) Aadhar Card (iv) Passport and
(v) Driving License(Originals needs to be produced for verification).

i. Certificate of completion of pre-induction training programme.

j. As part of on-boarding process, you should submit all the necessary documents through Fed
Recruit mobile application as and when you are instructed to do so.



It shall be distinctly understood that this offer of appointment is subject to your medical fitness for
employment in the Bank, satisfactory background check and submission of the certificates/documents
as stipulated above, to the satisfaction of the Bank. The medical reports/fitness certificate submitted
by you are liable to be re-examined/scrutinized by Banks Doctor and your appointment in the Bank
will be subject to your medical fitness for employment in the Bank as assessed by the Banks
Doctor. You are required to undergo physical medical examination by Banks Doctor, in case the Doctor
insists for a detailed medical examination, after analyzing the medical reports submitted by you. At
any stage, if you are found not satisfying the eligibility norms, your candidature is liable to be
cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the
application/personal data/any other documents/certificates is sufficient cause for termination of your
service, without notice and compensation.

The offer of appointment is subject to your fulfillment of eligibility criteria stipulated by the Bank for
being appointed in the Bank as Probationary Officer under campus recruitment. You are required to
submit originals & copies of the marklists/certificates of all the previous years/semesters examinations
at the time of joining the Bank proving that you had passed all the previous year/semester
examinations at the time of campus interview and all the papers pertaining to the subsequent
semester(s) should be cleared along with the result of the final year/semester examination (final
year/semester examination should be cleared in the first chance itself). In case the result of any of the
semester examinations/final examination is published after the campus interview, but prior to joining
the Bank, you are required to submit all the semester marklists, certificates, provisional certificate etc
of such examinations at the time of joining the Bank in proof of having passed the examinations with
required percentage of marks along with the result of the final year/semester examination failing
which, you will not be permitted to join the Bank. In case the result of any of the previous
semesters/years or final semester/year examination is not published at the time of joining the Bank, a
certificate to the effect that you had completed the course study and attended all the semester
examinations is to be produced from the College/University at the time of joining the Bank

In your case, the minimum eligibility criteria in respect of educational qualification for being appointed
in the Bank as Probationary Officer through campus recruitment is a Post-Graduation with minimum
60% marks. The minimum eligibility of 60% (for UG & PG courses) will be assessed based on the
prevailing practice followed by the University/Institution. You have to submit the percentage
equivalence certificate in case your University/Institution follows grading system. Also you should have
passed SSC or equivalent exam, plus 2 or equivalent exam and graduation with 60% marks. In case the
result of final year/semester examination is not published, you will have to submit the certificates and
marklists in proof of having passed the final year/semester examination, attempted in the first chance,
with required percentage of marks within a maximum period of 5 months from the date of joining the
Bank in conformity with the minimum eligibility criteria in respect of educational qualification as
stipulated by the Bank, failing which you are liable to be removed from the services of the Bank
without any notice or communication, treating the appointment as cancelled. However, in case of
willful default in submission of certificates/ marklists within the above stipulated period, even after
publication of result of the qualifying examination, your service is liable to be terminated and you are
liable to remit the compensation amount / notice pay.

Other Benefits



You will be required to enroll yourself as a member of The Federal Bank Officers Medical Welfare Fund
from the date of joining the Bank and deduction to the Fund at applicable rate will be made from your
salary, as per the rules prevailing in the Bank at present and as amended, altered or added from time
to time.

You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the
Bank, from the date of joining the Bank and contributions to the Scheme at applicable rate will be
made from your salary, as per rules prevailing in the Bank at present and as duly amended, altered or
added from time to time.

You will be covered under the Defined Contributory Pension Scheme as applicable for the Bank
employees in line with the National Pension System.

You will be enrolled as a member of the Group Term Assurance Plan from the date of next annual
renewal of the Policy by the Bank. The eligibility for enrollment in the Scheme will be subject to the
terms, conditions, exceptions etc; as applicable under Group Term Assurance Plan at that time and as
amended, altered or added from time to time.

On confirmation in Bank's service, you will be entitled to all other privileges enjoyed by other
permanent members of Officers cadre. You will be bound by all the conditions of service as applicable
to Officers of the Bank as amended, altered or added from time to time. You will be subject to all the
liabilities cast upon other permanent members of Officers cadre.

Resignation

If you are desirous of resigning from the service during the period of probation, you should give three
months notice in writing to the Bank or you would be liable to pay to the Bank three months pay and
allowances in lieu of notice, at the sole discretion of the Bank. In addition to this, you should pay an
amount of 50,000/- as compensation, if such resignation is within 2 years of service in the Bank. If you
are desirous of resigning from the service after confirmation in the service of the Bank, you should
give three months notice in writing to the Bank or you would be liable to pay to the Bank three
months pay and allowances in lieu of notice, at the sole discretion of the Bank.

You are also required to pay an amount of 50,000/- as compensation amount and applicable notice
pay as stated above to the Bank, if you ceased to be in the service of the Bank consequent to
termination of service within 2 years of service. You are required to execute an agreement in stamp
paper (which will be made available by the Bank) of appropriate value at the time of joining the Bank
agreeing to the above terms and conditions of the appointment in respect of compensation amount
/notice pay etc.

The compensation amount of 50,000/- mentioned above is the fair value of the minimum cost that will
be incurred by the Bank if an employee quits the Bank before the stipulated minimum period of
service. 

General

You are liable to be transferred during the period of probation and also thereafter, as found expedient
by the Bank at any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to
the new Branches/Offices/ Subsidiaries of the Bank to be opened in future.



As per the administrative requirements, Bank may allot any duties to you from time to time and your 
designation will accordingly be changed depending upon the nature of work. You are advised to 
adhere to the acceptable levels of decorum at workplace even during the online Induction/Orientation 
programme by way of presentable attire [business casual, smart casual, business attire] and 
professional etiquettes representing the image and reputation of the Bank.

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train fare) from 
your place of domicile to the place of posting.

John P J
Vice President (HR)

I,  Name accept and confirm the above terms and conditions.
Place:  
Date:       
(Signature of the Candidate)



Annexure

Monthly Emoluments

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Entertainment Expenses 2250.00
Cleansing Charges 1000.00
Newspaper # 525.00
Mobilephone Charges# 1000.00
Fuel Reimbursement(Four Wheeler) 8800.00
Total 84992.57

# after one year
@ Leased accommodation amount will be credited to Lessors account only (leased accommodation
eligibility ranges from Rs.7800/- to 23000/- depending upon the place of posting. At Aluva it is 13500
 /-)

*You will be eligible for monthly conveyance allowance as follows;
a) 80 litres of petrol/diesel for four-wheeler vehicle registered in your name and used by you at your
workplace
OR
b) 50 litres of petrol for two- wheeler vehicle registered in your name and used by you at your
workplace
OR
c) Fixed conveyance of 3000/-



Other Allowances

Allowances Amount (Rs.) Remarks
Medical Aid 10300.00 Yearly
Closing Allowance 2600.00 Yearly
Digital Promotion 2200.00 Yearly
Vehicle Maintenance Allowance 3700.00 Yearly
Leave Encashment (Annual) 10132.93 Yearly
Cost of Brief Case/ Office Bags 4500.00 Once in 3 years
Exgratia* 36500.00 Lumpsum

*Will vary according to the profit position of the Bank.

Never reveal your ATM PIN, CVV no. printed on the reverse of the Debit card, Internet banking passwords, OTP etc. to anyone including Bank officials.

Federal Bank never asks for your confidential credentials. 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and

may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-

mail. Please notify the sender immediately and destroy all copies of this message and any attachments. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The

company accepts no liability for any damage caused by any virus transmitted by this email. 

The Federal Bank Ltd 



Hearty Welcome!

Dear  Lokesh Shivaji Rao

It gives us immense pleasure to formally welcome you to be a part of this great institution, which 
has grown tremendously over the years and looking forward to conquer new heights in the years to 
come. We are sure that you would definitely want to  build an enduring  relationship  with 
this institution,  which  will  in turn offer you exciting and  challenging  career  opportunities  to  
grow and develop yourself.  

We  have  made  necessary  arrangements for  your  smooth  induction  into  our  system. In case 
you need any clarifications or support from our end, please feel free to contact 
us at postings@federalbank.co.in. 

The details of the offer of appointment made to you are annexed to this letter.

Wishing you all success,

Yours Sincerely,

John P J
Vice President (HR)

To

10 April 2023

Lokesh Shivaji Rao
Regional College of Management
Bangalore 562164
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Offer of appointment to  Ms. Gazal Sood  as  Probationary Officer in Scale I

You have been selected for appointment in the Bank as   Probationary Officer in Junior
Management Grade in Scale I on the basis of your performance in the Campus selection process.

Place of Posting/ Date of Joining
Your initial place of posting will be at Branch/Office:  Mumbai / Andheri East situated at  Ground
Floor, Mariam Apartment, Opp.Gurudwara, Mahakali Caves Road, Andheri East, Mumbai-400093.
You will have to join Branch/Office:  Mumbai / Andheri East on after completion of the
online orientation programme. The appointment will be effective from the date of joining the
Branch/Office.

Pre Induction e-Learning & Orientation programme
As part of continuous learning approach, Bank will be conducting a pre-induction self-learning
programme which will help you to understand basic banking functions and concepts. Completing
this e-learning programme is a pre-requisite for joining the Induction/Orientation programme,
details of which will be intimated to you in due course by Federal Knowledge & Development
Centre (FKDC).

Subsequent to this, you will have to enroll for a three day online Induction/Orientation 
programme conducted by Federal Knowledge & Development Centre (FKDC) starting from  
22/04/2023 to  24/04/2023. The Orientation programme will be an instructor-led live online 
training programme, with sessions scheduled between 9.30 am and 6 pm on all the 3 days. You 
should be ready with a personal desktop computer/laptop/tablet with high speed data 
connectivity to attend the same. Further details will be intimated to you in due course by Federal 
Knowledge & Development Centre (FKDC). Successful completion of the online Induction/
Orientation programme, by way of attendance in all sessions, satisfactory level of 
engagement/performance, is a pre-requisite for joining the Bank.

Remuneration
You will be on a pay scale of 36000-1490 /7-46430-1740 /2-49910-1990 /7-63840 as applicable to
Officers in Scale I of the Bank. The total monthly emoluments eligible to be received by an Officer in
Scale I with Basic Pay 36000/- at Aluva   would be as follows:

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Total 71417.57

05/05/2023



Amount of leased accommodation will vary according to the place of posting. Those who are
not availing the leased accommodation/quarters facility are eligible for HRA at the rate of 7%
to 9% of Basic Pay depending upon the place of posting.
City Compensatory Allowance (CCA)/Location allowance would be payable at specified
centres and would change depending upon the place of posting. Detailed monthly
emoluments /allowances is annexed.

During the period of probation/on confirmation in service, you will also be eligible for  the  facility
of fixed conveyance    allowance or    cost of fuel on declaration, reimbursement    of
hospitalisation    expenses, medical aid,  reimbursement  of  entertainment expenses,
reimbursement  of  cost  of cleansing materials, closing allowance, Digital Promotion allowance,
reimbursement of cost of brief case / office bag (on confirmation), reimbursement of cost of
newspapers (after completion of one year of probation), reimbursement of cost of visiting cards (on
confirmation), club allowance (on confirmation), reimbursement of mobile phone bills (after
completion of one year of probation), leave travel concession, transfer compensation, privilege
leave, sick leave, casual leave, sabbatical leave etc., subject to the rules in force and as amended,
altered or added from time to time.  On confirmation and on completion of stipulated period of
service, you would also be eligible for various staff loans prevailing in the Bank, including housing
loan, vehicle loan, Interest free furniture loan, computer loan, overdraft, demand loan, Interest free
festival advance, etc., subject to the rules in force and as amended, altered or added from time to
time.

Learning Plan for Probationers

During the probation period, you will be enrolled  for an  Internal Certification program consisting
of  E-learning  modules,  Webinar training and Periodic Assessment Tests (PATs).  The  detailed
learning schedule, passing scores, and associated timelines will be intimated in due course by HR-
Talent Development & Training Division. Your confirmation in the service of the Bank will be subject
to timely and successful completion of the Internal Certification program, besides your performance
ratings.  Delays/failure to complete the learning schedule within specified timelines, will result in
your probation getting extended.  Probationers who complete the Internal Certification program
within timelines, secure high performance ratings,  and  those who  are able to  secure
approved external certifications during the probation period, as specified by the Bank/RBI, will be
confirmed in the services of the Bank ahead of the normal probation period.

Probation/ Confirmation

Your appointment will be on probation for a period of  two years. The period of probation will be
counted for calculating the period of permanent service and for the purpose of granting
increments. The period of probation is liable to be extended, if the Officer has not satisfactorily
completed the initial period of probation. 

During the period of probation, if your work, health, conduct or efficiency is found not satisfactory,
your service is liable to be terminated at any time giving you one month notice or by paying one
months pay and allowances in lieu of notice. During the period of probation, you are not expected
to involve directly or indirectly in the activities of any trade union of Officer/non- Officer Staff of the
Bank or of any other Bank or of other organization.



Joining formalities

At the time of joining the Branch/Office, you will have to submit the following papers/ certificates/
documents:

a. Originals of SSC/SSLC/Matriculation Book/Certificate, final certificates of Graduation, final
certificate and semesters / yearly marklists of Post Graduation (Qualifying Examination).The
candidate should also submit the document substantiating the conversion of credit based
(CGPA) system into equivalent percentage for their Post Graduate and Graduate course (if
applicable) at the time of joining the Bank. These certificates (Secondary Marklist, Secondary
Passing Certificate, Graduation and Post Graduation Certificate) will be kept under the custody
of the Bank and will be released to the candidate on completion of 2 years of service in the
Bank.

b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly
examinations evidencing date of birth (Secondary Certificate) and academic/ professional
qualification should be uploaded in the Fed Recruit mobile application. In case the result of
any of the previous semesters/years or final semester/year examination is not published at the
time of joining the Bank, a certificate to the effect that you had completed the course study
and attended all the semester examinations is to be produced from the College/University at
the time of joining the Bank (also should be uploaded in Fed Recruit mobile application).

c. Statement about your medical history and a certificate of fitness for employment in the Bank,
from a Doctor not below the rank of Civil Surgeon/ Chief Medical Officer of a Government
Hospital, in the Bank's format (Click here to download the format:https://bit.ly/3dUGJd6).
Medical certificate from Private Hospitals will not be accepted. You are required to produce all
the medical reports, lab reports, ECG etc along with medical fitness certificate.

d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if
any.

e. A certificate about your character/conduct recently issued (within 6 months) by the Principal
of the College/Institute last attended by you. Alternatively, two character certificates recently
issued by Gazetted Officers/ respected persons.

f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of
assets and liabilities, as per the format (Click here to download the format
https://bit.ly/2C2Tzsx) .Hard copy of the documents should be submitted on the joining day.

g. One copy of your latest passport size photograph.

h. Self attested copies of any two of (i) PAN Card (ii) Voters ID (iii) Aadhar Card (iv) Passport and
(v) Driving License(Originals needs to be produced for verification).

i. Certificate of completion of pre-induction training programme.

j. As part of on-boarding process, you should submit all the necessary documents through Fed
Recruit mobile application as and when you are instructed to do so.



It shall be distinctly understood that this offer of appointment is subject to your medical fitness for
employment in the Bank, satisfactory background check and submission of the certificates/documents
as stipulated above, to the satisfaction of the Bank. The medical reports/fitness certificate submitted
by you are liable to be re-examined/scrutinized by Banks Doctor and your appointment in the Bank
will be subject to your medical fitness for employment in the Bank as assessed by the Banks
Doctor. You are required to undergo physical medical examination by Banks Doctor, in case the Doctor
insists for a detailed medical examination, after analyzing the medical reports submitted by you. At
any stage, if you are found not satisfying the eligibility norms, your candidature is liable to be
cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the
application/personal data/any other documents/certificates is sufficient cause for termination of your
service, without notice and compensation.

The offer of appointment is subject to your fulfillment of eligibility criteria stipulated by the Bank for
being appointed in the Bank as Probationary Officer under campus recruitment. You are required to
submit originals & copies of the marklists/certificates of all the previous years/semesters examinations
at the time of joining the Bank proving that you had passed all the previous year/semester
examinations at the time of campus interview and all the papers pertaining to the subsequent
semester(s) should be cleared along with the result of the final year/semester examination (final
year/semester examination should be cleared in the first chance itself). In case the result of any of the
semester examinations/final examination is published after the campus interview, but prior to joining
the Bank, you are required to submit all the semester marklists, certificates, provisional certificate etc
of such examinations at the time of joining the Bank in proof of having passed the examinations with
required percentage of marks along with the result of the final year/semester examination failing
which, you will not be permitted to join the Bank. In case the result of any of the previous
semesters/years or final semester/year examination is not published at the time of joining the Bank, a
certificate to the effect that you had completed the course study and attended all the semester
examinations is to be produced from the College/University at the time of joining the Bank

In your case, the minimum eligibility criteria in respect of educational qualification for being appointed
in the Bank as Probationary Officer through campus recruitment is a Post-Graduation with minimum
60% marks. The minimum eligibility of 60% (for UG & PG courses) will be assessed based on the
prevailing practice followed by the University/Institution. You have to submit the percentage
equivalence certificate in case your University/Institution follows grading system. Also you should have
passed SSC or equivalent exam, plus 2 or equivalent exam and graduation with 60% marks. In case the
result of final year/semester examination is not published, you will have to submit the certificates and
marklists in proof of having passed the final year/semester examination, attempted in the first chance,
with required percentage of marks within a maximum period of 5 months from the date of joining the
Bank in conformity with the minimum eligibility criteria in respect of educational qualification as
stipulated by the Bank, failing which you are liable to be removed from the services of the Bank
without any notice or communication, treating the appointment as cancelled. However, in case of
willful default in submission of certificates/ marklists within the above stipulated period, even after
publication of result of the qualifying examination, your service is liable to be terminated and you are
liable to remit the compensation amount / notice pay.

Other Benefits



You will be required to enroll yourself as a member of The Federal Bank Officers Medical Welfare Fund
from the date of joining the Bank and deduction to the Fund at applicable rate will be made from your
salary, as per the rules prevailing in the Bank at present and as amended, altered or added from time
to time.

You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the
Bank, from the date of joining the Bank and contributions to the Scheme at applicable rate will be
made from your salary, as per rules prevailing in the Bank at present and as duly amended, altered or
added from time to time.

You will be covered under the Defined Contributory Pension Scheme as applicable for the Bank
employees in line with the National Pension System.

You will be enrolled as a member of the Group Term Assurance Plan from the date of next annual
renewal of the Policy by the Bank. The eligibility for enrollment in the Scheme will be subject to the
terms, conditions, exceptions etc; as applicable under Group Term Assurance Plan at that time and as
amended, altered or added from time to time.

On confirmation in Bank's service, you will be entitled to all other privileges enjoyed by other
permanent members of Officers cadre. You will be bound by all the conditions of service as applicable
to Officers of the Bank as amended, altered or added from time to time. You will be subject to all the
liabilities cast upon other permanent members of Officers cadre.

Resignation

If you are desirous of resigning from the service during the period of probation, you should give three
months notice in writing to the Bank or you would be liable to pay to the Bank three months pay and
allowances in lieu of notice, at the sole discretion of the Bank. In addition to this, you should pay an
amount of 50,000/- as compensation, if such resignation is within 2 years of service in the Bank. If you
are desirous of resigning from the service after confirmation in the service of the Bank, you should
give three months notice in writing to the Bank or you would be liable to pay to the Bank three
months pay and allowances in lieu of notice, at the sole discretion of the Bank.

You are also required to pay an amount of 50,000/- as compensation amount and applicable notice
pay as stated above to the Bank, if you ceased to be in the service of the Bank consequent to
termination of service within 2 years of service. You are required to execute an agreement in stamp
paper (which will be made available by the Bank) of appropriate value at the time of joining the Bank
agreeing to the above terms and conditions of the appointment in respect of compensation amount
/notice pay etc.

The compensation amount of 50,000/- mentioned above is the fair value of the minimum cost that will
be incurred by the Bank if an employee quits the Bank before the stipulated minimum period of
service. 

General

You are liable to be transferred during the period of probation and also thereafter, as found expedient
by the Bank at any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to
the new Branches/Offices/ Subsidiaries of the Bank to be opened in future.



As per the administrative requirements, Bank may allot any duties to you from time to time and your 
designation will accordingly be changed depending upon the nature of work. You are advised to 
adhere to the acceptable levels of decorum at workplace even during the online Induction/Orientation 
programme by way of presentable attire [business casual, smart casual, business attire] and 
professional etiquettes representing the image and reputation of the Bank.

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train fare) from 
your place of domicile to the place of posting.

John P J
Vice President (HR)

I,  Name accept and confirm the above terms and conditions.
Place:  
Date:       
(Signature of the Candidate)



Annexure

Monthly Emoluments

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Entertainment Expenses 2250.00
Cleansing Charges 1000.00
Newspaper # 525.00
Mobilephone Charges# 1000.00
Fuel Reimbursement(Four Wheeler) 8800.00
Total 84992.57

# after one year
@ Leased accommodation amount will be credited to Lessors account only (leased accommodation
eligibility ranges from Rs.7800/- to 23000/- depending upon the place of posting. At Aluva it is 13500
 /-)

*You will be eligible for monthly conveyance allowance as follows;
a) 80 litres of petrol/diesel for four-wheeler vehicle registered in your name and used by you at your
workplace
OR
b) 50 litres of petrol for two- wheeler vehicle registered in your name and used by you at your
workplace
OR
c) Fixed conveyance of 3000/-



Other Allowances

Allowances Amount (Rs.) Remarks
Medical Aid 10300.00 Yearly
Closing Allowance 2600.00 Yearly
Digital Promotion 2200.00 Yearly
Vehicle Maintenance Allowance 3700.00 Yearly
Leave Encashment (Annual) 10132.93 Yearly
Cost of Brief Case/ Office Bags 4500.00 Once in 3 years
Exgratia* 36500.00 Lumpsum

*Will vary according to the profit position of the Bank.

Never reveal your ATM PIN, CVV no. printed on the reverse of the Debit card, Internet banking passwords, OTP etc. to anyone including Bank officials.

Federal Bank never asks for your confidential credentials. 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and

may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-

mail. Please notify the sender immediately and destroy all copies of this message and any attachments. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The

company accepts no liability for any damage caused by any virus transmitted by this email. 

The Federal Bank Ltd 



OFFER LETTER 
5th February 2023 

Dear 

RCM, Bengaluru 562164

Malviya Rahul Himmatram

Further to our discussion with you, we are pleased to invite you to work with us as Sr. Associate- Sales on the 
mutually agreed compensation. Please refer to Annexure-A for your compensation & benefits (shall be read as 
part and parcel of this offer letter) . 

Your base location will be our Bangalore office; however, the company shall have the right, at its sole discretion, 
to transfer at any time, your services to any of its affiliates/associate companies or to post you at any other place 
in India or international. 

Validity of this offer is subject to your joining us on 16th February, 2023. 

Please send us your acceptance by 6thFebruary, 2023. Non acceptance till the stipulated date shall make this offer 
redundant automatically. 

This offer and employment is subject to successful verification of your documents and employment records any 
time before and after your joining.  

We look forward to having you as part of our team! 

From 360 Realtors LLP 

Sanjay Kumar  

Global Head – Human Resources 
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Terms of Employment 
 
For Sales Employees Only 
(i) Performance Incentive 
 In the course of your employment, you may be eligible for a variable component in the form of incentive 

payments made to you in consideration of the successful closure of a transaction involving the lease, 
purchase and sale of a property.  In such an event, the incentive would be paid to you only if you are an 
existing employee at the time of disbursement and at the time when the brokerage of the said unit has 
been received from the developer/client. 

 
(ii)      Performance Improvement Plan (PIP) & Performance-Pay 

Organization has performance benchmarks for the sales employees; you will be informed and 
communicated on your sales targets and performance benchmarks at the time of joining. In case you do 
not achieve your sales targets and deliver below expectations on performance benchmarks, management 
reserves the right to activate the “Performance Improvement Plan” (PIP) for a specified period. During PIP 
period, you will get extra support from your manager to deliver the expected performance benchmarks. 
During PIP period your entire fixed pay will be automatically converted into “Performance-Pay”. You will 
be entitled to salary only in case of successfully achieving the performance benchmarks. You will have right 
to accept and decline the PIP, in case of decline, your services will be terminated with immediate effect 
on account of non-performance and your will be relieved from services without any notice or notice pay 
in lieu. 

 
1. PROBATION 
 

A. This arrangement will be under review for an initial probation period of Six (6) months. During this period 
your performance will be under review and based on your performance, a decision will be made with 
respect to continuing your services under this Agreement for the aforesaid position. During this period, 
your services can be terminated by the Company without notice and without citing any reason, if your work 
is found unsatisfactory or there is any negligence, misconduct or unauthorized absenteeism on your p art 
or non-performance. However, you would be liable to give one month’s notice before terminating this 
Agreement during the Probation Period. 

 
B. Upon confirmation under Clause 1(A) above, you will become a permanent employee of the Company and 

continue to be subject to its discipline, instructions, guidelines and rules as prescribed by the Company from 
time to time. 

 
2. TERMINATION AND SEPARATION   

 
A. Your services under this arrangement, after the Probation Period, will be terminated: 
 

i. If either party gives the other party a written notice of termination, for 1 (one) month, in advance, 
in the manner prescribed herein; or 

 
ii. By the Company by giving a notice of immediate termination without cause with payment of 

remuneration in lieu of notice; or 
 

iii. In the event you make yourself absence from your duties without prior permission and 
authorization (including when you overstay the period of your sanctioned leave) for a continuous 
period of Five (5) days or more and do not return within this period and show sufficient cause for 
your absence to the satisfaction of the management, then you will be deemed to have lost lien on 
your employment which will amount to abandonment of your services on your own accord; or 

 
iv. By the Company forthwith and with immediate effect, without any notice or salary in lieu of notice 

or any other benefits that might have accrued to you, if you shall be guilty of: material breach of 
this Agreement, any gross default or misconduct on behalf of non-observance of any of the 
stipulations herein set forth; corrupt practices; violating any intellectual property rights; disclosing 
of the confidential information of the Company; harassing Company’s employees, vendors or 
customers; undergoing trial, imprisonment or are convicted of a criminal offence; violating any of 
the non-disclosure, non-compete obligation and non-solicitation obligations; engage in 
insubordination; moral turpitude; conflict of interest; or When any information or documents or 
particulars as given by you, in the application submitted by you for the appointment or otherwise 
is found to be false or incorrect at any stage, in case of not meeting the KRAs/performance 
standards as stated in Annexure-B (which shall be read as part and parcel of this offer letter); or  

 
v. Upon retirement from the service of the establishment/Company after attaining the age of 60 

years, unless the management, in its sole discretion, permits you to continue thereaft er. For this 
purpose, your date of birth will be the same as provided by you in the Date of Birth proof submitted 
at the time of joining. 
 



vi. In the event of your death or insanity or if you become medically unfit (as per the opinion of the 
management) during the term of your employment. 

 
B. Upon termination of your employment, you shall forthwith: 

 

i. Provide details of your future employer (if you have received and accepted any such offer letter) 
and disclose any possibility of conflict of interest. 
 

ii. Sign all documents and perform all such acts as may be required by the Company in order to assign 
and transfer to the Company any asset, property or other rights in your position or under your 
control belonging to the Company. 

 

iii. Deliver or assign to the Company, any property / assets, moveable or immovable, are provided to 
you by the Company during your employment with us, it is specifica lly agreed by you that all of 
these will be promptly returned / deposited with the company prior to full & final settlement of 
your accounts. In the event, you refuse to return such property / assets of the company, for any 
reason whatsoever, it will be treated as misconduct and violation of the terms of your employment 
and all benefits to you such as gratuity, bonus, leave encashment, salary dues etc. will be forfeited. 
Further, without prejudice to the legal rights of the Company to recover such property / assets, 
you shall also be liable for payment of such damages as assessed by the Company for the 
unauthorized use / occupation of such property / assets. 

 
iv. If termination occurs prior to the completion of your duties, co-operate fully with the Company to 

ensure smooth and complete transitions to another Company advisor, employee or associate as 
directed in writing by the Company. 

 
C. Upon termination of your employment in accordance with the terms of Agreement, the Company shall 

forthwith pay to you all arrears of your remuneration up to and including the intended termination date 
after necessary deductions and adjustment, which, you shall accept in full discharge of all claims 
whatsoever. You will not be entitled to any incentive, bonuses or sales related scheme after separation. To 
claim such benefits, you should be a bona fide employee of company at the time of disbursement of 
incentives, bonuses.  
 

D. At the time of leaving the job you are not allowed to take with you any data, data backup, information, 
client’s/fabricator’s/vender’s phone numbers/addresses/emails/ agreements etc. If the same is done then 
it will constitute to Criminal Breach of Trust and be deemed as Criminal Conspiracy against the Company 
and we shall initiate appropriate legal proceedings including Civil and Criminal proceedings against you, 
which needless to say shall be at your own cost and peril. 

 
E. You agree that in the event of your leaving the Company and you are not completing the agreed notice 

period for any reason whatsoever, you shall be liable to pay to the Company compensation/damages and/or 
reimburse all costs and expenses incurred in or connected with your employment as calculated and 
described in the following manner:  

 
(i) One [1] months’ salary in lieu of not serving the notice period. 
(ii) Any amounts spent by the Company towards reimbursement of committed training costs and 

expenses incurred by the Company on your training 
(iii) Loss incurred by the company due to unethical practice 
(iv) Any damage or loss of company assets 
(v) Any joining bonus, relocation expenses incurred by company 
(vi) Any over charged communication/telephone bills 
(vii) Visa and flight cost incurred by company 
(viii) Any amounts spent by the Company towards the cost of recruitment. 
(ix) Any amount of loss that the Company would have to reasonably incur due to your resignation 

which would include cost of re-recruitment, advertising, travel, loss of man hours, etc. 
In case you do not serve the required notice period (unless waived off by your reporting manager), 
you will not be entitled for: 
 

(i) Pending salary, profit share, incentive, reimbursements, business expense, variable salary & claims 
of travel and mobile; and 

(ii) Relieving letter; and 
(iii) Full and final settlement letter; and 
(iv) No dues certificate; and 

 
You and Company agree that the categories as described in this Clause 2(E) and as reasonably established are a 
genuine, fair, reasonable estimate of the damages or loss and expenses that would accrue to the Company or have 
been expended by the Company in respect to your engagement with the Company. 
 
__________________________________________________________________________________________ 



 
I have read understood, and agree to all of the above and hereby accept the offer of employment on the above 
terms and conditions. I understand that my employment is contingent upon execution of the Non -competition, 
Confidentiality and Non-Solicitation Agreement and the Agreement to Review and Comply with company’s Human 
Resources Policies. I hereby authorise the company and any vendor assigned by the company to verify and 
background check the disclosures submitted by me.  
 
 
 
Name & Signature        Date 

 
 



Particulars Annual CTC (in ₹) 
Basic Allowance ₹ 2,83,493 
House Rent Allowance ₹ 1,13,397 
Special Allowance ₹ 2,28,804 
Leave Travel Allowance ₹ 15,000 
Employer Contribution to PF ₹ 34,019 
Employee Contribution to PF ₹ 34,019 
Fixed CTC ₹ 7,08,732 
Gratuity ₹ 13,636 
Medical Insurance ₹ 27,632 
Net Salary (B) ₹ 7,50,000 
Variable Pay ₹ 1,00,000 
Joining Bonus ₹ 1,50,000 
Annual CTC ₹ 10,00,000 

*A Joining Bonus of Rs.1,50,000/- is awarded to you which will be paid in two equal
instalments. The first instalment will be paid along with third month’s salary and the
second instalment will be paid after completion of one year. This bonus would have to be
reimbursed to the Company in the event of termination of your employment, due to any
reason, within two years from the date of joining.

As a full-time employee of 42Gears, you would also be eligible for the following benefits: 

1. Medical insurance: Medical insurance coverage for Rs.2,00,000/- per annum for
you, parents, spouse and two children.

2. Gratuity: Gratuity will be paid as per the provisions of the Payment of Gratuity
Act, 1972.

3. Variable Pay: Employee is eligible for variable pay in September & March.
Employee must finish probation period to avail variable pay in the respective
cycles.

Place of Office: Bangalore, Karnataka 

By signing/ confirming to the below mail you agreed to join 42Gears. 

Dear Mamidala Naveen

Greetings from 42Gears!!! 

We are pleased to offer you the position of Product Marketing Specialist at 42Gears.

Your CTC (Cost to Company) will be ₹10,00,000/- per annum. 

The details are as below: 

Date: 15th November, 2023

Offer Letter
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You will be getting a formal offer letter outlining the terms and conditions of your 
appointment on joining 42Gears. 
 
 
For 42Gears Mobility Systems Private Limited 
 
Authorised Signatory 

 
 
Acknowledged and accepted by 
Name: …………….. 
Date : ……………… 
Signature : ……………… 
 



 

 

 

Sub: Appointment Letter 

The Management is pleased to provide you an Internship Opportunity of 3 Months w.e.f. 16.03.2023 on 
the following terms and conditions mutually agreed. 

 
 

01 Scope of work 1.1 Your Internship Period will be of 3 Months w.e.f. 16.03.2023. 
 
 

1.2 During your Internship period you will remain under the Supervision of Mr. Asish Banik –Sr. AVP 
 
 

1.3 During Internship you will be stationed at our Bangalore Office. 
 
 

1.4 The nature of work and responsibilities will be assigned and explained to you by your senior from 
time to time. 

 
 

02 Emoluments 2.1 that you will be paid a stipend amount of Rs. 20,000- (Twenty Thousand Rupees) 
per month in hand. 

 
 

03 Secrecy/Confidentiality 3.1 That this Internship facility may be withdrawn by the management 
without giving any notice. 

 
 

3.2 You will not deal directly or indirectly any information with regard to our company, its sister Concern 
and its associate companies to any other individual, body, corporate, Organization of Company. You will 
maintain absolute confidentiality. 

Mamidala Naveen
Regional College of Management, Bangalore 562164

Mamidala Naveen
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3.3 You will not take up any assignment with other companies who operate in the same or similar line or 
ours. In case you take up any such assignment; you will take permission and no objection from the 
Company. 

 
 

Note -*On your successful completion of 3 months in Sales Trainee role, you will be moved to Associate 
Sales Manager with the new CTC (4.20 fixed+3.0 LK Variable Pay) will be changed as per the new role*. 

 
 

Kindly Sign the duplicate copy of this letter as a token of your acceptance of this assignment and your 
consent to the terms and conditions mentioned here in above. 

 
 
 

Thanking you, 
 
 

Regards, For 3Five8 Technologies Pvt. Ltd. 

Shilpi Minocha 

 
 

 
 

Manager – People and Culture 
 
 
 
 
 
 
 
 
 

Date: 

Signature: 



Date: 16th January 2023

FORM ‘A’

To,
Md Moseem
RCM, Bangalore 562164

Dear Md Moseem

We are pleased to forward you the Offer Letter attached herein and would like to formally welcome you to the 
growing Intellipaat family.

We are sure that you have had sufficient opportunity to understand in detail about your job role and about the 
organization. We would be glad to provide you with further clarification if you need it. 

You are required to report for duty at our Bangalore office. The address of our office is as follows:

Address: Intellipaat Software Solutions Private Limited 

1st Floor, Khykha Court-I, No.5, 1st Cross, Madiwala, Hosur Road, 1st Cross Rd, Bengaluru, Karnataka - 
560068

We are in the process of building a robust organization, wherein professionals would find full satisfaction of 
working in an interesting, challenging and fruitful job environment. In this connection, we are eagerly looking 
forward to your contributions to the Intellipaat family as a valued employee soon. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the
same.

We look forward to a mutually beneficial and long lasting relationship with you. 

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

Page 1 of 4
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Date: 16th January 2023

Dear Md Moseem ,

Sub: Offer Letter

Pursuant to the interview you had with us and based on the representations made by you, you have been 
shortlisted and we have the pleasure in appointing you on the rolls of Intellipaat Software Solutions Pvt. Ltd.,
on the following terms and conditions: 

1) Designation:

Your designation will be ‘Inside Sales Manager’.

2) Compensation & Benefits:

a. The Compensation & Benefits applicable to you is personal and should be treated with utmost
confidence. This is not to be discussed or divulged to anybody else other than for statutory
purposes.

b. Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lacks Fifty Four Thousand Only).
The details are stated in Annexure 1. (The employee is eligible for Rs. 1,00,000/- of Insurance
after 3 months of joining)

c. Your compensation will be reviewed after the completion of 12 months from the date of your
joining.

d. Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-
monetary benefits and /or any other statutory benefits and deductions will be governed by
company’s policies / procedures, taxation policies and statutory guidelines that are applicable
from time to time.

3) Effective Date of Joining:

You are requested to report for duty on 30th January 2023. Your appointment will come into effect from 
your date of joining. 

Page 2 of 4

To,
Md Moseem
RCM, Bangalore 562164
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4) Notice Period:

Subject to any other agreement between you and the Company: 
a. Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

Your probation period is of 6 months and based on your performance you will be made as permanent
employee.

b. He/she needs to serve 30 days of notice period without fail or else management of Intellipaat can
hold salary/experience letter/relieving letter which is at the sole discretion of the management.

c. The Company reserves the right to pay or recover salary in lieu of notice period (if applicable) or to
relieve you before the expiry of the notice period. All payments and recoveries made under this clause
will be based on gross salary.

d.
e. In the event of any breach in the terms and conditions stated in the Services Conditions and/ or Non-

Disclosure Agreement or any act amounting to misconduct, your services are liable to be terminated
without any notice or payment in lieu.

5) Retirement:
On your 58th birthday you will be relived from your official duties 

6) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service
Conditions, and Non-Disclosure Agreement.

b) These terms and conditions, Service Conditions, and Non-Disclosure Agreement are subject to statutory
requirements and Company Policy.

Note:
• Number of working days is 6 days in a week for the first 4 months.
• Week offs will be based on roster. You are eligible to avail alternative Saturday off, 5th month onwards

based on your performance.
• Minimum working duration must be 9 hours including one hour lunch/dinner break.
• Your incentives will be calculated on a monthly basis.
• On achievement of the incentives, it will be disbursed only on the following month.

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

I agree to accept the terms and conditions mentioned above and also the Service Conditions and Non- Disclosure 
Agreement documents enclosed with this letter. 

Name: Md Moseem Place:--------------
Signature: -------------- Date:---------------
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Annexure 1 

Name: Md Moseem

 Monthly Income  Yearly  First 4 months  After 4 Months 
Basic 10,900 14,750 177,000 
HRA 5,000 6,400 76,800 
Conveyance Allowance 1,600 1,600 19,200 
Mobile bill 500 640 7,680 
Broadband bill 500 640 7,680 
Medical reimbursement 1,250 1,250 15,000 
Special allowance 5,050 6,520 78,240 
Professional Tax - C 200 200 2,400 
Fixed Cost to Company - A 28,000 32,000 384,000 
Performance Link Incentives  - B 10,000 10,000 120,000 

Take Home  (A+B-C) 37,800 41,800 
Yearly Performance Bonus 50,000 
Total Cost to Company 554,000 
Considered 100% achievement of incentives 



Letter of Offer

14

Meesala Jeevan Pradeep Kumar

Meesala Jeevan Pradeep Kumar
RCM, Bangalore 562164

2023
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Date: January 11, 2023

Dear Modugula Vamsi 
 

We are pleased to offer you a position of Relationship Manager, at L1 Level as per the following terms and 
conditions. 

 

1. Place of Posting: Mysore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Sales, Business Development, Credit and Collections for the company. 

 

2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 

3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 

4.1. Salary: As per the structure mentioned below: 
 

Particulars (p.a.) Amt (Rs.) 

Basic Salary Rs. 180,000 

House Rent Allowance Rs. 90,000 

Leave & Travel Allowance Rs. 20,000 

Flexible Allowance Rs. 67,200 

Other Allowances Rs. 71,200 

Provident Fund Rs. 21,600 

Gross Salary Rs. 450,000 

Incentives Rs. 150,000 

CTC * Rs. 600,000 
 

*Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. The Flexible Allowance can be availed either through salary or in the form of reimbursement of food , fuel , 
communication through Sodexo multi benefit card (At present this is Rs. 67,200 p.a.) 

 

4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 
 

4.3. Other Benefits: 
 

4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific 
periods and other rules governing the same. (At present performance based incentives for Relationship Manager are 
pegged at Rs. 150,000 /- p.a) 
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4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving 2 Months notice or in-lieu of 
such notice, a sum equal to the gross salary (excluding Employer’s Provident Fund) for the notice period at management's 
discretion. 

 

7. Your Date of Joining shall be April 1, 2023.  
 

8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 
 
 

For Home First Finance Company India Ltd. 

(Authorised Signatory) 
I have read the contents of the above offer and accept the same. I will join on . 

 
 
 

Date:  (Signature): 



 

 
 
 
 
 
 
 

 
 
 
Date: February 18, 2023

 

Dear  Mohammad Ansar

 
We are pleased to make an offer to you with IndiaMART InterMESH Ltd.as follows: 

 
Position - Executive–Client Servicing (FSF) 
CTC - 4,00,000/-LPA 
Location - Pan India 

 

An offer letter will be issued to you post successful completion of your documentation. 
 
In order to facilitate the above, you are required to submit the documents listed in the Annexure.  
 
Kindly sign and return a copy of this letter as a token of your acceptance. 
 
 
Yours Sincerely 
 
 

Madhup Agarwal 
 

 
National Head, HR 

 
 
 
 
 
 
 
 
 

Letter of Appointment
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Documents required for issuing the offer letter 
 
 
 
 
We request you to send the below listed documents at sablok.ritika@indiamart.com as they are 
mandatory for our records and are necessary for the completion of joining formalities so that we 
can issue the offer letter to you. 

 
1. PAN Card(Please apply if you do not possess one and share acknowledgement with us) 
2. Aadhar Card ( Please apply if you do not possess one and share acknowledgement with 

us) 
3. Valid Driving License and 2-Wheeler RC 
4. 10thMarksheet 
5. 12thMarksheet 
6. All semester wise marksheet for Graduation (in case of any backlog, please share all 

marksheets) 
7. All semester wise marksheet for Post-Graduation 
8. No Objection Certificate from College/Institutor Provisional Degree 
9. Laptop Declaration Form 

 
Should you have any queries, please feel free to contact Ms. Ritika Sablok@7067085817. 
 

 
 
 
 
I accept the terms conditions of this offer 

 
 
 
 
  (Candidate’s Signature) 
   
  Name and Date 
 
 



Date: 16th January 2023

FORM ‘A’

To,
Mohammad Irfan
RCM, Bangalore 562164

Dear Mohammad Irfan

We are pleased to forward you the Offer Letter attached herein and would like to formally welcome you to the 
growing Intellipaat family.

We are sure that you have had sufficient opportunity to understand in detail about your job role and about the 
organization. We would be glad to provide you with further clarification if you need it. 

You are required to report for duty at our Bangalore office. The address of our office is as follows:

Address: Intellipaat Software Solutions Private Limited 

1st Floor, Khykha Court-I, No.5, 1st Cross, Madiwala, Hosur Road, 1st Cross Rd, Bengaluru, Karnataka - 
560068

We are in the process of building a robust organization, wherein professionals would find full satisfaction of 
working in an interesting, challenging and fruitful job environment. In this connection, we are eagerly looking 
forward to your contributions to the Intellipaat family as a valued employee soon. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the
same.

We look forward to a mutually beneficial and long lasting relationship with you. 

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

Page 1 of 4
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Date: 16th January 2023

Dear Mohammad Irfan ,

Sub: Offer Letter

Pursuant to the interview you had with us and based on the representations made by you, you have been 
shortlisted and we have the pleasure in appointing you on the rolls of Intellipaat Software Solutions Pvt. Ltd.,
on the following terms and conditions: 

1) Designation:

Your designation will be ‘Inside Sales Manager’.

2) Compensation & Benefits:

a. The Compensation & Benefits applicable to you is personal and should be treated with utmost
confidence. This is not to be discussed or divulged to anybody else other than for statutory
purposes.

b. Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lacks Fifty Four Thousand Only).
The details are stated in Annexure 1. (The employee is eligible for Rs. 1,00,000/- of Insurance
after 3 months of joining)

c. Your compensation will be reviewed after the completion of 12 months from the date of your
joining.

d. Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-
monetary benefits and /or any other statutory benefits and deductions will be governed by
company’s policies / procedures, taxation policies and statutory guidelines that are applicable
from time to time.

3) Effective Date of Joining:

You are requested to report for duty on 30th January 2023. Your appointment will come into effect from 
your date of joining. 

Page 2 of 4

To,
Mohammad Irfan
RCM, Bangalore 562164
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4) Notice Period:

Subject to any other agreement between you and the Company: 
a. Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

Your probation period is of 6 months and based on your performance you will be made as permanent
employee.

b. He/she needs to serve 30 days of notice period without fail or else management of Intellipaat can
hold salary/experience letter/relieving letter which is at the sole discretion of the management.

c. The Company reserves the right to pay or recover salary in lieu of notice period (if applicable) or to
relieve you before the expiry of the notice period. All payments and recoveries made under this clause
will be based on gross salary.

d.
e. In the event of any breach in the terms and conditions stated in the Services Conditions and/ or Non-

Disclosure Agreement or any act amounting to misconduct, your services are liable to be terminated
without any notice or payment in lieu.

5) Retirement:
On your 58th birthday you will be relived from your official duties 

6) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service
Conditions, and Non-Disclosure Agreement.

b) These terms and conditions, Service Conditions, and Non-Disclosure Agreement are subject to statutory
requirements and Company Policy.

Note:
• Number of working days is 6 days in a week for the first 4 months.
• Week offs will be based on roster. You are eligible to avail alternative Saturday off, 5th month onwards

based on your performance.
• Minimum working duration must be 9 hours including one hour lunch/dinner break.
• Your incentives will be calculated on a monthly basis.
• On achievement of the incentives, it will be disbursed only on the following month.

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

I agree to accept the terms and conditions mentioned above and also the Service Conditions and Non- Disclosure 
Agreement documents enclosed with this letter. 

Name: Mohammad Irfan Place:--------------
Signature: -------------- Date:---------------

Page 3 of 4



Annexure 1 

Name: Mohammad Irfan

 Monthly Income  Yearly  First 4 months  After 4 Months 
Basic 10,900 14,750 177,000 
HRA 5,000 6,400 76,800 
Conveyance Allowance 1,600 1,600 19,200 
Mobile bill 500 640 7,680 
Broadband bill 500 640 7,680 
Medical reimbursement 1,250 1,250 15,000 
Special allowance 5,050 6,520 78,240 
Professional Tax - C 200 200 2,400 
Fixed Cost to Company - A 28,000 32,000 384,000 
Performance Link Incentives  - B 10,000 10,000 120,000 

Take Home  (A+B-C) 37,800 41,800 
Yearly Performance Bonus 50,000 
Total Cost to Company 554,000 
Considered 100% achievement of incentives 



 
 
 
 
 
 
Date: 16th January 2023  

Name of Candidate: Motupalli Abhiram 

Subject: Offer Letter 
 
Dear Motupalli Abhiram
 
We have pleasure in offering you a position of “Assistant Sales Manager” at 
Bangalore Office of PropertyPistol Realty Pvt. Ltd. 
 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure.  
 
The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 
 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 
 
Your proposed date of Joining is 02nd May 2023. 
 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 
 
We look forward to a long and fruitful association with you. 
  
Kindly acknowledge the copy as an acceptance of the offer letter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

For, PropertyPistol Realty Pvt. Ltd. 
 
 
 
 
 
Authorized Signatory 

I accept the above offer of employment  
 
 
Signature: 
 
 
Name of candidate: Motupalli Abhiram 
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Annexure I 

     Per Month Annually 
Basic Salary 15250 183000 
HRA 6100 73200 
Conveyance 800 9600 
Others 2850 34200 
Gross Salary 25000 300000 
   
Indicative Incentive * 40,000 4,80,000 
Total CTC (Including 
Incentive) 65,000 7,80,000 

 
- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on 

Actual. 
- *There is no limit of performance based incentive earning. The above mentioned incentive is 

an indicative incentive.  

  
 



Hearty Welcome!

Dear  Mrudul Gowda H R

It gives us immense pleasure to formally welcome you to be a part of this great institution, which 
has grown tremendously over the years and looking forward to conquer new heights in the years to 
come. We are sure that you would definitely want to  build an enduring  relationship  with 
this institution,  which  will  in turn offer you exciting and  challenging  career  opportunities  to  
grow and develop yourself.  

We  have  made  necessary  arrangements for  your  smooth  induction  into  our  system. In case 
you need any clarifications or support from our end, please feel free to contact 
us at postings@federalbank.co.in. 

The details of the offer of appointment made to you are annexed to this letter.

Wishing you all success,

Yours Sincerely,

John P J
Vice President (HR)

To

10 April 2023

Mrudul Gowda H R
Regional College of Management
Bangalore 562164
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Offer of appointment to  Ms. Gazal Sood  as  Probationary Officer in Scale I

You have been selected for appointment in the Bank as   Probationary Officer in Junior
Management Grade in Scale I on the basis of your performance in the Campus selection process.

Place of Posting/ Date of Joining
Your initial place of posting will be at Branch/Office:  Mumbai / Andheri East situated at  Ground
Floor, Mariam Apartment, Opp.Gurudwara, Mahakali Caves Road, Andheri East, Mumbai-400093.
You will have to join Branch/Office:  Mumbai / Andheri East on after completion of the
online orientation programme. The appointment will be effective from the date of joining the
Branch/Office.

Pre Induction e-Learning & Orientation programme
As part of continuous learning approach, Bank will be conducting a pre-induction self-learning
programme which will help you to understand basic banking functions and concepts. Completing
this e-learning programme is a pre-requisite for joining the Induction/Orientation programme,
details of which will be intimated to you in due course by Federal Knowledge & Development
Centre (FKDC).

Subsequent to this, you will have to enroll for a three day online Induction/Orientation 
programme conducted by Federal Knowledge & Development Centre (FKDC) starting from  
22/04/2023 to  24/04/2023. The Orientation programme will be an instructor-led live online 
training programme, with sessions scheduled between 9.30 am and 6 pm on all the 3 days. You 
should be ready with a personal desktop computer/laptop/tablet with high speed data 
connectivity to attend the same. Further details will be intimated to you in due course by Federal 
Knowledge & Development Centre (FKDC). Successful completion of the online Induction/
Orientation programme, by way of attendance in all sessions, satisfactory level of 
engagement/performance, is a pre-requisite for joining the Bank.

Remuneration
You will be on a pay scale of 36000-1490 /7-46430-1740 /2-49910-1990 /7-63840 as applicable to
Officers in Scale I of the Bank. The total monthly emoluments eligible to be received by an Officer in
Scale I with Basic Pay 36000/- at Aluva   would be as follows:

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Total 71417.57

05/05/2023



Amount of leased accommodation will vary according to the place of posting. Those who are
not availing the leased accommodation/quarters facility are eligible for HRA at the rate of 7%
to 9% of Basic Pay depending upon the place of posting.
City Compensatory Allowance (CCA)/Location allowance would be payable at specified
centres and would change depending upon the place of posting. Detailed monthly
emoluments /allowances is annexed.

During the period of probation/on confirmation in service, you will also be eligible for  the  facility
of fixed conveyance    allowance or    cost of fuel on declaration, reimbursement    of
hospitalisation    expenses, medical aid,  reimbursement  of  entertainment expenses,
reimbursement  of  cost  of cleansing materials, closing allowance, Digital Promotion allowance,
reimbursement of cost of brief case / office bag (on confirmation), reimbursement of cost of
newspapers (after completion of one year of probation), reimbursement of cost of visiting cards (on
confirmation), club allowance (on confirmation), reimbursement of mobile phone bills (after
completion of one year of probation), leave travel concession, transfer compensation, privilege
leave, sick leave, casual leave, sabbatical leave etc., subject to the rules in force and as amended,
altered or added from time to time.  On confirmation and on completion of stipulated period of
service, you would also be eligible for various staff loans prevailing in the Bank, including housing
loan, vehicle loan, Interest free furniture loan, computer loan, overdraft, demand loan, Interest free
festival advance, etc., subject to the rules in force and as amended, altered or added from time to
time.

Learning Plan for Probationers

During the probation period, you will be enrolled  for an  Internal Certification program consisting
of  E-learning  modules,  Webinar training and Periodic Assessment Tests (PATs).  The  detailed
learning schedule, passing scores, and associated timelines will be intimated in due course by HR-
Talent Development & Training Division. Your confirmation in the service of the Bank will be subject
to timely and successful completion of the Internal Certification program, besides your performance
ratings.  Delays/failure to complete the learning schedule within specified timelines, will result in
your probation getting extended.  Probationers who complete the Internal Certification program
within timelines, secure high performance ratings,  and  those who  are able to  secure
approved external certifications during the probation period, as specified by the Bank/RBI, will be
confirmed in the services of the Bank ahead of the normal probation period.

Probation/ Confirmation

Your appointment will be on probation for a period of  two years. The period of probation will be
counted for calculating the period of permanent service and for the purpose of granting
increments. The period of probation is liable to be extended, if the Officer has not satisfactorily
completed the initial period of probation. 

During the period of probation, if your work, health, conduct or efficiency is found not satisfactory,
your service is liable to be terminated at any time giving you one month notice or by paying one
months pay and allowances in lieu of notice. During the period of probation, you are not expected
to involve directly or indirectly in the activities of any trade union of Officer/non- Officer Staff of the
Bank or of any other Bank or of other organization.



Joining formalities

At the time of joining the Branch/Office, you will have to submit the following papers/ certificates/
documents:

a. Originals of SSC/SSLC/Matriculation Book/Certificate, final certificates of Graduation, final
certificate and semesters / yearly marklists of Post Graduation (Qualifying Examination).The
candidate should also submit the document substantiating the conversion of credit based
(CGPA) system into equivalent percentage for their Post Graduate and Graduate course (if
applicable) at the time of joining the Bank. These certificates (Secondary Marklist, Secondary
Passing Certificate, Graduation and Post Graduation Certificate) will be kept under the custody
of the Bank and will be released to the candidate on completion of 2 years of service in the
Bank.

b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly
examinations evidencing date of birth (Secondary Certificate) and academic/ professional
qualification should be uploaded in the Fed Recruit mobile application. In case the result of
any of the previous semesters/years or final semester/year examination is not published at the
time of joining the Bank, a certificate to the effect that you had completed the course study
and attended all the semester examinations is to be produced from the College/University at
the time of joining the Bank (also should be uploaded in Fed Recruit mobile application).

c. Statement about your medical history and a certificate of fitness for employment in the Bank,
from a Doctor not below the rank of Civil Surgeon/ Chief Medical Officer of a Government
Hospital, in the Bank's format (Click here to download the format:https://bit.ly/3dUGJd6).
Medical certificate from Private Hospitals will not be accepted. You are required to produce all
the medical reports, lab reports, ECG etc along with medical fitness certificate.

d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if
any.

e. A certificate about your character/conduct recently issued (within 6 months) by the Principal
of the College/Institute last attended by you. Alternatively, two character certificates recently
issued by Gazetted Officers/ respected persons.

f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of
assets and liabilities, as per the format (Click here to download the format
https://bit.ly/2C2Tzsx) .Hard copy of the documents should be submitted on the joining day.

g. One copy of your latest passport size photograph.

h. Self attested copies of any two of (i) PAN Card (ii) Voters ID (iii) Aadhar Card (iv) Passport and
(v) Driving License(Originals needs to be produced for verification).

i. Certificate of completion of pre-induction training programme.

j. As part of on-boarding process, you should submit all the necessary documents through Fed
Recruit mobile application as and when you are instructed to do so.



It shall be distinctly understood that this offer of appointment is subject to your medical fitness for
employment in the Bank, satisfactory background check and submission of the certificates/documents
as stipulated above, to the satisfaction of the Bank. The medical reports/fitness certificate submitted
by you are liable to be re-examined/scrutinized by Banks Doctor and your appointment in the Bank
will be subject to your medical fitness for employment in the Bank as assessed by the Banks
Doctor. You are required to undergo physical medical examination by Banks Doctor, in case the Doctor
insists for a detailed medical examination, after analyzing the medical reports submitted by you. At
any stage, if you are found not satisfying the eligibility norms, your candidature is liable to be
cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the
application/personal data/any other documents/certificates is sufficient cause for termination of your
service, without notice and compensation.

The offer of appointment is subject to your fulfillment of eligibility criteria stipulated by the Bank for
being appointed in the Bank as Probationary Officer under campus recruitment. You are required to
submit originals & copies of the marklists/certificates of all the previous years/semesters examinations
at the time of joining the Bank proving that you had passed all the previous year/semester
examinations at the time of campus interview and all the papers pertaining to the subsequent
semester(s) should be cleared along with the result of the final year/semester examination (final
year/semester examination should be cleared in the first chance itself). In case the result of any of the
semester examinations/final examination is published after the campus interview, but prior to joining
the Bank, you are required to submit all the semester marklists, certificates, provisional certificate etc
of such examinations at the time of joining the Bank in proof of having passed the examinations with
required percentage of marks along with the result of the final year/semester examination failing
which, you will not be permitted to join the Bank. In case the result of any of the previous
semesters/years or final semester/year examination is not published at the time of joining the Bank, a
certificate to the effect that you had completed the course study and attended all the semester
examinations is to be produced from the College/University at the time of joining the Bank

In your case, the minimum eligibility criteria in respect of educational qualification for being appointed
in the Bank as Probationary Officer through campus recruitment is a Post-Graduation with minimum
60% marks. The minimum eligibility of 60% (for UG & PG courses) will be assessed based on the
prevailing practice followed by the University/Institution. You have to submit the percentage
equivalence certificate in case your University/Institution follows grading system. Also you should have
passed SSC or equivalent exam, plus 2 or equivalent exam and graduation with 60% marks. In case the
result of final year/semester examination is not published, you will have to submit the certificates and
marklists in proof of having passed the final year/semester examination, attempted in the first chance,
with required percentage of marks within a maximum period of 5 months from the date of joining the
Bank in conformity with the minimum eligibility criteria in respect of educational qualification as
stipulated by the Bank, failing which you are liable to be removed from the services of the Bank
without any notice or communication, treating the appointment as cancelled. However, in case of
willful default in submission of certificates/ marklists within the above stipulated period, even after
publication of result of the qualifying examination, your service is liable to be terminated and you are
liable to remit the compensation amount / notice pay.

Other Benefits



You will be required to enroll yourself as a member of The Federal Bank Officers Medical Welfare Fund
from the date of joining the Bank and deduction to the Fund at applicable rate will be made from your
salary, as per the rules prevailing in the Bank at present and as amended, altered or added from time
to time.

You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the
Bank, from the date of joining the Bank and contributions to the Scheme at applicable rate will be
made from your salary, as per rules prevailing in the Bank at present and as duly amended, altered or
added from time to time.

You will be covered under the Defined Contributory Pension Scheme as applicable for the Bank
employees in line with the National Pension System.

You will be enrolled as a member of the Group Term Assurance Plan from the date of next annual
renewal of the Policy by the Bank. The eligibility for enrollment in the Scheme will be subject to the
terms, conditions, exceptions etc; as applicable under Group Term Assurance Plan at that time and as
amended, altered or added from time to time.

On confirmation in Bank's service, you will be entitled to all other privileges enjoyed by other
permanent members of Officers cadre. You will be bound by all the conditions of service as applicable
to Officers of the Bank as amended, altered or added from time to time. You will be subject to all the
liabilities cast upon other permanent members of Officers cadre.

Resignation

If you are desirous of resigning from the service during the period of probation, you should give three
months notice in writing to the Bank or you would be liable to pay to the Bank three months pay and
allowances in lieu of notice, at the sole discretion of the Bank. In addition to this, you should pay an
amount of 50,000/- as compensation, if such resignation is within 2 years of service in the Bank. If you
are desirous of resigning from the service after confirmation in the service of the Bank, you should
give three months notice in writing to the Bank or you would be liable to pay to the Bank three
months pay and allowances in lieu of notice, at the sole discretion of the Bank.

You are also required to pay an amount of 50,000/- as compensation amount and applicable notice
pay as stated above to the Bank, if you ceased to be in the service of the Bank consequent to
termination of service within 2 years of service. You are required to execute an agreement in stamp
paper (which will be made available by the Bank) of appropriate value at the time of joining the Bank
agreeing to the above terms and conditions of the appointment in respect of compensation amount
/notice pay etc.

The compensation amount of 50,000/- mentioned above is the fair value of the minimum cost that will
be incurred by the Bank if an employee quits the Bank before the stipulated minimum period of
service. 

General

You are liable to be transferred during the period of probation and also thereafter, as found expedient
by the Bank at any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to
the new Branches/Offices/ Subsidiaries of the Bank to be opened in future.



As per the administrative requirements, Bank may allot any duties to you from time to time and your 
designation will accordingly be changed depending upon the nature of work. You are advised to 
adhere to the acceptable levels of decorum at workplace even during the online Induction/Orientation 
programme by way of presentable attire [business casual, smart casual, business attire] and 
professional etiquettes representing the image and reputation of the Bank.

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train fare) from 
your place of domicile to the place of posting.

John P J
Vice President (HR)

I,  Name accept and confirm the above terms and conditions.
Place:  
Date:       
(Signature of the Candidate)



Annexure

Monthly Emoluments

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Entertainment Expenses 2250.00
Cleansing Charges 1000.00
Newspaper # 525.00
Mobilephone Charges# 1000.00
Fuel Reimbursement(Four Wheeler) 8800.00
Total 84992.57

# after one year
@ Leased accommodation amount will be credited to Lessors account only (leased accommodation
eligibility ranges from Rs.7800/- to 23000/- depending upon the place of posting. At Aluva it is 13500
 /-)

*You will be eligible for monthly conveyance allowance as follows;
a) 80 litres of petrol/diesel for four-wheeler vehicle registered in your name and used by you at your
workplace
OR
b) 50 litres of petrol for two- wheeler vehicle registered in your name and used by you at your
workplace
OR
c) Fixed conveyance of 3000/-



Other Allowances

Allowances Amount (Rs.) Remarks
Medical Aid 10300.00 Yearly
Closing Allowance 2600.00 Yearly
Digital Promotion 2200.00 Yearly
Vehicle Maintenance Allowance 3700.00 Yearly
Leave Encashment (Annual) 10132.93 Yearly
Cost of Brief Case/ Office Bags 4500.00 Once in 3 years
Exgratia* 36500.00 Lumpsum

*Will vary according to the profit position of the Bank.

Never reveal your ATM PIN, CVV no. printed on the reverse of the Debit card, Internet banking passwords, OTP etc. to anyone including Bank officials.

Federal Bank never asks for your confidential credentials. 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and

may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-

mail. Please notify the sender immediately and destroy all copies of this message and any attachments. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The

company accepts no liability for any damage caused by any virus transmitted by this email. 

The Federal Bank Ltd 



Hearty Welcome!

Dear  Naguru Reshma

It gives us immense pleasure to formally welcome you to be a part of this great institution, which 
has grown tremendously over the years and looking forward to conquer new heights in the years to 
come. We are sure that you would definitely want to  build an enduring  relationship  with 
this institution,  which  will  in turn offer you exciting and  challenging  career  opportunities  to  
grow and develop yourself.  

We  have  made  necessary  arrangements for  your  smooth  induction  into  our  system. In case 
you need any clarifications or support from our end, please feel free to contact 
us at postings@federalbank.co.in. 

The details of the offer of appointment made to you are annexed to this letter.

Wishing you all success,

Yours Sincerely,

John P J
Vice President (HR)

To

10 April 2023

Naguru Reshma
Regional College of Management
Bangalore 562164
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Offer of appointment to  Ms. Gazal Sood  as  Probationary Officer in Scale I

You have been selected for appointment in the Bank as   Probationary Officer in Junior
Management Grade in Scale I on the basis of your performance in the Campus selection process.

Place of Posting/ Date of Joining
Your initial place of posting will be at Branch/Office:  Mumbai / Andheri East situated at  Ground
Floor, Mariam Apartment, Opp.Gurudwara, Mahakali Caves Road, Andheri East, Mumbai-400093.
You will have to join Branch/Office:  Mumbai / Andheri East on after completion of the
online orientation programme. The appointment will be effective from the date of joining the
Branch/Office.

Pre Induction e-Learning & Orientation programme
As part of continuous learning approach, Bank will be conducting a pre-induction self-learning
programme which will help you to understand basic banking functions and concepts. Completing
this e-learning programme is a pre-requisite for joining the Induction/Orientation programme,
details of which will be intimated to you in due course by Federal Knowledge & Development
Centre (FKDC).

Subsequent to this, you will have to enroll for a three day online Induction/Orientation 
programme conducted by Federal Knowledge & Development Centre (FKDC) starting from  
22/04/2023 to  24/04/2023. The Orientation programme will be an instructor-led live online 
training programme, with sessions scheduled between 9.30 am and 6 pm on all the 3 days. You 
should be ready with a personal desktop computer/laptop/tablet with high speed data 
connectivity to attend the same. Further details will be intimated to you in due course by Federal 
Knowledge & Development Centre (FKDC). Successful completion of the online Induction/
Orientation programme, by way of attendance in all sessions, satisfactory level of 
engagement/performance, is a pre-requisite for joining the Bank.

Remuneration
You will be on a pay scale of 36000-1490 /7-46430-1740 /2-49910-1990 /7-63840 as applicable to
Officers in Scale I of the Bank. The total monthly emoluments eligible to be received by an Officer in
Scale I with Basic Pay 36000/- at Aluva   would be as follows:

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Total 71417.57

05/05/2023



Amount of leased accommodation will vary according to the place of posting. Those who are
not availing the leased accommodation/quarters facility are eligible for HRA at the rate of 7%
to 9% of Basic Pay depending upon the place of posting.
City Compensatory Allowance (CCA)/Location allowance would be payable at specified
centres and would change depending upon the place of posting. Detailed monthly
emoluments /allowances is annexed.

During the period of probation/on confirmation in service, you will also be eligible for  the  facility
of fixed conveyance    allowance or    cost of fuel on declaration, reimbursement    of
hospitalisation    expenses, medical aid,  reimbursement  of  entertainment expenses,
reimbursement  of  cost  of cleansing materials, closing allowance, Digital Promotion allowance,
reimbursement of cost of brief case / office bag (on confirmation), reimbursement of cost of
newspapers (after completion of one year of probation), reimbursement of cost of visiting cards (on
confirmation), club allowance (on confirmation), reimbursement of mobile phone bills (after
completion of one year of probation), leave travel concession, transfer compensation, privilege
leave, sick leave, casual leave, sabbatical leave etc., subject to the rules in force and as amended,
altered or added from time to time.  On confirmation and on completion of stipulated period of
service, you would also be eligible for various staff loans prevailing in the Bank, including housing
loan, vehicle loan, Interest free furniture loan, computer loan, overdraft, demand loan, Interest free
festival advance, etc., subject to the rules in force and as amended, altered or added from time to
time.

Learning Plan for Probationers

During the probation period, you will be enrolled  for an  Internal Certification program consisting
of  E-learning  modules,  Webinar training and Periodic Assessment Tests (PATs).  The  detailed
learning schedule, passing scores, and associated timelines will be intimated in due course by HR-
Talent Development & Training Division. Your confirmation in the service of the Bank will be subject
to timely and successful completion of the Internal Certification program, besides your performance
ratings.  Delays/failure to complete the learning schedule within specified timelines, will result in
your probation getting extended.  Probationers who complete the Internal Certification program
within timelines, secure high performance ratings,  and  those who  are able to  secure
approved external certifications during the probation period, as specified by the Bank/RBI, will be
confirmed in the services of the Bank ahead of the normal probation period.

Probation/ Confirmation

Your appointment will be on probation for a period of  two years. The period of probation will be
counted for calculating the period of permanent service and for the purpose of granting
increments. The period of probation is liable to be extended, if the Officer has not satisfactorily
completed the initial period of probation. 

During the period of probation, if your work, health, conduct or efficiency is found not satisfactory,
your service is liable to be terminated at any time giving you one month notice or by paying one
months pay and allowances in lieu of notice. During the period of probation, you are not expected
to involve directly or indirectly in the activities of any trade union of Officer/non- Officer Staff of the
Bank or of any other Bank or of other organization.



Joining formalities

At the time of joining the Branch/Office, you will have to submit the following papers/ certificates/
documents:

a. Originals of SSC/SSLC/Matriculation Book/Certificate, final certificates of Graduation, final
certificate and semesters / yearly marklists of Post Graduation (Qualifying Examination).The
candidate should also submit the document substantiating the conversion of credit based
(CGPA) system into equivalent percentage for their Post Graduate and Graduate course (if
applicable) at the time of joining the Bank. These certificates (Secondary Marklist, Secondary
Passing Certificate, Graduation and Post Graduation Certificate) will be kept under the custody
of the Bank and will be released to the candidate on completion of 2 years of service in the
Bank.

b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly
examinations evidencing date of birth (Secondary Certificate) and academic/ professional
qualification should be uploaded in the Fed Recruit mobile application. In case the result of
any of the previous semesters/years or final semester/year examination is not published at the
time of joining the Bank, a certificate to the effect that you had completed the course study
and attended all the semester examinations is to be produced from the College/University at
the time of joining the Bank (also should be uploaded in Fed Recruit mobile application).

c. Statement about your medical history and a certificate of fitness for employment in the Bank,
from a Doctor not below the rank of Civil Surgeon/ Chief Medical Officer of a Government
Hospital, in the Bank's format (Click here to download the format:https://bit.ly/3dUGJd6).
Medical certificate from Private Hospitals will not be accepted. You are required to produce all
the medical reports, lab reports, ECG etc along with medical fitness certificate.

d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if
any.

e. A certificate about your character/conduct recently issued (within 6 months) by the Principal
of the College/Institute last attended by you. Alternatively, two character certificates recently
issued by Gazetted Officers/ respected persons.

f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of
assets and liabilities, as per the format (Click here to download the format
https://bit.ly/2C2Tzsx) .Hard copy of the documents should be submitted on the joining day.

g. One copy of your latest passport size photograph.

h. Self attested copies of any two of (i) PAN Card (ii) Voters ID (iii) Aadhar Card (iv) Passport and
(v) Driving License(Originals needs to be produced for verification).

i. Certificate of completion of pre-induction training programme.

j. As part of on-boarding process, you should submit all the necessary documents through Fed
Recruit mobile application as and when you are instructed to do so.



It shall be distinctly understood that this offer of appointment is subject to your medical fitness for
employment in the Bank, satisfactory background check and submission of the certificates/documents
as stipulated above, to the satisfaction of the Bank. The medical reports/fitness certificate submitted
by you are liable to be re-examined/scrutinized by Banks Doctor and your appointment in the Bank
will be subject to your medical fitness for employment in the Bank as assessed by the Banks
Doctor. You are required to undergo physical medical examination by Banks Doctor, in case the Doctor
insists for a detailed medical examination, after analyzing the medical reports submitted by you. At
any stage, if you are found not satisfying the eligibility norms, your candidature is liable to be
cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the
application/personal data/any other documents/certificates is sufficient cause for termination of your
service, without notice and compensation.

The offer of appointment is subject to your fulfillment of eligibility criteria stipulated by the Bank for
being appointed in the Bank as Probationary Officer under campus recruitment. You are required to
submit originals & copies of the marklists/certificates of all the previous years/semesters examinations
at the time of joining the Bank proving that you had passed all the previous year/semester
examinations at the time of campus interview and all the papers pertaining to the subsequent
semester(s) should be cleared along with the result of the final year/semester examination (final
year/semester examination should be cleared in the first chance itself). In case the result of any of the
semester examinations/final examination is published after the campus interview, but prior to joining
the Bank, you are required to submit all the semester marklists, certificates, provisional certificate etc
of such examinations at the time of joining the Bank in proof of having passed the examinations with
required percentage of marks along with the result of the final year/semester examination failing
which, you will not be permitted to join the Bank. In case the result of any of the previous
semesters/years or final semester/year examination is not published at the time of joining the Bank, a
certificate to the effect that you had completed the course study and attended all the semester
examinations is to be produced from the College/University at the time of joining the Bank

In your case, the minimum eligibility criteria in respect of educational qualification for being appointed
in the Bank as Probationary Officer through campus recruitment is a Post-Graduation with minimum
60% marks. The minimum eligibility of 60% (for UG & PG courses) will be assessed based on the
prevailing practice followed by the University/Institution. You have to submit the percentage
equivalence certificate in case your University/Institution follows grading system. Also you should have
passed SSC or equivalent exam, plus 2 or equivalent exam and graduation with 60% marks. In case the
result of final year/semester examination is not published, you will have to submit the certificates and
marklists in proof of having passed the final year/semester examination, attempted in the first chance,
with required percentage of marks within a maximum period of 5 months from the date of joining the
Bank in conformity with the minimum eligibility criteria in respect of educational qualification as
stipulated by the Bank, failing which you are liable to be removed from the services of the Bank
without any notice or communication, treating the appointment as cancelled. However, in case of
willful default in submission of certificates/ marklists within the above stipulated period, even after
publication of result of the qualifying examination, your service is liable to be terminated and you are
liable to remit the compensation amount / notice pay.

Other Benefits



You will be required to enroll yourself as a member of The Federal Bank Officers Medical Welfare Fund
from the date of joining the Bank and deduction to the Fund at applicable rate will be made from your
salary, as per the rules prevailing in the Bank at present and as amended, altered or added from time
to time.

You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the
Bank, from the date of joining the Bank and contributions to the Scheme at applicable rate will be
made from your salary, as per rules prevailing in the Bank at present and as duly amended, altered or
added from time to time.

You will be covered under the Defined Contributory Pension Scheme as applicable for the Bank
employees in line with the National Pension System.

You will be enrolled as a member of the Group Term Assurance Plan from the date of next annual
renewal of the Policy by the Bank. The eligibility for enrollment in the Scheme will be subject to the
terms, conditions, exceptions etc; as applicable under Group Term Assurance Plan at that time and as
amended, altered or added from time to time.

On confirmation in Bank's service, you will be entitled to all other privileges enjoyed by other
permanent members of Officers cadre. You will be bound by all the conditions of service as applicable
to Officers of the Bank as amended, altered or added from time to time. You will be subject to all the
liabilities cast upon other permanent members of Officers cadre.

Resignation

If you are desirous of resigning from the service during the period of probation, you should give three
months notice in writing to the Bank or you would be liable to pay to the Bank three months pay and
allowances in lieu of notice, at the sole discretion of the Bank. In addition to this, you should pay an
amount of 50,000/- as compensation, if such resignation is within 2 years of service in the Bank. If you
are desirous of resigning from the service after confirmation in the service of the Bank, you should
give three months notice in writing to the Bank or you would be liable to pay to the Bank three
months pay and allowances in lieu of notice, at the sole discretion of the Bank.

You are also required to pay an amount of 50,000/- as compensation amount and applicable notice
pay as stated above to the Bank, if you ceased to be in the service of the Bank consequent to
termination of service within 2 years of service. You are required to execute an agreement in stamp
paper (which will be made available by the Bank) of appropriate value at the time of joining the Bank
agreeing to the above terms and conditions of the appointment in respect of compensation amount
/notice pay etc.

The compensation amount of 50,000/- mentioned above is the fair value of the minimum cost that will
be incurred by the Bank if an employee quits the Bank before the stipulated minimum period of
service. 

General

You are liable to be transferred during the period of probation and also thereafter, as found expedient
by the Bank at any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to
the new Branches/Offices/ Subsidiaries of the Bank to be opened in future.



As per the administrative requirements, Bank may allot any duties to you from time to time and your 
designation will accordingly be changed depending upon the nature of work. You are advised to 
adhere to the acceptable levels of decorum at workplace even during the online Induction/Orientation 
programme by way of presentable attire [business casual, smart casual, business attire] and 
professional etiquettes representing the image and reputation of the Bank.

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train fare) from 
your place of domicile to the place of posting.

John P J
Vice President (HR)

I,  Name accept and confirm the above terms and conditions.
Place:  
Date:       
(Signature of the Candidate)



Annexure

Monthly Emoluments

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Entertainment Expenses 2250.00
Cleansing Charges 1000.00
Newspaper # 525.00
Mobilephone Charges# 1000.00
Fuel Reimbursement(Four Wheeler) 8800.00
Total 84992.57

# after one year
@ Leased accommodation amount will be credited to Lessors account only (leased accommodation
eligibility ranges from Rs.7800/- to 23000/- depending upon the place of posting. At Aluva it is 13500
 /-)

*You will be eligible for monthly conveyance allowance as follows;
a) 80 litres of petrol/diesel for four-wheeler vehicle registered in your name and used by you at your
workplace
OR
b) 50 litres of petrol for two- wheeler vehicle registered in your name and used by you at your
workplace
OR
c) Fixed conveyance of 3000/-



Other Allowances

Allowances Amount (Rs.) Remarks
Medical Aid 10300.00 Yearly
Closing Allowance 2600.00 Yearly
Digital Promotion 2200.00 Yearly
Vehicle Maintenance Allowance 3700.00 Yearly
Leave Encashment (Annual) 10132.93 Yearly
Cost of Brief Case/ Office Bags 4500.00 Once in 3 years
Exgratia* 36500.00 Lumpsum

*Will vary according to the profit position of the Bank.

Never reveal your ATM PIN, CVV no. printed on the reverse of the Debit card, Internet banking passwords, OTP etc. to anyone including Bank officials.

Federal Bank never asks for your confidential credentials. 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and

may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-

mail. Please notify the sender immediately and destroy all copies of this message and any attachments. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The

company accepts no liability for any damage caused by any virus transmitted by this email. 

The Federal Bank Ltd 



Hearty Welcome!

Dear  Nagvekar Ananya Arun

It gives us immense pleasure to formally welcome you to be a part of this great institution, which 
has grown tremendously over the years and looking forward to conquer new heights in the years to 
come. We are sure that you would definitely want to  build an enduring  relationship  with 
this institution,  which  will  in turn offer you exciting and  challenging  career  opportunities  to  
grow and develop yourself.  

We  have  made  necessary  arrangements for  your  smooth  induction  into  our  system. In case 
you need any clarifications or support from our end, please feel free to contact 
us at postings@federalbank.co.in. 

The details of the offer of appointment made to you are annexed to this letter.

Wishing you all success,

Yours Sincerely,

John P J
Vice President (HR)

To

10 April 2023

Nagvekar Ananya Arun
Regional College of Management
Bangalore 562164
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Admin
Highlight



Offer of appointment to  Ms. Gazal Sood  as  Probationary Officer in Scale I

You have been selected for appointment in the Bank as   Probationary Officer in Junior
Management Grade in Scale I on the basis of your performance in the Campus selection process.

Place of Posting/ Date of Joining
Your initial place of posting will be at Branch/Office:  Mumbai / Andheri East situated at  Ground
Floor, Mariam Apartment, Opp.Gurudwara, Mahakali Caves Road, Andheri East, Mumbai-400093.
You will have to join Branch/Office:  Mumbai / Andheri East on after completion of the
online orientation programme. The appointment will be effective from the date of joining the
Branch/Office.

Pre Induction e-Learning & Orientation programme
As part of continuous learning approach, Bank will be conducting a pre-induction self-learning
programme which will help you to understand basic banking functions and concepts. Completing
this e-learning programme is a pre-requisite for joining the Induction/Orientation programme,
details of which will be intimated to you in due course by Federal Knowledge & Development
Centre (FKDC).

Subsequent to this, you will have to enroll for a three day online Induction/Orientation 
programme conducted by Federal Knowledge & Development Centre (FKDC) starting from  
22/04/2023 to  24/04/2023. The Orientation programme will be an instructor-led live online 
training programme, with sessions scheduled between 9.30 am and 6 pm on all the 3 days. You 
should be ready with a personal desktop computer/laptop/tablet with high speed data 
connectivity to attend the same. Further details will be intimated to you in due course by Federal 
Knowledge & Development Centre (FKDC). Successful completion of the online Induction/
Orientation programme, by way of attendance in all sessions, satisfactory level of 
engagement/performance, is a pre-requisite for joining the Bank.

Remuneration
You will be on a pay scale of 36000-1490 /7-46430-1740 /2-49910-1990 /7-63840 as applicable to
Officers in Scale I of the Bank. The total monthly emoluments eligible to be received by an Officer in
Scale I with Basic Pay 36000/- at Aluva   would be as follows:

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Total 71417.57

05/05/2023



Amount of leased accommodation will vary according to the place of posting. Those who are
not availing the leased accommodation/quarters facility are eligible for HRA at the rate of 7%
to 9% of Basic Pay depending upon the place of posting.
City Compensatory Allowance (CCA)/Location allowance would be payable at specified
centres and would change depending upon the place of posting. Detailed monthly
emoluments /allowances is annexed.

During the period of probation/on confirmation in service, you will also be eligible for  the  facility
of fixed conveyance    allowance or    cost of fuel on declaration, reimbursement    of
hospitalisation    expenses, medical aid,  reimbursement  of  entertainment expenses,
reimbursement  of  cost  of cleansing materials, closing allowance, Digital Promotion allowance,
reimbursement of cost of brief case / office bag (on confirmation), reimbursement of cost of
newspapers (after completion of one year of probation), reimbursement of cost of visiting cards (on
confirmation), club allowance (on confirmation), reimbursement of mobile phone bills (after
completion of one year of probation), leave travel concession, transfer compensation, privilege
leave, sick leave, casual leave, sabbatical leave etc., subject to the rules in force and as amended,
altered or added from time to time.  On confirmation and on completion of stipulated period of
service, you would also be eligible for various staff loans prevailing in the Bank, including housing
loan, vehicle loan, Interest free furniture loan, computer loan, overdraft, demand loan, Interest free
festival advance, etc., subject to the rules in force and as amended, altered or added from time to
time.

Learning Plan for Probationers

During the probation period, you will be enrolled  for an  Internal Certification program consisting
of  E-learning  modules,  Webinar training and Periodic Assessment Tests (PATs).  The  detailed
learning schedule, passing scores, and associated timelines will be intimated in due course by HR-
Talent Development & Training Division. Your confirmation in the service of the Bank will be subject
to timely and successful completion of the Internal Certification program, besides your performance
ratings.  Delays/failure to complete the learning schedule within specified timelines, will result in
your probation getting extended.  Probationers who complete the Internal Certification program
within timelines, secure high performance ratings,  and  those who  are able to  secure
approved external certifications during the probation period, as specified by the Bank/RBI, will be
confirmed in the services of the Bank ahead of the normal probation period.

Probation/ Confirmation

Your appointment will be on probation for a period of  two years. The period of probation will be
counted for calculating the period of permanent service and for the purpose of granting
increments. The period of probation is liable to be extended, if the Officer has not satisfactorily
completed the initial period of probation. 

During the period of probation, if your work, health, conduct or efficiency is found not satisfactory,
your service is liable to be terminated at any time giving you one month notice or by paying one
months pay and allowances in lieu of notice. During the period of probation, you are not expected
to involve directly or indirectly in the activities of any trade union of Officer/non- Officer Staff of the
Bank or of any other Bank or of other organization.



Joining formalities

At the time of joining the Branch/Office, you will have to submit the following papers/ certificates/
documents:

a. Originals of SSC/SSLC/Matriculation Book/Certificate, final certificates of Graduation, final
certificate and semesters / yearly marklists of Post Graduation (Qualifying Examination).The
candidate should also submit the document substantiating the conversion of credit based
(CGPA) system into equivalent percentage for their Post Graduate and Graduate course (if
applicable) at the time of joining the Bank. These certificates (Secondary Marklist, Secondary
Passing Certificate, Graduation and Post Graduation Certificate) will be kept under the custody
of the Bank and will be released to the candidate on completion of 2 years of service in the
Bank.

b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly
examinations evidencing date of birth (Secondary Certificate) and academic/ professional
qualification should be uploaded in the Fed Recruit mobile application. In case the result of
any of the previous semesters/years or final semester/year examination is not published at the
time of joining the Bank, a certificate to the effect that you had completed the course study
and attended all the semester examinations is to be produced from the College/University at
the time of joining the Bank (also should be uploaded in Fed Recruit mobile application).

c. Statement about your medical history and a certificate of fitness for employment in the Bank,
from a Doctor not below the rank of Civil Surgeon/ Chief Medical Officer of a Government
Hospital, in the Bank's format (Click here to download the format:https://bit.ly/3dUGJd6).
Medical certificate from Private Hospitals will not be accepted. You are required to produce all
the medical reports, lab reports, ECG etc along with medical fitness certificate.

d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if
any.

e. A certificate about your character/conduct recently issued (within 6 months) by the Principal
of the College/Institute last attended by you. Alternatively, two character certificates recently
issued by Gazetted Officers/ respected persons.

f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of
assets and liabilities, as per the format (Click here to download the format
https://bit.ly/2C2Tzsx) .Hard copy of the documents should be submitted on the joining day.

g. One copy of your latest passport size photograph.

h. Self attested copies of any two of (i) PAN Card (ii) Voters ID (iii) Aadhar Card (iv) Passport and
(v) Driving License(Originals needs to be produced for verification).

i. Certificate of completion of pre-induction training programme.

j. As part of on-boarding process, you should submit all the necessary documents through Fed
Recruit mobile application as and when you are instructed to do so.



It shall be distinctly understood that this offer of appointment is subject to your medical fitness for
employment in the Bank, satisfactory background check and submission of the certificates/documents
as stipulated above, to the satisfaction of the Bank. The medical reports/fitness certificate submitted
by you are liable to be re-examined/scrutinized by Banks Doctor and your appointment in the Bank
will be subject to your medical fitness for employment in the Bank as assessed by the Banks
Doctor. You are required to undergo physical medical examination by Banks Doctor, in case the Doctor
insists for a detailed medical examination, after analyzing the medical reports submitted by you. At
any stage, if you are found not satisfying the eligibility norms, your candidature is liable to be
cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the
application/personal data/any other documents/certificates is sufficient cause for termination of your
service, without notice and compensation.

The offer of appointment is subject to your fulfillment of eligibility criteria stipulated by the Bank for
being appointed in the Bank as Probationary Officer under campus recruitment. You are required to
submit originals & copies of the marklists/certificates of all the previous years/semesters examinations
at the time of joining the Bank proving that you had passed all the previous year/semester
examinations at the time of campus interview and all the papers pertaining to the subsequent
semester(s) should be cleared along with the result of the final year/semester examination (final
year/semester examination should be cleared in the first chance itself). In case the result of any of the
semester examinations/final examination is published after the campus interview, but prior to joining
the Bank, you are required to submit all the semester marklists, certificates, provisional certificate etc
of such examinations at the time of joining the Bank in proof of having passed the examinations with
required percentage of marks along with the result of the final year/semester examination failing
which, you will not be permitted to join the Bank. In case the result of any of the previous
semesters/years or final semester/year examination is not published at the time of joining the Bank, a
certificate to the effect that you had completed the course study and attended all the semester
examinations is to be produced from the College/University at the time of joining the Bank

In your case, the minimum eligibility criteria in respect of educational qualification for being appointed
in the Bank as Probationary Officer through campus recruitment is a Post-Graduation with minimum
60% marks. The minimum eligibility of 60% (for UG & PG courses) will be assessed based on the
prevailing practice followed by the University/Institution. You have to submit the percentage
equivalence certificate in case your University/Institution follows grading system. Also you should have
passed SSC or equivalent exam, plus 2 or equivalent exam and graduation with 60% marks. In case the
result of final year/semester examination is not published, you will have to submit the certificates and
marklists in proof of having passed the final year/semester examination, attempted in the first chance,
with required percentage of marks within a maximum period of 5 months from the date of joining the
Bank in conformity with the minimum eligibility criteria in respect of educational qualification as
stipulated by the Bank, failing which you are liable to be removed from the services of the Bank
without any notice or communication, treating the appointment as cancelled. However, in case of
willful default in submission of certificates/ marklists within the above stipulated period, even after
publication of result of the qualifying examination, your service is liable to be terminated and you are
liable to remit the compensation amount / notice pay.

Other Benefits



You will be required to enroll yourself as a member of The Federal Bank Officers Medical Welfare Fund
from the date of joining the Bank and deduction to the Fund at applicable rate will be made from your
salary, as per the rules prevailing in the Bank at present and as amended, altered or added from time
to time.

You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the
Bank, from the date of joining the Bank and contributions to the Scheme at applicable rate will be
made from your salary, as per rules prevailing in the Bank at present and as duly amended, altered or
added from time to time.

You will be covered under the Defined Contributory Pension Scheme as applicable for the Bank
employees in line with the National Pension System.

You will be enrolled as a member of the Group Term Assurance Plan from the date of next annual
renewal of the Policy by the Bank. The eligibility for enrollment in the Scheme will be subject to the
terms, conditions, exceptions etc; as applicable under Group Term Assurance Plan at that time and as
amended, altered or added from time to time.

On confirmation in Bank's service, you will be entitled to all other privileges enjoyed by other
permanent members of Officers cadre. You will be bound by all the conditions of service as applicable
to Officers of the Bank as amended, altered or added from time to time. You will be subject to all the
liabilities cast upon other permanent members of Officers cadre.

Resignation

If you are desirous of resigning from the service during the period of probation, you should give three
months notice in writing to the Bank or you would be liable to pay to the Bank three months pay and
allowances in lieu of notice, at the sole discretion of the Bank. In addition to this, you should pay an
amount of 50,000/- as compensation, if such resignation is within 2 years of service in the Bank. If you
are desirous of resigning from the service after confirmation in the service of the Bank, you should
give three months notice in writing to the Bank or you would be liable to pay to the Bank three
months pay and allowances in lieu of notice, at the sole discretion of the Bank.

You are also required to pay an amount of 50,000/- as compensation amount and applicable notice
pay as stated above to the Bank, if you ceased to be in the service of the Bank consequent to
termination of service within 2 years of service. You are required to execute an agreement in stamp
paper (which will be made available by the Bank) of appropriate value at the time of joining the Bank
agreeing to the above terms and conditions of the appointment in respect of compensation amount
/notice pay etc.

The compensation amount of 50,000/- mentioned above is the fair value of the minimum cost that will
be incurred by the Bank if an employee quits the Bank before the stipulated minimum period of
service. 

General

You are liable to be transferred during the period of probation and also thereafter, as found expedient
by the Bank at any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to
the new Branches/Offices/ Subsidiaries of the Bank to be opened in future.



As per the administrative requirements, Bank may allot any duties to you from time to time and your 
designation will accordingly be changed depending upon the nature of work. You are advised to 
adhere to the acceptable levels of decorum at workplace even during the online Induction/Orientation 
programme by way of presentable attire [business casual, smart casual, business attire] and 
professional etiquettes representing the image and reputation of the Bank.

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train fare) from 
your place of domicile to the place of posting.

John P J
Vice President (HR)

I,  Name accept and confirm the above terms and conditions.
Place:  
Date:       
(Signature of the Candidate)



Annexure

Monthly Emoluments

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Entertainment Expenses 2250.00
Cleansing Charges 1000.00
Newspaper # 525.00
Mobilephone Charges# 1000.00
Fuel Reimbursement(Four Wheeler) 8800.00
Total 84992.57

# after one year
@ Leased accommodation amount will be credited to Lessors account only (leased accommodation
eligibility ranges from Rs.7800/- to 23000/- depending upon the place of posting. At Aluva it is 13500
 /-)

*You will be eligible for monthly conveyance allowance as follows;
a) 80 litres of petrol/diesel for four-wheeler vehicle registered in your name and used by you at your
workplace
OR
b) 50 litres of petrol for two- wheeler vehicle registered in your name and used by you at your
workplace
OR
c) Fixed conveyance of 3000/-



Other Allowances

Allowances Amount (Rs.) Remarks
Medical Aid 10300.00 Yearly
Closing Allowance 2600.00 Yearly
Digital Promotion 2200.00 Yearly
Vehicle Maintenance Allowance 3700.00 Yearly
Leave Encashment (Annual) 10132.93 Yearly
Cost of Brief Case/ Office Bags 4500.00 Once in 3 years
Exgratia* 36500.00 Lumpsum

*Will vary according to the profit position of the Bank.

Never reveal your ATM PIN, CVV no. printed on the reverse of the Debit card, Internet banking passwords, OTP etc. to anyone including Bank officials.

Federal Bank never asks for your confidential credentials. 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and

may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-

mail. Please notify the sender immediately and destroy all copies of this message and any attachments. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The

company accepts no liability for any damage caused by any virus transmitted by this email. 

The Federal Bank Ltd 



OFFER LETTER 
5th February 2023 

Dear 

RCM, Bengaluru 562164

Navaneeth S

Further to our discussion with you, we are pleased to invite you to work with us as Sr. Associate- Sales on the 
mutually agreed compensation. Please refer to Annexure-A for your compensation & benefits (shall be read as 
part and parcel of this offer letter) . 

Your base location will be our Bangalore office; however, the company shall have the right, at its sole discretion, 
to transfer at any time, your services to any of its affiliates/associate companies or to post you at any other place 
in India or international. 

Validity of this offer is subject to your joining us on 16th February, 2023. 

Please send us your acceptance by 6thFebruary, 2023. Non acceptance till the stipulated date shall make this offer 
redundant automatically. 

This offer and employment is subject to successful verification of your documents and employment records any 
time before and after your joining.  

We look forward to having you as part of our team! 

From 360 Realtors LLP 

Sanjay Kumar  

Global Head – Human Resources 
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Terms of Employment 
 
For Sales Employees Only 
(i) Performance Incentive 
 In the course of your employment, you may be eligible for a variable component in the form of incentive 

payments made to you in consideration of the successful closure of a transaction involving the lease, 
purchase and sale of a property.  In such an event, the incentive would be paid to you only if you are an 
existing employee at the time of disbursement and at the time when the brokerage of the said unit has 
been received from the developer/client. 

 
(ii)      Performance Improvement Plan (PIP) & Performance-Pay 

Organization has performance benchmarks for the sales employees; you will be informed and 
communicated on your sales targets and performance benchmarks at the time of joining. In case you do 
not achieve your sales targets and deliver below expectations on performance benchmarks, management 
reserves the right to activate the “Performance Improvement Plan” (PIP) for a specified period. During PIP 
period, you will get extra support from your manager to deliver the expected performance benchmarks. 
During PIP period your entire fixed pay will be automatically converted into “Performance-Pay”. You will 
be entitled to salary only in case of successfully achieving the performance benchmarks. You will have right 
to accept and decline the PIP, in case of decline, your services will be terminated with immediate effect 
on account of non-performance and your will be relieved from services without any notice or notice pay 
in lieu. 

 
1. PROBATION 
 

A. This arrangement will be under review for an initial probation period of Six (6) months. During this period 
your performance will be under review and based on your performance, a decision will be made with 
respect to continuing your services under this Agreement for the aforesaid position. During this period, 
your services can be terminated by the Company without notice and without citing any reason, if your work 
is found unsatisfactory or there is any negligence, misconduct or unauthorized absenteeism on your p art 
or non-performance. However, you would be liable to give one month’s notice before terminating this 
Agreement during the Probation Period. 

 
B. Upon confirmation under Clause 1(A) above, you will become a permanent employee of the Company and 

continue to be subject to its discipline, instructions, guidelines and rules as prescribed by the Company from 
time to time. 

 
2. TERMINATION AND SEPARATION   

 
A. Your services under this arrangement, after the Probation Period, will be terminated: 
 

i. If either party gives the other party a written notice of termination, for 1 (one) month, in advance, 
in the manner prescribed herein; or 

 
ii. By the Company by giving a notice of immediate termination without cause with payment of 

remuneration in lieu of notice; or 
 

iii. In the event you make yourself absence from your duties without prior permission and 
authorization (including when you overstay the period of your sanctioned leave) for a continuous 
period of Five (5) days or more and do not return within this period and show sufficient cause for 
your absence to the satisfaction of the management, then you will be deemed to have lost lien on 
your employment which will amount to abandonment of your services on your own accord; or 

 
iv. By the Company forthwith and with immediate effect, without any notice or salary in lieu of notice 

or any other benefits that might have accrued to you, if you shall be guilty of: material breach of 
this Agreement, any gross default or misconduct on behalf of non-observance of any of the 
stipulations herein set forth; corrupt practices; violating any intellectual property rights; disclosing 
of the confidential information of the Company; harassing Company’s employees, vendors or 
customers; undergoing trial, imprisonment or are convicted of a criminal offence; violating any of 
the non-disclosure, non-compete obligation and non-solicitation obligations; engage in 
insubordination; moral turpitude; conflict of interest; or When any information or documents or 
particulars as given by you, in the application submitted by you for the appointment or otherwise 
is found to be false or incorrect at any stage, in case of not meeting the KRAs/performance 
standards as stated in Annexure-B (which shall be read as part and parcel of this offer letter); or  

 
v. Upon retirement from the service of the establishment/Company after attaining the age of 60 

years, unless the management, in its sole discretion, permits you to continue thereaft er. For this 
purpose, your date of birth will be the same as provided by you in the Date of Birth proof submitted 
at the time of joining. 
 



vi. In the event of your death or insanity or if you become medically unfit (as per the opinion of the 
management) during the term of your employment. 

 
B. Upon termination of your employment, you shall forthwith: 

 

i. Provide details of your future employer (if you have received and accepted any such offer letter) 
and disclose any possibility of conflict of interest. 
 

ii. Sign all documents and perform all such acts as may be required by the Company in order to assign 
and transfer to the Company any asset, property or other rights in your position or under your 
control belonging to the Company. 

 

iii. Deliver or assign to the Company, any property / assets, moveable or immovable, are provided to 
you by the Company during your employment with us, it is specifica lly agreed by you that all of 
these will be promptly returned / deposited with the company prior to full & final settlement of 
your accounts. In the event, you refuse to return such property / assets of the company, for any 
reason whatsoever, it will be treated as misconduct and violation of the terms of your employment 
and all benefits to you such as gratuity, bonus, leave encashment, salary dues etc. will be forfeited. 
Further, without prejudice to the legal rights of the Company to recover such property / assets, 
you shall also be liable for payment of such damages as assessed by the Company for the 
unauthorized use / occupation of such property / assets. 

 
iv. If termination occurs prior to the completion of your duties, co-operate fully with the Company to 

ensure smooth and complete transitions to another Company advisor, employee or associate as 
directed in writing by the Company. 

 
C. Upon termination of your employment in accordance with the terms of Agreement, the Company shall 

forthwith pay to you all arrears of your remuneration up to and including the intended termination date 
after necessary deductions and adjustment, which, you shall accept in full discharge of all claims 
whatsoever. You will not be entitled to any incentive, bonuses or sales related scheme after separation. To 
claim such benefits, you should be a bona fide employee of company at the time of disbursement of 
incentives, bonuses.  
 

D. At the time of leaving the job you are not allowed to take with you any data, data backup, information, 
client’s/fabricator’s/vender’s phone numbers/addresses/emails/ agreements etc. If the same is done then 
it will constitute to Criminal Breach of Trust and be deemed as Criminal Conspiracy against the Company 
and we shall initiate appropriate legal proceedings including Civil and Criminal proceedings against you, 
which needless to say shall be at your own cost and peril. 

 
E. You agree that in the event of your leaving the Company and you are not completing the agreed notice 

period for any reason whatsoever, you shall be liable to pay to the Company compensation/damages and/or 
reimburse all costs and expenses incurred in or connected with your employment as calculated and 
described in the following manner:  

 
(i) One [1] months’ salary in lieu of not serving the notice period. 
(ii) Any amounts spent by the Company towards reimbursement of committed training costs and 

expenses incurred by the Company on your training 
(iii) Loss incurred by the company due to unethical practice 
(iv) Any damage or loss of company assets 
(v) Any joining bonus, relocation expenses incurred by company 
(vi) Any over charged communication/telephone bills 
(vii) Visa and flight cost incurred by company 
(viii) Any amounts spent by the Company towards the cost of recruitment. 
(ix) Any amount of loss that the Company would have to reasonably incur due to your resignation 

which would include cost of re-recruitment, advertising, travel, loss of man hours, etc. 
In case you do not serve the required notice period (unless waived off by your reporting manager), 
you will not be entitled for: 
 

(i) Pending salary, profit share, incentive, reimbursements, business expense, variable salary & claims 
of travel and mobile; and 

(ii) Relieving letter; and 
(iii) Full and final settlement letter; and 
(iv) No dues certificate; and 

 
You and Company agree that the categories as described in this Clause 2(E) and as reasonably established are a 
genuine, fair, reasonable estimate of the damages or loss and expenses that would accrue to the Company or have 
been expended by the Company in respect to your engagement with the Company. 
 
__________________________________________________________________________________________ 



 
I have read understood, and agree to all of the above and hereby accept the offer of employment on the above 
terms and conditions. I understand that my employment is contingent upon execution of the Non -competition, 
Confidentiality and Non-Solicitation Agreement and the Agreement to Review and Comply with company’s Human 
Resources Policies. I hereby authorise the company and any vendor assigned by the company to verify and 
background check the disclosures submitted by me.  
 
 
 
Name & Signature        Date 

 
 



Particulars Annual CTC (in ₹) 
Basic Allowance ₹ 2,83,493 
House Rent Allowance ₹ 1,13,397 
Special Allowance ₹ 2,28,804 
Leave Travel Allowance ₹ 15,000 
Employer Contribution to PF ₹ 34,019 
Employee Contribution to PF ₹ 34,019 
Fixed CTC ₹ 7,08,732 
Gratuity ₹ 13,636 
Medical Insurance ₹ 27,632 
Net Salary (B) ₹ 7,50,000 
Variable Pay ₹ 1,00,000 
Joining Bonus ₹ 1,50,000 
Annual CTC ₹ 10,00,000 

*A Joining Bonus of Rs.1,50,000/- is awarded to you which will be paid in two equal
instalments. The first instalment will be paid along with third month’s salary and the
second instalment will be paid after completion of one year. This bonus would have to be
reimbursed to the Company in the event of termination of your employment, due to any
reason, within two years from the date of joining.

As a full-time employee of 42Gears, you would also be eligible for the following benefits: 

1. Medical insurance: Medical insurance coverage for Rs.2,00,000/- per annum for
you, parents, spouse and two children.

2. Gratuity: Gratuity will be paid as per the provisions of the Payment of Gratuity
Act, 1972.

3. Variable Pay: Employee is eligible for variable pay in September & March.
Employee must finish probation period to avail variable pay in the respective
cycles.

Place of Office: Bangalore, Karnataka 

By signing/ confirming to the below mail you agreed to join 42Gears. 

Dear Neha Naidu G N

Greetings from 42Gears!!! 

We are pleased to offer you the position of Product Marketing Specialist at 42Gears.

Your CTC (Cost to Company) will be ₹10,00,000/- per annum. 

The details are as below: 

Date: 15th November, 2023

Offer Letter
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You will be getting a formal offer letter outlining the terms and conditions of your 
appointment on joining 42Gears. 
 
 
For 42Gears Mobility Systems Private Limited 
 
Authorised Signatory 

 
 
Acknowledged and accepted by 
Name: …………….. 
Date : ……………… 
Signature : ……………… 
 



 

 

 

Sub: Appointment Letter 

The Management is pleased to provide you an Internship Opportunity of 3 Months w.e.f. 16.03.2023 on 
the following terms and conditions mutually agreed. 

 
 

01 Scope of work 1.1 Your Internship Period will be of 3 Months w.e.f. 16.03.2023. 
 
 

1.2 During your Internship period you will remain under the Supervision of Mr. Asish Banik –Sr. AVP 
 
 

1.3 During Internship you will be stationed at our Bangalore Office. 
 
 

1.4 The nature of work and responsibilities will be assigned and explained to you by your senior from 
time to time. 

 
 

02 Emoluments 2.1 that you will be paid a stipend amount of Rs. 20,000- (Twenty Thousand Rupees) 
per month in hand. 

 
 

03 Secrecy/Confidentiality 3.1 That this Internship facility may be withdrawn by the management 
without giving any notice. 

 
 

3.2 You will not deal directly or indirectly any information with regard to our company, its sister Concern 
and its associate companies to any other individual, body, corporate, Organization of Company. You will 
maintain absolute confidentiality. 

Neha Naidu G N
Regional College of Management, Bangalore 562164

Neha Naidu G N
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3.3 You will not take up any assignment with other companies who operate in the same or similar line or 
ours. In case you take up any such assignment; you will take permission and no objection from the 
Company. 

 
 

Note -*On your successful completion of 3 months in Sales Trainee role, you will be moved to Associate 
Sales Manager with the new CTC (4.20 fixed+3.0 LK Variable Pay) will be changed as per the new role*. 

 
 

Kindly Sign the duplicate copy of this letter as a token of your acceptance of this assignment and your 
consent to the terms and conditions mentioned here in above. 

 
 
 

Thanking you, 
 
 

Regards, For 3Five8 Technologies Pvt. Ltd. 

Shilpi Minocha 

 
 

 
 

Manager – People and Culture 
 
 
 
 
 
 
 
 
 

Date: 

Signature: 



Hearty Welcome!

Dear  Nithila S

It gives us immense pleasure to formally welcome you to be a part of this great institution, which 
has grown tremendously over the years and looking forward to conquer new heights in the years to 
come. We are sure that you would definitely want to  build an enduring  relationship  with 
this institution,  which  will  in turn offer you exciting and  challenging  career  opportunities  to  
grow and develop yourself.  

We  have  made  necessary  arrangements for  your  smooth  induction  into  our  system. In case 
you need any clarifications or support from our end, please feel free to contact 
us at postings@federalbank.co.in. 

The details of the offer of appointment made to you are annexed to this letter.

Wishing you all success,

Yours Sincerely,

John P J
Vice President (HR)

To

10 April 2023

Nithila S
Regional College of Management
Bangalore 562164
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Offer of appointment to  Ms. Gazal Sood  as  Probationary Officer in Scale I

You have been selected for appointment in the Bank as   Probationary Officer in Junior
Management Grade in Scale I on the basis of your performance in the Campus selection process.

Place of Posting/ Date of Joining
Your initial place of posting will be at Branch/Office:  Mumbai / Andheri East situated at  Ground
Floor, Mariam Apartment, Opp.Gurudwara, Mahakali Caves Road, Andheri East, Mumbai-400093.
You will have to join Branch/Office:  Mumbai / Andheri East on after completion of the
online orientation programme. The appointment will be effective from the date of joining the
Branch/Office.

Pre Induction e-Learning & Orientation programme
As part of continuous learning approach, Bank will be conducting a pre-induction self-learning
programme which will help you to understand basic banking functions and concepts. Completing
this e-learning programme is a pre-requisite for joining the Induction/Orientation programme,
details of which will be intimated to you in due course by Federal Knowledge & Development
Centre (FKDC).

Subsequent to this, you will have to enroll for a three day online Induction/Orientation 
programme conducted by Federal Knowledge & Development Centre (FKDC) starting from  
22/04/2023 to  24/04/2023. The Orientation programme will be an instructor-led live online 
training programme, with sessions scheduled between 9.30 am and 6 pm on all the 3 days. You 
should be ready with a personal desktop computer/laptop/tablet with high speed data 
connectivity to attend the same. Further details will be intimated to you in due course by Federal 
Knowledge & Development Centre (FKDC). Successful completion of the online Induction/
Orientation programme, by way of attendance in all sessions, satisfactory level of 
engagement/performance, is a pre-requisite for joining the Bank.

Remuneration
You will be on a pay scale of 36000-1490 /7-46430-1740 /2-49910-1990 /7-63840 as applicable to
Officers in Scale I of the Bank. The total monthly emoluments eligible to be received by an Officer in
Scale I with Basic Pay 36000/- at Aluva   would be as follows:

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Total 71417.57

05/05/2023



Amount of leased accommodation will vary according to the place of posting. Those who are
not availing the leased accommodation/quarters facility are eligible for HRA at the rate of 7%
to 9% of Basic Pay depending upon the place of posting.
City Compensatory Allowance (CCA)/Location allowance would be payable at specified
centres and would change depending upon the place of posting. Detailed monthly
emoluments /allowances is annexed.

During the period of probation/on confirmation in service, you will also be eligible for  the  facility
of fixed conveyance    allowance or    cost of fuel on declaration, reimbursement    of
hospitalisation    expenses, medical aid,  reimbursement  of  entertainment expenses,
reimbursement  of  cost  of cleansing materials, closing allowance, Digital Promotion allowance,
reimbursement of cost of brief case / office bag (on confirmation), reimbursement of cost of
newspapers (after completion of one year of probation), reimbursement of cost of visiting cards (on
confirmation), club allowance (on confirmation), reimbursement of mobile phone bills (after
completion of one year of probation), leave travel concession, transfer compensation, privilege
leave, sick leave, casual leave, sabbatical leave etc., subject to the rules in force and as amended,
altered or added from time to time.  On confirmation and on completion of stipulated period of
service, you would also be eligible for various staff loans prevailing in the Bank, including housing
loan, vehicle loan, Interest free furniture loan, computer loan, overdraft, demand loan, Interest free
festival advance, etc., subject to the rules in force and as amended, altered or added from time to
time.

Learning Plan for Probationers

During the probation period, you will be enrolled  for an  Internal Certification program consisting
of  E-learning  modules,  Webinar training and Periodic Assessment Tests (PATs).  The  detailed
learning schedule, passing scores, and associated timelines will be intimated in due course by HR-
Talent Development & Training Division. Your confirmation in the service of the Bank will be subject
to timely and successful completion of the Internal Certification program, besides your performance
ratings.  Delays/failure to complete the learning schedule within specified timelines, will result in
your probation getting extended.  Probationers who complete the Internal Certification program
within timelines, secure high performance ratings,  and  those who  are able to  secure
approved external certifications during the probation period, as specified by the Bank/RBI, will be
confirmed in the services of the Bank ahead of the normal probation period.

Probation/ Confirmation

Your appointment will be on probation for a period of  two years. The period of probation will be
counted for calculating the period of permanent service and for the purpose of granting
increments. The period of probation is liable to be extended, if the Officer has not satisfactorily
completed the initial period of probation. 

During the period of probation, if your work, health, conduct or efficiency is found not satisfactory,
your service is liable to be terminated at any time giving you one month notice or by paying one
months pay and allowances in lieu of notice. During the period of probation, you are not expected
to involve directly or indirectly in the activities of any trade union of Officer/non- Officer Staff of the
Bank or of any other Bank or of other organization.



Joining formalities

At the time of joining the Branch/Office, you will have to submit the following papers/ certificates/
documents:

a. Originals of SSC/SSLC/Matriculation Book/Certificate, final certificates of Graduation, final
certificate and semesters / yearly marklists of Post Graduation (Qualifying Examination).The
candidate should also submit the document substantiating the conversion of credit based
(CGPA) system into equivalent percentage for their Post Graduate and Graduate course (if
applicable) at the time of joining the Bank. These certificates (Secondary Marklist, Secondary
Passing Certificate, Graduation and Post Graduation Certificate) will be kept under the custody
of the Bank and will be released to the candidate on completion of 2 years of service in the
Bank.

b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly
examinations evidencing date of birth (Secondary Certificate) and academic/ professional
qualification should be uploaded in the Fed Recruit mobile application. In case the result of
any of the previous semesters/years or final semester/year examination is not published at the
time of joining the Bank, a certificate to the effect that you had completed the course study
and attended all the semester examinations is to be produced from the College/University at
the time of joining the Bank (also should be uploaded in Fed Recruit mobile application).

c. Statement about your medical history and a certificate of fitness for employment in the Bank,
from a Doctor not below the rank of Civil Surgeon/ Chief Medical Officer of a Government
Hospital, in the Bank's format (Click here to download the format:https://bit.ly/3dUGJd6).
Medical certificate from Private Hospitals will not be accepted. You are required to produce all
the medical reports, lab reports, ECG etc along with medical fitness certificate.

d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if
any.

e. A certificate about your character/conduct recently issued (within 6 months) by the Principal
of the College/Institute last attended by you. Alternatively, two character certificates recently
issued by Gazetted Officers/ respected persons.

f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of
assets and liabilities, as per the format (Click here to download the format
https://bit.ly/2C2Tzsx) .Hard copy of the documents should be submitted on the joining day.

g. One copy of your latest passport size photograph.

h. Self attested copies of any two of (i) PAN Card (ii) Voters ID (iii) Aadhar Card (iv) Passport and
(v) Driving License(Originals needs to be produced for verification).

i. Certificate of completion of pre-induction training programme.

j. As part of on-boarding process, you should submit all the necessary documents through Fed
Recruit mobile application as and when you are instructed to do so.



It shall be distinctly understood that this offer of appointment is subject to your medical fitness for
employment in the Bank, satisfactory background check and submission of the certificates/documents
as stipulated above, to the satisfaction of the Bank. The medical reports/fitness certificate submitted
by you are liable to be re-examined/scrutinized by Banks Doctor and your appointment in the Bank
will be subject to your medical fitness for employment in the Bank as assessed by the Banks
Doctor. You are required to undergo physical medical examination by Banks Doctor, in case the Doctor
insists for a detailed medical examination, after analyzing the medical reports submitted by you. At
any stage, if you are found not satisfying the eligibility norms, your candidature is liable to be
cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the
application/personal data/any other documents/certificates is sufficient cause for termination of your
service, without notice and compensation.

The offer of appointment is subject to your fulfillment of eligibility criteria stipulated by the Bank for
being appointed in the Bank as Probationary Officer under campus recruitment. You are required to
submit originals & copies of the marklists/certificates of all the previous years/semesters examinations
at the time of joining the Bank proving that you had passed all the previous year/semester
examinations at the time of campus interview and all the papers pertaining to the subsequent
semester(s) should be cleared along with the result of the final year/semester examination (final
year/semester examination should be cleared in the first chance itself). In case the result of any of the
semester examinations/final examination is published after the campus interview, but prior to joining
the Bank, you are required to submit all the semester marklists, certificates, provisional certificate etc
of such examinations at the time of joining the Bank in proof of having passed the examinations with
required percentage of marks along with the result of the final year/semester examination failing
which, you will not be permitted to join the Bank. In case the result of any of the previous
semesters/years or final semester/year examination is not published at the time of joining the Bank, a
certificate to the effect that you had completed the course study and attended all the semester
examinations is to be produced from the College/University at the time of joining the Bank

In your case, the minimum eligibility criteria in respect of educational qualification for being appointed
in the Bank as Probationary Officer through campus recruitment is a Post-Graduation with minimum
60% marks. The minimum eligibility of 60% (for UG & PG courses) will be assessed based on the
prevailing practice followed by the University/Institution. You have to submit the percentage
equivalence certificate in case your University/Institution follows grading system. Also you should have
passed SSC or equivalent exam, plus 2 or equivalent exam and graduation with 60% marks. In case the
result of final year/semester examination is not published, you will have to submit the certificates and
marklists in proof of having passed the final year/semester examination, attempted in the first chance,
with required percentage of marks within a maximum period of 5 months from the date of joining the
Bank in conformity with the minimum eligibility criteria in respect of educational qualification as
stipulated by the Bank, failing which you are liable to be removed from the services of the Bank
without any notice or communication, treating the appointment as cancelled. However, in case of
willful default in submission of certificates/ marklists within the above stipulated period, even after
publication of result of the qualifying examination, your service is liable to be terminated and you are
liable to remit the compensation amount / notice pay.

Other Benefits



You will be required to enroll yourself as a member of The Federal Bank Officers Medical Welfare Fund
from the date of joining the Bank and deduction to the Fund at applicable rate will be made from your
salary, as per the rules prevailing in the Bank at present and as amended, altered or added from time
to time.

You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the
Bank, from the date of joining the Bank and contributions to the Scheme at applicable rate will be
made from your salary, as per rules prevailing in the Bank at present and as duly amended, altered or
added from time to time.

You will be covered under the Defined Contributory Pension Scheme as applicable for the Bank
employees in line with the National Pension System.

You will be enrolled as a member of the Group Term Assurance Plan from the date of next annual
renewal of the Policy by the Bank. The eligibility for enrollment in the Scheme will be subject to the
terms, conditions, exceptions etc; as applicable under Group Term Assurance Plan at that time and as
amended, altered or added from time to time.

On confirmation in Bank's service, you will be entitled to all other privileges enjoyed by other
permanent members of Officers cadre. You will be bound by all the conditions of service as applicable
to Officers of the Bank as amended, altered or added from time to time. You will be subject to all the
liabilities cast upon other permanent members of Officers cadre.

Resignation

If you are desirous of resigning from the service during the period of probation, you should give three
months notice in writing to the Bank or you would be liable to pay to the Bank three months pay and
allowances in lieu of notice, at the sole discretion of the Bank. In addition to this, you should pay an
amount of 50,000/- as compensation, if such resignation is within 2 years of service in the Bank. If you
are desirous of resigning from the service after confirmation in the service of the Bank, you should
give three months notice in writing to the Bank or you would be liable to pay to the Bank three
months pay and allowances in lieu of notice, at the sole discretion of the Bank.

You are also required to pay an amount of 50,000/- as compensation amount and applicable notice
pay as stated above to the Bank, if you ceased to be in the service of the Bank consequent to
termination of service within 2 years of service. You are required to execute an agreement in stamp
paper (which will be made available by the Bank) of appropriate value at the time of joining the Bank
agreeing to the above terms and conditions of the appointment in respect of compensation amount
/notice pay etc.

The compensation amount of 50,000/- mentioned above is the fair value of the minimum cost that will
be incurred by the Bank if an employee quits the Bank before the stipulated minimum period of
service. 

General

You are liable to be transferred during the period of probation and also thereafter, as found expedient
by the Bank at any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to
the new Branches/Offices/ Subsidiaries of the Bank to be opened in future.



As per the administrative requirements, Bank may allot any duties to you from time to time and your 
designation will accordingly be changed depending upon the nature of work. You are advised to 
adhere to the acceptable levels of decorum at workplace even during the online Induction/Orientation 
programme by way of presentable attire [business casual, smart casual, business attire] and 
professional etiquettes representing the image and reputation of the Bank.

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train fare) from 
your place of domicile to the place of posting.

John P J
Vice President (HR)

I,  Name accept and confirm the above terms and conditions.
Place:  
Date:       
(Signature of the Candidate)



Annexure

Monthly Emoluments

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Entertainment Expenses 2250.00
Cleansing Charges 1000.00
Newspaper # 525.00
Mobilephone Charges# 1000.00
Fuel Reimbursement(Four Wheeler) 8800.00
Total 84992.57

# after one year
@ Leased accommodation amount will be credited to Lessors account only (leased accommodation
eligibility ranges from Rs.7800/- to 23000/- depending upon the place of posting. At Aluva it is 13500
 /-)

*You will be eligible for monthly conveyance allowance as follows;
a) 80 litres of petrol/diesel for four-wheeler vehicle registered in your name and used by you at your
workplace
OR
b) 50 litres of petrol for two- wheeler vehicle registered in your name and used by you at your
workplace
OR
c) Fixed conveyance of 3000/-



Other Allowances

Allowances Amount (Rs.) Remarks
Medical Aid 10300.00 Yearly
Closing Allowance 2600.00 Yearly
Digital Promotion 2200.00 Yearly
Vehicle Maintenance Allowance 3700.00 Yearly
Leave Encashment (Annual) 10132.93 Yearly
Cost of Brief Case/ Office Bags 4500.00 Once in 3 years
Exgratia* 36500.00 Lumpsum

*Will vary according to the profit position of the Bank.

Never reveal your ATM PIN, CVV no. printed on the reverse of the Debit card, Internet banking passwords, OTP etc. to anyone including Bank officials.

Federal Bank never asks for your confidential credentials. 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and

may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-

mail. Please notify the sender immediately and destroy all copies of this message and any attachments. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The

company accepts no liability for any damage caused by any virus transmitted by this email. 

The Federal Bank Ltd 
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Date: January 11, 2023

Dear Paras Talwar 
 

We are pleased to offer you a position of Relationship Manager, at L1 Level as per the following terms and 
conditions. 

 

1. Place of Posting: Mysore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Sales, Business Development, Credit and Collections for the company. 

 

2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 

3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 

4.1. Salary: As per the structure mentioned below: 
 

Particulars (p.a.) Amt (Rs.) 

Basic Salary Rs. 180,000 

House Rent Allowance Rs. 90,000 

Leave & Travel Allowance Rs. 20,000 

Flexible Allowance Rs. 67,200 

Other Allowances Rs. 71,200 

Provident Fund Rs. 21,600 

Gross Salary Rs. 450,000 

Incentives Rs. 150,000 

CTC * Rs. 600,000 
 

*Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. The Flexible Allowance can be availed either through salary or in the form of reimbursement of food , fuel , 
communication through Sodexo multi benefit card (At present this is Rs. 67,200 p.a.) 

 

4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 
 

4.3. Other Benefits: 
 

4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific 
periods and other rules governing the same. (At present performance based incentives for Relationship Manager are 
pegged at Rs. 150,000 /- p.a) 

Admin
Highlight

Admin
Highlight

Admin
Highlight



4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving 2 Months notice or in-lieu of 
such notice, a sum equal to the gross salary (excluding Employer’s Provident Fund) for the notice period at management's 
discretion. 

 

7. Your Date of Joining shall be April 1, 2023.  
 

8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 
 
 

For Home First Finance Company India Ltd. 

(Authorised Signatory) 
I have read the contents of the above offer and accept the same. I will join on . 

 
 
 

Date:  (Signature): 



 

 
 
 
 
 
 
 

 
 
 
Date: February 18, 2023

 

Dear  Parinita Bhadra

 
We are pleased to make an offer to you with IndiaMART InterMESH Ltd.as follows: 

 
Position - Executive–Client Servicing (FSF) 
CTC - 4,00,000/-LPA 
Location - Pan India 

 

An offer letter will be issued to you post successful completion of your documentation. 
 
In order to facilitate the above, you are required to submit the documents listed in the Annexure.  
 
Kindly sign and return a copy of this letter as a token of your acceptance. 
 
 
Yours Sincerely 
 
 

Madhup Agarwal 
 

 
National Head, HR 

 
 
 
 
 
 
 
 
 

Letter of Appointment
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Documents required for issuing the offer letter 
 
 
 
 
We request you to send the below listed documents at sablok.ritika@indiamart.com as they are 
mandatory for our records and are necessary for the completion of joining formalities so that we 
can issue the offer letter to you. 

 
1. PAN Card(Please apply if you do not possess one and share acknowledgement with us) 
2. Aadhar Card ( Please apply if you do not possess one and share acknowledgement with 

us) 
3. Valid Driving License and 2-Wheeler RC 
4. 10thMarksheet 
5. 12thMarksheet 
6. All semester wise marksheet for Graduation (in case of any backlog, please share all 

marksheets) 
7. All semester wise marksheet for Post-Graduation 
8. No Objection Certificate from College/Institutor Provisional Degree 
9. Laptop Declaration Form 

 
Should you have any queries, please feel free to contact Ms. Ritika Sablok@7067085817. 
 

 
 
 
 
I accept the terms conditions of this offer 

 
 
 
 
  (Candidate’s Signature) 
   
  Name and Date 
 
 



Date: 16th January 2023

FORM ‘A’

To,
Patel Priya Shaileshbhai
RCM, Bangalore 562164

Dear Patel Priya Shaileshbhai

We are pleased to forward you the Offer Letter attached herein and would like to formally welcome you to the 
growing Intellipaat family.

We are sure that you have had sufficient opportunity to understand in detail about your job role and about the 
organization. We would be glad to provide you with further clarification if you need it. 

You are required to report for duty at our Bangalore office. The address of our office is as follows:

Address: Intellipaat Software Solutions Private Limited 

1st Floor, Khykha Court-I, No.5, 1st Cross, Madiwala, Hosur Road, 1st Cross Rd, Bengaluru, Karnataka - 
560068

We are in the process of building a robust organization, wherein professionals would find full satisfaction of 
working in an interesting, challenging and fruitful job environment. In this connection, we are eagerly looking 
forward to your contributions to the Intellipaat family as a valued employee soon. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the
same.

We look forward to a mutually beneficial and long lasting relationship with you. 

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

Page 1 of 4
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Date: 16th January 2023

Dear Patel Priya Shaileshbhai,

Sub: Offer Letter

Pursuant to the interview you had with us and based on the representations made by you, you have been 
shortlisted and we have the pleasure in appointing you on the rolls of Intellipaat Software Solutions Pvt. Ltd.,
on the following terms and conditions: 

1) Designation:

Your designation will be ‘Inside Sales Manager’.

2) Compensation & Benefits:

a. The Compensation & Benefits applicable to you is personal and should be treated with utmost
confidence. This is not to be discussed or divulged to anybody else other than for statutory
purposes.

b. Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lacks Fifty Four Thousand Only).
The details are stated in Annexure 1. (The employee is eligible for Rs. 1,00,000/- of Insurance
after 3 months of joining)

c. Your compensation will be reviewed after the completion of 12 months from the date of your
joining.

d. Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-
monetary benefits and /or any other statutory benefits and deductions will be governed by
company’s policies / procedures, taxation policies and statutory guidelines that are applicable
from time to time.

3) Effective Date of Joining:

You are requested to report for duty on 30th January 2023. Your appointment will come into effect from 
your date of joining. 

Page 2 of 4

To,
Patel Priya Shaileshbhai
RCM, Bangalore 562164



4) Notice Period:

Subject to any other agreement between you and the Company: 
a. Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

Your probation period is of 6 months and based on your performance you will be made as permanent
employee.

b. He/she needs to serve 30 days of notice period without fail or else management of Intellipaat can
hold salary/experience letter/relieving letter which is at the sole discretion of the management.

c. The Company reserves the right to pay or recover salary in lieu of notice period (if applicable) or to
relieve you before the expiry of the notice period. All payments and recoveries made under this clause
will be based on gross salary.

d.
e. In the event of any breach in the terms and conditions stated in the Services Conditions and/ or Non-

Disclosure Agreement or any act amounting to misconduct, your services are liable to be terminated
without any notice or payment in lieu.

5) Retirement:
On your 58th birthday you will be relived from your official duties 

6) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service
Conditions, and Non-Disclosure Agreement.

b) These terms and conditions, Service Conditions, and Non-Disclosure Agreement are subject to statutory
requirements and Company Policy.

Note:
• Number of working days is 6 days in a week for the first 4 months.
• Week offs will be based on roster. You are eligible to avail alternative Saturday off, 5th month onwards

based on your performance.
• Minimum working duration must be 9 hours including one hour lunch/dinner break.
• Your incentives will be calculated on a monthly basis.
• On achievement of the incentives, it will be disbursed only on the following month.

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

I agree to accept the terms and conditions mentioned above and also the Service Conditions and Non- Disclosure 
Agreement documents enclosed with this letter. 

Name: Patel Priya Shaileshbhai Place:--------------
Signature: -------------- Date:---------------
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Annexure 1 

Name: Patel Priya Shaileshbhai

 Monthly Income  Yearly  First 4 months  After 4 Months 
Basic 10,900 14,750 177,000 
HRA 5,000 6,400 76,800 
Conveyance Allowance 1,600 1,600 19,200 
Mobile bill 500 640 7,680 
Broadband bill 500 640 7,680 
Medical reimbursement 1,250 1,250 15,000 
Special allowance 5,050 6,520 78,240 
Professional Tax - C 200 200 2,400 
Fixed Cost to Company - A 28,000 32,000 384,000 
Performance Link Incentives  - B 10,000 10,000 120,000 

Take Home  (A+B-C) 37,800 41,800 
Yearly Performance Bonus 50,000 
Total Cost to Company 554,000 
Considered 100% achievement of incentives 



Hearty Welcome!

Dear  Pooja Balmiki

It gives us immense pleasure to formally welcome you to be a part of this great institution, which 
has grown tremendously over the years and looking forward to conquer new heights in the years to 
come. We are sure that you would definitely want to  build an enduring  relationship  with 
this institution,  which  will  in turn offer you exciting and  challenging  career  opportunities  to  
grow and develop yourself.  

We  have  made  necessary  arrangements for  your  smooth  induction  into  our  system. In case 
you need any clarifications or support from our end, please feel free to contact 
us at postings@federalbank.co.in. 

The details of the offer of appointment made to you are annexed to this letter.

Wishing you all success,

Yours Sincerely,

John P J
Vice President (HR)

To

10 April 2023

Pooja Balmiki
Regional College of Management
Bangalore 562164
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Offer of appointment to  Ms. Gazal Sood  as  Probationary Officer in Scale I

You have been selected for appointment in the Bank as   Probationary Officer in Junior
Management Grade in Scale I on the basis of your performance in the Campus selection process.

Place of Posting/ Date of Joining
Your initial place of posting will be at Branch/Office:  Mumbai / Andheri East situated at  Ground
Floor, Mariam Apartment, Opp.Gurudwara, Mahakali Caves Road, Andheri East, Mumbai-400093.
You will have to join Branch/Office:  Mumbai / Andheri East on after completion of the
online orientation programme. The appointment will be effective from the date of joining the
Branch/Office.

Pre Induction e-Learning & Orientation programme
As part of continuous learning approach, Bank will be conducting a pre-induction self-learning
programme which will help you to understand basic banking functions and concepts. Completing
this e-learning programme is a pre-requisite for joining the Induction/Orientation programme,
details of which will be intimated to you in due course by Federal Knowledge & Development
Centre (FKDC).

Subsequent to this, you will have to enroll for a three day online Induction/Orientation 
programme conducted by Federal Knowledge & Development Centre (FKDC) starting from  
22/04/2023 to  24/04/2023. The Orientation programme will be an instructor-led live online 
training programme, with sessions scheduled between 9.30 am and 6 pm on all the 3 days. You 
should be ready with a personal desktop computer/laptop/tablet with high speed data 
connectivity to attend the same. Further details will be intimated to you in due course by Federal 
Knowledge & Development Centre (FKDC). Successful completion of the online Induction/
Orientation programme, by way of attendance in all sessions, satisfactory level of 
engagement/performance, is a pre-requisite for joining the Bank.

Remuneration
You will be on a pay scale of 36000-1490 /7-46430-1740 /2-49910-1990 /7-63840 as applicable to
Officers in Scale I of the Bank. The total monthly emoluments eligible to be received by an Officer in
Scale I with Basic Pay 36000/- at Aluva   would be as follows:

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Total 71417.57

05/05/2023



Amount of leased accommodation will vary according to the place of posting. Those who are
not availing the leased accommodation/quarters facility are eligible for HRA at the rate of 7%
to 9% of Basic Pay depending upon the place of posting.
City Compensatory Allowance (CCA)/Location allowance would be payable at specified
centres and would change depending upon the place of posting. Detailed monthly
emoluments /allowances is annexed.

During the period of probation/on confirmation in service, you will also be eligible for  the  facility
of fixed conveyance    allowance or    cost of fuel on declaration, reimbursement    of
hospitalisation    expenses, medical aid,  reimbursement  of  entertainment expenses,
reimbursement  of  cost  of cleansing materials, closing allowance, Digital Promotion allowance,
reimbursement of cost of brief case / office bag (on confirmation), reimbursement of cost of
newspapers (after completion of one year of probation), reimbursement of cost of visiting cards (on
confirmation), club allowance (on confirmation), reimbursement of mobile phone bills (after
completion of one year of probation), leave travel concession, transfer compensation, privilege
leave, sick leave, casual leave, sabbatical leave etc., subject to the rules in force and as amended,
altered or added from time to time.  On confirmation and on completion of stipulated period of
service, you would also be eligible for various staff loans prevailing in the Bank, including housing
loan, vehicle loan, Interest free furniture loan, computer loan, overdraft, demand loan, Interest free
festival advance, etc., subject to the rules in force and as amended, altered or added from time to
time.

Learning Plan for Probationers

During the probation period, you will be enrolled  for an  Internal Certification program consisting
of  E-learning  modules,  Webinar training and Periodic Assessment Tests (PATs).  The  detailed
learning schedule, passing scores, and associated timelines will be intimated in due course by HR-
Talent Development & Training Division. Your confirmation in the service of the Bank will be subject
to timely and successful completion of the Internal Certification program, besides your performance
ratings.  Delays/failure to complete the learning schedule within specified timelines, will result in
your probation getting extended.  Probationers who complete the Internal Certification program
within timelines, secure high performance ratings,  and  those who  are able to  secure
approved external certifications during the probation period, as specified by the Bank/RBI, will be
confirmed in the services of the Bank ahead of the normal probation period.

Probation/ Confirmation

Your appointment will be on probation for a period of  two years. The period of probation will be
counted for calculating the period of permanent service and for the purpose of granting
increments. The period of probation is liable to be extended, if the Officer has not satisfactorily
completed the initial period of probation. 

During the period of probation, if your work, health, conduct or efficiency is found not satisfactory,
your service is liable to be terminated at any time giving you one month notice or by paying one
months pay and allowances in lieu of notice. During the period of probation, you are not expected
to involve directly or indirectly in the activities of any trade union of Officer/non- Officer Staff of the
Bank or of any other Bank or of other organization.



Joining formalities

At the time of joining the Branch/Office, you will have to submit the following papers/ certificates/
documents:

a. Originals of SSC/SSLC/Matriculation Book/Certificate, final certificates of Graduation, final
certificate and semesters / yearly marklists of Post Graduation (Qualifying Examination).The
candidate should also submit the document substantiating the conversion of credit based
(CGPA) system into equivalent percentage for their Post Graduate and Graduate course (if
applicable) at the time of joining the Bank. These certificates (Secondary Marklist, Secondary
Passing Certificate, Graduation and Post Graduation Certificate) will be kept under the custody
of the Bank and will be released to the candidate on completion of 2 years of service in the
Bank.

b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly
examinations evidencing date of birth (Secondary Certificate) and academic/ professional
qualification should be uploaded in the Fed Recruit mobile application. In case the result of
any of the previous semesters/years or final semester/year examination is not published at the
time of joining the Bank, a certificate to the effect that you had completed the course study
and attended all the semester examinations is to be produced from the College/University at
the time of joining the Bank (also should be uploaded in Fed Recruit mobile application).

c. Statement about your medical history and a certificate of fitness for employment in the Bank,
from a Doctor not below the rank of Civil Surgeon/ Chief Medical Officer of a Government
Hospital, in the Bank's format (Click here to download the format:https://bit.ly/3dUGJd6).
Medical certificate from Private Hospitals will not be accepted. You are required to produce all
the medical reports, lab reports, ECG etc along with medical fitness certificate.

d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if
any.

e. A certificate about your character/conduct recently issued (within 6 months) by the Principal
of the College/Institute last attended by you. Alternatively, two character certificates recently
issued by Gazetted Officers/ respected persons.

f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of
assets and liabilities, as per the format (Click here to download the format
https://bit.ly/2C2Tzsx) .Hard copy of the documents should be submitted on the joining day.

g. One copy of your latest passport size photograph.

h. Self attested copies of any two of (i) PAN Card (ii) Voters ID (iii) Aadhar Card (iv) Passport and
(v) Driving License(Originals needs to be produced for verification).

i. Certificate of completion of pre-induction training programme.

j. As part of on-boarding process, you should submit all the necessary documents through Fed
Recruit mobile application as and when you are instructed to do so.



It shall be distinctly understood that this offer of appointment is subject to your medical fitness for
employment in the Bank, satisfactory background check and submission of the certificates/documents
as stipulated above, to the satisfaction of the Bank. The medical reports/fitness certificate submitted
by you are liable to be re-examined/scrutinized by Banks Doctor and your appointment in the Bank
will be subject to your medical fitness for employment in the Bank as assessed by the Banks
Doctor. You are required to undergo physical medical examination by Banks Doctor, in case the Doctor
insists for a detailed medical examination, after analyzing the medical reports submitted by you. At
any stage, if you are found not satisfying the eligibility norms, your candidature is liable to be
cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the
application/personal data/any other documents/certificates is sufficient cause for termination of your
service, without notice and compensation.

The offer of appointment is subject to your fulfillment of eligibility criteria stipulated by the Bank for
being appointed in the Bank as Probationary Officer under campus recruitment. You are required to
submit originals & copies of the marklists/certificates of all the previous years/semesters examinations
at the time of joining the Bank proving that you had passed all the previous year/semester
examinations at the time of campus interview and all the papers pertaining to the subsequent
semester(s) should be cleared along with the result of the final year/semester examination (final
year/semester examination should be cleared in the first chance itself). In case the result of any of the
semester examinations/final examination is published after the campus interview, but prior to joining
the Bank, you are required to submit all the semester marklists, certificates, provisional certificate etc
of such examinations at the time of joining the Bank in proof of having passed the examinations with
required percentage of marks along with the result of the final year/semester examination failing
which, you will not be permitted to join the Bank. In case the result of any of the previous
semesters/years or final semester/year examination is not published at the time of joining the Bank, a
certificate to the effect that you had completed the course study and attended all the semester
examinations is to be produced from the College/University at the time of joining the Bank

In your case, the minimum eligibility criteria in respect of educational qualification for being appointed
in the Bank as Probationary Officer through campus recruitment is a Post-Graduation with minimum
60% marks. The minimum eligibility of 60% (for UG & PG courses) will be assessed based on the
prevailing practice followed by the University/Institution. You have to submit the percentage
equivalence certificate in case your University/Institution follows grading system. Also you should have
passed SSC or equivalent exam, plus 2 or equivalent exam and graduation with 60% marks. In case the
result of final year/semester examination is not published, you will have to submit the certificates and
marklists in proof of having passed the final year/semester examination, attempted in the first chance,
with required percentage of marks within a maximum period of 5 months from the date of joining the
Bank in conformity with the minimum eligibility criteria in respect of educational qualification as
stipulated by the Bank, failing which you are liable to be removed from the services of the Bank
without any notice or communication, treating the appointment as cancelled. However, in case of
willful default in submission of certificates/ marklists within the above stipulated period, even after
publication of result of the qualifying examination, your service is liable to be terminated and you are
liable to remit the compensation amount / notice pay.

Other Benefits



You will be required to enroll yourself as a member of The Federal Bank Officers Medical Welfare Fund
from the date of joining the Bank and deduction to the Fund at applicable rate will be made from your
salary, as per the rules prevailing in the Bank at present and as amended, altered or added from time
to time.

You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the
Bank, from the date of joining the Bank and contributions to the Scheme at applicable rate will be
made from your salary, as per rules prevailing in the Bank at present and as duly amended, altered or
added from time to time.

You will be covered under the Defined Contributory Pension Scheme as applicable for the Bank
employees in line with the National Pension System.

You will be enrolled as a member of the Group Term Assurance Plan from the date of next annual
renewal of the Policy by the Bank. The eligibility for enrollment in the Scheme will be subject to the
terms, conditions, exceptions etc; as applicable under Group Term Assurance Plan at that time and as
amended, altered or added from time to time.

On confirmation in Bank's service, you will be entitled to all other privileges enjoyed by other
permanent members of Officers cadre. You will be bound by all the conditions of service as applicable
to Officers of the Bank as amended, altered or added from time to time. You will be subject to all the
liabilities cast upon other permanent members of Officers cadre.

Resignation

If you are desirous of resigning from the service during the period of probation, you should give three
months notice in writing to the Bank or you would be liable to pay to the Bank three months pay and
allowances in lieu of notice, at the sole discretion of the Bank. In addition to this, you should pay an
amount of 50,000/- as compensation, if such resignation is within 2 years of service in the Bank. If you
are desirous of resigning from the service after confirmation in the service of the Bank, you should
give three months notice in writing to the Bank or you would be liable to pay to the Bank three
months pay and allowances in lieu of notice, at the sole discretion of the Bank.

You are also required to pay an amount of 50,000/- as compensation amount and applicable notice
pay as stated above to the Bank, if you ceased to be in the service of the Bank consequent to
termination of service within 2 years of service. You are required to execute an agreement in stamp
paper (which will be made available by the Bank) of appropriate value at the time of joining the Bank
agreeing to the above terms and conditions of the appointment in respect of compensation amount
/notice pay etc.

The compensation amount of 50,000/- mentioned above is the fair value of the minimum cost that will
be incurred by the Bank if an employee quits the Bank before the stipulated minimum period of
service. 

General

You are liable to be transferred during the period of probation and also thereafter, as found expedient
by the Bank at any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to
the new Branches/Offices/ Subsidiaries of the Bank to be opened in future.



As per the administrative requirements, Bank may allot any duties to you from time to time and your 
designation will accordingly be changed depending upon the nature of work. You are advised to 
adhere to the acceptable levels of decorum at workplace even during the online Induction/Orientation 
programme by way of presentable attire [business casual, smart casual, business attire] and 
professional etiquettes representing the image and reputation of the Bank.

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train fare) from 
your place of domicile to the place of posting.

John P J
Vice President (HR)

I,  Name accept and confirm the above terms and conditions.
Place:  
Date:       
(Signature of the Candidate)



Annexure

Monthly Emoluments

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Entertainment Expenses 2250.00
Cleansing Charges 1000.00
Newspaper # 525.00
Mobilephone Charges# 1000.00
Fuel Reimbursement(Four Wheeler) 8800.00
Total 84992.57

# after one year
@ Leased accommodation amount will be credited to Lessors account only (leased accommodation
eligibility ranges from Rs.7800/- to 23000/- depending upon the place of posting. At Aluva it is 13500
 /-)

*You will be eligible for monthly conveyance allowance as follows;
a) 80 litres of petrol/diesel for four-wheeler vehicle registered in your name and used by you at your
workplace
OR
b) 50 litres of petrol for two- wheeler vehicle registered in your name and used by you at your
workplace
OR
c) Fixed conveyance of 3000/-



Other Allowances

Allowances Amount (Rs.) Remarks
Medical Aid 10300.00 Yearly
Closing Allowance 2600.00 Yearly
Digital Promotion 2200.00 Yearly
Vehicle Maintenance Allowance 3700.00 Yearly
Leave Encashment (Annual) 10132.93 Yearly
Cost of Brief Case/ Office Bags 4500.00 Once in 3 years
Exgratia* 36500.00 Lumpsum

*Will vary according to the profit position of the Bank.

Never reveal your ATM PIN, CVV no. printed on the reverse of the Debit card, Internet banking passwords, OTP etc. to anyone including Bank officials.

Federal Bank never asks for your confidential credentials. 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and

may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-

mail. Please notify the sender immediately and destroy all copies of this message and any attachments. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The

company accepts no liability for any damage caused by any virus transmitted by this email. 

The Federal Bank Ltd 



 
 
 
 
 
 
Date: 16th January 2023  

Name of Candidate: Prabesika Rai  

Subject: Offer Letter 
 
Dear Prabesika Rai
 
We have pleasure in offering you a position of “Assistant Sales Manager” at 
Bangalore Office of PropertyPistol Realty Pvt. Ltd. 
 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure.  
 
The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 
 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 
 
Your proposed date of Joining is 02nd May 2023. 
 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 
 
We look forward to a long and fruitful association with you. 
  
Kindly acknowledge the copy as an acceptance of the offer letter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

For, PropertyPistol Realty Pvt. Ltd. 
 
 
 
 
 
Authorized Signatory 

I accept the above offer of employment  
 
 
Signature: 
 
 
Name of candidate: Prabesika Rai  
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Annexure I 

     Per Month Annually 
Basic Salary 15250 183000 
HRA 6100 73200 
Conveyance 800 9600 
Others 2850 34200 
Gross Salary 25000 300000 
   
Indicative Incentive * 40,000 4,80,000 
Total CTC (Including 
Incentive) 65,000 7,80,000 

 
- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on 

Actual. 
- *There is no limit of performance based incentive earning. The above mentioned incentive is 

an indicative incentive.  

  
 



25-Mar-2023
Preetham M V
RCM, Bangalore 562164

LETTER OF OFFER

Dear Preetham M V

Congratulations! Further to your application for Employment with Wissen Infotech (the ‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Technical Trainee with the company.

Your offer of employment is subject to your successful completion of a background and reference check, your 
execution of certain agreements, your submitting the relevant documents, and other internal approvals.

Should you meet the conditions of employment, your Total Cost to Company will be INR 350000.00 per annum. 
The complete breakdown of the compensation and increment will be provided in the Letter of Appointment.

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc. Please be advised that our offer to you will be conditional upon 
you having successfully completed your graduation / post-graduation qualification with 65%/6.5+CGPA and having 
completed all studies, course requirements and examinations required for the award of the educational qualification 
mentioned by you in your application for employment with the Company. You are required to submit all marks 
sheets and other relevant documents (if any), on the day you join the Company. Further, you should have been 
declared as passed by the relevant examination authority. Please note that the determination of the adequacy or 
authenticity of all or any of the proofs and any condoning delay in submission of the same will be at the Company’ s
absolute and sole discretion.

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company.

Should you have any questions regarding the above, please do not hesitate to write to
silpa.moola@wisseninfotech.com.

Welcome to Wissen and looking forward to working with you.

Warm Regards,
For Wissen Infotech

Bhanumathi Santhosh
Manager – HR
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Hearty Welcome!

Dear  Priyanshi Pandav

It gives us immense pleasure to formally welcome you to be a part of this great institution, which 
has grown tremendously over the years and looking forward to conquer new heights in the years to 
come. We are sure that you would definitely want to  build an enduring  relationship  with 
this institution,  which  will  in turn offer you exciting and  challenging  career  opportunities  to  
grow and develop yourself.  

We  have  made  necessary  arrangements for  your  smooth  induction  into  our  system. In case 
you need any clarifications or support from our end, please feel free to contact 
us at postings@federalbank.co.in. 

The details of the offer of appointment made to you are annexed to this letter.

Wishing you all success,

Yours Sincerely,

John P J
Vice President (HR)

To

10 April 2023

Priyanshi Pandav
Regional College of Management
Bangalore 562164
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Offer of appointment to  Ms. Gazal Sood  as  Probationary Officer in Scale I

You have been selected for appointment in the Bank as   Probationary Officer in Junior
Management Grade in Scale I on the basis of your performance in the Campus selection process.

Place of Posting/ Date of Joining
Your initial place of posting will be at Branch/Office:  Mumbai / Andheri East situated at  Ground
Floor, Mariam Apartment, Opp.Gurudwara, Mahakali Caves Road, Andheri East, Mumbai-400093.
You will have to join Branch/Office:  Mumbai / Andheri East on after completion of the
online orientation programme. The appointment will be effective from the date of joining the
Branch/Office.

Pre Induction e-Learning & Orientation programme
As part of continuous learning approach, Bank will be conducting a pre-induction self-learning
programme which will help you to understand basic banking functions and concepts. Completing
this e-learning programme is a pre-requisite for joining the Induction/Orientation programme,
details of which will be intimated to you in due course by Federal Knowledge & Development
Centre (FKDC).

Subsequent to this, you will have to enroll for a three day online Induction/Orientation 
programme conducted by Federal Knowledge & Development Centre (FKDC) starting from  
22/04/2023 to  24/04/2023. The Orientation programme will be an instructor-led live online 
training programme, with sessions scheduled between 9.30 am and 6 pm on all the 3 days. You 
should be ready with a personal desktop computer/laptop/tablet with high speed data 
connectivity to attend the same. Further details will be intimated to you in due course by Federal 
Knowledge & Development Centre (FKDC). Successful completion of the online Induction/
Orientation programme, by way of attendance in all sessions, satisfactory level of 
engagement/performance, is a pre-requisite for joining the Bank.

Remuneration
You will be on a pay scale of 36000-1490 /7-46430-1740 /2-49910-1990 /7-63840 as applicable to
Officers in Scale I of the Bank. The total monthly emoluments eligible to be received by an Officer in
Scale I with Basic Pay 36000/- at Aluva   would be as follows:

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Total 71417.57

05/05/2023



Amount of leased accommodation will vary according to the place of posting. Those who are
not availing the leased accommodation/quarters facility are eligible for HRA at the rate of 7%
to 9% of Basic Pay depending upon the place of posting.
City Compensatory Allowance (CCA)/Location allowance would be payable at specified
centres and would change depending upon the place of posting. Detailed monthly
emoluments /allowances is annexed.

During the period of probation/on confirmation in service, you will also be eligible for  the  facility
of fixed conveyance    allowance or    cost of fuel on declaration, reimbursement    of
hospitalisation    expenses, medical aid,  reimbursement  of  entertainment expenses,
reimbursement  of  cost  of cleansing materials, closing allowance, Digital Promotion allowance,
reimbursement of cost of brief case / office bag (on confirmation), reimbursement of cost of
newspapers (after completion of one year of probation), reimbursement of cost of visiting cards (on
confirmation), club allowance (on confirmation), reimbursement of mobile phone bills (after
completion of one year of probation), leave travel concession, transfer compensation, privilege
leave, sick leave, casual leave, sabbatical leave etc., subject to the rules in force and as amended,
altered or added from time to time.  On confirmation and on completion of stipulated period of
service, you would also be eligible for various staff loans prevailing in the Bank, including housing
loan, vehicle loan, Interest free furniture loan, computer loan, overdraft, demand loan, Interest free
festival advance, etc., subject to the rules in force and as amended, altered or added from time to
time.

Learning Plan for Probationers

During the probation period, you will be enrolled  for an  Internal Certification program consisting
of  E-learning  modules,  Webinar training and Periodic Assessment Tests (PATs).  The  detailed
learning schedule, passing scores, and associated timelines will be intimated in due course by HR-
Talent Development & Training Division. Your confirmation in the service of the Bank will be subject
to timely and successful completion of the Internal Certification program, besides your performance
ratings.  Delays/failure to complete the learning schedule within specified timelines, will result in
your probation getting extended.  Probationers who complete the Internal Certification program
within timelines, secure high performance ratings,  and  those who  are able to  secure
approved external certifications during the probation period, as specified by the Bank/RBI, will be
confirmed in the services of the Bank ahead of the normal probation period.

Probation/ Confirmation

Your appointment will be on probation for a period of  two years. The period of probation will be
counted for calculating the period of permanent service and for the purpose of granting
increments. The period of probation is liable to be extended, if the Officer has not satisfactorily
completed the initial period of probation. 

During the period of probation, if your work, health, conduct or efficiency is found not satisfactory,
your service is liable to be terminated at any time giving you one month notice or by paying one
months pay and allowances in lieu of notice. During the period of probation, you are not expected
to involve directly or indirectly in the activities of any trade union of Officer/non- Officer Staff of the
Bank or of any other Bank or of other organization.



Joining formalities

At the time of joining the Branch/Office, you will have to submit the following papers/ certificates/
documents:

a. Originals of SSC/SSLC/Matriculation Book/Certificate, final certificates of Graduation, final
certificate and semesters / yearly marklists of Post Graduation (Qualifying Examination).The
candidate should also submit the document substantiating the conversion of credit based
(CGPA) system into equivalent percentage for their Post Graduate and Graduate course (if
applicable) at the time of joining the Bank. These certificates (Secondary Marklist, Secondary
Passing Certificate, Graduation and Post Graduation Certificate) will be kept under the custody
of the Bank and will be released to the candidate on completion of 2 years of service in the
Bank.

b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly
examinations evidencing date of birth (Secondary Certificate) and academic/ professional
qualification should be uploaded in the Fed Recruit mobile application. In case the result of
any of the previous semesters/years or final semester/year examination is not published at the
time of joining the Bank, a certificate to the effect that you had completed the course study
and attended all the semester examinations is to be produced from the College/University at
the time of joining the Bank (also should be uploaded in Fed Recruit mobile application).

c. Statement about your medical history and a certificate of fitness for employment in the Bank,
from a Doctor not below the rank of Civil Surgeon/ Chief Medical Officer of a Government
Hospital, in the Bank's format (Click here to download the format:https://bit.ly/3dUGJd6).
Medical certificate from Private Hospitals will not be accepted. You are required to produce all
the medical reports, lab reports, ECG etc along with medical fitness certificate.

d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if
any.

e. A certificate about your character/conduct recently issued (within 6 months) by the Principal
of the College/Institute last attended by you. Alternatively, two character certificates recently
issued by Gazetted Officers/ respected persons.

f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of
assets and liabilities, as per the format (Click here to download the format
https://bit.ly/2C2Tzsx) .Hard copy of the documents should be submitted on the joining day.

g. One copy of your latest passport size photograph.

h. Self attested copies of any two of (i) PAN Card (ii) Voters ID (iii) Aadhar Card (iv) Passport and
(v) Driving License(Originals needs to be produced for verification).

i. Certificate of completion of pre-induction training programme.

j. As part of on-boarding process, you should submit all the necessary documents through Fed
Recruit mobile application as and when you are instructed to do so.



It shall be distinctly understood that this offer of appointment is subject to your medical fitness for
employment in the Bank, satisfactory background check and submission of the certificates/documents
as stipulated above, to the satisfaction of the Bank. The medical reports/fitness certificate submitted
by you are liable to be re-examined/scrutinized by Banks Doctor and your appointment in the Bank
will be subject to your medical fitness for employment in the Bank as assessed by the Banks
Doctor. You are required to undergo physical medical examination by Banks Doctor, in case the Doctor
insists for a detailed medical examination, after analyzing the medical reports submitted by you. At
any stage, if you are found not satisfying the eligibility norms, your candidature is liable to be
cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the
application/personal data/any other documents/certificates is sufficient cause for termination of your
service, without notice and compensation.

The offer of appointment is subject to your fulfillment of eligibility criteria stipulated by the Bank for
being appointed in the Bank as Probationary Officer under campus recruitment. You are required to
submit originals & copies of the marklists/certificates of all the previous years/semesters examinations
at the time of joining the Bank proving that you had passed all the previous year/semester
examinations at the time of campus interview and all the papers pertaining to the subsequent
semester(s) should be cleared along with the result of the final year/semester examination (final
year/semester examination should be cleared in the first chance itself). In case the result of any of the
semester examinations/final examination is published after the campus interview, but prior to joining
the Bank, you are required to submit all the semester marklists, certificates, provisional certificate etc
of such examinations at the time of joining the Bank in proof of having passed the examinations with
required percentage of marks along with the result of the final year/semester examination failing
which, you will not be permitted to join the Bank. In case the result of any of the previous
semesters/years or final semester/year examination is not published at the time of joining the Bank, a
certificate to the effect that you had completed the course study and attended all the semester
examinations is to be produced from the College/University at the time of joining the Bank

In your case, the minimum eligibility criteria in respect of educational qualification for being appointed
in the Bank as Probationary Officer through campus recruitment is a Post-Graduation with minimum
60% marks. The minimum eligibility of 60% (for UG & PG courses) will be assessed based on the
prevailing practice followed by the University/Institution. You have to submit the percentage
equivalence certificate in case your University/Institution follows grading system. Also you should have
passed SSC or equivalent exam, plus 2 or equivalent exam and graduation with 60% marks. In case the
result of final year/semester examination is not published, you will have to submit the certificates and
marklists in proof of having passed the final year/semester examination, attempted in the first chance,
with required percentage of marks within a maximum period of 5 months from the date of joining the
Bank in conformity with the minimum eligibility criteria in respect of educational qualification as
stipulated by the Bank, failing which you are liable to be removed from the services of the Bank
without any notice or communication, treating the appointment as cancelled. However, in case of
willful default in submission of certificates/ marklists within the above stipulated period, even after
publication of result of the qualifying examination, your service is liable to be terminated and you are
liable to remit the compensation amount / notice pay.

Other Benefits



You will be required to enroll yourself as a member of The Federal Bank Officers Medical Welfare Fund
from the date of joining the Bank and deduction to the Fund at applicable rate will be made from your
salary, as per the rules prevailing in the Bank at present and as amended, altered or added from time
to time.

You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the
Bank, from the date of joining the Bank and contributions to the Scheme at applicable rate will be
made from your salary, as per rules prevailing in the Bank at present and as duly amended, altered or
added from time to time.

You will be covered under the Defined Contributory Pension Scheme as applicable for the Bank
employees in line with the National Pension System.

You will be enrolled as a member of the Group Term Assurance Plan from the date of next annual
renewal of the Policy by the Bank. The eligibility for enrollment in the Scheme will be subject to the
terms, conditions, exceptions etc; as applicable under Group Term Assurance Plan at that time and as
amended, altered or added from time to time.

On confirmation in Bank's service, you will be entitled to all other privileges enjoyed by other
permanent members of Officers cadre. You will be bound by all the conditions of service as applicable
to Officers of the Bank as amended, altered or added from time to time. You will be subject to all the
liabilities cast upon other permanent members of Officers cadre.

Resignation

If you are desirous of resigning from the service during the period of probation, you should give three
months notice in writing to the Bank or you would be liable to pay to the Bank three months pay and
allowances in lieu of notice, at the sole discretion of the Bank. In addition to this, you should pay an
amount of 50,000/- as compensation, if such resignation is within 2 years of service in the Bank. If you
are desirous of resigning from the service after confirmation in the service of the Bank, you should
give three months notice in writing to the Bank or you would be liable to pay to the Bank three
months pay and allowances in lieu of notice, at the sole discretion of the Bank.

You are also required to pay an amount of 50,000/- as compensation amount and applicable notice
pay as stated above to the Bank, if you ceased to be in the service of the Bank consequent to
termination of service within 2 years of service. You are required to execute an agreement in stamp
paper (which will be made available by the Bank) of appropriate value at the time of joining the Bank
agreeing to the above terms and conditions of the appointment in respect of compensation amount
/notice pay etc.

The compensation amount of 50,000/- mentioned above is the fair value of the minimum cost that will
be incurred by the Bank if an employee quits the Bank before the stipulated minimum period of
service. 

General

You are liable to be transferred during the period of probation and also thereafter, as found expedient
by the Bank at any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to
the new Branches/Offices/ Subsidiaries of the Bank to be opened in future.



As per the administrative requirements, Bank may allot any duties to you from time to time and your 
designation will accordingly be changed depending upon the nature of work. You are advised to 
adhere to the acceptable levels of decorum at workplace even during the online Induction/Orientation 
programme by way of presentable attire [business casual, smart casual, business attire] and 
professional etiquettes representing the image and reputation of the Bank.

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train fare) from 
your place of domicile to the place of posting.

John P J
Vice President (HR)

I,  Name accept and confirm the above terms and conditions.
Place:  
Date:       
(Signature of the Candidate)



Annexure

Monthly Emoluments

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Entertainment Expenses 2250.00
Cleansing Charges 1000.00
Newspaper # 525.00
Mobilephone Charges# 1000.00
Fuel Reimbursement(Four Wheeler) 8800.00
Total 84992.57

# after one year
@ Leased accommodation amount will be credited to Lessors account only (leased accommodation
eligibility ranges from Rs.7800/- to 23000/- depending upon the place of posting. At Aluva it is 13500
 /-)

*You will be eligible for monthly conveyance allowance as follows;
a) 80 litres of petrol/diesel for four-wheeler vehicle registered in your name and used by you at your
workplace
OR
b) 50 litres of petrol for two- wheeler vehicle registered in your name and used by you at your
workplace
OR
c) Fixed conveyance of 3000/-



Other Allowances

Allowances Amount (Rs.) Remarks
Medical Aid 10300.00 Yearly
Closing Allowance 2600.00 Yearly
Digital Promotion 2200.00 Yearly
Vehicle Maintenance Allowance 3700.00 Yearly
Leave Encashment (Annual) 10132.93 Yearly
Cost of Brief Case/ Office Bags 4500.00 Once in 3 years
Exgratia* 36500.00 Lumpsum

*Will vary according to the profit position of the Bank.

Never reveal your ATM PIN, CVV no. printed on the reverse of the Debit card, Internet banking passwords, OTP etc. to anyone including Bank officials.

Federal Bank never asks for your confidential credentials. 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and

may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-

mail. Please notify the sender immediately and destroy all copies of this message and any attachments. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The

company accepts no liability for any damage caused by any virus transmitted by this email. 

The Federal Bank Ltd 



25-Mar-2023
Puspita Das
RCM, Bangalore 562164

LETTER OF OFFER

Dear Puspita Das

Congratulations! Further to your application for Employment with Wissen Infotech (the ‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Technical Trainee with the company.

Your offer of employment is subject to your successful completion of a background and reference check, your 
execution of certain agreements, your submitting the relevant documents, and other internal approvals.

Should you meet the conditions of employment, your Total Cost to Company will be INR 350000.00 per annum. 
The complete breakdown of the compensation and increment will be provided in the Letter of Appointment.

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc. Please be advised that our offer to you will be conditional upon 
you having successfully completed your graduation / post-graduation qualification with 65%/6.5+CGPA and having 
completed all studies, course requirements and examinations required for the award of the educational qualification 
mentioned by you in your application for employment with the Company. You are required to submit all marks 
sheets and other relevant documents (if any), on the day you join the Company. Further, you should have been 
declared as passed by the relevant examination authority. Please note that the determination of the adequacy or 
authenticity of all or any of the proofs and any condoning delay in submission of the same will be at the Company’ s
absolute and sole discretion.

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company.

Should you have any questions regarding the above, please do not hesitate to write to
silpa.moola@wisseninfotech.com.

Welcome to Wissen and looking forward to working with you.

Warm Regards,
For Wissen Infotech

Bhanumathi Santhosh
Manager – HR
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OFFER LETTER 
5th February 2023 

Dear 

RCM, Bengaluru 562164

Rahul Mg

Further to our discussion with you, we are pleased to invite you to work with us as Sr. Associate- Sales on the 
mutually agreed compensation. Please refer to Annexure-A for your compensation & benefits (shall be read as 
part and parcel of this offer letter) . 

Your base location will be our Bangalore office; however, the company shall have the right, at its sole discretion, 
to transfer at any time, your services to any of its affiliates/associate companies or to post you at any other place 
in India or international. 

Validity of this offer is subject to your joining us on 16th February, 2023. 

Please send us your acceptance by 6thFebruary, 2023. Non acceptance till the stipulated date shall make this offer 
redundant automatically. 

This offer and employment is subject to successful verification of your documents and employment records any 
time before and after your joining.  

We look forward to having you as part of our team! 

From 360 Realtors LLP 

Sanjay Kumar  

Global Head – Human Resources 
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Terms of Employment 
 
For Sales Employees Only 
(i) Performance Incentive 
 In the course of your employment, you may be eligible for a variable component in the form of incentive 

payments made to you in consideration of the successful closure of a transaction involving the lease, 
purchase and sale of a property.  In such an event, the incentive would be paid to you only if you are an 
existing employee at the time of disbursement and at the time when the brokerage of the said unit has 
been received from the developer/client. 

 
(ii)      Performance Improvement Plan (PIP) & Performance-Pay 

Organization has performance benchmarks for the sales employees; you will be informed and 
communicated on your sales targets and performance benchmarks at the time of joining. In case you do 
not achieve your sales targets and deliver below expectations on performance benchmarks, management 
reserves the right to activate the “Performance Improvement Plan” (PIP) for a specified period. During PIP 
period, you will get extra support from your manager to deliver the expected performance benchmarks. 
During PIP period your entire fixed pay will be automatically converted into “Performance-Pay”. You will 
be entitled to salary only in case of successfully achieving the performance benchmarks. You will have right 
to accept and decline the PIP, in case of decline, your services will be terminated with immediate effect 
on account of non-performance and your will be relieved from services without any notice or notice pay 
in lieu. 

 
1. PROBATION 
 

A. This arrangement will be under review for an initial probation period of Six (6) months. During this period 
your performance will be under review and based on your performance, a decision will be made with 
respect to continuing your services under this Agreement for the aforesaid position. During this period, 
your services can be terminated by the Company without notice and without citing any reason, if your work 
is found unsatisfactory or there is any negligence, misconduct or unauthorized absenteeism on your p art 
or non-performance. However, you would be liable to give one month’s notice before terminating this 
Agreement during the Probation Period. 

 
B. Upon confirmation under Clause 1(A) above, you will become a permanent employee of the Company and 

continue to be subject to its discipline, instructions, guidelines and rules as prescribed by the Company from 
time to time. 

 
2. TERMINATION AND SEPARATION   

 
A. Your services under this arrangement, after the Probation Period, will be terminated: 
 

i. If either party gives the other party a written notice of termination, for 1 (one) month, in advance, 
in the manner prescribed herein; or 

 
ii. By the Company by giving a notice of immediate termination without cause with payment of 

remuneration in lieu of notice; or 
 

iii. In the event you make yourself absence from your duties without prior permission and 
authorization (including when you overstay the period of your sanctioned leave) for a continuous 
period of Five (5) days or more and do not return within this period and show sufficient cause for 
your absence to the satisfaction of the management, then you will be deemed to have lost lien on 
your employment which will amount to abandonment of your services on your own accord; or 

 
iv. By the Company forthwith and with immediate effect, without any notice or salary in lieu of notice 

or any other benefits that might have accrued to you, if you shall be guilty of: material breach of 
this Agreement, any gross default or misconduct on behalf of non-observance of any of the 
stipulations herein set forth; corrupt practices; violating any intellectual property rights; disclosing 
of the confidential information of the Company; harassing Company’s employees, vendors or 
customers; undergoing trial, imprisonment or are convicted of a criminal offence; violating any of 
the non-disclosure, non-compete obligation and non-solicitation obligations; engage in 
insubordination; moral turpitude; conflict of interest; or When any information or documents or 
particulars as given by you, in the application submitted by you for the appointment or otherwise 
is found to be false or incorrect at any stage, in case of not meeting the KRAs/performance 
standards as stated in Annexure-B (which shall be read as part and parcel of this offer letter); or  

 
v. Upon retirement from the service of the establishment/Company after attaining the age of 60 

years, unless the management, in its sole discretion, permits you to continue thereaft er. For this 
purpose, your date of birth will be the same as provided by you in the Date of Birth proof submitted 
at the time of joining. 
 



vi. In the event of your death or insanity or if you become medically unfit (as per the opinion of the 
management) during the term of your employment. 

 
B. Upon termination of your employment, you shall forthwith: 

 

i. Provide details of your future employer (if you have received and accepted any such offer letter) 
and disclose any possibility of conflict of interest. 
 

ii. Sign all documents and perform all such acts as may be required by the Company in order to assign 
and transfer to the Company any asset, property or other rights in your position or under your 
control belonging to the Company. 

 

iii. Deliver or assign to the Company, any property / assets, moveable or immovable, are provided to 
you by the Company during your employment with us, it is specifica lly agreed by you that all of 
these will be promptly returned / deposited with the company prior to full & final settlement of 
your accounts. In the event, you refuse to return such property / assets of the company, for any 
reason whatsoever, it will be treated as misconduct and violation of the terms of your employment 
and all benefits to you such as gratuity, bonus, leave encashment, salary dues etc. will be forfeited. 
Further, without prejudice to the legal rights of the Company to recover such property / assets, 
you shall also be liable for payment of such damages as assessed by the Company for the 
unauthorized use / occupation of such property / assets. 

 
iv. If termination occurs prior to the completion of your duties, co-operate fully with the Company to 

ensure smooth and complete transitions to another Company advisor, employee or associate as 
directed in writing by the Company. 

 
C. Upon termination of your employment in accordance with the terms of Agreement, the Company shall 

forthwith pay to you all arrears of your remuneration up to and including the intended termination date 
after necessary deductions and adjustment, which, you shall accept in full discharge of all claims 
whatsoever. You will not be entitled to any incentive, bonuses or sales related scheme after separation. To 
claim such benefits, you should be a bona fide employee of company at the time of disbursement of 
incentives, bonuses.  
 

D. At the time of leaving the job you are not allowed to take with you any data, data backup, information, 
client’s/fabricator’s/vender’s phone numbers/addresses/emails/ agreements etc. If the same is done then 
it will constitute to Criminal Breach of Trust and be deemed as Criminal Conspiracy against the Company 
and we shall initiate appropriate legal proceedings including Civil and Criminal proceedings against you, 
which needless to say shall be at your own cost and peril. 

 
E. You agree that in the event of your leaving the Company and you are not completing the agreed notice 

period for any reason whatsoever, you shall be liable to pay to the Company compensation/damages and/or 
reimburse all costs and expenses incurred in or connected with your employment as calculated and 
described in the following manner:  

 
(i) One [1] months’ salary in lieu of not serving the notice period. 
(ii) Any amounts spent by the Company towards reimbursement of committed training costs and 

expenses incurred by the Company on your training 
(iii) Loss incurred by the company due to unethical practice 
(iv) Any damage or loss of company assets 
(v) Any joining bonus, relocation expenses incurred by company 
(vi) Any over charged communication/telephone bills 
(vii) Visa and flight cost incurred by company 
(viii) Any amounts spent by the Company towards the cost of recruitment. 
(ix) Any amount of loss that the Company would have to reasonably incur due to your resignation 

which would include cost of re-recruitment, advertising, travel, loss of man hours, etc. 
In case you do not serve the required notice period (unless waived off by your reporting manager), 
you will not be entitled for: 
 

(i) Pending salary, profit share, incentive, reimbursements, business expense, variable salary & claims 
of travel and mobile; and 

(ii) Relieving letter; and 
(iii) Full and final settlement letter; and 
(iv) No dues certificate; and 

 
You and Company agree that the categories as described in this Clause 2(E) and as reasonably established are a 
genuine, fair, reasonable estimate of the damages or loss and expenses that would accrue to the Company or have 
been expended by the Company in respect to your engagement with the Company. 
 
__________________________________________________________________________________________ 



 
I have read understood, and agree to all of the above and hereby accept the offer of employment on the above 
terms and conditions. I understand that my employment is contingent upon execution of the Non -competition, 
Confidentiality and Non-Solicitation Agreement and the Agreement to Review and Comply with company’s Human 
Resources Policies. I hereby authorise the company and any vendor assigned by the company to verify and 
background check the disclosures submitted by me.  
 
 
 
Name & Signature        Date 

 
 



Particulars Annual CTC (in ₹) 
Basic Allowance ₹ 2,83,493 
House Rent Allowance ₹ 1,13,397 
Special Allowance ₹ 2,28,804 
Leave Travel Allowance ₹ 15,000 
Employer Contribution to PF ₹ 34,019 
Employee Contribution to PF ₹ 34,019 
Fixed CTC ₹ 7,08,732 
Gratuity ₹ 13,636 
Medical Insurance ₹ 27,632 
Net Salary (B) ₹ 7,50,000 
Variable Pay ₹ 1,00,000 
Joining Bonus ₹ 1,50,000 
Annual CTC ₹ 10,00,000 

*A Joining Bonus of Rs.1,50,000/- is awarded to you which will be paid in two equal
instalments. The first instalment will be paid along with third month’s salary and the
second instalment will be paid after completion of one year. This bonus would have to be
reimbursed to the Company in the event of termination of your employment, due to any
reason, within two years from the date of joining.

As a full-time employee of 42Gears, you would also be eligible for the following benefits: 

1. Medical insurance: Medical insurance coverage for Rs.2,00,000/- per annum for
you, parents, spouse and two children.

2. Gratuity: Gratuity will be paid as per the provisions of the Payment of Gratuity
Act, 1972.

3. Variable Pay: Employee is eligible for variable pay in September & March.
Employee must finish probation period to avail variable pay in the respective
cycles.

Place of Office: Bangalore, Karnataka 

By signing/ confirming to the below mail you agreed to join 42Gears. 

Dear Raju Kumar

Greetings from 42Gears!!! 

We are pleased to offer you the position of Product Marketing Specialist at 42Gears.

Your CTC (Cost to Company) will be ₹10,00,000/- per annum. 

The details are as below: 

Date: 15th November, 2023

Offer Letter
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You will be getting a formal offer letter outlining the terms and conditions of your 
appointment on joining 42Gears. 
 
 
For 42Gears Mobility Systems Private Limited 
 
Authorised Signatory 

 
 
Acknowledged and accepted by 
Name: …………….. 
Date : ……………… 
Signature : ……………… 
 



 

 

 

Sub: Appointment Letter 

The Management is pleased to provide you an Internship Opportunity of 3 Months w.e.f. 16.03.2023 on 
the following terms and conditions mutually agreed. 

 
 

01 Scope of work 1.1 Your Internship Period will be of 3 Months w.e.f. 16.03.2023. 
 
 

1.2 During your Internship period you will remain under the Supervision of Mr. Asish Banik –Sr. AVP 
 
 

1.3 During Internship you will be stationed at our Bangalore Office. 
 
 

1.4 The nature of work and responsibilities will be assigned and explained to you by your senior from 
time to time. 

 
 

02 Emoluments 2.1 that you will be paid a stipend amount of Rs. 20,000- (Twenty Thousand Rupees) 
per month in hand. 

 
 

03 Secrecy/Confidentiality 3.1 That this Internship facility may be withdrawn by the management 
without giving any notice. 

 
 

3.2 You will not deal directly or indirectly any information with regard to our company, its sister Concern 
and its associate companies to any other individual, body, corporate, Organization of Company. You will 
maintain absolute confidentiality. 

Raju Kumar
Regional College of Management, Bangalore 562164

Raju Kumar
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3.3 You will not take up any assignment with other companies who operate in the same or similar line or 
ours. In case you take up any such assignment; you will take permission and no objection from the 
Company. 

 
 

Note -*On your successful completion of 3 months in Sales Trainee role, you will be moved to Associate 
Sales Manager with the new CTC (4.20 fixed+3.0 LK Variable Pay) will be changed as per the new role*. 

 
 

Kindly Sign the duplicate copy of this letter as a token of your acceptance of this assignment and your 
consent to the terms and conditions mentioned here in above. 

 
 
 

Thanking you, 
 
 

Regards, For 3Five8 Technologies Pvt. Ltd. 

Shilpi Minocha 

 
 

 
 

Manager – People and Culture 
 
 
 
 
 
 
 
 
 

Date: 

Signature: 



Hearty Welcome!

Dear  Rishav Chatterjee

It gives us immense pleasure to formally welcome you to be a part of this great institution, which 
has grown tremendously over the years and looking forward to conquer new heights in the years to 
come. We are sure that you would definitely want to  build an enduring  relationship  with 
this institution,  which  will  in turn offer you exciting and  challenging  career  opportunities  to  
grow and develop yourself.  

We  have  made  necessary  arrangements for  your  smooth  induction  into  our  system. In case 
you need any clarifications or support from our end, please feel free to contact 
us at postings@federalbank.co.in. 

The details of the offer of appointment made to you are annexed to this letter.

Wishing you all success,

Yours Sincerely,

John P J
Vice President (HR)

To

10 April 2023

Rishav Chatterjee
Regional College of Management
Bangalore 562164
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Offer of appointment to  Ms. Gazal Sood  as  Probationary Officer in Scale I

You have been selected for appointment in the Bank as   Probationary Officer in Junior
Management Grade in Scale I on the basis of your performance in the Campus selection process.

Place of Posting/ Date of Joining
Your initial place of posting will be at Branch/Office:  Mumbai / Andheri East situated at  Ground
Floor, Mariam Apartment, Opp.Gurudwara, Mahakali Caves Road, Andheri East, Mumbai-400093.
You will have to join Branch/Office:  Mumbai / Andheri East on after completion of the
online orientation programme. The appointment will be effective from the date of joining the
Branch/Office.

Pre Induction e-Learning & Orientation programme
As part of continuous learning approach, Bank will be conducting a pre-induction self-learning
programme which will help you to understand basic banking functions and concepts. Completing
this e-learning programme is a pre-requisite for joining the Induction/Orientation programme,
details of which will be intimated to you in due course by Federal Knowledge & Development
Centre (FKDC).

Subsequent to this, you will have to enroll for a three day online Induction/Orientation 
programme conducted by Federal Knowledge & Development Centre (FKDC) starting from  
22/04/2023 to  24/04/2023. The Orientation programme will be an instructor-led live online 
training programme, with sessions scheduled between 9.30 am and 6 pm on all the 3 days. You 
should be ready with a personal desktop computer/laptop/tablet with high speed data 
connectivity to attend the same. Further details will be intimated to you in due course by Federal 
Knowledge & Development Centre (FKDC). Successful completion of the online Induction/
Orientation programme, by way of attendance in all sessions, satisfactory level of 
engagement/performance, is a pre-requisite for joining the Bank.

Remuneration
You will be on a pay scale of 36000-1490 /7-46430-1740 /2-49910-1990 /7-63840 as applicable to
Officers in Scale I of the Bank. The total monthly emoluments eligible to be received by an Officer in
Scale I with Basic Pay 36000/- at Aluva   would be as follows:

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Total 71417.57

05/05/2023



Amount of leased accommodation will vary according to the place of posting. Those who are
not availing the leased accommodation/quarters facility are eligible for HRA at the rate of 7%
to 9% of Basic Pay depending upon the place of posting.
City Compensatory Allowance (CCA)/Location allowance would be payable at specified
centres and would change depending upon the place of posting. Detailed monthly
emoluments /allowances is annexed.

During the period of probation/on confirmation in service, you will also be eligible for  the  facility
of fixed conveyance    allowance or    cost of fuel on declaration, reimbursement    of
hospitalisation    expenses, medical aid,  reimbursement  of  entertainment expenses,
reimbursement  of  cost  of cleansing materials, closing allowance, Digital Promotion allowance,
reimbursement of cost of brief case / office bag (on confirmation), reimbursement of cost of
newspapers (after completion of one year of probation), reimbursement of cost of visiting cards (on
confirmation), club allowance (on confirmation), reimbursement of mobile phone bills (after
completion of one year of probation), leave travel concession, transfer compensation, privilege
leave, sick leave, casual leave, sabbatical leave etc., subject to the rules in force and as amended,
altered or added from time to time.  On confirmation and on completion of stipulated period of
service, you would also be eligible for various staff loans prevailing in the Bank, including housing
loan, vehicle loan, Interest free furniture loan, computer loan, overdraft, demand loan, Interest free
festival advance, etc., subject to the rules in force and as amended, altered or added from time to
time.

Learning Plan for Probationers

During the probation period, you will be enrolled  for an  Internal Certification program consisting
of  E-learning  modules,  Webinar training and Periodic Assessment Tests (PATs).  The  detailed
learning schedule, passing scores, and associated timelines will be intimated in due course by HR-
Talent Development & Training Division. Your confirmation in the service of the Bank will be subject
to timely and successful completion of the Internal Certification program, besides your performance
ratings.  Delays/failure to complete the learning schedule within specified timelines, will result in
your probation getting extended.  Probationers who complete the Internal Certification program
within timelines, secure high performance ratings,  and  those who  are able to  secure
approved external certifications during the probation period, as specified by the Bank/RBI, will be
confirmed in the services of the Bank ahead of the normal probation period.

Probation/ Confirmation

Your appointment will be on probation for a period of  two years. The period of probation will be
counted for calculating the period of permanent service and for the purpose of granting
increments. The period of probation is liable to be extended, if the Officer has not satisfactorily
completed the initial period of probation. 

During the period of probation, if your work, health, conduct or efficiency is found not satisfactory,
your service is liable to be terminated at any time giving you one month notice or by paying one
months pay and allowances in lieu of notice. During the period of probation, you are not expected
to involve directly or indirectly in the activities of any trade union of Officer/non- Officer Staff of the
Bank or of any other Bank or of other organization.



Joining formalities

At the time of joining the Branch/Office, you will have to submit the following papers/ certificates/
documents:

a. Originals of SSC/SSLC/Matriculation Book/Certificate, final certificates of Graduation, final
certificate and semesters / yearly marklists of Post Graduation (Qualifying Examination).The
candidate should also submit the document substantiating the conversion of credit based
(CGPA) system into equivalent percentage for their Post Graduate and Graduate course (if
applicable) at the time of joining the Bank. These certificates (Secondary Marklist, Secondary
Passing Certificate, Graduation and Post Graduation Certificate) will be kept under the custody
of the Bank and will be released to the candidate on completion of 2 years of service in the
Bank.

b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly
examinations evidencing date of birth (Secondary Certificate) and academic/ professional
qualification should be uploaded in the Fed Recruit mobile application. In case the result of
any of the previous semesters/years or final semester/year examination is not published at the
time of joining the Bank, a certificate to the effect that you had completed the course study
and attended all the semester examinations is to be produced from the College/University at
the time of joining the Bank (also should be uploaded in Fed Recruit mobile application).

c. Statement about your medical history and a certificate of fitness for employment in the Bank,
from a Doctor not below the rank of Civil Surgeon/ Chief Medical Officer of a Government
Hospital, in the Bank's format (Click here to download the format:https://bit.ly/3dUGJd6).
Medical certificate from Private Hospitals will not be accepted. You are required to produce all
the medical reports, lab reports, ECG etc along with medical fitness certificate.

d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if
any.

e. A certificate about your character/conduct recently issued (within 6 months) by the Principal
of the College/Institute last attended by you. Alternatively, two character certificates recently
issued by Gazetted Officers/ respected persons.

f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of
assets and liabilities, as per the format (Click here to download the format
https://bit.ly/2C2Tzsx) .Hard copy of the documents should be submitted on the joining day.

g. One copy of your latest passport size photograph.

h. Self attested copies of any two of (i) PAN Card (ii) Voters ID (iii) Aadhar Card (iv) Passport and
(v) Driving License(Originals needs to be produced for verification).

i. Certificate of completion of pre-induction training programme.

j. As part of on-boarding process, you should submit all the necessary documents through Fed
Recruit mobile application as and when you are instructed to do so.



It shall be distinctly understood that this offer of appointment is subject to your medical fitness for
employment in the Bank, satisfactory background check and submission of the certificates/documents
as stipulated above, to the satisfaction of the Bank. The medical reports/fitness certificate submitted
by you are liable to be re-examined/scrutinized by Banks Doctor and your appointment in the Bank
will be subject to your medical fitness for employment in the Bank as assessed by the Banks
Doctor. You are required to undergo physical medical examination by Banks Doctor, in case the Doctor
insists for a detailed medical examination, after analyzing the medical reports submitted by you. At
any stage, if you are found not satisfying the eligibility norms, your candidature is liable to be
cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the
application/personal data/any other documents/certificates is sufficient cause for termination of your
service, without notice and compensation.

The offer of appointment is subject to your fulfillment of eligibility criteria stipulated by the Bank for
being appointed in the Bank as Probationary Officer under campus recruitment. You are required to
submit originals & copies of the marklists/certificates of all the previous years/semesters examinations
at the time of joining the Bank proving that you had passed all the previous year/semester
examinations at the time of campus interview and all the papers pertaining to the subsequent
semester(s) should be cleared along with the result of the final year/semester examination (final
year/semester examination should be cleared in the first chance itself). In case the result of any of the
semester examinations/final examination is published after the campus interview, but prior to joining
the Bank, you are required to submit all the semester marklists, certificates, provisional certificate etc
of such examinations at the time of joining the Bank in proof of having passed the examinations with
required percentage of marks along with the result of the final year/semester examination failing
which, you will not be permitted to join the Bank. In case the result of any of the previous
semesters/years or final semester/year examination is not published at the time of joining the Bank, a
certificate to the effect that you had completed the course study and attended all the semester
examinations is to be produced from the College/University at the time of joining the Bank

In your case, the minimum eligibility criteria in respect of educational qualification for being appointed
in the Bank as Probationary Officer through campus recruitment is a Post-Graduation with minimum
60% marks. The minimum eligibility of 60% (for UG & PG courses) will be assessed based on the
prevailing practice followed by the University/Institution. You have to submit the percentage
equivalence certificate in case your University/Institution follows grading system. Also you should have
passed SSC or equivalent exam, plus 2 or equivalent exam and graduation with 60% marks. In case the
result of final year/semester examination is not published, you will have to submit the certificates and
marklists in proof of having passed the final year/semester examination, attempted in the first chance,
with required percentage of marks within a maximum period of 5 months from the date of joining the
Bank in conformity with the minimum eligibility criteria in respect of educational qualification as
stipulated by the Bank, failing which you are liable to be removed from the services of the Bank
without any notice or communication, treating the appointment as cancelled. However, in case of
willful default in submission of certificates/ marklists within the above stipulated period, even after
publication of result of the qualifying examination, your service is liable to be terminated and you are
liable to remit the compensation amount / notice pay.

Other Benefits



You will be required to enroll yourself as a member of The Federal Bank Officers Medical Welfare Fund
from the date of joining the Bank and deduction to the Fund at applicable rate will be made from your
salary, as per the rules prevailing in the Bank at present and as amended, altered or added from time
to time.

You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the
Bank, from the date of joining the Bank and contributions to the Scheme at applicable rate will be
made from your salary, as per rules prevailing in the Bank at present and as duly amended, altered or
added from time to time.

You will be covered under the Defined Contributory Pension Scheme as applicable for the Bank
employees in line with the National Pension System.

You will be enrolled as a member of the Group Term Assurance Plan from the date of next annual
renewal of the Policy by the Bank. The eligibility for enrollment in the Scheme will be subject to the
terms, conditions, exceptions etc; as applicable under Group Term Assurance Plan at that time and as
amended, altered or added from time to time.

On confirmation in Bank's service, you will be entitled to all other privileges enjoyed by other
permanent members of Officers cadre. You will be bound by all the conditions of service as applicable
to Officers of the Bank as amended, altered or added from time to time. You will be subject to all the
liabilities cast upon other permanent members of Officers cadre.

Resignation

If you are desirous of resigning from the service during the period of probation, you should give three
months notice in writing to the Bank or you would be liable to pay to the Bank three months pay and
allowances in lieu of notice, at the sole discretion of the Bank. In addition to this, you should pay an
amount of 50,000/- as compensation, if such resignation is within 2 years of service in the Bank. If you
are desirous of resigning from the service after confirmation in the service of the Bank, you should
give three months notice in writing to the Bank or you would be liable to pay to the Bank three
months pay and allowances in lieu of notice, at the sole discretion of the Bank.

You are also required to pay an amount of 50,000/- as compensation amount and applicable notice
pay as stated above to the Bank, if you ceased to be in the service of the Bank consequent to
termination of service within 2 years of service. You are required to execute an agreement in stamp
paper (which will be made available by the Bank) of appropriate value at the time of joining the Bank
agreeing to the above terms and conditions of the appointment in respect of compensation amount
/notice pay etc.

The compensation amount of 50,000/- mentioned above is the fair value of the minimum cost that will
be incurred by the Bank if an employee quits the Bank before the stipulated minimum period of
service. 

General

You are liable to be transferred during the period of probation and also thereafter, as found expedient
by the Bank at any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to
the new Branches/Offices/ Subsidiaries of the Bank to be opened in future.



As per the administrative requirements, Bank may allot any duties to you from time to time and your 
designation will accordingly be changed depending upon the nature of work. You are advised to 
adhere to the acceptable levels of decorum at workplace even during the online Induction/Orientation 
programme by way of presentable attire [business casual, smart casual, business attire] and 
professional etiquettes representing the image and reputation of the Bank.

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train fare) from 
your place of domicile to the place of posting.

John P J
Vice President (HR)

I,  Name accept and confirm the above terms and conditions.
Place:  
Date:       
(Signature of the Candidate)



Annexure

Monthly Emoluments

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Entertainment Expenses 2250.00
Cleansing Charges 1000.00
Newspaper # 525.00
Mobilephone Charges# 1000.00
Fuel Reimbursement(Four Wheeler) 8800.00
Total 84992.57

# after one year
@ Leased accommodation amount will be credited to Lessors account only (leased accommodation
eligibility ranges from Rs.7800/- to 23000/- depending upon the place of posting. At Aluva it is 13500
 /-)

*You will be eligible for monthly conveyance allowance as follows;
a) 80 litres of petrol/diesel for four-wheeler vehicle registered in your name and used by you at your
workplace
OR
b) 50 litres of petrol for two- wheeler vehicle registered in your name and used by you at your
workplace
OR
c) Fixed conveyance of 3000/-



Other Allowances

Allowances Amount (Rs.) Remarks
Medical Aid 10300.00 Yearly
Closing Allowance 2600.00 Yearly
Digital Promotion 2200.00 Yearly
Vehicle Maintenance Allowance 3700.00 Yearly
Leave Encashment (Annual) 10132.93 Yearly
Cost of Brief Case/ Office Bags 4500.00 Once in 3 years
Exgratia* 36500.00 Lumpsum

*Will vary according to the profit position of the Bank.

Never reveal your ATM PIN, CVV no. printed on the reverse of the Debit card, Internet banking passwords, OTP etc. to anyone including Bank officials.

Federal Bank never asks for your confidential credentials. 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and

may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-

mail. Please notify the sender immediately and destroy all copies of this message and any attachments. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The

company accepts no liability for any damage caused by any virus transmitted by this email. 

The Federal Bank Ltd 



Letter of Offer
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Ritam Pal

Ritam Pal
RCM, Bangalore 562164
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Date: January 11, 2023

Dear Rituparnna Pujari 
 

We are pleased to offer you a position of Relationship Manager, at L1 Level as per the following terms and 
conditions. 

 

1. Place of Posting: Mysore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Sales, Business Development, Credit and Collections for the company. 

 

2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 

3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 

4.1. Salary: As per the structure mentioned below: 
 

Particulars (p.a.) Amt (Rs.) 

Basic Salary Rs. 180,000 

House Rent Allowance Rs. 90,000 

Leave & Travel Allowance Rs. 20,000 

Flexible Allowance Rs. 67,200 

Other Allowances Rs. 71,200 

Provident Fund Rs. 21,600 

Gross Salary Rs. 450,000 

Incentives Rs. 150,000 

CTC * Rs. 600,000 
 

*Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. The Flexible Allowance can be availed either through salary or in the form of reimbursement of food , fuel , 
communication through Sodexo multi benefit card (At present this is Rs. 67,200 p.a.) 

 

4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 
 

4.3. Other Benefits: 
 

4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific 
periods and other rules governing the same. (At present performance based incentives for Relationship Manager are 
pegged at Rs. 150,000 /- p.a) 
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4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving 2 Months notice or in-lieu of 
such notice, a sum equal to the gross salary (excluding Employer’s Provident Fund) for the notice period at management's 
discretion. 

 

7. Your Date of Joining shall be April 1, 2023.  
 

8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 
 
 

For Home First Finance Company India Ltd. 

(Authorised Signatory) 
I have read the contents of the above offer and accept the same. I will join on . 

 
 
 

Date:  (Signature): 



 

 
 
 
 
 
 
 

 
 
 
Date: February 18, 2023

 

Dear  Rohan Das

 
We are pleased to make an offer to you with IndiaMART InterMESH Ltd.as follows: 

 
Position - Executive–Client Servicing (FSF) 
CTC - 4,00,000/-LPA 
Location - Pan India 

 

An offer letter will be issued to you post successful completion of your documentation. 
 
In order to facilitate the above, you are required to submit the documents listed in the Annexure.  
 
Kindly sign and return a copy of this letter as a token of your acceptance. 
 
 
Yours Sincerely 
 
 

Madhup Agarwal 
 

 
National Head, HR 

 
 
 
 
 
 
 
 
 

Letter of Appointment
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Documents required for issuing the offer letter 
 
 
 
 
We request you to send the below listed documents at sablok.ritika@indiamart.com as they are 
mandatory for our records and are necessary for the completion of joining formalities so that we 
can issue the offer letter to you. 

 
1. PAN Card(Please apply if you do not possess one and share acknowledgement with us) 
2. Aadhar Card ( Please apply if you do not possess one and share acknowledgement with 

us) 
3. Valid Driving License and 2-Wheeler RC 
4. 10thMarksheet 
5. 12thMarksheet 
6. All semester wise marksheet for Graduation (in case of any backlog, please share all 

marksheets) 
7. All semester wise marksheet for Post-Graduation 
8. No Objection Certificate from College/Institutor Provisional Degree 
9. Laptop Declaration Form 

 
Should you have any queries, please feel free to contact Ms. Ritika Sablok@7067085817. 
 

 
 
 
 
I accept the terms conditions of this offer 

 
 
 
 
  (Candidate’s Signature) 
   
  Name and Date 
 
 



Date: 16th January 2023

FORM ‘A’

To,
Roje Narayanan M
RCM, Bangalore 562164

Dear Roje Narayanan M

We are pleased to forward you the Offer Letter attached herein and would like to formally welcome you to the 
growing Intellipaat family.

We are sure that you have had sufficient opportunity to understand in detail about your job role and about the 
organization. We would be glad to provide you with further clarification if you need it. 

You are required to report for duty at our Bangalore office. The address of our office is as follows:

Address: Intellipaat Software Solutions Private Limited 

1st Floor, Khykha Court-I, No.5, 1st Cross, Madiwala, Hosur Road, 1st Cross Rd, Bengaluru, Karnataka - 
560068

We are in the process of building a robust organization, wherein professionals would find full satisfaction of 
working in an interesting, challenging and fruitful job environment. In this connection, we are eagerly looking 
forward to your contributions to the Intellipaat family as a valued employee soon. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the
same.

We look forward to a mutually beneficial and long lasting relationship with you. 

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager
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Date: 16th January 2023

Dear Roje Narayanan M ,

Sub: Offer Letter

Pursuant to the interview you had with us and based on the representations made by you, you have been 
shortlisted and we have the pleasure in appointing you on the rolls of Intellipaat Software Solutions Pvt. Ltd.,
on the following terms and conditions: 

1) Designation:

Your designation will be ‘Inside Sales Manager’.

2) Compensation & Benefits:

a. The Compensation & Benefits applicable to you is personal and should be treated with utmost
confidence. This is not to be discussed or divulged to anybody else other than for statutory
purposes.

b. Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lacks Fifty Four Thousand Only).
The details are stated in Annexure 1. (The employee is eligible for Rs. 1,00,000/- of Insurance
after 3 months of joining)

c. Your compensation will be reviewed after the completion of 12 months from the date of your
joining.

d. Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-
monetary benefits and /or any other statutory benefits and deductions will be governed by
company’s policies / procedures, taxation policies and statutory guidelines that are applicable
from time to time.

3) Effective Date of Joining:

You are requested to report for duty on 30th January 2023. Your appointment will come into effect from 
your date of joining. 

Page 2 of 4

To,
Roje Narayanan M
RCM, Bangalore 562164
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4) Notice Period:

Subject to any other agreement between you and the Company: 
a. Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

Your probation period is of 6 months and based on your performance you will be made as permanent
employee.

b. He/she needs to serve 30 days of notice period without fail or else management of Intellipaat can
hold salary/experience letter/relieving letter which is at the sole discretion of the management.

c. The Company reserves the right to pay or recover salary in lieu of notice period (if applicable) or to
relieve you before the expiry of the notice period. All payments and recoveries made under this clause
will be based on gross salary.

d.
e. In the event of any breach in the terms and conditions stated in the Services Conditions and/ or Non-

Disclosure Agreement or any act amounting to misconduct, your services are liable to be terminated
without any notice or payment in lieu.

5) Retirement:
On your 58th birthday you will be relived from your official duties 

6) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service
Conditions, and Non-Disclosure Agreement.

b) These terms and conditions, Service Conditions, and Non-Disclosure Agreement are subject to statutory
requirements and Company Policy.

Note:
• Number of working days is 6 days in a week for the first 4 months.
• Week offs will be based on roster. You are eligible to avail alternative Saturday off, 5th month onwards

based on your performance.
• Minimum working duration must be 9 hours including one hour lunch/dinner break.
• Your incentives will be calculated on a monthly basis.
• On achievement of the incentives, it will be disbursed only on the following month.

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

I agree to accept the terms and conditions mentioned above and also the Service Conditions and Non- Disclosure 
Agreement documents enclosed with this letter. 

Name: Roje Narayanan M Place:--------------
Signature: -------------- Date:---------------
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Annexure 1 

Name: Roje Narayanan M

 Monthly Income  Yearly  First 4 months  After 4 Months 
Basic 10,900 14,750 177,000 
HRA 5,000 6,400 76,800 
Conveyance Allowance 1,600 1,600 19,200 
Mobile bill 500 640 7,680 
Broadband bill 500 640 7,680 
Medical reimbursement 1,250 1,250 15,000 
Special allowance 5,050 6,520 78,240 
Professional Tax - C 200 200 2,400 
Fixed Cost to Company - A 28,000 32,000 384,000 
Performance Link Incentives  - B 10,000 10,000 120,000 

Take Home  (A+B-C) 37,800 41,800 
Yearly Performance Bonus 50,000 
Total Cost to Company 554,000 
Considered 100% achievement of incentives 



25-Mar-2023
Romel Ashish Tirkey
RCM, Bangalore 562164

LETTER OF OFFER

Dear Romel Ashish Tirkey

Congratulations! Further to your application for Employment with Wissen Infotech (the ‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Technical Trainee with the company.

Your offer of employment is subject to your successful completion of a background and reference check, your 
execution of certain agreements, your submitting the relevant documents, and other internal approvals.

Should you meet the conditions of employment, your Total Cost to Company will be INR 350000.00 per annum. 
The complete breakdown of the compensation and increment will be provided in the Letter of Appointment.

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc. Please be advised that our offer to you will be conditional upon 
you having successfully completed your graduation / post-graduation qualification with 65%/6.5+CGPA and having 
completed all studies, course requirements and examinations required for the award of the educational qualification 
mentioned by you in your application for employment with the Company. You are required to submit all marks 
sheets and other relevant documents (if any), on the day you join the Company. Further, you should have been 
declared as passed by the relevant examination authority. Please note that the determination of the adequacy or 
authenticity of all or any of the proofs and any condoning delay in submission of the same will be at the Company’ s
absolute and sole discretion.

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company.

Should you have any questions regarding the above, please do not hesitate to write to
silpa.moola@wisseninfotech.com.

Welcome to Wissen and looking forward to working with you.

Warm Regards,
For Wissen Infotech

Bhanumathi Santhosh
Manager – HR
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Date: 16th January 2023  

Name of Candidate: Rupin  Pande  

Subject: Offer Letter 
 
Dear Rupin  Pande
 
We have pleasure in offering you a position of “Assistant Sales Manager” at 
Bangalore Office of PropertyPistol Realty Pvt. Ltd. 
 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure.  
 
The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 
 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 
 
Your proposed date of Joining is 02nd May 2023. 
 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 
 
We look forward to a long and fruitful association with you. 
  
Kindly acknowledge the copy as an acceptance of the offer letter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

For, PropertyPistol Realty Pvt. Ltd. 
 
 
 
 
 
Authorized Signatory 

I accept the above offer of employment  
 
 
Signature: 
 
 
Name of candidate: Rupin  Pande  
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Annexure I 

     Per Month Annually 
Basic Salary 15250 183000 
HRA 6100 73200 
Conveyance 800 9600 
Others 2850 34200 
Gross Salary 25000 300000 
   
Indicative Incentive * 40,000 4,80,000 
Total CTC (Including 
Incentive) 65,000 7,80,000 

 
- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on 

Actual. 
- *There is no limit of performance based incentive earning. The above mentioned incentive is 

an indicative incentive.  

  
 



25-Mar-2023
Rupsa Das
RCM, Bangalore 562164

LETTER OF OFFER

Dear Rupsa Das

Congratulations! Further to your application for Employment with Wissen Infotech (the ‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Technical Trainee with the company.

Your offer of employment is subject to your successful completion of a background and reference check, your 
execution of certain agreements, your submitting the relevant documents, and other internal approvals.

Should you meet the conditions of employment, your Total Cost to Company will be INR 350000.00 per annum. 
The complete breakdown of the compensation and increment will be provided in the Letter of Appointment.

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc. Please be advised that our offer to you will be conditional upon 
you having successfully completed your graduation / post-graduation qualification with 65%/6.5+CGPA and having 
completed all studies, course requirements and examinations required for the award of the educational qualification 
mentioned by you in your application for employment with the Company. You are required to submit all marks 
sheets and other relevant documents (if any), on the day you join the Company. Further, you should have been 
declared as passed by the relevant examination authority. Please note that the determination of the adequacy or 
authenticity of all or any of the proofs and any condoning delay in submission of the same will be at the Company’ s
absolute and sole discretion.

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company.

Should you have any questions regarding the above, please do not hesitate to write to
silpa.moola@wisseninfotech.com.

Welcome to Wissen and looking forward to working with you.

Warm Regards,
For Wissen Infotech

Bhanumathi Santhosh
Manager – HR
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Date: 16th January 2023

FORM ‘A’

To,
Ruthvik S S
RCM, Bangalore 562164

Dear Ruthvik S S

We are pleased to forward you the Offer Letter attached herein and would like to formally welcome you to the 
growing Intellipaat family.

We are sure that you have had sufficient opportunity to understand in detail about your job role and about the 
organization. We would be glad to provide you with further clarification if you need it. 

You are required to report for duty at our Bangalore office. The address of our office is as follows:

Address: Intellipaat Software Solutions Private Limited 

1st Floor, Khykha Court-I, No.5, 1st Cross, Madiwala, Hosur Road, 1st Cross Rd, Bengaluru, Karnataka - 
560068

We are in the process of building a robust organization, wherein professionals would find full satisfaction of 
working in an interesting, challenging and fruitful job environment. In this connection, we are eagerly looking 
forward to your contributions to the Intellipaat family as a valued employee soon. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the
same.

We look forward to a mutually beneficial and long lasting relationship with you. 

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager
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Date: 16th January 2023

Dear Ruthvik S S ,

Sub: Offer Letter

Pursuant to the interview you had with us and based on the representations made by you, you have been 
shortlisted and we have the pleasure in appointing you on the rolls of Intellipaat Software Solutions Pvt. Ltd.,
on the following terms and conditions: 

1) Designation:

Your designation will be ‘Inside Sales Manager’.

2) Compensation & Benefits:

a. The Compensation & Benefits applicable to you is personal and should be treated with utmost
confidence. This is not to be discussed or divulged to anybody else other than for statutory
purposes.

b. Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lacks Fifty Four Thousand Only).
The details are stated in Annexure 1. (The employee is eligible for Rs. 1,00,000/- of Insurance
after 3 months of joining)

c. Your compensation will be reviewed after the completion of 12 months from the date of your
joining.

d. Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-
monetary benefits and /or any other statutory benefits and deductions will be governed by
company’s policies / procedures, taxation policies and statutory guidelines that are applicable
from time to time.

3) Effective Date of Joining:

You are requested to report for duty on 30th January 2023. Your appointment will come into effect from 
your date of joining. 

Page 2 of 4
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4) Notice Period:

Subject to any other agreement between you and the Company: 
a. Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

Your probation period is of 6 months and based on your performance you will be made as permanent
employee.

b. He/she needs to serve 30 days of notice period without fail or else management of Intellipaat can
hold salary/experience letter/relieving letter which is at the sole discretion of the management.

c. The Company reserves the right to pay or recover salary in lieu of notice period (if applicable) or to
relieve you before the expiry of the notice period. All payments and recoveries made under this clause
will be based on gross salary.

d.
e. In the event of any breach in the terms and conditions stated in the Services Conditions and/ or Non-

Disclosure Agreement or any act amounting to misconduct, your services are liable to be terminated
without any notice or payment in lieu.

5) Retirement:
On your 58th birthday you will be relived from your official duties 

6) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service
Conditions, and Non-Disclosure Agreement.

b) These terms and conditions, Service Conditions, and Non-Disclosure Agreement are subject to statutory
requirements and Company Policy.

Note:
• Number of working days is 6 days in a week for the first 4 months.
• Week offs will be based on roster. You are eligible to avail alternative Saturday off, 5th month onwards

based on your performance.
• Minimum working duration must be 9 hours including one hour lunch/dinner break.
• Your incentives will be calculated on a monthly basis.
• On achievement of the incentives, it will be disbursed only on the following month.

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

I agree to accept the terms and conditions mentioned above and also the Service Conditions and Non- Disclosure 
Agreement documents enclosed with this letter. 

Name: Ruthvik S S Place:--------------
Signature: -------------- Date:---------------

Page 3 of 4



Annexure 1 

Name: Ruthvik S S

 Monthly Income  Yearly  First 4 months  After 4 Months 
Basic 10,900 14,750 177,000 
HRA 5,000 6,400 76,800 
Conveyance Allowance 1,600 1,600 19,200 
Mobile bill 500 640 7,680 
Broadband bill 500 640 7,680 
Medical reimbursement 1,250 1,250 15,000 
Special allowance 5,050 6,520 78,240 
Professional Tax - C 200 200 2,400 
Fixed Cost to Company - A 28,000 32,000 384,000 
Performance Link Incentives  - B 10,000 10,000 120,000 

Take Home  (A+B-C) 37,800 41,800 
Yearly Performance Bonus 50,000 
Total Cost to Company 554,000 
Considered 100% achievement of incentives 



25-Mar-2023
Sagi Sai Krishna Chaitanya
RCM, Bangalore 562164

LETTER OF OFFER

Dear Sagi Sai Krishna Chaitanya

Congratulations! Further to your application for Employment with Wissen Infotech (the ‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Technical Trainee with the company.

Your offer of employment is subject to your successful completion of a background and reference check, your 
execution of certain agreements, your submitting the relevant documents, and other internal approvals.

Should you meet the conditions of employment, your Total Cost to Company will be INR 350000.00 per annum. 
The complete breakdown of the compensation and increment will be provided in the Letter of Appointment.

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc. Please be advised that our offer to you will be conditional upon 
you having successfully completed your graduation / post-graduation qualification with 65%/6.5+CGPA and having 
completed all studies, course requirements and examinations required for the award of the educational qualification 
mentioned by you in your application for employment with the Company. You are required to submit all marks 
sheets and other relevant documents (if any), on the day you join the Company. Further, you should have been 
declared as passed by the relevant examination authority. Please note that the determination of the adequacy or 
authenticity of all or any of the proofs and any condoning delay in submission of the same will be at the Company’ s
absolute and sole discretion.

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company.

Should you have any questions regarding the above, please do not hesitate to write to
silpa.moola@wisseninfotech.com.

Welcome to Wissen and looking forward to working with you.

Warm Regards,
For Wissen Infotech

Bhanumathi Santhosh
Manager – HR
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Date: 16th January 2023  

Name of Candidate: Sagnik Biswas  

Subject: Offer Letter 
 
Dear Sagnik Biswas
 
We have pleasure in offering you a position of “Assistant Sales Manager” at 
Bangalore Office of PropertyPistol Realty Pvt. Ltd. 
 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure.  
 
The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 
 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 
 
Your proposed date of Joining is 02nd May 2023. 
 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 
 
We look forward to a long and fruitful association with you. 
  
Kindly acknowledge the copy as an acceptance of the offer letter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

For, PropertyPistol Realty Pvt. Ltd. 
 
 
 
 
 
Authorized Signatory 

I accept the above offer of employment  
 
 
Signature: 
 
 
Name of candidate: Sagnik Biswas  
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Annexure I 

     Per Month Annually 
Basic Salary 15250 183000 
HRA 6100 73200 
Conveyance 800 9600 
Others 2850 34200 
Gross Salary 25000 300000 
   
Indicative Incentive * 40,000 4,80,000 
Total CTC (Including 
Incentive) 65,000 7,80,000 

 
- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on 

Actual. 
- *There is no limit of performance based incentive earning. The above mentioned incentive is 

an indicative incentive.  

  
 



25-Mar-2023
Saikat Ghosh
RCM, Bangalore 562164

LETTER OF OFFER

Dear Saikat Ghosh

Congratulations! Further to your application for Employment with Wissen Infotech (the ‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Technical Trainee with the company.

Your offer of employment is subject to your successful completion of a background and reference check, your 
execution of certain agreements, your submitting the relevant documents, and other internal approvals.

Should you meet the conditions of employment, your Total Cost to Company will be INR 350000.00 per annum. 
The complete breakdown of the compensation and increment will be provided in the Letter of Appointment.

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc. Please be advised that our offer to you will be conditional upon 
you having successfully completed your graduation / post-graduation qualification with 65%/6.5+CGPA and having 
completed all studies, course requirements and examinations required for the award of the educational qualification 
mentioned by you in your application for employment with the Company. You are required to submit all marks 
sheets and other relevant documents (if any), on the day you join the Company. Further, you should have been 
declared as passed by the relevant examination authority. Please note that the determination of the adequacy or 
authenticity of all or any of the proofs and any condoning delay in submission of the same will be at the Company’ s
absolute and sole discretion.

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company.

Should you have any questions regarding the above, please do not hesitate to write to
silpa.moola@wisseninfotech.com.

Welcome to Wissen and looking forward to working with you.

Warm Regards,
For Wissen Infotech

Bhanumathi Santhosh
Manager – HR
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OFFER LETTER 
5th February 2023 

Dear 

RCM, Bengaluru 562164

Sampreeth K S

Further to our discussion with you, we are pleased to invite you to work with us as Sr. Associate- Sales on the 
mutually agreed compensation. Please refer to Annexure-A for your compensation & benefits (shall be read as 
part and parcel of this offer letter) . 

Your base location will be our Bangalore office; however, the company shall have the right, at its sole discretion, 
to transfer at any time, your services to any of its affiliates/associate companies or to post you at any other place 
in India or international. 

Validity of this offer is subject to your joining us on 16th February, 2023. 

Please send us your acceptance by 6thFebruary, 2023. Non acceptance till the stipulated date shall make this offer 
redundant automatically. 

This offer and employment is subject to successful verification of your documents and employment records any 
time before and after your joining.  

We look forward to having you as part of our team! 

From 360 Realtors LLP 

Sanjay Kumar  

Global Head – Human Resources 
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Terms of Employment 
 
For Sales Employees Only 
(i) Performance Incentive 
 In the course of your employment, you may be eligible for a variable component in the form of incentive 

payments made to you in consideration of the successful closure of a transaction involving the lease, 
purchase and sale of a property.  In such an event, the incentive would be paid to you only if you are an 
existing employee at the time of disbursement and at the time when the brokerage of the said unit has 
been received from the developer/client. 

 
(ii)      Performance Improvement Plan (PIP) & Performance-Pay 

Organization has performance benchmarks for the sales employees; you will be informed and 
communicated on your sales targets and performance benchmarks at the time of joining. In case you do 
not achieve your sales targets and deliver below expectations on performance benchmarks, management 
reserves the right to activate the “Performance Improvement Plan” (PIP) for a specified period. During PIP 
period, you will get extra support from your manager to deliver the expected performance benchmarks. 
During PIP period your entire fixed pay will be automatically converted into “Performance-Pay”. You will 
be entitled to salary only in case of successfully achieving the performance benchmarks. You will have right 
to accept and decline the PIP, in case of decline, your services will be terminated with immediate effect 
on account of non-performance and your will be relieved from services without any notice or notice pay 
in lieu. 

 
1. PROBATION 
 

A. This arrangement will be under review for an initial probation period of Six (6) months. During this period 
your performance will be under review and based on your performance, a decision will be made with 
respect to continuing your services under this Agreement for the aforesaid position. During this period, 
your services can be terminated by the Company without notice and without citing any reason, if your work 
is found unsatisfactory or there is any negligence, misconduct or unauthorized absenteeism on your p art 
or non-performance. However, you would be liable to give one month’s notice before terminating this 
Agreement during the Probation Period. 

 
B. Upon confirmation under Clause 1(A) above, you will become a permanent employee of the Company and 

continue to be subject to its discipline, instructions, guidelines and rules as prescribed by the Company from 
time to time. 

 
2. TERMINATION AND SEPARATION   

 
A. Your services under this arrangement, after the Probation Period, will be terminated: 
 

i. If either party gives the other party a written notice of termination, for 1 (one) month, in advance, 
in the manner prescribed herein; or 

 
ii. By the Company by giving a notice of immediate termination without cause with payment of 

remuneration in lieu of notice; or 
 

iii. In the event you make yourself absence from your duties without prior permission and 
authorization (including when you overstay the period of your sanctioned leave) for a continuous 
period of Five (5) days or more and do not return within this period and show sufficient cause for 
your absence to the satisfaction of the management, then you will be deemed to have lost lien on 
your employment which will amount to abandonment of your services on your own accord; or 

 
iv. By the Company forthwith and with immediate effect, without any notice or salary in lieu of notice 

or any other benefits that might have accrued to you, if you shall be guilty of: material breach of 
this Agreement, any gross default or misconduct on behalf of non-observance of any of the 
stipulations herein set forth; corrupt practices; violating any intellectual property rights; disclosing 
of the confidential information of the Company; harassing Company’s employees, vendors or 
customers; undergoing trial, imprisonment or are convicted of a criminal offence; violating any of 
the non-disclosure, non-compete obligation and non-solicitation obligations; engage in 
insubordination; moral turpitude; conflict of interest; or When any information or documents or 
particulars as given by you, in the application submitted by you for the appointment or otherwise 
is found to be false or incorrect at any stage, in case of not meeting the KRAs/performance 
standards as stated in Annexure-B (which shall be read as part and parcel of this offer letter); or  

 
v. Upon retirement from the service of the establishment/Company after attaining the age of 60 

years, unless the management, in its sole discretion, permits you to continue thereaft er. For this 
purpose, your date of birth will be the same as provided by you in the Date of Birth proof submitted 
at the time of joining. 
 



vi. In the event of your death or insanity or if you become medically unfit (as per the opinion of the 
management) during the term of your employment. 

 
B. Upon termination of your employment, you shall forthwith: 

 

i. Provide details of your future employer (if you have received and accepted any such offer letter) 
and disclose any possibility of conflict of interest. 
 

ii. Sign all documents and perform all such acts as may be required by the Company in order to assign 
and transfer to the Company any asset, property or other rights in your position or under your 
control belonging to the Company. 

 

iii. Deliver or assign to the Company, any property / assets, moveable or immovable, are provided to 
you by the Company during your employment with us, it is specifica lly agreed by you that all of 
these will be promptly returned / deposited with the company prior to full & final settlement of 
your accounts. In the event, you refuse to return such property / assets of the company, for any 
reason whatsoever, it will be treated as misconduct and violation of the terms of your employment 
and all benefits to you such as gratuity, bonus, leave encashment, salary dues etc. will be forfeited. 
Further, without prejudice to the legal rights of the Company to recover such property / assets, 
you shall also be liable for payment of such damages as assessed by the Company for the 
unauthorized use / occupation of such property / assets. 

 
iv. If termination occurs prior to the completion of your duties, co-operate fully with the Company to 

ensure smooth and complete transitions to another Company advisor, employee or associate as 
directed in writing by the Company. 

 
C. Upon termination of your employment in accordance with the terms of Agreement, the Company shall 

forthwith pay to you all arrears of your remuneration up to and including the intended termination date 
after necessary deductions and adjustment, which, you shall accept in full discharge of all claims 
whatsoever. You will not be entitled to any incentive, bonuses or sales related scheme after separation. To 
claim such benefits, you should be a bona fide employee of company at the time of disbursement of 
incentives, bonuses.  
 

D. At the time of leaving the job you are not allowed to take with you any data, data backup, information, 
client’s/fabricator’s/vender’s phone numbers/addresses/emails/ agreements etc. If the same is done then 
it will constitute to Criminal Breach of Trust and be deemed as Criminal Conspiracy against the Company 
and we shall initiate appropriate legal proceedings including Civil and Criminal proceedings against you, 
which needless to say shall be at your own cost and peril. 

 
E. You agree that in the event of your leaving the Company and you are not completing the agreed notice 

period for any reason whatsoever, you shall be liable to pay to the Company compensation/damages and/or 
reimburse all costs and expenses incurred in or connected with your employment as calculated and 
described in the following manner:  

 
(i) One [1] months’ salary in lieu of not serving the notice period. 
(ii) Any amounts spent by the Company towards reimbursement of committed training costs and 

expenses incurred by the Company on your training 
(iii) Loss incurred by the company due to unethical practice 
(iv) Any damage or loss of company assets 
(v) Any joining bonus, relocation expenses incurred by company 
(vi) Any over charged communication/telephone bills 
(vii) Visa and flight cost incurred by company 
(viii) Any amounts spent by the Company towards the cost of recruitment. 
(ix) Any amount of loss that the Company would have to reasonably incur due to your resignation 

which would include cost of re-recruitment, advertising, travel, loss of man hours, etc. 
In case you do not serve the required notice period (unless waived off by your reporting manager), 
you will not be entitled for: 
 

(i) Pending salary, profit share, incentive, reimbursements, business expense, variable salary & claims 
of travel and mobile; and 

(ii) Relieving letter; and 
(iii) Full and final settlement letter; and 
(iv) No dues certificate; and 

 
You and Company agree that the categories as described in this Clause 2(E) and as reasonably established are a 
genuine, fair, reasonable estimate of the damages or loss and expenses that would accrue to the Company or have 
been expended by the Company in respect to your engagement with the Company. 
 
__________________________________________________________________________________________ 



 
I have read understood, and agree to all of the above and hereby accept the offer of employment on the above 
terms and conditions. I understand that my employment is contingent upon execution of the Non -competition, 
Confidentiality and Non-Solicitation Agreement and the Agreement to Review and Comply with company’s Human 
Resources Policies. I hereby authorise the company and any vendor assigned by the company to verify and 
background check the disclosures submitted by me.  
 
 
 
Name & Signature        Date 

 
 



Particulars Annual CTC (in ₹) 
Basic Allowance ₹ 2,83,493 
House Rent Allowance ₹ 1,13,397 
Special Allowance ₹ 2,28,804 
Leave Travel Allowance ₹ 15,000 
Employer Contribution to PF ₹ 34,019 
Employee Contribution to PF ₹ 34,019 
Fixed CTC ₹ 7,08,732 
Gratuity ₹ 13,636 
Medical Insurance ₹ 27,632 
Net Salary (B) ₹ 7,50,000 
Variable Pay ₹ 1,00,000 
Joining Bonus ₹ 1,50,000 
Annual CTC ₹ 10,00,000 

*A Joining Bonus of Rs.1,50,000/- is awarded to you which will be paid in two equal
instalments. The first instalment will be paid along with third month’s salary and the
second instalment will be paid after completion of one year. This bonus would have to be
reimbursed to the Company in the event of termination of your employment, due to any
reason, within two years from the date of joining.

As a full-time employee of 42Gears, you would also be eligible for the following benefits: 

1. Medical insurance: Medical insurance coverage for Rs.2,00,000/- per annum for
you, parents, spouse and two children.

2. Gratuity: Gratuity will be paid as per the provisions of the Payment of Gratuity
Act, 1972.

3. Variable Pay: Employee is eligible for variable pay in September & March.
Employee must finish probation period to avail variable pay in the respective
cycles.

Place of Office: Bangalore, Karnataka 

By signing/ confirming to the below mail you agreed to join 42Gears. 

Dear Sangita Pal

Greetings from 42Gears!!! 

We are pleased to offer you the position of Product Marketing Specialist at 42Gears.

Your CTC (Cost to Company) will be ₹10,00,000/- per annum. 

The details are as below: 

Date: 15th November, 2023

Offer Letter
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You will be getting a formal offer letter outlining the terms and conditions of your 
appointment on joining 42Gears. 
 
 
For 42Gears Mobility Systems Private Limited 
 
Authorised Signatory 

 
 
Acknowledged and accepted by 
Name: …………….. 
Date : ……………… 
Signature : ……………… 
 



 

 

 

Sub: Appointment Letter 

The Management is pleased to provide you an Internship Opportunity of 3 Months w.e.f. 16.03.2023 on 
the following terms and conditions mutually agreed. 

 
 

01 Scope of work 1.1 Your Internship Period will be of 3 Months w.e.f. 16.03.2023. 
 
 

1.2 During your Internship period you will remain under the Supervision of Mr. Asish Banik –Sr. AVP 
 
 

1.3 During Internship you will be stationed at our Bangalore Office. 
 
 

1.4 The nature of work and responsibilities will be assigned and explained to you by your senior from 
time to time. 

 
 

02 Emoluments 2.1 that you will be paid a stipend amount of Rs. 20,000- (Twenty Thousand Rupees) 
per month in hand. 

 
 

03 Secrecy/Confidentiality 3.1 That this Internship facility may be withdrawn by the management 
without giving any notice. 

 
 

3.2 You will not deal directly or indirectly any information with regard to our company, its sister Concern 
and its associate companies to any other individual, body, corporate, Organization of Company. You will 
maintain absolute confidentiality. 

Sangita Pal
Regional College of Management, Bangalore 562164

Sangita Pal
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3.3 You will not take up any assignment with other companies who operate in the same or similar line or 
ours. In case you take up any such assignment; you will take permission and no objection from the 
Company. 

 
 

Note -*On your successful completion of 3 months in Sales Trainee role, you will be moved to Associate 
Sales Manager with the new CTC (4.20 fixed+3.0 LK Variable Pay) will be changed as per the new role*. 

 
 

Kindly Sign the duplicate copy of this letter as a token of your acceptance of this assignment and your 
consent to the terms and conditions mentioned here in above. 

 
 
 

Thanking you, 
 
 

Regards, For 3Five8 Technologies Pvt. Ltd. 

Shilpi Minocha 

 
 

 
 

Manager – People and Culture 
 
 
 
 
 
 
 
 
 

Date: 

Signature: 



Hearty Welcome!

Dear  Saroj Kanta Barik

It gives us immense pleasure to formally welcome you to be a part of this great institution, which 
has grown tremendously over the years and looking forward to conquer new heights in the years to 
come. We are sure that you would definitely want to  build an enduring  relationship  with 
this institution,  which  will  in turn offer you exciting and  challenging  career  opportunities  to  
grow and develop yourself.  

We  have  made  necessary  arrangements for  your  smooth  induction  into  our  system. In case 
you need any clarifications or support from our end, please feel free to contact 
us at postings@federalbank.co.in. 

The details of the offer of appointment made to you are annexed to this letter.

Wishing you all success,

Yours Sincerely,

John P J
Vice President (HR)

To

10 April 2023

Saroj Kanta Barik
Regional College of Management
Bangalore 562164
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Offer of appointment to  Ms. Gazal Sood  as  Probationary Officer in Scale I

You have been selected for appointment in the Bank as   Probationary Officer in Junior
Management Grade in Scale I on the basis of your performance in the Campus selection process.

Place of Posting/ Date of Joining
Your initial place of posting will be at Branch/Office:  Mumbai / Andheri East situated at  Ground
Floor, Mariam Apartment, Opp.Gurudwara, Mahakali Caves Road, Andheri East, Mumbai-400093.
You will have to join Branch/Office:  Mumbai / Andheri East on after completion of the
online orientation programme. The appointment will be effective from the date of joining the
Branch/Office.

Pre Induction e-Learning & Orientation programme
As part of continuous learning approach, Bank will be conducting a pre-induction self-learning
programme which will help you to understand basic banking functions and concepts. Completing
this e-learning programme is a pre-requisite for joining the Induction/Orientation programme,
details of which will be intimated to you in due course by Federal Knowledge & Development
Centre (FKDC).

Subsequent to this, you will have to enroll for a three day online Induction/Orientation 
programme conducted by Federal Knowledge & Development Centre (FKDC) starting from  
22/04/2023 to  24/04/2023. The Orientation programme will be an instructor-led live online 
training programme, with sessions scheduled between 9.30 am and 6 pm on all the 3 days. You 
should be ready with a personal desktop computer/laptop/tablet with high speed data 
connectivity to attend the same. Further details will be intimated to you in due course by Federal 
Knowledge & Development Centre (FKDC). Successful completion of the online Induction/
Orientation programme, by way of attendance in all sessions, satisfactory level of 
engagement/performance, is a pre-requisite for joining the Bank.

Remuneration
You will be on a pay scale of 36000-1490 /7-46430-1740 /2-49910-1990 /7-63840 as applicable to
Officers in Scale I of the Bank. The total monthly emoluments eligible to be received by an Officer in
Scale I with Basic Pay 36000/- at Aluva   would be as follows:

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Total 71417.57

05/05/2023



Amount of leased accommodation will vary according to the place of posting. Those who are
not availing the leased accommodation/quarters facility are eligible for HRA at the rate of 7%
to 9% of Basic Pay depending upon the place of posting.
City Compensatory Allowance (CCA)/Location allowance would be payable at specified
centres and would change depending upon the place of posting. Detailed monthly
emoluments /allowances is annexed.

During the period of probation/on confirmation in service, you will also be eligible for  the  facility
of fixed conveyance    allowance or    cost of fuel on declaration, reimbursement    of
hospitalisation    expenses, medical aid,  reimbursement  of  entertainment expenses,
reimbursement  of  cost  of cleansing materials, closing allowance, Digital Promotion allowance,
reimbursement of cost of brief case / office bag (on confirmation), reimbursement of cost of
newspapers (after completion of one year of probation), reimbursement of cost of visiting cards (on
confirmation), club allowance (on confirmation), reimbursement of mobile phone bills (after
completion of one year of probation), leave travel concession, transfer compensation, privilege
leave, sick leave, casual leave, sabbatical leave etc., subject to the rules in force and as amended,
altered or added from time to time.  On confirmation and on completion of stipulated period of
service, you would also be eligible for various staff loans prevailing in the Bank, including housing
loan, vehicle loan, Interest free furniture loan, computer loan, overdraft, demand loan, Interest free
festival advance, etc., subject to the rules in force and as amended, altered or added from time to
time.

Learning Plan for Probationers

During the probation period, you will be enrolled  for an  Internal Certification program consisting
of  E-learning  modules,  Webinar training and Periodic Assessment Tests (PATs).  The  detailed
learning schedule, passing scores, and associated timelines will be intimated in due course by HR-
Talent Development & Training Division. Your confirmation in the service of the Bank will be subject
to timely and successful completion of the Internal Certification program, besides your performance
ratings.  Delays/failure to complete the learning schedule within specified timelines, will result in
your probation getting extended.  Probationers who complete the Internal Certification program
within timelines, secure high performance ratings,  and  those who  are able to  secure
approved external certifications during the probation period, as specified by the Bank/RBI, will be
confirmed in the services of the Bank ahead of the normal probation period.

Probation/ Confirmation

Your appointment will be on probation for a period of  two years. The period of probation will be
counted for calculating the period of permanent service and for the purpose of granting
increments. The period of probation is liable to be extended, if the Officer has not satisfactorily
completed the initial period of probation. 

During the period of probation, if your work, health, conduct or efficiency is found not satisfactory,
your service is liable to be terminated at any time giving you one month notice or by paying one
months pay and allowances in lieu of notice. During the period of probation, you are not expected
to involve directly or indirectly in the activities of any trade union of Officer/non- Officer Staff of the
Bank or of any other Bank or of other organization.



Joining formalities

At the time of joining the Branch/Office, you will have to submit the following papers/ certificates/
documents:

a. Originals of SSC/SSLC/Matriculation Book/Certificate, final certificates of Graduation, final
certificate and semesters / yearly marklists of Post Graduation (Qualifying Examination).The
candidate should also submit the document substantiating the conversion of credit based
(CGPA) system into equivalent percentage for their Post Graduate and Graduate course (if
applicable) at the time of joining the Bank. These certificates (Secondary Marklist, Secondary
Passing Certificate, Graduation and Post Graduation Certificate) will be kept under the custody
of the Bank and will be released to the candidate on completion of 2 years of service in the
Bank.

b. Originals of all the documents, certificates and marklists of all semester examinations/ yearly
examinations evidencing date of birth (Secondary Certificate) and academic/ professional
qualification should be uploaded in the Fed Recruit mobile application. In case the result of
any of the previous semesters/years or final semester/year examination is not published at the
time of joining the Bank, a certificate to the effect that you had completed the course study
and attended all the semester examinations is to be produced from the College/University at
the time of joining the Bank (also should be uploaded in Fed Recruit mobile application).

c. Statement about your medical history and a certificate of fitness for employment in the Bank,
from a Doctor not below the rank of Civil Surgeon/ Chief Medical Officer of a Government
Hospital, in the Bank's format (Click here to download the format:https://bit.ly/3dUGJd6).
Medical certificate from Private Hospitals will not be accepted. You are required to produce all
the medical reports, lab reports, ECG etc along with medical fitness certificate.

d. Satisfactory discharge certificate and experience certificate from the previous employer/s, if
any.

e. A certificate about your character/conduct recently issued (within 6 months) by the Principal
of the College/Institute last attended by you. Alternatively, two character certificates recently
issued by Gazetted Officers/ respected persons.

f. A declaration of fidelity & secrecy, a declaration of place of domicile and a statement of
assets and liabilities, as per the format (Click here to download the format
https://bit.ly/2C2Tzsx) .Hard copy of the documents should be submitted on the joining day.

g. One copy of your latest passport size photograph.

h. Self attested copies of any two of (i) PAN Card (ii) Voters ID (iii) Aadhar Card (iv) Passport and
(v) Driving License(Originals needs to be produced for verification).

i. Certificate of completion of pre-induction training programme.

j. As part of on-boarding process, you should submit all the necessary documents through Fed
Recruit mobile application as and when you are instructed to do so.



It shall be distinctly understood that this offer of appointment is subject to your medical fitness for
employment in the Bank, satisfactory background check and submission of the certificates/documents
as stipulated above, to the satisfaction of the Bank. The medical reports/fitness certificate submitted
by you are liable to be re-examined/scrutinized by Banks Doctor and your appointment in the Bank
will be subject to your medical fitness for employment in the Bank as assessed by the Banks
Doctor. You are required to undergo physical medical examination by Banks Doctor, in case the Doctor
insists for a detailed medical examination, after analyzing the medical reports submitted by you. At
any stage, if you are found not satisfying the eligibility norms, your candidature is liable to be
cancelled without notice. Also be understood that any misrepresentation/hiding of facts in the
application/personal data/any other documents/certificates is sufficient cause for termination of your
service, without notice and compensation.

The offer of appointment is subject to your fulfillment of eligibility criteria stipulated by the Bank for
being appointed in the Bank as Probationary Officer under campus recruitment. You are required to
submit originals & copies of the marklists/certificates of all the previous years/semesters examinations
at the time of joining the Bank proving that you had passed all the previous year/semester
examinations at the time of campus interview and all the papers pertaining to the subsequent
semester(s) should be cleared along with the result of the final year/semester examination (final
year/semester examination should be cleared in the first chance itself). In case the result of any of the
semester examinations/final examination is published after the campus interview, but prior to joining
the Bank, you are required to submit all the semester marklists, certificates, provisional certificate etc
of such examinations at the time of joining the Bank in proof of having passed the examinations with
required percentage of marks along with the result of the final year/semester examination failing
which, you will not be permitted to join the Bank. In case the result of any of the previous
semesters/years or final semester/year examination is not published at the time of joining the Bank, a
certificate to the effect that you had completed the course study and attended all the semester
examinations is to be produced from the College/University at the time of joining the Bank

In your case, the minimum eligibility criteria in respect of educational qualification for being appointed
in the Bank as Probationary Officer through campus recruitment is a Post-Graduation with minimum
60% marks. The minimum eligibility of 60% (for UG & PG courses) will be assessed based on the
prevailing practice followed by the University/Institution. You have to submit the percentage
equivalence certificate in case your University/Institution follows grading system. Also you should have
passed SSC or equivalent exam, plus 2 or equivalent exam and graduation with 60% marks. In case the
result of final year/semester examination is not published, you will have to submit the certificates and
marklists in proof of having passed the final year/semester examination, attempted in the first chance,
with required percentage of marks within a maximum period of 5 months from the date of joining the
Bank in conformity with the minimum eligibility criteria in respect of educational qualification as
stipulated by the Bank, failing which you are liable to be removed from the services of the Bank
without any notice or communication, treating the appointment as cancelled. However, in case of
willful default in submission of certificates/ marklists within the above stipulated period, even after
publication of result of the qualifying examination, your service is liable to be terminated and you are
liable to remit the compensation amount / notice pay.

Other Benefits



You will be required to enroll yourself as a member of The Federal Bank Officers Medical Welfare Fund
from the date of joining the Bank and deduction to the Fund at applicable rate will be made from your
salary, as per the rules prevailing in the Bank at present and as amended, altered or added from time
to time.

You shall contribute to the Welfare Scheme (Diya) to support the family of deceased employees of the
Bank, from the date of joining the Bank and contributions to the Scheme at applicable rate will be
made from your salary, as per rules prevailing in the Bank at present and as duly amended, altered or
added from time to time.

You will be covered under the Defined Contributory Pension Scheme as applicable for the Bank
employees in line with the National Pension System.

You will be enrolled as a member of the Group Term Assurance Plan from the date of next annual
renewal of the Policy by the Bank. The eligibility for enrollment in the Scheme will be subject to the
terms, conditions, exceptions etc; as applicable under Group Term Assurance Plan at that time and as
amended, altered or added from time to time.

On confirmation in Bank's service, you will be entitled to all other privileges enjoyed by other
permanent members of Officers cadre. You will be bound by all the conditions of service as applicable
to Officers of the Bank as amended, altered or added from time to time. You will be subject to all the
liabilities cast upon other permanent members of Officers cadre.

Resignation

If you are desirous of resigning from the service during the period of probation, you should give three
months notice in writing to the Bank or you would be liable to pay to the Bank three months pay and
allowances in lieu of notice, at the sole discretion of the Bank. In addition to this, you should pay an
amount of 50,000/- as compensation, if such resignation is within 2 years of service in the Bank. If you
are desirous of resigning from the service after confirmation in the service of the Bank, you should
give three months notice in writing to the Bank or you would be liable to pay to the Bank three
months pay and allowances in lieu of notice, at the sole discretion of the Bank.

You are also required to pay an amount of 50,000/- as compensation amount and applicable notice
pay as stated above to the Bank, if you ceased to be in the service of the Bank consequent to
termination of service within 2 years of service. You are required to execute an agreement in stamp
paper (which will be made available by the Bank) of appropriate value at the time of joining the Bank
agreeing to the above terms and conditions of the appointment in respect of compensation amount
/notice pay etc.

The compensation amount of 50,000/- mentioned above is the fair value of the minimum cost that will
be incurred by the Bank if an employee quits the Bank before the stipulated minimum period of
service. 

General

You are liable to be transferred during the period of probation and also thereafter, as found expedient
by the Bank at any time to any of the existing Branches/Offices in India or abroad or Subsidiaries or to
the new Branches/Offices/ Subsidiaries of the Bank to be opened in future.



As per the administrative requirements, Bank may allot any duties to you from time to time and your 
designation will accordingly be changed depending upon the nature of work. You are advised to 
adhere to the acceptable levels of decorum at workplace even during the online Induction/Orientation 
programme by way of presentable attire [business casual, smart casual, business attire] and 
professional etiquettes representing the image and reputation of the Bank.

You will be eligible for actual travelling expenses (subject to a maximum of 02nd AC Train fare) from 
your place of domicile to the place of posting.

John P J
Vice President (HR)

I,  Name accept and confirm the above terms and conditions.
Place:  
Date:       
(Signature of the Candidate)



Annexure

Monthly Emoluments

Particulars Amount (Rs.)
Basic Pay 36000.00
Special Allowance 5904.00
Dearness Allowance 14013.57
HRA (Leased Accommodation) 13500.00
Learning Allowance 600.00
City Compensatory Allowance/Location Allowance 1400.00
Entertainment Expenses 2250.00
Cleansing Charges 1000.00
Newspaper # 525.00
Mobilephone Charges# 1000.00
Fuel Reimbursement(Four Wheeler) 8800.00
Total 84992.57

# after one year
@ Leased accommodation amount will be credited to Lessors account only (leased accommodation
eligibility ranges from Rs.7800/- to 23000/- depending upon the place of posting. At Aluva it is 13500
 /-)

*You will be eligible for monthly conveyance allowance as follows;
a) 80 litres of petrol/diesel for four-wheeler vehicle registered in your name and used by you at your
workplace
OR
b) 50 litres of petrol for two- wheeler vehicle registered in your name and used by you at your
workplace
OR
c) Fixed conveyance of 3000/-



Other Allowances

Allowances Amount (Rs.) Remarks
Medical Aid 10300.00 Yearly
Closing Allowance 2600.00 Yearly
Digital Promotion 2200.00 Yearly
Vehicle Maintenance Allowance 3700.00 Yearly
Leave Encashment (Annual) 10132.93 Yearly
Cost of Brief Case/ Office Bags 4500.00 Once in 3 years
Exgratia* 36500.00 Lumpsum

*Will vary according to the profit position of the Bank.

Never reveal your ATM PIN, CVV no. printed on the reverse of the Debit card, Internet banking passwords, OTP etc. to anyone including Bank officials.

Federal Bank never asks for your confidential credentials. 

The information contained in this electronic message and any attachments to this message are intended for the exclusive use of the addressee(s) and

may contain proprietary, confidential or privileged information. If you are not the intended recipient, you should not disseminate, distribute or copy this e-

mail. Please notify the sender immediately and destroy all copies of this message and any attachments. 

WARNING: Computer viruses can be transmitted via email. The recipient should check this email and any attachments for the presence of viruses. The

company accepts no liability for any damage caused by any virus transmitted by this email. 

The Federal Bank Ltd 
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Date: January 11, 2023

Dear Sayani De 
 

We are pleased to offer you a position of Relationship Manager, at L1 Level as per the following terms and 
conditions. 

 

1. Place of Posting: Mysore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Sales, Business Development, Credit and Collections for the company. 

 

2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 

3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 

4.1. Salary: As per the structure mentioned below: 
 

Particulars (p.a.) Amt (Rs.) 

Basic Salary Rs. 180,000 

House Rent Allowance Rs. 90,000 

Leave & Travel Allowance Rs. 20,000 

Flexible Allowance Rs. 67,200 

Other Allowances Rs. 71,200 

Provident Fund Rs. 21,600 

Gross Salary Rs. 450,000 

Incentives Rs. 150,000 

CTC * Rs. 600,000 
 

*Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. The Flexible Allowance can be availed either through salary or in the form of reimbursement of food , fuel , 
communication through Sodexo multi benefit card (At present this is Rs. 67,200 p.a.) 

 

4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 
 

4.3. Other Benefits: 
 

4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific 
periods and other rules governing the same. (At present performance based incentives for Relationship Manager are 
pegged at Rs. 150,000 /- p.a) 
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4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving 2 Months notice or in-lieu of 
such notice, a sum equal to the gross salary (excluding Employer’s Provident Fund) for the notice period at management's 
discretion. 

 

7. Your Date of Joining shall be April 1, 2023.  
 

8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 
 
 

For Home First Finance Company India Ltd. 

(Authorised Signatory) 
I have read the contents of the above offer and accept the same. I will join on . 

 
 
 

Date:  (Signature): 



 

 
 
 
 
 
 
 

 
 
 
Date: February 18, 2023

 

Dear  Sayani Khatua

 
We are pleased to make an offer to you with IndiaMART InterMESH Ltd.as follows: 

 
Position - Executive–Client Servicing (FSF) 
CTC - 4,00,000/-LPA 
Location - Pan India 

 

An offer letter will be issued to you post successful completion of your documentation. 
 
In order to facilitate the above, you are required to submit the documents listed in the Annexure.  
 
Kindly sign and return a copy of this letter as a token of your acceptance. 
 
 
Yours Sincerely 
 
 

Madhup Agarwal 
 

 
National Head, HR 

 
 
 
 
 
 
 
 
 

Letter of Appointment
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Documents required for issuing the offer letter 
 
 
 
 
We request you to send the below listed documents at sablok.ritika@indiamart.com as they are 
mandatory for our records and are necessary for the completion of joining formalities so that we 
can issue the offer letter to you. 

 
1. PAN Card(Please apply if you do not possess one and share acknowledgement with us) 
2. Aadhar Card ( Please apply if you do not possess one and share acknowledgement with 

us) 
3. Valid Driving License and 2-Wheeler RC 
4. 10thMarksheet 
5. 12thMarksheet 
6. All semester wise marksheet for Graduation (in case of any backlog, please share all 

marksheets) 
7. All semester wise marksheet for Post-Graduation 
8. No Objection Certificate from College/Institutor Provisional Degree 
9. Laptop Declaration Form 

 
Should you have any queries, please feel free to contact Ms. Ritika Sablok@7067085817. 
 

 
 
 
 
I accept the terms conditions of this offer 

 
 
 
 
  (Candidate’s Signature) 
   
  Name and Date 
 
 



Date: 16th January 2023

FORM ‘A’

To,
Sayyad Mohammed Arfaat
RCM, Bangalore 562164

Dear Sayyad Mohammed Arfaat

We are pleased to forward you the Offer Letter attached herein and would like to formally welcome you to the 
growing Intellipaat family.

We are sure that you have had sufficient opportunity to understand in detail about your job role and about the 
organization. We would be glad to provide you with further clarification if you need it. 

You are required to report for duty at our Bangalore office. The address of our office is as follows:

Address: Intellipaat Software Solutions Private Limited 

1st Floor, Khykha Court-I, No.5, 1st Cross, Madiwala, Hosur Road, 1st Cross Rd, Bengaluru, Karnataka - 
560068

We are in the process of building a robust organization, wherein professionals would find full satisfaction of 
working in an interesting, challenging and fruitful job environment. In this connection, we are eagerly looking 
forward to your contributions to the Intellipaat family as a valued employee soon. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the
same.

We look forward to a mutually beneficial and long lasting relationship with you. 

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager
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Date: 16th January 2023

Dear Sayyad Mohammed Arfaat,

Sub: Offer Letter

Pursuant to the interview you had with us and based on the representations made by you, you have been 
shortlisted and we have the pleasure in appointing you on the rolls of Intellipaat Software Solutions Pvt. Ltd.,
on the following terms and conditions: 

1) Designation:

Your designation will be ‘Inside Sales Manager’.

2) Compensation & Benefits:

a. The Compensation & Benefits applicable to you is personal and should be treated with utmost
confidence. This is not to be discussed or divulged to anybody else other than for statutory
purposes.

b. Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lacks Fifty Four Thousand Only).
The details are stated in Annexure 1. (The employee is eligible for Rs. 1,00,000/- of Insurance
after 3 months of joining)

c. Your compensation will be reviewed after the completion of 12 months from the date of your
joining.

d. Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-
monetary benefits and /or any other statutory benefits and deductions will be governed by
company’s policies / procedures, taxation policies and statutory guidelines that are applicable
from time to time.

3) Effective Date of Joining:

You are requested to report for duty on 30th January 2023. Your appointment will come into effect from 
your date of joining. 
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Sayyad Mohammed Arfaat
RCM, Bangalore 562164

Admin
Highlight

Admin
Highlight

Admin
Highlight



4) Notice Period:

Subject to any other agreement between you and the Company: 
a. Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

Your probation period is of 6 months and based on your performance you will be made as permanent
employee.

b. He/she needs to serve 30 days of notice period without fail or else management of Intellipaat can
hold salary/experience letter/relieving letter which is at the sole discretion of the management.

c. The Company reserves the right to pay or recover salary in lieu of notice period (if applicable) or to
relieve you before the expiry of the notice period. All payments and recoveries made under this clause
will be based on gross salary.

d.
e. In the event of any breach in the terms and conditions stated in the Services Conditions and/ or Non-

Disclosure Agreement or any act amounting to misconduct, your services are liable to be terminated
without any notice or payment in lieu.

5) Retirement:
On your 58th birthday you will be relived from your official duties 

6) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service
Conditions, and Non-Disclosure Agreement.

b) These terms and conditions, Service Conditions, and Non-Disclosure Agreement are subject to statutory
requirements and Company Policy.

Note:
• Number of working days is 6 days in a week for the first 4 months.
• Week offs will be based on roster. You are eligible to avail alternative Saturday off, 5th month onwards

based on your performance.
• Minimum working duration must be 9 hours including one hour lunch/dinner break.
• Your incentives will be calculated on a monthly basis.
• On achievement of the incentives, it will be disbursed only on the following month.

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

I agree to accept the terms and conditions mentioned above and also the Service Conditions and Non- Disclosure 
Agreement documents enclosed with this letter. 

Name: Sayyad Mohammed Arfaat Place:--------------
Signature: -------------- Date:---------------
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Annexure 1 

Name: Sayyad Mohammed Arfaat

 Monthly Income  Yearly  First 4 months  After 4 Months 
Basic 10,900 14,750 177,000 
HRA 5,000 6,400 76,800 
Conveyance Allowance 1,600 1,600 19,200 
Mobile bill 500 640 7,680 
Broadband bill 500 640 7,680 
Medical reimbursement 1,250 1,250 15,000 
Special allowance 5,050 6,520 78,240 
Professional Tax - C 200 200 2,400 
Fixed Cost to Company - A 28,000 32,000 384,000 
Performance Link Incentives  - B 10,000 10,000 120,000 

Take Home  (A+B-C) 37,800 41,800 
Yearly Performance Bonus 50,000 
Total Cost to Company 554,000 
Considered 100% achievement of incentives 



 

 

 

Sub: Appointment Letter 

The Management is pleased to provide you an Internship Opportunity of 3 Months w.e.f. 16.03.2023 on 
the following terms and conditions mutually agreed. 

 
 

01 Scope of work 1.1 Your Internship Period will be of 3 Months w.e.f. 16.03.2023. 
 
 

1.2 During your Internship period you will remain under the Supervision of Mr. Asish Banik –Sr. AVP 
 
 

1.3 During Internship you will be stationed at our Bangalore Office. 
 
 

1.4 The nature of work and responsibilities will be assigned and explained to you by your senior from 
time to time. 

 
 

02 Emoluments 2.1 that you will be paid a stipend amount of Rs. 20,000- (Twenty Thousand Rupees) 
per month in hand. 

 
 

03 Secrecy/Confidentiality 3.1 That this Internship facility may be withdrawn by the management 
without giving any notice. 

 
 

3.2 You will not deal directly or indirectly any information with regard to our company, its sister Concern 
and its associate companies to any other individual, body, corporate, Organization of Company. You will 
maintain absolute confidentiality. 

Shreya Srivastava
Regional College of Management, Bangalore 562164

Shreya Srivastava

Admin
Highlight

Admin
Highlight

Admin
Highlight



 

 

 
 
 

3.3 You will not take up any assignment with other companies who operate in the same or similar line or 
ours. In case you take up any such assignment; you will take permission and no objection from the 
Company. 

 
 

Note -*On your successful completion of 3 months in Sales Trainee role, you will be moved to Associate 
Sales Manager with the new CTC (4.20 fixed+3.0 LK Variable Pay) will be changed as per the new role*. 

 
 

Kindly Sign the duplicate copy of this letter as a token of your acceptance of this assignment and your 
consent to the terms and conditions mentioned here in above. 

 
 
 

Thanking you, 
 
 

Regards, For 3Five8 Technologies Pvt. Ltd. 

Shilpi Minocha 

 
 

 
 

Manager – People and Culture 
 
 
 
 
 
 
 
 
 

Date: 

Signature: 



Date: 16th January 2023

FORM ‘A’

To,
Shahir Sulaiman
RCM, Bangalore 562164

Dear Shahir Sulaiman

We are pleased to forward you the Offer Letter attached herein and would like to formally welcome you to the 
growing Intellipaat family.

We are sure that you have had sufficient opportunity to understand in detail about your job role and about the 
organization. We would be glad to provide you with further clarification if you need it. 

You are required to report for duty at our Bangalore office. The address of our office is as follows:

Address: Intellipaat Software Solutions Private Limited 

1st Floor, Khykha Court-I, No.5, 1st Cross, Madiwala, Hosur Road, 1st Cross Rd, Bengaluru, Karnataka - 
560068

We are in the process of building a robust organization, wherein professionals would find full satisfaction of 
working in an interesting, challenging and fruitful job environment. In this connection, we are eagerly looking 
forward to your contributions to the Intellipaat family as a valued employee soon. 

Kindly return the duplicate copy of the appointment letter, duly signed, as a token of your acceptance of the
same.

We look forward to a mutually beneficial and long lasting relationship with you. 

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager
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Date: 16th January 2023

Dear Shahir Sulaiman ,

Sub: Offer Letter

Pursuant to the interview you had with us and based on the representations made by you, you have been 
shortlisted and we have the pleasure in appointing you on the rolls of Intellipaat Software Solutions Pvt. Ltd.,
on the following terms and conditions: 

1) Designation:

Your designation will be ‘Inside Sales Manager’.

2) Compensation & Benefits:

a. The Compensation & Benefits applicable to you is personal and should be treated with utmost
confidence. This is not to be discussed or divulged to anybody else other than for statutory
purposes.

b. Your Annual Compensation will be Rs. 5,54,000/- (Rupees Five Lacks Fifty Four Thousand Only).
The details are stated in Annexure 1. (The employee is eligible for Rs. 1,00,000/- of Insurance
after 3 months of joining)

c. Your compensation will be reviewed after the completion of 12 months from the date of your
joining.

d. Your salary and its components, incentives, performance bonus, sign on bonus, monetary or non-
monetary benefits and /or any other statutory benefits and deductions will be governed by
company’s policies / procedures, taxation policies and statutory guidelines that are applicable
from time to time.

3) Effective Date of Joining:

You are requested to report for duty on 30th January 2023. Your appointment will come into effect from 
your date of joining. 
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4) Notice Period:

Subject to any other agreement between you and the Company: 
a. Your employment is terminable by Intellipaat without giving notice in writing in the probation period.

Your probation period is of 6 months and based on your performance you will be made as permanent
employee.

b. He/she needs to serve 30 days of notice period without fail or else management of Intellipaat can
hold salary/experience letter/relieving letter which is at the sole discretion of the management.

c. The Company reserves the right to pay or recover salary in lieu of notice period (if applicable) or to
relieve you before the expiry of the notice period. All payments and recoveries made under this clause
will be based on gross salary.

d.
e. In the event of any breach in the terms and conditions stated in the Services Conditions and/ or Non-

Disclosure Agreement or any act amounting to misconduct, your services are liable to be terminated
without any notice or payment in lieu.

5) Retirement:
On your 58th birthday you will be relived from your official duties 

6) Service Conditions and Non-Disclosure Agreement:

a) Your services will be governed by additional terms and conditions as explained in the Service
Conditions, and Non-Disclosure Agreement.

b) These terms and conditions, Service Conditions, and Non-Disclosure Agreement are subject to statutory
requirements and Company Policy.

Note:
• Number of working days is 6 days in a week for the first 4 months.
• Week offs will be based on roster. You are eligible to avail alternative Saturday off, 5th month onwards

based on your performance.
• Minimum working duration must be 9 hours including one hour lunch/dinner break.
• Your incentives will be calculated on a monthly basis.
• On achievement of the incentives, it will be disbursed only on the following month.

Yours Truly,
For Intellipaat Software Solutions Private Limited

Bala Krishna Murthy
Human Resource Manager

I agree to accept the terms and conditions mentioned above and also the Service Conditions and Non- Disclosure 
Agreement documents enclosed with this letter. 

Name: Shahir Sulaiman Place:--------------
Signature: -------------- Date:---------------
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Annexure 1 

Name: Shahir Sulaiman

 Monthly Income  Yearly  First 4 months  After 4 Months 
Basic 10,900 14,750 177,000 
HRA 5,000 6,400 76,800 
Conveyance Allowance 1,600 1,600 19,200 
Mobile bill 500 640 7,680 
Broadband bill 500 640 7,680 
Medical reimbursement 1,250 1,250 15,000 
Special allowance 5,050 6,520 78,240 
Professional Tax - C 200 200 2,400 
Fixed Cost to Company - A 28,000 32,000 384,000 
Performance Link Incentives  - B 10,000 10,000 120,000 

Take Home  (A+B-C) 37,800 41,800 
Yearly Performance Bonus 50,000 
Total Cost to Company 554,000 
Considered 100% achievement of incentives 



 
 
 
 
 
 
Date: 16th January 2023  

Name of Candidate: Shaikh Afshan  

Subject: Offer Letter 
 
Dear Shaikh Afshan
 
We have pleasure in offering you a position of “Assistant Sales Manager” at 
Bangalore Office of PropertyPistol Realty Pvt. Ltd. 
 
Your compensation in terms of "Cost to the company (CTC)" and detailed breakup will 
be as per attached annexure.  
 
The management may place you on any assignment in any unit/department / associate 
concern of the company in any other location as it may consider necessary in its 
absolute discretion from time to time. 
 
Your probation period is 06 months from the date of joining and on successful 
completion of the same you would be confirmed by the issue of a Confirmation letter. In 
case at any point during probation period, you wish to discontinue your services, you 
shall be required to serve notice period of 7 days. 
 
Your proposed date of Joining is 02nd May 2023. 
 
You are required to adhere to all company policies both during your probation and after 
confirmation period. 
 
We look forward to a long and fruitful association with you. 
  
Kindly acknowledge the copy as an acceptance of the offer letter. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

For, PropertyPistol Realty Pvt. Ltd. 
 
 
 
 
 
Authorized Signatory 

I accept the above offer of employment  
 
 
Signature: 
 
 
Name of candidate: Shaikh Afshan  
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Annexure I 

     Per Month Annually 
Basic Salary 15250 183000 
HRA 6100 73200 
Conveyance 800 9600 
Others 2850 34200 
Gross Salary 25000 300000 
   
Indicative Incentive * 40,000 4,80,000 
Total CTC (Including 
Incentive) 65,000 7,80,000 

 
- Apart from the above mentioned salary Mobile and Travelling Allowance will be provided on 

Actual. 
- *There is no limit of performance based incentive earning. The above mentioned incentive is 

an indicative incentive.  

  
 



 

 

 

Sub: Appointment Letter 

The Management is pleased to provide you an Internship Opportunity of 3 Months w.e.f. 16.03.2023 on 
the following terms and conditions mutually agreed. 

 
 

01 Scope of work 1.1 Your Internship Period will be of 3 Months w.e.f. 16.03.2023. 
 
 

1.2 During your Internship period you will remain under the Supervision of Mr. Asish Banik –Sr. AVP 
 
 

1.3 During Internship you will be stationed at our Bangalore Office. 
 
 

1.4 The nature of work and responsibilities will be assigned and explained to you by your senior from 
time to time. 

 
 

02 Emoluments 2.1 that you will be paid a stipend amount of Rs. 20,000- (Twenty Thousand Rupees) 
per month in hand. 

 
 

03 Secrecy/Confidentiality 3.1 That this Internship facility may be withdrawn by the management 
without giving any notice. 

 
 

3.2 You will not deal directly or indirectly any information with regard to our company, its sister Concern 
and its associate companies to any other individual, body, corporate, Organization of Company. You will 
maintain absolute confidentiality. 

Surma Datta
Regional College of Management, Bangalore 562164

Surma Datta
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3.3 You will not take up any assignment with other companies who operate in the same or similar line or 
ours. In case you take up any such assignment; you will take permission and no objection from the 
Company. 

 
 

Note -*On your successful completion of 3 months in Sales Trainee role, you will be moved to Associate 
Sales Manager with the new CTC (4.20 fixed+3.0 LK Variable Pay) will be changed as per the new role*. 

 
 

Kindly Sign the duplicate copy of this letter as a token of your acceptance of this assignment and your 
consent to the terms and conditions mentioned here in above. 

 
 
 

Thanking you, 
 
 

Regards, For 3Five8 Technologies Pvt. Ltd. 

Shilpi Minocha 

 
 

 
 

Manager – People and Culture 
 
 
 
 
 
 
 
 
 

Date: 

Signature: 



25-Mar-2023
Sharas Chandra Supreeth
RCM, Bangalore 562164

LETTER OF OFFER

Dear Sharas Chandra Supreeth

Congratulations! Further to your application for Employment with Wissen Infotech (the ‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Technical Trainee with the company.

Your offer of employment is subject to your successful completion of a background and reference check, your 
execution of certain agreements, your submitting the relevant documents, and other internal approvals.

Should you meet the conditions of employment, your Total Cost to Company will be INR 350000.00 per annum. 
The complete breakdown of the compensation and increment will be provided in the Letter of Appointment.

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc. Please be advised that our offer to you will be conditional upon 
you having successfully completed your graduation / post-graduation qualification with 65%/6.5+CGPA and having 
completed all studies, course requirements and examinations required for the award of the educational qualification 
mentioned by you in your application for employment with the Company. You are required to submit all marks 
sheets and other relevant documents (if any), on the day you join the Company. Further, you should have been 
declared as passed by the relevant examination authority. Please note that the determination of the adequacy or 
authenticity of all or any of the proofs and any condoning delay in submission of the same will be at the Company’ s
absolute and sole discretion.

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company.

Should you have any questions regarding the above, please do not hesitate to write to
silpa.moola@wisseninfotech.com.

Welcome to Wissen and looking forward to working with you.

Warm Regards,
For Wissen Infotech

Bhanumathi Santhosh
Manager – HR
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25-Mar-2023
Shelly Sharma
RCM, Bangalore 562164

LETTER OF OFFER

Dear Shelly Sharma

Congratulations! Further to your application for Employment with Wissen Infotech (the ‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Technical Trainee with the company.

Your offer of employment is subject to your successful completion of a background and reference check, your 
execution of certain agreements, your submitting the relevant documents, and other internal approvals.

Should you meet the conditions of employment, your Total Cost to Company will be INR 350000.00 per annum. 
The complete breakdown of the compensation and increment will be provided in the Letter of Appointment.

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc. Please be advised that our offer to you will be conditional upon 
you having successfully completed your graduation / post-graduation qualification with 65%/6.5+CGPA and having 
completed all studies, course requirements and examinations required for the award of the educational qualification 
mentioned by you in your application for employment with the Company. You are required to submit all marks 
sheets and other relevant documents (if any), on the day you join the Company. Further, you should have been 
declared as passed by the relevant examination authority. Please note that the determination of the adequacy or 
authenticity of all or any of the proofs and any condoning delay in submission of the same will be at the Company’ s 
absolute and sole discretion.

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company.

Should you have any questions regarding the above, please do not hesitate to write to
silpa.moola@wisseninfotech.com.

Welcome to Wissen and looking forward to working with you.

Warm Regards,
For Wissen Infotech

Bhanumathi Santhosh
Manager – HR
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25-Mar-2023
Shivankar Rutik Suresh
RCM, Bangalore 562164

LETTER OF OFFER

Dear Shivankar Rutik Suresh

Congratulations! Further to your application for Employment with Wissen Infotech (the ‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Technical Trainee with the company.

Your offer of employment is subject to your successful completion of a background and reference check, your 
execution of certain agreements, your submitting the relevant documents, and other internal approvals.

Should you meet the conditions of employment, your Total Cost to Company will be INR 350000.00 per annum. 
The complete breakdown of the compensation and increment will be provided in the Letter of Appointment.

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc. Please be advised that our offer to you will be conditional upon 
you having successfully completed your graduation / post-graduation qualification with 65%/6.5+CGPA and having 
completed all studies, course requirements and examinations required for the award of the educational qualification 
mentioned by you in your application for employment with the Company. You are required to submit all marks 
sheets and other relevant documents (if any), on the day you join the Company. Further, you should have been 
declared as passed by the relevant examination authority. Please note that the determination of the adequacy or 
authenticity of all or any of the proofs and any condoning delay in submission of the same will be at the Company’ s
absolute and sole discretion.

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company.

Should you have any questions regarding the above, please do not hesitate to write to
silpa.moola@wisseninfotech.com.

Welcome to Wissen and looking forward to working with you.

Warm Regards,
For Wissen Infotech

Bhanumathi Santhosh
Manager – HR
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OFFER LETTER 
5th February 2023 

Dear 

RCM, Bengaluru 562164

Shobhit Arora

Further to our discussion with you, we are pleased to invite you to work with us as Sr. Associate- Sales on the 
mutually agreed compensation. Please refer to Annexure-A for your compensation & benefits (shall be read as 
part and parcel of this offer letter) . 

Your base location will be our Bangalore office; however, the company shall have the right, at its sole discretion, 
to transfer at any time, your services to any of its affiliates/associate companies or to post you at any other place 
in India or international. 

Validity of this offer is subject to your joining us on 16th February, 2023. 

Please send us your acceptance by 6thFebruary, 2023. Non acceptance till the stipulated date shall make this offer 
redundant automatically. 

This offer and employment is subject to successful verification of your documents and employment records any 
time before and after your joining.  

We look forward to having you as part of our team! 

From 360 Realtors LLP 

Sanjay Kumar  

Global Head – Human Resources 
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Terms of Employment 
 
For Sales Employees Only 
(i) Performance Incentive 
 In the course of your employment, you may be eligible for a variable component in the form of incentive 

payments made to you in consideration of the successful closure of a transaction involving the lease, 
purchase and sale of a property.  In such an event, the incentive would be paid to you only if you are an 
existing employee at the time of disbursement and at the time when the brokerage of the said unit has 
been received from the developer/client. 

 
(ii)      Performance Improvement Plan (PIP) & Performance-Pay 

Organization has performance benchmarks for the sales employees; you will be informed and 
communicated on your sales targets and performance benchmarks at the time of joining. In case you do 
not achieve your sales targets and deliver below expectations on performance benchmarks, management 
reserves the right to activate the “Performance Improvement Plan” (PIP) for a specified period. During PIP 
period, you will get extra support from your manager to deliver the expected performance benchmarks. 
During PIP period your entire fixed pay will be automatically converted into “Performance-Pay”. You will 
be entitled to salary only in case of successfully achieving the performance benchmarks. You will have right 
to accept and decline the PIP, in case of decline, your services will be terminated with immediate effect 
on account of non-performance and your will be relieved from services without any notice or notice pay 
in lieu. 

 
1. PROBATION 
 

A. This arrangement will be under review for an initial probation period of Six (6) months. During this period 
your performance will be under review and based on your performance, a decision will be made with 
respect to continuing your services under this Agreement for the aforesaid position. During this period, 
your services can be terminated by the Company without notice and without citing any reason, if your work 
is found unsatisfactory or there is any negligence, misconduct or unauthorized absenteeism on your p art 
or non-performance. However, you would be liable to give one month’s notice before terminating this 
Agreement during the Probation Period. 

 
B. Upon confirmation under Clause 1(A) above, you will become a permanent employee of the Company and 

continue to be subject to its discipline, instructions, guidelines and rules as prescribed by the Company from 
time to time. 

 
2. TERMINATION AND SEPARATION   

 
A. Your services under this arrangement, after the Probation Period, will be terminated: 
 

i. If either party gives the other party a written notice of termination, for 1 (one) month, in advance, 
in the manner prescribed herein; or 

 
ii. By the Company by giving a notice of immediate termination without cause with payment of 

remuneration in lieu of notice; or 
 

iii. In the event you make yourself absence from your duties without prior permission and 
authorization (including when you overstay the period of your sanctioned leave) for a continuous 
period of Five (5) days or more and do not return within this period and show sufficient cause for 
your absence to the satisfaction of the management, then you will be deemed to have lost lien on 
your employment which will amount to abandonment of your services on your own accord; or 

 
iv. By the Company forthwith and with immediate effect, without any notice or salary in lieu of notice 

or any other benefits that might have accrued to you, if you shall be guilty of: material breach of 
this Agreement, any gross default or misconduct on behalf of non-observance of any of the 
stipulations herein set forth; corrupt practices; violating any intellectual property rights; disclosing 
of the confidential information of the Company; harassing Company’s employees, vendors or 
customers; undergoing trial, imprisonment or are convicted of a criminal offence; violating any of 
the non-disclosure, non-compete obligation and non-solicitation obligations; engage in 
insubordination; moral turpitude; conflict of interest; or When any information or documents or 
particulars as given by you, in the application submitted by you for the appointment or otherwise 
is found to be false or incorrect at any stage, in case of not meeting the KRAs/performance 
standards as stated in Annexure-B (which shall be read as part and parcel of this offer letter); or  

 
v. Upon retirement from the service of the establishment/Company after attaining the age of 60 

years, unless the management, in its sole discretion, permits you to continue thereaft er. For this 
purpose, your date of birth will be the same as provided by you in the Date of Birth proof submitted 
at the time of joining. 
 



vi. In the event of your death or insanity or if you become medically unfit (as per the opinion of the 
management) during the term of your employment. 

 
B. Upon termination of your employment, you shall forthwith: 

 

i. Provide details of your future employer (if you have received and accepted any such offer letter) 
and disclose any possibility of conflict of interest. 
 

ii. Sign all documents and perform all such acts as may be required by the Company in order to assign 
and transfer to the Company any asset, property or other rights in your position or under your 
control belonging to the Company. 

 

iii. Deliver or assign to the Company, any property / assets, moveable or immovable, are provided to 
you by the Company during your employment with us, it is specifica lly agreed by you that all of 
these will be promptly returned / deposited with the company prior to full & final settlement of 
your accounts. In the event, you refuse to return such property / assets of the company, for any 
reason whatsoever, it will be treated as misconduct and violation of the terms of your employment 
and all benefits to you such as gratuity, bonus, leave encashment, salary dues etc. will be forfeited. 
Further, without prejudice to the legal rights of the Company to recover such property / assets, 
you shall also be liable for payment of such damages as assessed by the Company for the 
unauthorized use / occupation of such property / assets. 

 
iv. If termination occurs prior to the completion of your duties, co-operate fully with the Company to 

ensure smooth and complete transitions to another Company advisor, employee or associate as 
directed in writing by the Company. 

 
C. Upon termination of your employment in accordance with the terms of Agreement, the Company shall 

forthwith pay to you all arrears of your remuneration up to and including the intended termination date 
after necessary deductions and adjustment, which, you shall accept in full discharge of all claims 
whatsoever. You will not be entitled to any incentive, bonuses or sales related scheme after separation. To 
claim such benefits, you should be a bona fide employee of company at the time of disbursement of 
incentives, bonuses.  
 

D. At the time of leaving the job you are not allowed to take with you any data, data backup, information, 
client’s/fabricator’s/vender’s phone numbers/addresses/emails/ agreements etc. If the same is done then 
it will constitute to Criminal Breach of Trust and be deemed as Criminal Conspiracy against the Company 
and we shall initiate appropriate legal proceedings including Civil and Criminal proceedings against you, 
which needless to say shall be at your own cost and peril. 

 
E. You agree that in the event of your leaving the Company and you are not completing the agreed notice 

period for any reason whatsoever, you shall be liable to pay to the Company compensation/damages and/or 
reimburse all costs and expenses incurred in or connected with your employment as calculated and 
described in the following manner:  

 
(i) One [1] months’ salary in lieu of not serving the notice period. 
(ii) Any amounts spent by the Company towards reimbursement of committed training costs and 

expenses incurred by the Company on your training 
(iii) Loss incurred by the company due to unethical practice 
(iv) Any damage or loss of company assets 
(v) Any joining bonus, relocation expenses incurred by company 
(vi) Any over charged communication/telephone bills 
(vii) Visa and flight cost incurred by company 
(viii) Any amounts spent by the Company towards the cost of recruitment. 
(ix) Any amount of loss that the Company would have to reasonably incur due to your resignation 

which would include cost of re-recruitment, advertising, travel, loss of man hours, etc. 
In case you do not serve the required notice period (unless waived off by your reporting manager), 
you will not be entitled for: 
 

(i) Pending salary, profit share, incentive, reimbursements, business expense, variable salary & claims 
of travel and mobile; and 

(ii) Relieving letter; and 
(iii) Full and final settlement letter; and 
(iv) No dues certificate; and 

 
You and Company agree that the categories as described in this Clause 2(E) and as reasonably established are a 
genuine, fair, reasonable estimate of the damages or loss and expenses that would accrue to the Company or have 
been expended by the Company in respect to your engagement with the Company. 
 
__________________________________________________________________________________________ 



 
I have read understood, and agree to all of the above and hereby accept the offer of employment on the above 
terms and conditions. I understand that my employment is contingent upon execution of the Non -competition, 
Confidentiality and Non-Solicitation Agreement and the Agreement to Review and Comply with company’s Human 
Resources Policies. I hereby authorise the company and any vendor assigned by the company to verify and 
background check the disclosures submitted by me.  
 
 
 
Name & Signature        Date 

 
 



Particulars Annual CTC (in ₹) 
Basic Allowance ₹ 2,83,493 
House Rent Allowance ₹ 1,13,397 
Special Allowance ₹ 2,28,804 
Leave Travel Allowance ₹ 15,000 
Employer Contribution to PF ₹ 34,019 
Employee Contribution to PF ₹ 34,019 
Fixed CTC ₹ 7,08,732 
Gratuity ₹ 13,636 
Medical Insurance ₹ 27,632 
Net Salary (B) ₹ 7,50,000 
Variable Pay ₹ 1,00,000 
Joining Bonus ₹ 1,50,000 
Annual CTC ₹ 10,00,000 

*A Joining Bonus of Rs.1,50,000/- is awarded to you which will be paid in two equal
instalments. The first instalment will be paid along with third month’s salary and the
second instalment will be paid after completion of one year. This bonus would have to be
reimbursed to the Company in the event of termination of your employment, due to any
reason, within two years from the date of joining.

As a full-time employee of 42Gears, you would also be eligible for the following benefits: 

1. Medical insurance: Medical insurance coverage for Rs.2,00,000/- per annum for
you, parents, spouse and two children.

2. Gratuity: Gratuity will be paid as per the provisions of the Payment of Gratuity
Act, 1972.

3. Variable Pay: Employee is eligible for variable pay in September & March.
Employee must finish probation period to avail variable pay in the respective
cycles.

Place of Office: Bangalore, Karnataka 

By signing/ confirming to the below mail you agreed to join 42Gears. 

Dear Shreya Srivastava

Greetings from 42Gears!!! 

We are pleased to offer you the position of Product Marketing Specialist at 42Gears.

Your CTC (Cost to Company) will be ₹10,00,000/- per annum. 

The details are as below: 

Date: 15th November, 2023

Offer Letter
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You will be getting a formal offer letter outlining the terms and conditions of your 
appointment on joining 42Gears. 
 
 
For 42Gears Mobility Systems Private Limited 
 
Authorised Signatory 

 
 
Acknowledged and accepted by 
Name: …………….. 
Date : ……………… 
Signature : ……………… 
 



25-Mar-2023
Shruti Macdonal
RCM, Bangalore 562164

LETTER OF OFFER

Dear Shruti Macdonal

Congratulations! Further to your application for Employment with Wissen Infotech (the ‘Company’) and the 
subsequent selection process, we are delighted to communicate to you our intent to make you an offer for the 
position of Technical Trainee with the company.

Your offer of employment is subject to your successful completion of a background and reference check, your 
execution of certain agreements, your submitting the relevant documents, and other internal approvals.

Should you meet the conditions of employment, your Total Cost to Company will be INR 350000.00 per annum. 
The complete breakdown of the compensation and increment will be provided in the Letter of Appointment.

This letter of intent would be superseded by a formal employment contract. The employment contract will 
detail out the scope, terms and conditions of your employment with the company, break up of your salary, 
proposed location of posting, date of joining etc. Please be advised that our offer to you will be conditional upon 
you having successfully completed your graduation / post-graduation qualification with 65%/6.5+CGPA and having 
completed all studies, course requirements and examinations required for the award of the educational qualification 
mentioned by you in your application for employment with the Company. You are required to submit all marks 
sheets and other relevant documents (if any), on the day you join the Company. Further, you should have been 
declared as passed by the relevant examination authority. Please note that the determination of the adequacy or 
authenticity of all or any of the proofs and any condoning delay in submission of the same will be at the Company’ s 
absolute and sole discretion.

This is a letter of intent only. It is not intended to be, and shall not constitute in any way a binding or legal 
agreement, or impose any legal obligation or duty on either you or the Company.

Should you have any questions regarding the above, please do not hesitate to write to
silpa.moola@wisseninfotech.com.

Welcome to Wissen and looking forward to working with you.

Warm Regards,
For Wissen Infotech

Bhanumathi Santhosh
Manager – HR
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Date: February 18, 2023

 

Dear  Shweta Bej

 
We are pleased to make an offer to you with IndiaMART InterMESH Ltd.as follows: 

 
Position - Executive–Client Servicing (FSF) 
CTC - 4,00,000/-LPA 
Location - Pan India 

 

An offer letter will be issued to you post successful completion of your documentation. 
 
In order to facilitate the above, you are required to submit the documents listed in the Annexure.  
 
Kindly sign and return a copy of this letter as a token of your acceptance. 
 
 
Yours Sincerely 
 
 

Madhup Agarwal 
 

 
National Head, HR 

 
 
 
 
 
 
 
 
 

Letter of Appointment
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Documents required for issuing the offer letter 
 
 
 
 
We request you to send the below listed documents at sablok.ritika@indiamart.com as they are 
mandatory for our records and are necessary for the completion of joining formalities so that we 
can issue the offer letter to you. 

 
1. PAN Card(Please apply if you do not possess one and share acknowledgement with us) 
2. Aadhar Card ( Please apply if you do not possess one and share acknowledgement with 

us) 
3. Valid Driving License and 2-Wheeler RC 
4. 10thMarksheet 
5. 12thMarksheet 
6. All semester wise marksheet for Graduation (in case of any backlog, please share all 

marksheets) 
7. All semester wise marksheet for Post-Graduation 
8. No Objection Certificate from College/Institutor Provisional Degree 
9. Laptop Declaration Form 

 
Should you have any queries, please feel free to contact Ms. Ritika Sablok@7067085817. 
 

 
 
 
 
I accept the terms conditions of this offer 

 
 
 
 
  (Candidate’s Signature) 
   
  Name and Date 
 
 



Letter of Offer

14

Sincia Ann Stanley

Sincia Ann Stanley
RCM, Bangalore 562164

2023

Admin
Highlight







 
Date: January 11, 2023

Dear Sk Mustakim 
 

We are pleased to offer you a position of Relationship Manager, at L1 Level as per the following terms and 
conditions. 

 

1. Place of Posting: Mysore. Your final location would be confirmed at the time of joining. The Company has pan India 
operations and hence your posting is transferable. Your scope of work will include but not limited to all the functions related 
to Sales, Business Development, Credit and Collections for the company. 

 

2. Working hours: Working hours are from 09:30 AM to 06:00 PM, 6 days per week. However, if the exigency of work 
demands, you should be prepared for longer work hours to ensure timely completion of assigned tasks. 

 

3. Probation: You will be on probation for a period of six months from the date of joining. Upon successful completion of 
probation your appointment will be confirmed. Your probation may be extended depending on your performance. 

 
4. Compensation Package: 

 

4.1. Salary: As per the structure mentioned below: 
 

Particulars (p.a.) Amt (Rs.) 

Basic Salary Rs. 180,000 

House Rent Allowance Rs. 90,000 

Leave & Travel Allowance Rs. 20,000 

Flexible Allowance Rs. 67,200 

Other Allowances Rs. 71,200 

Provident Fund Rs. 21,600 

Gross Salary Rs. 450,000 

Incentives Rs. 150,000 

CTC * Rs. 600,000 
 

*Insurance is a company paid benefit which is over and above your CTC 
 

4.2. Allowances: 
 

4.2.1. The Flexible Allowance can be availed either through salary or in the form of reimbursement of food , fuel , 
communication through Sodexo multi benefit card (At present this is Rs. 67,200 p.a.) 

 

4.2.2. Official travel will be reimbursed subject to the policies of the company governing the same. 
 

4.3. Other Benefits: 
 

4.3.1. You will be entitled to Privilege Leave (PL) of 21 Days per annum, however no such leave is allowed within 
the first 6 months of joining 

 
4.3.2. You will be entitled to an Incentive which will depend on your performance against targets planned for specific 
periods and other rules governing the same. (At present performance based incentives for Relationship Manager are 
pegged at Rs. 150,000 /- p.a) 
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4.3.3. You will be covered under the group medical and accident insurance policies of the company 
 
5. General: 

 
5.1 You are expected to devote your whole time, attention and ability to the interest of the company and show total 
commitment to its goals. 

 
5.2 You will have to maintain absolute secrecy and confidentiality in regard to all the documents and information 
pertaining to the company and its customers, which you come across in course of your duty. 

 
5.3 You will not engage yourself, in any business of your own or any other business/employment. 

 
5.4 You are expected to treat these terms of employment confidential. 

 
5.5 Breach of any of the above conditions will render you liable for termination of your employment without notice. 

 
5.6 Any dispute between you and the company concerning or relating to or arising out of this offer shall be subject to the 
jurisdiction of and be determined by the court of the competent jurisdiction in Mumbai only. 

 
6. Notice Period: Either party shall be entitled to terminate the said employment by giving 2 Months notice or in-lieu of 
such notice, a sum equal to the gross salary (excluding Employer’s Provident Fund) for the notice period at management's 
discretion. 

 

7. Your Date of Joining shall be April 1, 2023.  
 

8. Acceptance: Kindly sign the duplicate copy of this letter or send us an email to confirm your acceptance. 
 
 

For Home First Finance Company India Ltd. 

(Authorised Signatory) 
I have read the contents of the above offer and accept the same. I will join on . 

 
 
 

Date:  (Signature): 



 

 
 
 
 
 
 
 

 
 
 
Date: February 18, 2023

 

Dear  Soubhik Das

 
We are pleased to make an offer to you with IndiaMART InterMESH Ltd.as follows: 

 
Position - Executive–Client Servicing (FSF) 
CTC - 4,00,000/-LPA 
Location - Pan India 

 

An offer letter will be issued to you post successful completion of your documentation. 
 
In order to facilitate the above, you are required to submit the documents listed in the Annexure.  
 
Kindly sign and return a copy of this letter as a token of your acceptance. 
 
 
Yours Sincerely 
 
 

Madhup Agarwal 
 

 
National Head, HR 

 
 
 
 
 
 
 
 
 

Letter of Appointment
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Documents required for issuing the offer letter 
 
 
 
 
We request you to send the below listed documents at sablok.ritika@indiamart.com as they are 
mandatory for our records and are necessary for the completion of joining formalities so that we 
can issue the offer letter to you. 

 
1. PAN Card(Please apply if you do not possess one and share acknowledgement with us) 
2. Aadhar Card ( Please apply if you do not possess one and share acknowledgement with 

us) 
3. Valid Driving License and 2-Wheeler RC 
4. 10thMarksheet 
5. 12thMarksheet 
6. All semester wise marksheet for Graduation (in case of any backlog, please share all 

marksheets) 
7. All semester wise marksheet for Post-Graduation 
8. No Objection Certificate from College/Institutor Provisional Degree 
9. Laptop Declaration Form 

 
Should you have any queries, please feel free to contact Ms. Ritika Sablok@7067085817. 
 

 
 
 
 
I accept the terms conditions of this offer 

 
 
 
 
  (Candidate’s Signature) 
   
  Name and Date 
 
 




